
Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

SCHEDULE INDEX

ACCOUNTING
Accounts Payable / Receivable
Journals / Ledgers
Payroll
Payroll- Employee Deduction Authorizations / W4s
Payroll- Time Records
Bad Debts / Collections
Capital Property - Accounting
Capital Property - Assets
Tax Returns & Compliance - Income
Tax Returns & Compliance - Payroll
Tax Returns & Compliance - Other
Accounting Management Information

ADMINISTRATION
Planning / Forecasting
Facilities & Equipment Management
Facilities Management - Construction / Modifications
Corporate Policies
Policies / Procedures - Compliance
Policies / Procedures - Audits, Internal
Security
General - General Matters / Reports / Correspondence
General- Chronological Files
General - Email
General- Periodic Replacement Records
General - Computer Security Back Up
General- Project Administration! Management
General- Reference

ENVIRONMENT
General
OSHA Compliance
Water / Air Quality
Hazardous .Substance Management
Site Assessments & Remediation

FINANCE
Banking
Investments
Distressed Asset Acquisition
Debts
Financial Reports / Statements / Audits
Purchasing
Purchasing - Purchase Orders / AFE's
Purchasing - Commitments

HUMAN RESOURCES
Benefits - Benefit Plans
Benefits - Claims / Distributions
Benefits - Elections
Benefits - Payroll / Pension Summary
Recruitment Process
Immigration & 1-9 Matters
Salary Administration
Salary Administration - Job Descriptions
Central Employee Personnel File
Manager / Supervisor Employee Records
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)
HUMAN RESOURCES (continued)

Hourly Employee Files
Training / Development - Certification
Employee Agreements
Health / Safety - Medical Records
Health / Safety - Medical Records / Drug & Alcohol Testing Results
Health / Safety - Safety Inspections
Health / Safety - Mine Safety Inspections / Testing
Health / Safety - Workplace Monitoring
Health / Safety - Safety & Emergency Plans
Training & Development! General- Administration
Training & Development / General- Training Materials
Safety / Environmental Training
Labor Union Relations
Work Force Management

LEGAL
Business Organization - Corporate Secretary
Business Organization / Corporate Secretary - Meeting Support Documentation
Business Organization / Corporate Secretary - Shareholder Relations
Business Organization - Business Development
Business Organization - Mergers / Acquisition / Divestiture / Reorganization Agreements
Business Organization - Former Companies
Contracts / Agreements
Contracts / Agreements - Contract Performance / Compliance
Contracts / Agreements - Real Property Matters
Insurance
Insurance - Future Liability
Insurance - Workers' Compensation Claims
Claims / Litigation
Compliance
Compliance - License / Permits
Compliance - Agency Orders
Compliance - Third Party Court Orders
Insurance - Accident f Injury Reporting
Compliance - International Trade
Compliance - International Trade / Duty Drawbacks
Compliance / International Trade - GSM Programs
Compliance / CFTC - International Trade
Memos of Law
Intellectual Property Matters - Research & Development
Intellectual Property Matters - Management & Claims

MANUFACTURING
Production - Operations
Production - Steel
Production - Laboratory Quality Control
Production - Food Processing / Food Safety
Production - Feed
Production - Seed Quality
Production - Perishable Commodities
Production - Quality Performance
Production - Quality System Audits & Management Review
Warehouse Operations

PUBLIC AFFAIRS
Public Relations and Employee Relations
Government Relations
Government Relations - PACs and Lobbying
Corporate History
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Records Retention Schedule

(Revised 5/2003)

SALES & MARKETING
Customers & Dealers
Customers & Dealers - Complaints & Responses
Pricing / Advertising
Sales Orders & Contract
Commodity Marketing & Sales
Unsuccessful Sales Proposals

TRANSPORTATION
General- Product Shipping / Distribution
General- Equipment Testing / Inspection / Certification
Marine Transportation
Highway - Driver Qualifications
Highway - Driver Logs
FAA - Pilot Qualifications
FAA - Aircraft Maintenance
General- Rates & Tariffs
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

RETENTION SlJBJl2pT'FDESPBIPTlbN d ~Jjr~~rJ\"f!: TAX
C6DE '" :::'"','::~:::i:,·:·:.:';~;-r?,,,_ " Rec~ivable •.......•••••• ·.l'€~(qD~n.~e~"'l I HOLD
A10 Accounting - Accounts Payable I Yes

Records related to payment of financial obligations and receipt of revenues. Includes vouchers/recaps
& support, IDVs, vendor invoices and statements, contributions, detailed accounts registers (open &
offset), bookkeeping account ledgers, detail support for bookkeeping account entries, settlement
records, and other Income. Also, includes VISA statements, purchasing card records and support

I
documents. Miscellaneous Payment Requests (MPR). Sales analysis detail reports and purchase
reports. Also includes official record of employee expense report maintained by the TRPC.

Note: Employees need only keep their copy of the employee expense report until payment has been
made orone rolling year.

Note: Monthly, quarterly and year-to-date records are superseded by final annual records.
.-

RE"[§t'HlON suB.JI2¢~,iliElESCRlPJlbN -; R§T§~[I~~' TAX
GODE PERloDlin':'\1ea":;r HOLD
A11 Accounting -Journals I Ledgers 10 Yes

Records used to transfer charges between accounts and for summarizing account information.
Includes DDL.s, general ledgers, accounting journals, subsidiary ledgers and journal memo
transactions including supporting documentation, calculations and work papers for inventory
valuations, physical inventory reports, accruals, contingent liabilities, etc.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

RETENTION SUBJECT1D1:SCRIPTION ~RETEN[.IP.~ TAX

~D; Accounting _Payroll =====tPERIO[)~nVearj;) ~oe~
Records related to the payment of salaries and wages, including deductions for benefits, taxes, etc.
Includes salary, taxes, adjustments, garnishments, benefits, United Way contribution processing and
other adjustments to payroll checks; W-2 forms.

Note: Monthly, quarterly and year-to-date records are superseded by final annual records.

See: A 14 for time cards, reports and register.
See: H15 for payroll summary information.

RETENTION SUBJECT/DESCRIPTION RSTi::NTIPN TAX
CODE PERIOD(in\v~ars) HOLD
A13 Accounting - Payroll - Employee Deduction Authorizations Active + 6 No

IW4s
W-4 forms and records of employee voluntary deductions or allotments, such as for savings plans,
United Way deduction authorizations, or direct deposits to financial institutions.

Active ceases when superseded or with employment termination.
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Cargill. Incorporated
Records Retention Schedule

(Revised 5/2003)

, RETENTION TAX
• PE'RioD 'Ih' ~ars) HOLD

A14 Accounting· Payroll- Time Records 4 No
Includes weekly time reports, payroll hours register, timecards, and casual labor wage payment
reports.

; See: A12 for payroll accounting records.

I===~~~=~=========="====~=~~===~

A15 Accounting· Bad Debts I Collections
Records related to the monitoring, collecting and writing off of bad debts.
su ortin details of uncollectible accounts.

, " . RETENTION 1AX
-PE'kiCo in ' ears HOLD

6 Yes
Includes authorizations,

A20 Accounting - Capital Property- Accounting 10 Yes
Records related to receipt and payment of financial obligations for capital property, including real
property. Includes computation of tax obligations, deductions, credits, and property listings related to
capital property or leased property, real property and real property improvements. Includes property
ledgers, property unit cards, appraisal reports for accounting management purposes, and year-end
reports of fixed assets.

Note: Final property inventory lists for Departments/Business Units are retained by Corporate
Financial Reporting.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: A21 for records related to individual capital property assets and improvements to real property.
See: D95 for Department/Business Unit copies of property inventory lists.
See: L22 for real property matters.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

A21 Accountin • Ca ital Pro ert - Assets Active + 10 Yes
Records related to actual purchases of individual capital property assets and improvements to real
property. Includes purchase order, proof of receipt, warranties, property change reports and other
information on specific capital assets that support accounting activities. Also, includes drawings and
specifications on railcars, towboats, and barges.

Active ceases with disposition of the asset.

See: A20 for capital property accounting records.
See: F72 for commitment documentation.

\~
°Ri

A30 Accounting· Tax Returns and Compliance· Income Indefinite
Records of federal and state income tax returns, including audit and appeals package and all
supporting schedules, work papers, and source documents, proof of foreign income and withholding
tax payments, and all foreign tax returns establishing and supporting the amounts of gross income,
deductions, credits foreign taxes, paid and receipts and records of all refunds of foreign taxes. In
addition, rulin!J letters used as authority for treating a foreign corporation as a corporation under the
IRe.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A10 and A20 for detailed accounting records.

YesA32 Accounting - Tax Returns and Compliance - Other

Includes~~3ales,use, property, excise and other state and 10ca~l~ta~x=e~s~.===~=~==========d
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

RETENTION TAX
PERIOD in'~~rs)· HOLD

SUBJECTclDESCRIPTlON

AgO Accounting· Accounting Management Information Maximum 3 No
Records and reports providing useful accounting management information and for determination of
the accuracy of the accounting information. Includes reports, summary reports, logs, recaps,
worksheets, working copies, lists, etc. used by Treasury Department - Controlled Disbursements
(PTD), Funds Control, Funds Transfer, Short-Term Debt, Cash Management, Cashier and Finance

, Management; Corporate Financial Reporting; Travel Report Processing Center; Payroll Department;
Tax Department; and any other department generating accounting and tax official records. Systems
interface reports that are used to verify the integrity of various systems. Dollar Position (Summary)
Reports

Note: Records are retained for a maximum of 3 years from creation.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

RETE:NTIQNS.l.l8JECTLOESCRIPTION TAXCeDE ..... .. ;;'~.. FJOLO
010 Administration - Planning I Forecastin Active + 2 No

Records related to future planning and forecasting for internal purposes. Includes annual plans, five
and ten-year strategic plans and forecasts, facility requirements, growth forecasts, and budgets.

RETENTION SUBJEGTlOE,SCRIPTION ~E:~E~TlqN TAX
COPE ... PERlQDXlnyears) HOLD
020 Administration - Facilities & Equipment Management 3 No

Records related to the management of company facilities and equipment. Includes space utilization
studies, future space requirements planning, property lease management activities, maintenance of
equipment/fixtures/facilities/janitorial services, computer/typewriter/dictaphone/copier and other
equipment maintenance, etc.

See: L20 for related contracts.
See: L22 for real property matters.

022 Administration - Facilities Management - Construction I
Modifications

Records related to design, construction and layout of buildings and facilities.

Indefinite

TAX
HOLD
No

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

RETENTION···.. ;i~P~pgcort pgspRIPTlpN ·.· .. Rg[g~TI()~ TAX
QQOlf , ......c_.."'...·;-".>< pE:BfQP1(iI1Y~~rs)· HOLD
030 Administration -Corporate Policies Active + 10 No

Corporate policies necessary to conduct business and to insure uniformity and compliance with
company and legal requirements throughout the company. Includes drug and alcohol policies, code of
business conduct, compliance plans, records retention, non-discrimination plan, and information asset
protection. Includes Environmental Health & Safety Corporate procedures manual. Also, includes all
corporate policies published on the company intranet.

Active ceases when policy IS superseded or cancelled.

See: 095 for department procedures and manuals.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

031 Administration· Policies I Procedures· Compliance 6
Records that document or demonstrate compliance with Corporate, Business Unit, Functional or
Departmental internal policies and procedures. Includes records destruction certificates.

D32 Administration· Policies I Procedures· Audits, Internal

TAX
'ij~LD

See
Note

Records of internal audits to confirm compliance with internal policies and procedures. Includes audit
reports and workpapers. Does not include environmental audits.

Active ceases when a re-audit is performed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: E41 for snvlronrnental audits.
See: F60 for external financial audits.

'RETENTION TAX
PERlbD'(in ears HOLD

D40 Admlnlstration- Security 5 No
Records related to protecting employees, equipment, buildings and Information. Includes security
reviews and investigations. Includes employee and visitor security sign-in logs.

Administration· General - General Matters I Reports I
Correspondence

Records related to general administration, management and operations, that do not fit specific
subjects found elsewhere in this schedule, and that have a relatively short-term value. Includes office
services and facilities management; fleet management; department administration; general
administration and management reports; general statistical, status and progress reports; general
correspondence; routine letters and reports that require no action; task force and department meeting
notes; special projects not covered elsewhere and other records needed for a short period, (a day,
week, quarter, year) and that quickly become obsolete. Also includes calendars, and other records
containing appointments, meeting notes, etc., which may be destroyed at the end of each calendar
year.

Note: Records are retained for a maximum of 3 years from creatior~~_======'~=~~==============d
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Cargill, Incorporated
Records Retention Schedule

(Revised S12003)

}i'!}EIFtiI!PflX;·..• ~
SUBJECT/'QESCRIPTION gJ~n:~!19N TAx

"'i.Cb.DE·" ...... PEBIOQ'(inv~;ir:s}' 'Rota
091 Administration -General -Chronological Files Maximum 1 No

Copies of records that are maintained as back up by authors.

Note: The original or official document is filed In an appropriate subject category.
I

i
I

Note: Records are retained for a maximum of 1 year from creation.

RETENTJON SUBJECT IDESCRIPTloN RsTENTIe>N TAX
. COPE PERIO))(ihv!:l;;lrs) HOLD

092 Administration - General - E-mail 90 Days See
Note

E-mail messages in the in-box, message log, trash and on backup tapes are automatically deleted
within 90 days or less.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Messages (and any attachments) that are an original documentation of a business activity or
transaction, and that must be retained for longer than 90 days, must be downloaded to a printer or to a
data file. They then must be managed according to requirements of the Corporate Retention Schedule
for the specific records' subject matters.

RETJ;:NTJON TAX
PERIOD" in !:lars HoLD

D95 Administration - General - Periodic Replacement Records Superseded No
Various reports, lists, indexes, inventories, directories and other records that are replaced periodically
by newer, updated records. Includes administrative manuals; procedure manuals; property inventory
lists generated by Corporate Financial Reporting; quality procedures; office procedures; security
clearances; and password lists.

Note: Final property inventory lists for Departments/Business Units are coded to A20 and retained by
Corporate Financial Reporting.

Note: Records are retained until superseded or obsolete; equipment manuals are retained until
superseded or until disposition of the equipment.

- --
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CODE .c ••

D96

Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

SUI3JECrlOESCRIPTION

Administration - General - Computer Security Back Up Superseded

TAX
HOLD
See
Note

=~=-=======~

Computer backups created for data and systems security.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Computer backups are superseded according to a backup rotation schedule established by the
system administrator and internal administrative security measures.

REr~NIIQ.h1 SUB,JECJ1DESCRIPTIc>N
'R~f.~'f~~n;}

lAx
C.oUE.· HOLD
097 Administration - General -Project Administration I Active No

Management
Records related to the administration and management of projects that are not covered elsewhere,
and their support materials. Includes special task force reports, studies in progress, participation in
professional associations or industry organizations.

Active ceases with project completion or discontinuation, when records are no longer needed, or when
records are transferred to the appropriate subject group retention.

I'
,i:",

'!::IIC .J1!J1'f iR§i!?gNII2~. IT/V(iHfli'\i:·-C ... '"":':"7"-
.......... ..,.. Ii. \ . ic,. i' ·.,F?ER'feb!HhiYears)•. HOLD
D99 Administration - General - Reference Active No

Records and information maintained for reference purposes only. Includes general information and
publications in the public domain, such as industry or professional association meetings, proceedings
and publications; competitor publications; government regulations; supplier reference information
(products and services publications and price lists; supplier quality records).

Active ceases when the item is superseded by more current information or when records are no
longer referenced or in use.

See: F70 and F71 for records specific to purchasing activities and transactions.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

TAX
HelD

See
Note

Records related to general environmental matters, citizen complaints reqardinq noise, or odor, and
non-hazardous materials environmental service agreements.

Active ceases with termination of agreement and resolution of the complaint.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

TAX·
r , HOl..D

See
Note

Records related to the preparation and filing of documents required by OSHA and other agency
regulations; orders issued by state or federal OSHNSafety agencies; and evidence of compliance that
is not covered elsewhere. Includes OSHA safety inspections and alleged violations.

Active ceases with closure of investigation or completion of inspection.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: H50 and H51 for routine workplace safety inspections.
See: L54 for employee accident and illness reports.

HETENTION TAX
PERIOD in. ears HOLD

E30 Environment - Water I Air Quality Active + 6 No
Records related to testing and monitoring of air and water quality and related permits. Also, includes
SARA reporting and air emission reports.

Active ceases with expiration of permit or disposition of property.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

. .RE~~bT~ON·:6tD

E40 Environment - Hazardous Substances Mana ement Indefinite No
Records related to the storage, management, transportation and disposal of hazardous substances.
Includes shipping manifests for hazardous substances, environmental services agreements for
hazardous substances, MSDS, asbestos management and removal, and records related to other
substances listed under TSCA such as CFCs, PCBs, etc.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

S\JB.JECTIDESCRIPTION TAX
HOLD

E41 Environment - Site Assessments & Remediation Indefinite No
Records related to environmental site assessments, underground storage tanks, and restorative
actions.

Note: Superseded internal site assessments and associated documents must be destroyed upon
completion/closing of a new site assessment.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

I

See: L22 for environmental assessments related to property acquisition or disposition.
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F10 Finance - Banking 6 Yes

Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

SUBJECT IDESCRIPTIQ~' f}§T§NTlt:)N TAX
PERIObiri ears HOLD

Records related to banking activities. Includes deposits, checks, statements, reconciliations, drafts,
cancelled checks, automatic deposit plans, check registers, cash management, PTDs, controller
ledgers, money/wire/phone transfers, commercial paper, money market, traveler's checks invoices

i and control registers, daily cash adjusted _management, etc.
l~cc~~"~_' _ ..~~..~.-~.·.•~c.~=~~--~~_=.

Rf'!":f~[!()N: SUBJECT I DESCRIPTION ~ ~§lENTIQN TAX
,(S;o.PE •. PERIOD:(inyears) HOLD

F20 Finance - Investments Active + 10 Yes
Records and supporting documentation related to tracking and management of investments in stocks,
bonds, mutual funds, partnerships, etc. Includes company stock certificates, management of pension
funds, securities investments, loan portfolios, dividends received, capital infusions, distributions, etc.

Active ceases with closure, sale or settlement of the investment.

See: L22 for real property matters.

RETENTION
PERioD (in ears)

F25 Finance - Distressed Asset Acquisitions Active + 12

TAX
HOLD
Yes

Records related to tracking of distressed asset acquisitions, including the acquisition vehicle,
acquisition agreement, financing agreement, real estate, environmental matters, asset management,
servicing agreement and disposition.

Active ceases with dissolution or disposition of distressed asset.

See: L15 for abandoned transactions.

SUBJECT {DESCRIPTION ~ R.HENTJ.8N TAX

F40 Finance _Debts =====:IE;~i~::~e~rs) ~OeL:
Records related to the company's issuance of debt and equity papers and to the management of
loans to the company. Includes lender correspondence and reports, write-ofts, write-downs, bonds
and debenture ledgers, note receivables, letters of credit, collateral documents and promissory notes,
liens, etc.

Active ceases with redemption, closure or cancellation of debt instrument.
=~=.===~======:d
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

R.§T~~:r!ON;SUBJECT,qESC8\PTION'T~
. eODE . .iHPIiD

F60 Finance - Financial Reports I Statements I Audits 10 Yes
Financial statements, operating reports, balance sheets, profit & loss statements, trial balances and
supporting information. Includes financial statement audits conducted by external accounting firms.
Supporting information includes financial reporting package (FRP), financial data collection (FOC)
documentation, and all work papers, schedules and source documents

Note: One copy of the year-end financial statements and external audits is designated P30 (indefinite)
and retained by Corporate Financial Reporting as financial history.

See: L50 for compliance reporting to the SEC.

TAX
\-H::>\..;D

F70 Finance - Purchasing 3 No
Records related to request for bids, bid review, receiving, inspection of merchandise, etc.

See: A10 for accounting for actual purchases.
See: F71 for purchase orders.
See: L20 for purchasing contracts.

TAX
HQLD

F71 Finance - Purchasing - Purchase Orders I AFE's Active + 6 Yes
Purchase orders, authorizations for expenses (AFE's) and supporting materials.

Active ceases at the end of the time period covered by the purchase order.

REbBW~ON .. SIJf3Jl:9,-fPg$9RIf>TION =======r=:RETEN,~I~~ HTteD

F72 .' Finance - P~rchasing - commitments=====r:=E~~~~~~~~;:~) Yes
Commitments to purchase capital and real property, mergers and acquisitions, operating leases, and
repair and maintenance projects.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.
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Records Retention Schedule

(Revised 5/2003)

SUBJECT lDESCR1PTlON TAX
HOl.D

H10 Human Resources - Benefits - Benefit Plans See
Note

Records related to company sponsored benefit plans. Includes insurance, pension, disability, medical,
survivor programs, ESOP, PAYSOP, vesting criteria, vacation entitlements, tuition reimbursement
plan, savings plans, correspondence explaining benefit plans.

Active ceases with expiration or cancellation of plan.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L50 for pension plan reports to government.

. TAX
,', ,HOLD

Human Resources - Benefits - Claims I Distributions See
Note

Recordslinformation related to administrative processing of individual employee medical and dental
claims. Includes contributions to plans, claims processing, benefits provided and correspondence
related to these processes. Also includes 401(K) plan fund withdrawals.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: A12 for payroll detail.
See: L50 for pension plan compliance.

~t8:EIE~JlqN; SUBJECT I. DESCRIPTION RETENTJC)N TAX
COQg···· ,. PERIOD (inyeCirs) HOLD

H12 Human Resources -Benefits - Elections Active + 6 No
Records of elections by employees for type and amount of participation in company benefit plans.
Includes elections for health insurance enrollment form, ESOP and 401(K) contributions.

Active ceases when superseded or with employment termination.

See: A12 for payroll detail.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

RETENTION •.
. c66i('

H15 Human Resources - Benefits - Payroll I Pension Summa Indefinite Yes
Records related to cumulative years of service and accrued benefits. Includes official service records
for all current and former employees for net credited service calculation (service record, dates of
employment, salary/wage changes, bonus treatment, termination/retirement). Also includes qualified
domestic relations orders (ODRO) and Status and Change Reports (SCR).

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A12 for payroll detail.
See: H30, H~\1 and H32 for related employment history records.

H20 Human Resources - Recruitment Process 2 No
Records of a general nature related to employee recruitment and selection and records of applicants
not hired. Includes job postings, job applications, applicant testing, advertising, interview notes,
interview appraisals, letters of recommendation, selection grids, etc. This information is maintained in
a job file.

See: H30, H31 and H32 for records related to applicants hired.

.RE~~g~oN;) HT6i'o

H21 Human Resources· Immi ration and 1-9 Matters Active + 3 No
Records related to identification and verification of employee eligibility to work in the United States.
Includes 1-9 forms and support documents for all applicants hired by the company after November,
1986. Also, includes visa applications and support documents.

Active ceases with employment termination or expiration of visa.
Note: 1-9 documentation must be maintained in a separate file and may NOT be included in an
emplo ee's ersonnel file.

RETENTION·.···· c><

··'\§P~,~E:RT1 DESCRiPTION a ~J'.1~""'i!~111 TAX'CbDE/" .' "

on . ··•.···i\!p~~loa'~o" ••~j'::;:: .:::-__ ~':~r-?-'-_--:; -- - :<__ - .- HOLD
H22 Human Res0 urces -SaIary Administrat i N0

Records reIated to determination and monitoring of saIary and waqe rates IncIudes compen sation
ranges and JO Ib ciassification pians

See A12 for payrolI detail
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

H24 Human Resources - Salary Administration - Job Active + 3
Descriptions

Records of job descriptions and other documentation used to determine salary classifications and
inform employees of individual job responsibilities.

Actives ceases when job description is superseded or discontinu~

TAX
HOLD

H30 Human Resources - Central Employee Personnel File Active + 6 No
Employment history records for individual employees which includes hiring, promotion, performance
appraisals, transfers, termination, absence reports including FMLA leaves (non-medical records),
vacation requests and disciplinary actions. This file is maintained in the HRIC for salaried employees.

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H31 and H32 for related employment history records.
See: H40 for medical records.

H31 Human Resources - Manager I Supervisor Employee
Records

TAX
HOLD
No

Records relating to specific employees maintained by the Supervisor/Manager. Includes hiring,
promotion, performance appraisals, transfers, termination, absence reports including FMLA leaves
(non-medical records), vacation requests and disciplinary actions.

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H30 and H32 for related employee history records.
See: H40 for medical records.
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Cargill, Incorporated
Records Retention Schedule

(Revised 5/2003)

H32 Human Resources - Hourly Employee Files Active + 6 No
Records related to hourly employees. Includes hiring, promotion, performance appraisals, transfers,
termination, absence reports including FMLA leaves (non-medical records), vacation requests and
disciplinary actions.

Active ceases with employment termination.

Note: This official record copy is maintained by the employing plant, decentralized location, subsidiary
company, etc.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: Hi5, H30 and H3i for related employee history records.
See: H40 for medical records.

H33 Human Resources - Training I Development - Certification Active + 3 No
Records related to certification for individuals to perform certain tasks. Includes CPA, bar admissions,
CLE, etc.

Active ceases with employment termination.

-. REiTENTION; SUBJECTIDESGRI.PTION l>~~~ij~iJ"I~~•..•.•_•••••• ;J~B"'col5J§ - PEB.IOOOhVears)

H35 Human Resources -Employee Agreements Indefinite See
Note

Employee confidentiality and separation agreements. Also, includes non-compete clauses and
agreements.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if leqal requirements or business needs have changed and if any records can safely be
destroyed.

See: Hi5, H30, H31 & H32 for related employee history records.
See: L71 for intellectual property consultant agreements.

_.
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RETENTiON
PER10D(in' ears

H40 Human Resources - Health I Safet - Medical Records Active + 50

. :fAX
·'~HOLD

No
Medical records related to evaluations and recommended treatments, on-the-job accidents and
illnesses, hearing test results, disability medical records, and medical history (examinations,
evaluations, treatment, participation in company sponsored programs). Also includes records related
to exposure or possible exposure to hazardous or toxic substances in the scope of employment.

Active ceases with employment termination.

See: H42 for drug/alcohol testing results.
See: L35 for worker's compensation medical records.
See: L54 for accident and injury reports.

Note: This information MUST be maintained in a file separate from other employee records.

Human Resources - Health I Safety - Medical Records I
Drug & Alcohol Testing Results

Medical records related to drug and alcohol test results. Includes positive and negative test results.

See: H40 for other general medical records.

Note: This information MUST be maintained in a file separate from other employee records.

RETENTiON 'TAX
PERIOP in ears ,'HOLD

H50 Human Resources - Health I Safet - Safet Inspections Active No
Records of safety inspections and tests for machinery and equipment. Includes fire safety inspections.
Also, includes housekeeping inspections.

Active ceases when inspection is superseded or with the disposition of equipment.

Exception: Retain cargo handling equipment safety inspection records for 4 years after the last
register entry or until disposition of the equipment.

See: H51 for mine safety inspections.
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q pp

REI§fjIION SQBJi:8B1TYDI:SCRIPTION
"'

.: iR!ST§NT!~~;, TAX
'GODE " ,CO! , ~' ,

BERrop;(itl;;g~ariir HOLD

H51 Human Resources -Health I Safety -Mine Safety Active + 1 No
InspectionslTesting

Records related to underground and surface mine workplace inspections and safety.

Active ceases when ins ection is superseded or with the dis osition of e u i rnent

REI5~JION SUeJEpT1DESCRlPJION R5T5~TJHN TAX
CODE PERIOD (in9~ars) HOLD

H52 Human Resources - Health I Safety - Workplace Monitoring Active + 40 No
Records related to the measurement, testing, analysis and monitoring of the work environment for
potential exposure to hazardous or toxic substances, other contaminants, and noise.

Active ceases with disposition of the property on which monitoring is conducted.

See: H40 for employee hazardous exposure medical records.

RETENTiON t iii

ClIO 1I::f'T'i,
, '11lJN R§I~~Wf~~, TAX

"'ttl / '.
,

'y< QPPE pEkIQDi(inyeai'S)' HOLD
H53 Human Resources - Health I Safety -Safety and Emergency Active No

Plans
Fire prevention, spill prevention and other emergency action plans.

Active ceases when plan is superseded or cancelled.

RETENTION Sl.}BJECTIDESCRJPTI()N B5r~,NTJ9~ TAX
COOE

~'-4' _C',_ •••-,.,_"·_,,,._,·', ....... ,

./'''','-'
.'., PERI()Q{il'l!Y'E!~r$) HOLD

H60 Human Resources -Training & Development I General - 6 No
Administration

Records related to the development and administration of company-sponsored training programs and
seminars. Includes applications processing, employee training requests and approvals, attendance
lists, course listings and schedules, and test master and answer keys.

See: H61 for training materials.
See: H62 for safety train~

" ~=
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SUBJj:CT / Dj:SCRIPTION

Human Resources - Training & Development I General 
Training Materials

TAX
HOLD

No

Records related to the content of company sponsored training programs. Includes master handout
materials.

Active ceases with termination of course or program.

See: H60 for training program management.
See: H62 for safety training.

1'pI~NTION TAX
PERIOD~ in· ears HOLD .

H62 Human Resources· Safety I Environmental Training Active + 5 No
Records related to the content and administration of safety and environmental training for company
compliance with OSHA, MSHA and other agency safety training requirements. Includes training for
power equipment, first aid, asbestos, chemical accident, respirators, CPR, etc.

Active ceases when the course is superseded or when the traininq is no longer required as a matter of
law.

H70 Human Resources - Labor Union Relations Indefinite Yes
Records related to bargaining history, final contracts, arbitration, grievance proceedings and meetings
between labor and management. Includes contract negotiations minutes, bargaining minutes,
grievance memos and resolutions, memos of understanding and other signed agreements, contracts,
arbitration awards and briefs. Also, included union decertification.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically for
chan es in business needs to determine if any records can be safely destroyed,

H80 ~u~an~f~~::!~:C;X~!:~':!~:=~~~g~ment •. ?: i~E~IW~~gW~~) J~D
Records related to management of the work force. Includes work force sizings and layoffs, hours of
operation, planning and scheduling, relocations and work force studies, surveys and statistical reports.
Also includes records relating to Reduction in Force (RIF) documentation such EIS reason for the RIF,
employees who are impacted by the RIF, selection grids and attorney work product relating to adverse
impact analysis.

Note: These records are summary records only and are not identifiable by any individual employee's
name.
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L 10 Legal· Business Organization· Corporate Secreta Indefinite Yes
Records related to the establishment of and rules governing the operation of company, including
foreign and domestic subsidiaries. Includes articles of incorporation, by-laws, and related
communications and documents concerning amendments to incorporating documents or actions
related to shares and shareholders including stock splits, issuance of new classes of stock (e.g. ESOP
shares), or alteration of rights relating to shares. Also includes approved board of directors and
shareholder and corporate committee meeting minutes, stock ledgers, corporate seals and corporate
annual reports.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L11 for meeting support documentation.
See: L12 for shareholder relations.
See: F60 for official copy of audited financial statement.

Legal· Business Organization I Corporate Secretary 
Meeting Support Documentation

Records related to meeting bacKground material.

See: L10 for approved board of director's meeting minutes.

",RETENTION
eODE~,

L12 Legal· Business Organization I Corporate Secretary 
Shareholder Relations

Records related to shareholders including proxies, tally sheets, stockholder mailings, communications
and other information.
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SUBJECT /DESCRIPTION
,

Legal - Business Organization - Business Development

RETENTION
PERIOD (in years)

Active + 6

TAX
HOLD

See
Note

Records related to the research and development of proposed new business, acquisitions, mergers,
divestitures and other commercial development projects.

Upon execution of an agreement the file is culled of extraneous material. The final agreements and
their supporting documentation remain and are transferred to L16. Examples of documentation are
purchase/sale agreement, goodwill valuation agreement, confidentiality agreement, and covenant-not
to-compete aqreernent.

Active ceases with the closure of the project.
Note: Documents directly supporting payments to or payments by company are subject to tax hold.
Note: Various company marketing/research studies and projects may be transferred to P30, Indefinite.

See: 097 for qeneral project administration and management.
See: L16 for any resulting merger, acquisition, divestiture agreements.
See: L17 for any business organization records of divested companies.

Legal - Business Organization - Mergers I Acquisition I
""~ L~.L 1" : __ &: __ A "'_

UIVt::;:)L1lUIt:: I "t::VI~aIIlLaUVII I"'\~ICCII";;IIL" I

TAX

Yes

Contracts and agreements related to mergers, acquisitions, divestitures and reorganizations. Upon
execution of the contract or agreement, review drafts for purging as appropriate. Also, includes
website domain names and registration.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L15 for related business development materials.
See: F72 for commitment documentation.

~l"~~f!PN. SUBJECT ID!=SCRIPTION RETENTION< .. TAX
, ........ce>D1: PERIOD>(inY~~rs)· HOLD

L17 Legal - Business Organization - Former Companies 10 Yes
Records related to divested or dissolved entities. Including foreign and domestic subsidiaries.
Includes articles of incorporation, by-laws, approved board of directors and shareholders and
corporate committee meeting minutes, stock ledgers and corporate seals. Also includes corporate
annual reports.

Note: Prior to destruction, review records for those with historical value to transfer to P30, corporate
history.

See: L16 for related agreements.
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RETENTION;

L20 Legal - Contracts I Agreements Active + 6 Yes
Records related to rights and obligations under contracts, leases, and other agreements between the
company and outside parties involving the sale or purchase of goods and services. Includes supplier
confidentiality agreements; employment, consultant, independent contractor, bank and credit,
apprenticeship, distributor, supplier master agreements; motor vehicles leases; equipment
lease/purchase/maintenance agreements; letters of intent; settlement agreements; commodity
exchange membership files/agreements; and installment sales agreements.

Active ceases with expiration or termination of the contract/agreement/lease.

See: E10 and E40 for environmental agreements.
See: L16 for rnerger/acquisition/divestiture/reorganization agreements.
See: L22 for real property matters.
See: L58 for international trade agreements.
See: L70 for research and development agreements.
See: S40 for sales orders and contracts.

Legal - Contracts I Agreements - Contract Performance I
Compliance

r-. -, _ _ _ I _ J. __ .-J J. _ ,. ,. r.. I • I I. __. ~ _~ _.J. ~ _ __ _ L .L_

r\t:l-VIU::' I l:;1C1L\:;;U LV CUlTlfJIIClflCe ur pertorruance UI couuacis. 1I1CIUlle~ ueier u (('ldUVII VI I";V::il::>,

performance of services, payment summaries, and work products delivered, etc. that need not be
retained for the life of the contract. Includes Y2K documentation.

:RETENTION TAX
., .. CODE HoLD

L22 Legal - Contracts I Agreements - Real Property Matters Indefinite Yes
Deeds, contracts, agreements, statements of election and consents given by Cargill related to the
purchase, sale or lease of and improvements to real property. Includes records regarding annexation,
condemnation, donations, easements and rights-of-way, access roads, encroachment, exchange of
property, inter-company transfer, lease and option, ground lease, purchase or lease of docks,
buildings, quonset huts, etc., maps, plats, mechanic's lien, mine closure, mining claims, mineral
leases, sewer and water, site lease, trackage, vacation of streets and alleys. Also includes
environmental assessments.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if leqal requirements or business needs have changed and if any records can safely be
destroyed.
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SUBJECT I DESCRIPTION RETENTION TAX
PERioD ifi'ears HOLD

L30 Legal - Insurance Active + 6 Yes
Records related to insurance policies for ocean cargo, hull, boiler and machinery, fire, surety bonds,
aircraft hull damage, blanket crime. Includes policies, amendments, riders, proof of payment, etc.

Active ceases with expiration or cancellation of policy.
Note: These records are maintained by Insurance Department.

See: H10 for employee benefits insurance.
See: L31 for future liability insurance.

L31 Legal - Insurance - Future Liability Indefinite

SllB.~ECTlDESCRIPTION RETE
PERIC{

TAX
HOLD

Yes
Records related to vehicle, general, excess, environmental, aircraft, director's and officer's, and
product liability and workers' compensation insurance coverage.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if leqal requirements or business needs have changed and if any records can safely be
destroyed.

Note: These records are maintained by Insurance Department.

ISee: L30 for other insurance policies.

L<'}c:1 CI'lJJU~!,:; I~;;;
SUBJECT I DESCRIPTION R.~T~~[12N TAX

...p(;joE'(J f·Li;; / < PERiOD'{lh,y¢ars) HOLD

L35 Legal - Insurance - Workers' Compensation Claims Active + 20 Yes
Records documenting workers' compensation claims. Includes claim form, supplementary reports,
accident report, and medical records relating to the claim.

Active ceases with employment termination.

Note: This file is maintained by Insurance Department.

See: H40 for medical records.
See: L40 for litigation involving workers' compensa_tion.
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SJ,J.BJECT I DESCRIPTION· .. , -T'I\X
, '>. 'HOLD

L40 Legal· Claims I Litigation Active + 6 Yes
Records related to claims, bankruptcy, litigation or government investigation. Includes pleadings,
discovery, attorney work-products, legal opinions, transcripts, exhibits, final judgments, court orders or
decrees, etc.

Active ceases with case closure and when all avenues of appeal have been exhausted. Exception:
when a party is a minor, active ceases when the minor reaches majority status.

Note: A court ordered retention may supersede this retention requirement.

LSD Legal· Compliance 6 See
Note

Records related to the creation and filing of documents required by statutes or regulations or by orders
issued by local, state or federal administration agencies. Includes government investigations, agency
hearings, and other requirements by the EEOC, SEC, DOT, DOL, FTC, ICC, DOJ, USDA, FDA, and
FAA. Also includes FTC pre-merger notifications and broker-dealer records. Also, includes non-GMO
identity preservation certificates. Includes, Daily Position Reports (Eddyville), 5500 Reports.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: A30 for income tax returns.
See: A31 for payroll tax returns.
See: E20 for OSHA compliance.
See: L54 fO~lccidentljr~eports.

Legal· Cornpllance • License I Permits Active + 6

TAX
HOLD
See
Note

Licenses, permits and support documentation required to conduct business, collect taxes, etc.
Includes authority to do business, business licenses, occupancy permit records, sales tax license files
and license compliance records.

Active ceases with expiration of license or permit.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.
_.- -
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~1::rE:fH'IPN ;1: SUBJECT! DESCRIPTIQN RI:;tI:~TJ ON ,.;«,\X

·····"OaQE·· ....•...... > •. PEBIQ'~(inyearS) H0l.D

L52 Legal - Compliance -Agency Orders Active + 3 See
Note

Records related to orders issued to the company by local, state or federal administrative agencies or
courts.

Active ceases when the order IS executed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

..

SUBJECT J DESCRI RETENTION T~

:':'-+-'--_"'::::":"~":-':":"''':-':'':'''-,--__-,--__---':'''''':'':'..:..:'''-:..:' . PE~16D in .ears ,Ht)lO

L53 Le al - Com Iiance - Third Part Court Orders Active + 1 No
Records related to third-party orders to provide documents and/or information for legal processes in
which the company is not a party.

Active ceases when the order is executed.

TAX
HOLD

L54 Le al - Insurance - Accident Iln"u Reportin 6 No
Records related to reporting on-the-job accidents and illnesses as required by OSHA and other safety
regulating agencies. Includes OSHA forms 100, 102, 200, etc. and accidenUillness logs and
summaries used to determine causes, prevention and enforcement.

See: L50 fc~)ther compliance requirements.

'RETENTION SUBJECT/DESCRIPTION RET~NTI()N TAX
""'F;G~pi:t .. ,:;O>:/:'r,.,

i"" i'''i '> ....• :,,,;c,. PERIODlinyears) HOLD,"e.-.-e:<_::,>.,

L55 Legal -Compliance -International Trade 5 Yes
Records related to U.S. imports, exports and customs record keeping requirements. Includes
documents related to the export of products qualifying for North American Free Trade Agreement
(NAFTA) duty rates and NAFTA certificates of origin; Canada Free Trade Agreement; imporUexport
licenses; drawbacks; customs warehouses; and harbor maintenance fees.

RETENTION SUBJECT I OESCRlPTI0N RETENTION TAX
»>CODE , PERIOD (ihyears) HOLD

L56 Legal - Compliance -International Trade I Duty Drawbacks Active + 3 Yes
Records related to duty drawback claims. Includes original import entry, certificate of delivery, bill of
lading, invoice, etc.

Active ceases with payment of claim.
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RETENTION SUBJECT! OESCRIPlION .: RETENTiON TAX
C~PE ';t,.t ....;<" ...... <J'{ .x. ~dMr~~l~~~ ~

,_:,'_:h'<:-'; ,PERi&Q\H~·;Y¢ars) •... HOLD~; .• ,-:;, -. 0

L58 Legal -Compliance I International Trade -GSM Programs 9 Yes
Records related to sales and purchase contracts/agreements covering commodities for export;
transportation - general shipping records (vessel/rail/track/container) resulting from the execution of
commodity export contracts; USDA GSM 102 credit guarantee records and other USDA export
program records.

RETEtfflON SUBJECT t.DESCRIPTION gE:I§~·TJ()~ TAX
. CODE .-;t:_'~-<)

PEHIOolioveal"s) HOLD

L59 Legal - Compliance I CFTC - International Trade 5 See
Note

Records related to compliance with CFTC requirements. Includes records related to commodity pools,
commodity futures transactions, commodity options, leveraged transactions, merchants and broker
financial records, broker-dealer records, commodity advisors and pool operator records, and board of
trade reports.

Note: Documents directly supporting payments to or payments by Company am subject to tax hold.

L60 Legal - Memos of Law Indefinite
Records resulting from legal projects which document the specific legal advice provided.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.
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Legal - Intellectual Property Matters - Research &
Development

TAX
HOLD
No

Records related to the research and development of inventions that could be covered by trade
secrets, trademarks and patents. Includes assignments, product and technology development,

, copyrights, patent committee minutes and lab notebooks, internal research reports and consultant
agreements.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L71 for intellectual property management and claims.
See: L71 for research agreements.
See: H35 for employee confidentiality agreements.

Legal- Intellectual Property Matters - Management & Active + 6 See
Claims Note

Records related to the maintenance of patents and trademarks. Includes patent and trademark
applications and official documents, confidentiality agreements, license agreements, research
agreements, technical assistance agreements, trade secret/patent infringement, trademark
infringements/oppositions, and trademarks not used. Also includes certificates of analysis.

Active ceases upon expiration of the patent or trademark, termination of the agreement or settlement
of the infringement or opposition.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L70 for intellectual property research and development.
See: H35 for employee confidentiality agreements.
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gETp~II.ot-J'i:8 -,' SUBJECTrDESC.RIPTIONI~
d(iDE .~; HOtD
M10 Manufacturing· Production· Operations Maximum 3 No

Records related to manufacturing and production processes in general. Includes daily production
planning and scheduling, shift schedules, daily operation checklists and logs, and routine reports.

RErI;~TION· . SUBJECT I DESCRIPTION ~ ~!'i~~!n~~ TAX
CODE • • P~~~~in~:'Sl HOLD
M20 Manufacturing - Production - Steel No

Records documenting the production of a specific steel product. Includes Mill Test Certificates;
information relating to chemical and physical steel properties; and traceability records in the event of a
product recall such as customer name, customer order number, and job order.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

M21 Manufacturin - Production· Laborato Qualit Control
Records related to laboratory testing, controls, practices and quality assurances.

RETI;NTI9N .SUf3Ji:OTIDi:SCRIPTION
,

PE~itT~.~~f$)
TAXC'ODE ....

." HOLD
M25 Manufacturing -Production -Food Processing I Food 3 No

Safety
Records related to food processing, production, and food safety. Includes egg products, meat, poultry,
swine, canned oysters, fruits, vegetables, nuts, oils, oranges, cranberries, watermelon, celery, olives,
dates, prunes, raisins, almonds, walnuts, peanuts, acidified and low acid foods.

RETI;NTIPN S.UBJECTI DESCRIPTION ~~mN,T,h\1~ TAX
CODE" '. •. .•. •'/PERIOO'(inVears) HOLD
M26 Manufacturing - Production - Feed Active + 5 No

Records related to medicated feed and supplements production, such as laboratory controls, labeling,
quality control, experience records, assay records and production control. Includes medicated feeds
master record file, drug inventory and usage, production records, and complaint files; pre-medicated
mixes inventory and receipts, drug components, batch production and control, assay results,
distribution records, and complaint files.

Active ceases with production completion or sale.
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SUBJECT I DESCRIPTION'· RETENTION TAX
PERiOO"'in '~ars) HOLD

M27 Manufacturing· Production - Seed Qualit 3 No
Records related to seed lot and quality. Also includes record of origin, treatment, germination, purity of
each lot of seed, original declarations, grower's declarations, and delivery records.

Note: Must retain a sample of each seed lot, which may be discarded after one year.

Note: Treated Seed - must maintain name of substance used in seed including label, invoice or other
document establishing the name of substance used in treatment.

RETENTION TAX
PERIOD. in. ears HOlb.

M28 Manufacturing - Production - Perishable Commodities 2 No
Records related to requirements for perishable commodity market receiver, shipper, and grower's
a ent records. Includes sales tickets and records of any dumped product.

... Rs;:r;,~NTI()N TAX
." PERIOD (iil" ears) HOLD

M30 Manufacturin - Production - Qualit Performance 2 No
Records related to quality performance. Includes control charts, quality inspection and test results,
certificates/letters of analysis for raw materials and products, calibration schedules, non-conformance
logs, non-conforming products and raw material reports, corrective action reports.

Note: Records are retained for the longer of the corporate retention schedule or the retention
requirements specified in the Quality Procedures.

~J;m~~~!p.~· SUBJECTl DESCRIPTI@N' .... RETENTION TAX
.......... COPE; . ..; . PERIOD(in years) HOLD

M35 Manufacturing - Production - Quality System Audits 3 No
& Management Review

Records related to quality systems, audits and management reviews. Includes quality investigations
into customer complaints and external quality audits.

<J~~g[p~.[.I@N SUBJECT/.DESCRIPTION RET5N·I 1()N TAX
'CODE ... PERiOD (invepl's) HOLD

M40 Manufacturing - Warehouse Operations 6 Yes
Records related to the warehousing of perishable commodities, including cotton, grain, beans,
cottonseed, nuts, and processed agricultural commodities. Includes warehouse document and reports,
CCC records, warehouse receipts such as scale tickets, load & unload tickets, weight certificates,
registration reports and cancellation orders and obligation reports. Also, includes Daily Grain reports,
Handlinq Loss Reserves, IP Checklist.
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, RE'fJ::N:qON SUBJECT (DESCRIPTION §RXJ::~119N TAX
CODE ipER1@D'(irfyears) HOLI)

P10 Public Affairs - Public Relations and Employee Relations 3 No
Records related to employee relations, company communications and to the company's involvement
In community affairs. Includes company publications, employee communications, employee activities
and events, company participation in community and civic organizations, charitable contribution
requests and replies, scholarships, Foundation management, news releases, clippings, executive n

speeches and awards presented to the company and its employees.

See: P30 for publicity of significant events that are appropriate for long term, historical preservations.

:RETENIION SUBJECT fDEStRIPTION RETENTION TAX
;···,·.··,.,':c.':/>

.:PERIOb.·(inyearS) HOLD'CODE

P20 Public Affairs - Government Relations 5 No
Records related to monitoring government activities, proposed laws and political action committees.

See: P21 for f::lACs and Lobbying.

RET~~rION
,/: :COD1:

P21 Public Affairs - Government Relations - PACs and
Lobbying

TAX
.HOLD

No

Records related to activities of political action committees and lobbyists. Includes accounting records
of expenditures, registrations, contributions, employee participation, and lists of registered lobbyists.

RETENTION SUBJECT1DESGRIPTle>N §.~TENTI()N TAX
COPE PERIQDlin vearsl HOLD

P30 Public Affairs· Corporate History Indefinite No
Records or memorabilia that have enduring value because they document the following: people,
events, projects, business development, achievements of the company or the company's involvement
in community events. Includes photos, videos, packaging designs and more, and that are officially
designated as historical information or memorabilia.

Note: These records generally are selected by the company archivist and period ically reviewed for
continued historical value.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if leqal requirements or business needs have changed and if any records can safely be
destroyed.
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Ac

.··RE:IE:~TION ;.':';:p' SUBJE:<3TIOr=St;;RIPTIQ"" RSTr=NtJ8N TAX
"CODe ,.-.- ~ PERIQO(irIYl:!ars) HOLD

510 Sales & Marketing -Customers & Dealers Active + 6 Yes
Records related to customers and dealers. Includes customer and dealer contracts, financial
info rmation, customer proposals and credit agreements.

tive ceases with customer or dealer relationshi

RETE:,t:!JION SUBJEct} DESCRIPTION RETENTION TAX
CODE . PERIOD (in years) HOLD

520 Sales & Marketing - Customers & Dealers· Complaints & 6 No
Responses

Records related to complaints and problems with customers/ dealers and responses to complaints.

RJ;:TENTJpN TAX
PERI0D"'in,ears HoLb

S30 Sales & Marketing - Pricing I Advertisin Active + 6 Yes
Records related to costing, pricing and advertising of products. Includes petroleum, meat, grain,
poultry, feed, seed, sugar, etc.

Active ceases with expiration of pricing.

RETENTiON
PERlbb in . ears

S40 Sales & Marketing - Sales Orders & Contract Active + 6

TAX
HOLD

Yes
Records related to product sales orders and contracts/agreements. Includes sales orders and/or
contracts for slaughter, hide, feed, seed, grain, petroleum products, steel, coffee, cocoa, corn, cotton,
flour, salt, fertilizer, sugar, fruits, vegetables, etc.

Active ceases with expiration of contract or fulfillment of the sales order whichever is later.

See: L20 for legal contracts and agreements.

RE:T§t:!IION . <.~ -:;,' SUBJECT I DESCRIPTION R§IE:.NTIQN TAX
y·qODE' -~., PERIQO(lriyeprs) HOLD

S41 Sales & Marketing -Commodity Marketing & Sales 3 Yes
Records related to commodity marketing orders and sales. Includes marketing orders for peanuts,
cotton, pork, oranges, citrus, beef, and salt. Also, includes daily bid & offer line-ups of grains for sale.

.
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545 Sales & Marketin - Unsuccessful Sales Proposals Maximum 3

'RETENTldN . SUB~JEpT {DESCRIPTION
CODE' "-;

, TAX
HOLD
No

Records related to unsuccessful proposals and bids for product sales orders and
contracts/agreements. Includes sales orders and/or contracts for slaughter, hide, feed, seed, grain,
petroleum products, steel, coffee, cocoa, corn, cotton, flour, salt, fertilizer, sugar, fruits, vegetables,
etc,

Note: Records are retained for a maximum of 3 years from creation.

See: L20 for legal contracts and agreements.
See: S40 for successful sales orders and contracts.
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REIENTtON TAX '
PERIOD in '~ars' • HOliO

T10 Transportation - General· Product Shipping I Distribution Active + 6 Yes
Records related to the shipping and distribution of goods. Includes bills of lading and releases, freight
bills and settlements, outbound scale tickets, daily load tally, outturn, load & discharge surveys.

Active ceases with closure or settlement.

ISee: L58 for transportation relating to international trade agreements.

SUBJECT I DESCRIPTION

Transportation - General - Equipment Testing I Inspection I
Certification

TAX
HOLD
No

Records related to testing and inspection of transportation and shipping equipment, including tank
cars and carqo vessels.

Active ceases when superseded or with disposition of equipment.

See: T25 for additional marine vessel requirements.

TAX
HOLD

T25 Transportation - Marine Transportation 3 No
Records related to marine transportation. Includes cargo vessel logbooks, vessel records, shipping
articles, ship log, passenger list, demurrage and towing reports, etc.

Note: The 3-year retention for logbooks begins with last logbook entry.

;~~T9Ntt.~N i. SlJBJ EeTJDESCRtPTJQNJ t~H~~1'k~~ TAX
'> 'G~bE ., ..... ,,:,;"" :}; HOLD

T30 Transportation - Highway - Driver Qualifications
• j5~~IOP(in;V'~"'1

NoActive + 3
Records related to individual driver/chauffeur qualifications, including license, accident reports,
violations, applications, waivers, restrictions and training history.

Active ceases with employment termination.

R~a~p~'i)N SUBJECT I DESCRIPTION ----rPE~i~TgM~IW~rs) I-IT~O

T31 Transportation - Highway - DriverLog~ 1 No
Records related to travel, location and time documents required for company drivers.

~~===.========="
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RETENTIQNJAX"coof '.' . 'HE1bir .
T 40 Transportation - FAA - Pilot Qualifications Active + 2 No

Records related to pilot qualifications, including licenses, certifications, accident reports, violations,
applications, waivers, restrictions, and training history.

; Active ceases with employment termination.

I ..- J

RETENTION SU.8JECT I PESCRI8TION
....

~EI:E: ~J;!9~" TAX
'v;"C'ODE --;,." , i . PER.fQO{ihiYi;;;i~) ••.. HOLD

T41 Transportation -FAA -Aircraft Maintenance Indefinite No
Records related to maintenance of aircraft. Records are transferred with the aircraft to the new owner.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if IE~gal requirements or business needs have changed and if any records can safely be
destroyed.

T50 Transportation - General - Rates & Tariffs Active + 3
Records related to transportation rates & tariffs, and common carriers rate fixing agreements.

Active ceases with expiration or cancellation of rate or tariff.
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SCHEDULE INDEX

ACCOUNTING
Accounts Payable / Receivable
Journals / Ledgers
Payroll
Payroll- Employee Deduction Authorizations / W4s
Payroll- Time Records
Bad Debts / Collections
Capital Property - Accounting
Capital Property - Assets
Tax Returns & Compliance - Income
Tax Returns & Compliance - Payroll
Tax Returns & Compliance - Other
Accounting Management Information

ADMINISTRATION
Planning / Forecasting
Facilities & Equipment Management
Facilities Management - Construction / Modifications
Corporate Policies
Policies / Procedures - Compliance
Policies / Procedures - Audits, Internal
Security
General- General Matters / Reports / Correspondence
General- Chronological Files
General- Email
General- Periodic Replacement Records
General- Computer Security Back Up
General- Project Administration / Management
General- Reference

ENVIRONMENT
General
OSHA Compliance
Water / Air Quality
Hazardous Substance Management
Site Assessments & Remediation

FINANCE
Banking
Investments
Distressed Asset Acquisition
Debts
Financial Reports / Statements / Audits
Purchasing
Purchasing - Purchase Orders / AFE's
Purchasing - Commitments

HUMAN RESOURCES
Benefits - Benefit Plans
Benefits - Claims / Distributions
Benefits - Elections
Benefits - Payroll / Pension Summary
Recruitment Process
Immigration & 1-9Matters
Salary Administration
Salary Administration - Job Descriptions
Central Employee Personnel File
Manager / Supervisor Employee Records
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14
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HUMAN RESOURCES (continued)

Hourly Employee Files
Training / Development - Certification
Employee Agreements
Health / Safety - Medical Records
Health / Safety - Medical Records / Drug & Alcohol Testing Results
Health / Safety - Safety Inspections
Health / Safety - Mine Safety Inspections / Testing
Health / Safety - Workplace Monitoring
Health / Safety - Safety & Emergency Plans
Training & Development / General - Administration
Training & Development / General- Training Materials
Safety / Environmental Training
Labor Union Relations
Work Force Management

LEGAL
Business Organization - Corporate Secretary
Business Organization / Corporate Secretary - Meeting Support Documentation
Business Organization / Corporate Secretary - Shareholder Relations
Business Organization - Business Development
Business Organization - Mergers / Acquisition / Divestiture / Reorganization Agreements
Business Organization - Former Companies
Contracts / Agreements
Contracts / Agreements - Contract Performance / Compliance
Contracts / Agreements - Real Property Matters
Insurance
Insurance - Future Liability
Insurance - Workers' Compensation Claims
Claims / Litigation
Compliance
Compliance - License / Permits
Compliance - Agency Orders
Compliance - Third Party Court Orders
Insurance - Accident / Injury Reporting
Compliance -International Trade
Compliance -International Trade / Duty Drawbacks
Compliance / International Trade - GSM Programs
Compliance / CFTC - International Trade
Memos of Law
Intellectual Property Matters - Research & Development
Intellectual Property Matters - Management & Claims

MANUFACTURING
Production - Operations
Production - Steel
Production - Laboratory Quality Control
Production - Food Processing / Food Safety
Production - Feed
Production - Seed Quality
Production - Perishable Commodities
Production - Quality Performance
Production - Quality System Audits & Management Review
Warehouse Operations

PUBLIC AFFAIRS
Public Relations and Employee Relations
Government Relations
Government Relations - PACs and Lobbying
Corporate History
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SALES & MARKETING

Customers & Dealers
Customers & Dealers - Complaints & Responses
Pricing / Advertising
Sales Orders & Contract
Commodity Marketing & Sales
Unsuccessful Sales Proposals

TRANSPORTATION
General- Product Shipping / Distribution
General- Equipment Testing / Inspection / Certification
Marine Transportation
Highway - Driver Qualifications
Highway - Driver Logs
FAA - Pilot Qualifications
FAA - Aircraft Maintenance
General- Rates & Tariffs
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RETENTI TAX
icC~I)" HOLD

A10 Accounting - Accounts Payable / Receivable 6 Yes
Records related to payment of financial obligations and receipt of revenues. Includes vouchers/recaps
& support, IDVs, vendor invoices and statements, contributions, detailed accounts registers (open &
offset), bookkeeping account ledgers, detail support for bookkeeping account entries, and other

. income. Also includes official record of employee expense report maintained by the TRPC.

Note: Employees need only keep their copy of the employee expense report until payment has been
made or one rolling year.

A11 Accounting-Journals/Ledgers 10
Records used to transfer charges between accounts and for summarizing account information.
Includes DDLs, general ledgers, accounting journals, subsidiary ledgers and journal memo
transactions including supporting documentation, calculations and work papers for inventory
valuations, accruals, contingent liabilities, etc.

A12 Accounting - Payroll 6 Yes
Records related to the payment of salaries and wages, including deductions for benefits, taxes, etc.
Includes salary, taxes, adjustments, garnishments, benefits, United Way contribution processing and
other adjustments to payroll checks; W-2 forms.

Note: Monthly, quarterly and year-to-date records are superseded by final annual records.

No

TAX
HoLD

Active + 6

,',RETENTION
,PERIOD in ears)

Accounting - Payroll - Employee Deduction Authorizations
/W4s

A13

See: A14 for time cards, reports and register.
See: H15 for payroll summa information.
REjU.~!iJ;!q.r'f ~~~--:siJij;NiE9J5tP~5"RiJpn<~----------~--;r-----;-~fENm£~---r4~~

~,O[)I3< '

W-4 forms and records of employee voluntary deductions or allotments, such as for savings plans,
United Way deduction authorizations, or direct deposits to financial institutions.

Active ceases when superseded or with employment termination.

i :;;:I';;; ;1i~~:; ~,~~~~~~~~'?l~f~PN >~~;j>~~I1J~2e~'r.I'J~
A14 Accounting - Payroll - Time Records 4 No

Includes weekly time reports, payroll hours register, timecards, and casual labor wage payment
reports.

See: A12 for payroll accounting records.
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Cargill, Incorporated
Records Retention Schedule

(Revised 2/2003)
~~~~~~~~T=====~~=C==S==;]

A20 Accounting - Capital Property - Accountin 10 Yes
Records related to receipt and payment of financial obligations for capital property, including real
property. Includes computation of tax obligations, deductions, credits, and property listings related to
capital property or leased property, real property and real property improvements. Includes property
ledgers, property unit cards, appraisal reports for accounting management purposes, and year-end
reports of fixed assets.

Note: Final property inventory lists for Departments/Business Units are retained by Corporate
Financial Reporting.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: A21 for records related to individual capital property assets and improvements to real property.
See: 095 for OepartmentJBusiness Unit copies of property inventory lists.
See: L22 for real ro ert matters.

A21 Accounting - Capital Property - Assets Active + 10 Yes
Records related to actual purchases of individual capital property assets and improvements to real
property. Includes purchase order, proof of receipt, warranties, property change reports and other
information on specific capital assets that support accounting activities.

Active ceases with disposition of the asset.

RETENTION'
PERI06 io'~ai;S)'

A30 Accounting - Tax Returns and Compliance - Income Indefinite

See: A20 for capital property accounting records.
See: F72 for commitment documentation.

~~~['i=iR~PTiC)~~~~~~~~~~~~

Records of federal and state income tax returns, including audit and appeals package and all
supporting schedules, work papers, and source documents, proof of foreign income and withholding
tax payments, and all foreign tax returns establishing and supporting the amounts of gross income,
deductions, credits foreign taxes, paid and receipts and records of all refunds 0;[ foreign taxes. In
addition, ruling letters used as authority for treating a foreign corporation as a corporation under the
IRC.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A10 and A20 for detailed accounting records.
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TAX
HOLD

Yes

N, TAX
.e~W~ HOLD

AgO Accounting - Accounting Management Information Maximum 3 No
Records and reports providing useful accounting management information and for determination of
the accuracy of the accounting information. Includes reports, summary reports, logs, recaps,
worksheets" working copies, lists, etc. used by Treasury Department - Controlled Disbursements
(PTD), Funds Control, Funds Transfer, Short-Term Debt, Cash Management, Cashier and Finance
Management; Corporate Financial Reporting; Travel Report Processing Center; Payroll Department;
Tax Department; and any other department generating accounting and tax official records.

Note: Records are retained for a maximum of 3 years from creation.
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010 Administration - Planning I Forecasting Active + 2 No
Records related to future planning and forecasting for internal purposes. Includes annual plans, five
and ten-year strategic plans and forecasts, facility requirements, growth forecasts, and budgets.

Active ceases when plan or forecast is superseded.
RET T SUBJECT I DESCRIPTION RETENTIONA~ .

. ..;.;;;;~ . .,"" PERIOD(in ears) . HbJ.D

020 Administration - Facilities & Equipment Mana ement 3 No
Records related to the management of company facilities and equipment. Includes space utilization
studies, future space requirements planning, property lease management activities, maintenance of
equipmentlfixtures/facilities/janitorial services, computer/typewriter/dictaphone/copier and other
equipment maintenance, etc.

Administration - Facilities Management - Construction I
Modifications

Records related to design, construction and layout of buildings and facilities.

Indefinite No

No

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.

D30 Administration - Corporate pOIi~i~~');;/'i~~~\~~~!~~t~
Corporate policies necessary to conduct business and to insure uniformity and compliance with
company and legal requirements throughout the company. Includes drug and alcohol policies, code of
business conduct, compliance plans, records retention, non-discrimination plan, and information asset
protection. Includes Environmental Health & Safety Corporate procedures manual. Also, includes all
corporate policies published on the company intranet.

Active ceases when policy is superseded or cancelled.

See: 095 for de artment procedures and manuals.
---:;:-:-""-~i""i"D;-;:;::;-::;::'7ni:Cs~m;:;r;;;:;-;~---c-:--·------r.-:------'R;r:E::rT:r:E~NTTifr;O~N--r'TrAAXv--i

PERioD (in ears) .HOLD
031 Administration - Policies I Procedures - Compliance 6 No

Records that document or demonstrate compliance with Corporate, Business Unit, Functional or
Departmental internal policies and procedures. Includes records destruction certificates.
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SUBJEcro}DESCRIPTI0N

Administration - Policies I Procedures· Audits, Internal

TAX
HOLD

See
Note

Records of internal audits to confirm compliance with internal policies and procedures. Includes audit
reports and workpapers. Does not include environmental audits.

Active ceases when a re-audit is performed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: E41 for environmental audits.
See: F60 for external financial audits.

TAX
HOLD

Administration· General - General Matters I Reports I No
Correspondence

Records related to general administration, management and operations, that do not fit specific
subjects found elsewhere in this schedule, and that have a relatively short-term value. Includes office
services and facilities management; fleet management; department administration; general
administration and management reports; general statistical, status and progress reports; general
correspondence; routine letters and reports that require no action; task force and department meeting
notes; special projects not covered elsewhere and other records needed for a short period, (a day,
week, quarter, year) and that quickly become obsolete. Also includes calendars, and other records
containing appointments, meeting notes, etc., which may be destroyed at the end of each calendar
year.

Note: Records are retained for a maximum of 3 years from creation.
~ETENTION ·'SUBJECT/'DESCRIPTION
. CQDI~ . . .

091 Administration - General - Chronological Files
Copies of records that are maintained as back up by authors.

TAX
HOLD

No

Note: The oriqinal or official document is filed in an appropriate subject category.

Note: Records are retained for a maximum of 1 year from creation.
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(Revised 2/2003)
SUBJECT I DESCRIPTION

Administration - General - E-mail

RETENTION
PERIOQ in ears)

90 Days

TAX
HOLD

See
Note

E-mail messages in the in-box, message log, trash and on backup tapes are automatically deleted
within 90 days or less.

Note: Documents directly supporting payments to or payments by company arl2 subject to tax hold.

Note: Messages (and any attachments) that are an original documentation of a business activity or
transaction, and that must be retained for longer than 90 days, must be downloaded to a printer or to a
data file. They then must be managed according to requirements of the Corporate Retention Schedule
for the s ecific records' subiect matters.

SUBJECT I DESCRIPTIO"" REIENTION TAX
'J. PEBIOO in ears HQLD

095 Administration - General - Periodic Replacement Records Superseded No
Various reports, lists, indexes, inventories, directories and other records that are replaced periodically
by newer, updated records. Includes administrative manuals; procedure manuals; property inventory
lists generated by Corporate Financial Reporting; quality procedures; office procedures; security
clearances; and password lists.

Note: Final property inventory lists for Departments/Business Units are coded to A20 and retained by
Corporate Financial Reporting.

Note: Records are retained until superseded or obsolete; equipment manuals are retained until
superseded or until of the equipment.

l,B!;] ......B~I~NllffiN TAX
'0 PERIGO. ill.eat$ HOLD

096 Administration - General - Computer Security Back Up Superseded See
Note

Computer backups created for data and systems security.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

No

TAX
HOLD

097 Administration - General· Project Administration /
Management

Note: Computer backups are superseded according to a backup rotation schedule established by the
s stem administrator and internal administrative security measures.

.>;'RETENTION .' . SUBJECT I DESCRIPTION'
.: ;;j. OODe . . ."

Records related to the administration and management of projects that are not covered elsewhere,
and their support materials. Includes special task force reports, studies in progress, participation in
professional associations or industry organizations.

Active ceases with project completion or discontinuation, when records are no longer needed, or when
records are transferred to the appropriate subject group retention

"======~===~================c===~~---===o======d
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D99 Administration - General - Reference Active No
Records and information maintained for reference purposes only. Includes general information and
publications in the public domain, such as industry or professional association meetings, proceedings
and publications; competitor publications; government regulations; supplier reference information
(products and services publications and price lists; supplier quality records).

Active ceases when the item is superseded by more current information or when records are no
longer referenced or in use.

See: F70 and F71 for records specific to purchasing activities and transactions~
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Environment - General
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Records Retention Schedule

(Revised 2/2003)

E10

RETENTION
~;' CODE

Records related to general environmental matters, citizen complaints regarding noise, or odor, and
non-hazardous materials environmental service agreements.

Active ceases with termination of agreement and resolution of the complaint.

Note: Documents directl
RETENTION.

CODE

E20 Environment - OSHA Compliance

are subject to tax hold.
ReTE TAX

PERioQ HOLD
Active + 6 See

Note
Records related to the preparation and filing of documents required by OSHA and other agency
regulations; orders issued by state or federal OSHA/Safety agencies; and evidence of compliance that
is not covered elsewhere. Includes OSHA safety inspections and alleged violations.

Active ceases with closure of investigation or completion of inspection.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: H50 and H51 for routine workplace safety inspections.
See: L54 for emplo ee accident and illness reports.

~""'---'"""3C7ii'Eifi'i:~~~rn:n~.....---.....---.....---.....---.....---.....------r---------r;~:-.::iTi~~~~

E30 Environment - Water I Air Quality Active + 6
Records related to testing and monitoring of air and water quality and related permits.

Active ceases with expiration of permit or disposition of property.
RETi:NTION', 'SUBjECT(DESCRIPTION TAX

CODE HOLD

E40 Environment - Hazardous Substances Management Indefinite No
Records related to the storage, management, transportation and disposal of hazardous substances.
Includes shipping manifests for hazardous substances, environmental services agreements for
hazardous substances, MSDS, asbestos management and removal, and records related to other
substances listed under TSCA such as CFCs, PCBs, etc.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.
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.. RETENTION>
PERlQ6(iri.~a~ .

E41 Environment - Site Assessments & Remediation Indefinite No
Records related to environmental site assessments, underground storage tanks, and restorative
actions.

Note: Superseded internal site assessments and associated documents must be destroyed upon
completion/closing of a new site assessment.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L22 for environmental assessments related to property acquisition or disposition.
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'-=R="""=;='~c==:="== :':'~~===T~~~"""=;='===TF"EF'7"= ·.••J"~

!\"HQ~O

F10 Finance· Banking 6 Yes
Records related to banking activities. Includes deposits, checks, statements, reconciliations, drafts,
cancelled checks, automatic deposit plans, check registers, cash management, PTDs, controller
ledgers, money/wire/phone transfers, commercial paper, money market, traveler's checks invoices
and control re isters, daily cash adjusted management, etc .

.., R.,EE~N!JON SUB~ECTJ DESCRIPTION I..' R...•......E...•!EN!.!.9!N.. \ ..•..•...... J.AX
\?!.QQOS"'·}}; . .·PERIQO.{ill;~~rsl\(I-\OLD

F20 Finance -Investments Active + 10 Yes
Records and supporting documentation related to tracking and management of investments in stocks,
bonds, mutual funds, partnerships, etc. Includes company stock certificates, management of pension
funds, securities investments, loan portfolios, dividends received, capital infusions, distributions, etc.

Active ceases with closure, sale or settlement of the investment.

F25 Finance - Distressed Asset Acquisitions Active + 12
Records related to tracking of distressed asset acquisitions, including the acquisition vehicle,
acquisition agreement, financing agreement, real estate, environmental matters, asset management,
servicing agreement and disposition.

Active ceases with dissolution or disposition of distressed asset.

See: L15 for abandoned transactions.
ENTION . '0 ~IPTION·obe ...·· .
F40 Finance - Debts Active + 6 Yes

Records related to the company's issuance of debt and equity papers and to the management of
loans to the company. Includes lender correspondence and reports, write-offs, write-downs, bonds
and debenture ledgers, note receivables, letters of credit, collateral documents and promissory notes,
etc.

Active
T~.N1;ION .' "j"A,X

..CODE .HoLD

F60 Finance - Financial Reports I Statements I Audits 10 Yes
Financial statements, operating reports, balance sheets, profit & loss statements, trial balances and
supporting information. Includes financial statement audits conducted by external accounting firms.
Supporting information includes financial reporting package (FRP), financial data collection (FOC)
documentation, and all work papers, schedules and source documents

Note: One copy of the year-end financial statements and external audits is designated P30 (indefinite)
and retained by Corporate Financial Reporting as financial history'.

See: L50 for compliance reporting to the SEC.
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, .'

I .EE
~E,,.~NTI01-l TAX

I "~~g'@..I\~j
[ti" .;.' '?+ .tr. -:

">?'';"7'
P'ERfQQ.(in·Y~al'$)i' HOLDIi ! " .

F70 Finance - Purchasing 3 No
Records related to request for bids, bid review, receiving, inspection of merchandise, etc.

See: A 10 for accounting for actual purchases.
See: F71 for purchase orders.
See: L20 for purchasing contracts.

,., RET§NTI0Ni; ,"','" SUBJECTI DESCRIPTION RETENTION TAX
QPQ.E .' >, PERJOP (in years) HOLD
F71 Finance - Purchasing - Purchase Orders I AFE's Active + 6 Yes

Purchase orders, authorizations for expenses (AFE's) and supporting materials.

Active ceases at the end of the time fJt:IIVU covered by the purcnase order.

I~~~~~
E, ,.,.... , -,

'llY~ ';;"':8&" ~I:."I";NTI9~ I~
'i~ ;iti:~'fii.~.. '",., ']''. i,; >iC c 'x? ,.... , "i"'!!i 'ii PER1OD''{lniyears) HOLD

F72 Finance· Purchasing - Commitments Indefinite Yes
Commitments to purchase capital and real property, mergers and acquisitions, operating leases, and
repair and maintenance projects.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.
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RETENTION SUBJECTIOEseRIBTION .' >'yr~TIE)N TAX
CO'oE: '~: irl'j\t¢~r~l' HolLo•••••••

" :':";;<,,-'-5_~'i

H10 Human Resources -Benefits -Benefit Plans Active + 6 See
Note

Records related to company sponsored benefit plans. Includes insurance, pension, disability, medical,
survivor proqrarns, ESOP, PAYSOP, vesting criteria, vacation entitlements, tuition reimbursement
plan, savings plans, correspondence explaining benefit plans.

I

Active ceases with expiration or cancellation of plan.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L50 for pension plan reports to qovernrnent.
\RETEN11ON:; $U.BJE;(JpIPE:~GRI~TJON "i; ..·.~E;]j·5~rjRN· T~

j '''0. G(;)pg";) .,
. ,.' ..... ···FlEf{j~fQ1·(in.Y~ars)i HlDt.t>

H11 Human Resources - Benefits -Claims I Distributions 6 See
Note

Recordslinformation related to administrative processing of individual employee medical and dental
claims. Includes contributions to plans, claims processing, benefits provided and correspondence
related to these processes. Also includes 401 (K) plan fund withdrawals.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: A12 for payroll detail.
See: L50 for pension plan compliance.

•)R.E~5f'illiloN.··· •••••••• SUBJECt I DESCRIPTION ··..~~.5llii5·~TIPN rAX
.. eo.QE i .. PE;BIQIa'XiQ,y¢arsj' HQt;P

H12 Human Resources - Benefits - Elections Active + 6 No
Records of elections by employees for type and amount of participation in company benefit plans.
Includes elections for health insurance enrollment form, ESOP and 401 (K) contributions.

Active ceases when superseded or with employment termination.

See: A12 for payroll detail.

RE~~~T~ON SUBJECT f [)ES(iRIPTIQN ~ R!"fF~~I~'R!ij TAX
~, -:~:l:_:;'-':: •• ',:\" ,:';'". ·.i>PERIOQ(ihVg~lrs) HOtD

Pension ;u~~a'rY<1ndefinite

'::':'::'.,- ',' -:

H15 Human Resources -Benefits - Payroll I Yes
Records related to cumulative years of service and accrued benefits. Includes official service records
for all current and former employees for net credited service calculation (service record, dates of
employment, salary/wage changes, bonus treatment, termination/retirement). Also includes qualified
domestic relations orders (ODRO) and Status and Change Reports (SCR).

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A12 for payroll detail.
See: H30, H31 and H32 for related employment history records.
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, RETENTIO RETENTION TAX
.,'~ • ~0,bE·.· PERIOD (i~' ~~rs . HOLD.

H20 Human Resources - Recruitment Process 2 No
Records of a general nature related to employee recruitment and selection and records of applicants
not hired. Includes job postings, job applications, applicant testing, advertising, interview notes,
interview appraisals, letters of recommendation, selection grids, etc. This information is maintained in
a job file.

See: H30, H31 and H32 for records related to applicants hired.

H21 Human Resources - Immigration and 1-9 Matters Active + 3 No
Records related to identification and verification of employee eliqibility to work In the United States.
Includes 1-9 forms and support documents for all applicants hired by the company after November,
1986. Also, includes visa applications and support documents.

Active ceases with employment termination or expiration of visa.
Note: 1-9 documentation must be maintained in a separate file and may NOT be included in an
em pia ee's rersonnel file.

=--=--=-----c::-:=======~_,_-,-_,__-_,__,_--~----""'='====_,____r____=_:__==_...,..jJ

H22 Human Resources - Salary Administration 3 No
Records related to determination and monitoring of salary and wage rates. Includes compensation
ranges and job classification plans.

TAX
HoLD

Human Resources - Salary Administration - Job No
Descriptions

Records of job descriptions and other documentation used to determine salary classifications and
inform employees of individual job responsibilities.

RETENTION " TAX
PER'rOD (in ~ar1» , HOLD

H30 Human Resources - Central Employee Personnel File Active + 6 No
Employment history records for individual employees which includes hiring, promotion, performance
appraisals, transfers, termination, absence reports including FMLA leaves (non-medical records),
vacation requests and disciplinary actions. This file is maintained in the HRIC for salaried employees.

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H3'1 and H32 for related employment history records.
See: H40 for medical records.
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Records Retention Schedule
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Human Resources - Manager I Supervisor Employee
Records

Active + 6

TAX
HQLD

No

Records relating to specific employees maintained by the Supervisor/Manager. Includes hiring,
promotion, performance appraisals, transfers, termination, absence reports including FMLA leaves
(non-medical records), vacation requests and disciplinary actions.

Active ceases with employment termination.

Note: The fhes are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H30 and H32 for related employee history records.
See: H40 for medical records.

TAX
.. HoLo

H32 Human Resources - Hourly Employee Files Active + 6 No
Records related to hourly employees. Includes hiring, promotion, performance appraisals, transfers,
termination, absence reports including FMLA leaves (non-medical records), vacation requests and
disciplinary actions.

Active ceases with employment termination.

Note: This official record copy is maintained by the employing plant, decentralized location, subsidiary
company, etc.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H~30 and H31 for related employee history records.
See: H40 for medical records .
.RElENT TAX.. cno .. HOLD

H33 Human Resources· Training I Development - Certification Active + 3 No
Records related to certification for individuals to perform certain tasks. Includes CPA, bar admissions,
CLE, etc.

Active ceases with employment termination.
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Human Resources > Employee Agreements

JJON
ti ears)

Indefinite

TAX
HoLo
See
Note

Employee confidentiality and separation agreements.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

tAX
HQl:D

H40 Human Resources· Health / Safety- Medical Records Active + 50 No

See: H15, 1-130, H31 & H32 for related employee history records.
See: L71 for intellectual ro ert consultant a reements.

~~~-----~ T---;::;-;::::;ra:;;:r;r:;jrr---r~rl

Medical records related to evaluations and recommended treatments, on-the-job accidents and
illnesses, hearing test results, disability medical records, and medical history (examinations,
evaluations, treatment, participation in company sponsored programs). Also includes records related
to exposure or possible exposure to hazardous or toxic substances in the scope of employment.

Active ceases with employment termination.

See: H42 for drug/alcohol testing results.
See: L35 for worker's compensation medical records.
See: L54 for accident and injury reports.

No

TAX
HOED

5

.. RETENTION
PERIOD in

arate from other emplo ee records .

Human Resources - Health / Safety - Medical Records /
Drug & Alcohol Testing Results

H42

Note: This information MUST be maintained in a file se

Medical records related to drug and alcohol test results. Includes positive and negative test results.

See: H40 for other general medical records.

Note: This information MUST be maintained in a file separate from other employee records.
RETENTION TAX

P~RJOD in ears HOLD

H50 Human Resources· Health / Safety - Safety Inspections Active No
Records of safety inspections and tests for machinery and equipment. Includes fire safety inspections.

Active ceases when inspection is superseded or with the disposition of equipment.

Exception: Retain cargo handling equipment safety inspection records for 4 years after the last
register entry or until disposition of the equipment.

See: H51 for mine safety inspections.
'===~=~~ =~~~~·~~.~=~~=================~~==.~=====d
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:~EI~~TION .
::.C~DE

H51 Human Resources - Health I Safety - Mine Safety
InspectionslTestin

TAX
HOLD
No

Records related to underground and surface mine workplace inspections and safety.

Active ceases when inspection is superseded or with the disposition of equipment.

.. " RETf;NTIQN TAX
P,ERiOQ' in ears HQLD

H52 Human Resources - Health I Safet - Workplace Monitorin Active + 40 No

See: H50 for eneral safet inspections.
SUBJECT JDES.CRIPTION

Records related to the measurement, testing, analysis and monitoring of the work environment for
potential exposure to hazardous or toxic substances, other contaminants, and noise.

Active ceases with disposition of the property on which monitoring is conducted.

See: H40 for em 10 ee hazardous exposure medical records.
JE

Human Resources - Health I Safety - Safety and Emergency
Plans

Fire prevention, spill prevention and other emergency action plans.

H60 Human Resources - Training & Development j General 
Administration

. ..,]~E;rENTloN TAX

3 No

Records related to the development and administration of company-sponsored training programs and
seminars. Includes applications processing, employee training requests and approvals, course listings
and schedules, and test master and answer keys.

See: H61 for training materials.
See: H62 for safet trainin .

H61

SUBJECT I DESCRIPTIPN

Human Resources - Training & Development I General 
Training Materials

.RETE~TION,
. PERIOD (in years)

Active + 3

TAX
HOLD
No

Records related to the content of company sponsored training programs. Includes master handout
materials.

Active ceases with termination of course or program.

See: H60 for training program management.
See: H62 for safety training.
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R~!ENTIQ~ TAX
PERIQD (in 'ear~ HOLD

H62 Human Resources - Safet I Environmental Training Active + 5 No
Records related to the content and administration of safety and environmental training for company
compliance with OSHA, MSHA and other agency safety training requirements. Includes training for
power equipment, first aid, asbestos, chemical accident, respirators, CPR, etc.

Active ceases when the course is superseded or when the training is no longer required as a matter of I

law.
SUS",ECT/D.ESCRIPTION RETENTION TAX

Records related to bargaining history, final contracts, arbitration, grievance proceedings and meetings
between labor and management. Includes contract negotiations minutes, bargaining minutes,
grievance memos and resolutions, memos of understanding and other signed agreements, contracts,
arbitration awards and briefs.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically for
chan es in business needs to determine if an records can be safel destroyed.

'-----<"'-Tc---c-:::===
,»/~§"J",FNIj
'PEBIOrj"iH.

H80 Human Resources - Work Force Management 3 No
Records related to management of the work force. Includes work force sizings and layoffs, hours of
operation, planning and scheduling, relocations and work force studies, surveys and statistical reports.

Note: These records are summary records only and are not identifiable by any individual employee's
name.
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'TIM
,"HollO

L10 Le al- Business Or anization - Corporate Secretary Indefinite Yes
Records related to the establishment of and rules governing the operation of company, including
foreign and domestic subsidiaries. Includes articles of incorporation, by-laws, and related
communications and documents concerning amendments to incorporating documents or actions
related to shares and shareholders including stock splits, issuance of new classes of stock (e.g. ESOP
shares), or alteration of rights relating to shares. Also includes approved board of directors and
shareholder and corporate committee meeting minutes, stock ledgers, corporate seals and corporate
annual reports.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L11 1'01" meeting support documentation.
See: L12 for shareholder relations.
See: F60 for official co of audited financial statement.

Legal. Business Organization I Corporate Secretary •
Meeting Support Documentation

Records related to meeting background material.

proved board of director's meetin

Legal· Business Organization I Corporate Secretary •
Shareholder Relations

See
Note

TAX
HOLD

Legal· Business Organization· Business Development

Records related to shareholders including proxies, tally sheets, stockholder mailings, communications
and other information.
RETI:~:DlO ~~0 ~S11E!JBfflJ$ESQfill>lGillr ---------------------- 2E;;SB~~iQN Tndl

. CODE>\

L15

Records related to the research and development of proposed new business, acquisitions, mergers,
divestitures and other commercial development projects.

Upon execution of an agreement the file is culled of extraneous material. The final agreements and
their supporting documentation remain and are transferred to L16. Examples of documentation are
purchase/sale agreement, goodwill valuation agreement, confidentiality agreement, and covenant-not
to-compete agreement.

Active ceases with the closure of the project.
Note: Documents directly supporting payments to or payments by company are subject to tax hold.
Note: Various company marketing/research studies and projects may be transferred to P30, Indefinite.

See: 097 for qeneral project administration and management.
See: L16 for any resulting merger, acquisition, divestiture agreements.
See: L17 for any business organization records of divested companies.
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RETENTION SUE3Ji:CT/'DESCRIPTIQN ': 'REJE~TlbN TAX
G.pOE i'·. '., .. ..... » PERipE>(ihye<lr~) HelD

L16 Legal· Business Organization - Mergers I Acquisition I Indefinite Yes
Divestiture I Reorganization Agreements

Contracts and agreements related to mergers, acquisitions, divestitures and reorganizations. Upon
execution of the contract or agreement, review drafts for purqinq as appropriate.

I Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L15 for related business development materials.
See: F72 for commitment documentation.

>?~E:"Ti~~.~~.~~f;~r:••·.
... i1_.,.. . 'JII,.lf'j R§TE:~TION TAX> 'C"

'... GQDE'i (, "iK. PERlop'(in years) HOLD

L17 Legal· Business Organization· Former Companies 10 Yes
Records related to divested or dissolved entities. Including foreign and domestic subsidiaries.
Includes articles of incorporation, by-laws, approved board of directors and shareholders and
corporate committee meeting minutes, stock ledgers and corporate seals. Also includes corporate
annual reports.

Note: Prior to destruction, review records for those with historical value to transfer to P30, corporate
history.

See: L16 for related agreements.
.. ' ••1•• ' .•.· l·~~'c.

.,

RET~NTI9N TAX
.-~ ';:";"7" ,'"

".eODE,'<']' .. ' •••• .' tS ERjOO;{in \Ye3r'$) HOLD

L20 Legal· Contracts I Agreements Active + 6 Yes
Records related to rights and obligations under contracts, leases, and other agreements between the
company and outside parties involving the sale or purchase of goods and services. Includes supplier
confidentiality agreements; employment, consultant, independent contractor, bank and credit,
apprenticeship, distributor, supplier master agreements; motor vehicles leases; equipment
lease/purchase/maintenance agreements; letters of intent; settlement agreements; commodity
exchange membership files/agreements; and installment sales agreements.

Active ceases with expiration or termination of the contract/agreement/lease.

See: E10 and E40 for environmental agreements.
See: L16 for merger/acquisition/divestiture/reorganization agreements.
See: L22 for real property matters.
See: L58 for international trade agreements.
See: L70 for research and development agreements.
See: S40 for sales orders and contracts.

RE~~~~ON SUBJECT/DESCRIPTION RETENTION TAX
PERIOD (in years) HOLD

L21 Legal - Contracts I Agreements - Contract Performance I 6 Yes
Compliance

Records related to compliance or performance of contracts. Includes determination of costs,
performance of services, payment summaries, and work products delivered, etc. that need not be
retained for the life of the contract. Includes Y2K documentation.
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RETS~nON TAX
CQPE . HOLD

L22 Le al - Contracts I A reements - Real Propert Matters Indefinite Yes
Deeds, contracts, agreements, statements of election and consents given by Cargill related to the
purchase, sale or lease of and improvements to real property. Includes records regarding annexation,
condemnation, donations, easements and rights-of-way, access roads, encroachment, exchange of
property, inter-company transfer, lease and option, ground lease, purchase or lease of docks,

, buildings, quonset huts, etc., maps, plats, mechanic's lien, mine closure, mining claims, mineral
leases, sewer and water, site lease, trackage, vacation of streets and alleys. Also includes
environmental assessments.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.

L30 Legal - Insurance Active + 6 Yes
Records related to insurance policies for ocean cargo, hull, boiler and machinery, fire, surety bonds,
aircraft hull damage, blanket crime. Includes policies, amendments, riders, proof of payment, etc.

Active ceases with expiration or cancellation of policy.
Note: These records are maintained by Insurance Department.

See: Hi 0 for employee benefits insurance.
See: L31 for future Habilit insurance.

. ETENTJON
'JQD;'fh.;earS

L31 Legal - Insurance - Future Liability Indefinite
Records related to vehicle, general, excess, environmental, aircraft, director's and officer's, and
product liability and workers' compensation insurance coverage.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if Ilegal requirements or business needs have changed and if any records can safely be
destroyed.

Note: These records are maintained by Insurance Department.

See: L30 for other insurance policies.

t~j~~~r L~~~;f_;,~;~'~E:~~::~:~~~~::::nsation Clai:ns····.;t~:~~:rt*~l "~.,
Records documenting workers' compensation claims. Includes claim form, supplementary reports,
accident report, and medical records relating to the claim.

Active ceases with employment termination.

Note: This file is maintained by Insurance Department.

See: H40 for medical records.
See: L40 for litigation involving workers' compensation.
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TAX
HQ[p

L40 Legal· Claims I Litigation Active + 6 Yes
Records related to claims, bankruptcy, litigation or government investigation. Includes pleadings,
discovery, attorney work-products, legal opinions, transcripts, exhibits, final judgments, court orders or
decrees, etc.

Active ceases with case closure and when all avenues of appeal have been exhausted. Exception:
when a party is a minor, active ceases when the minor reaches majority status.

lAX
HOt:D
See
Note

6

RETENTION
PERIOD (in ears)',:".,(

",><}"i;/

Legal - Compliance

SUBJECT I DESCRIPTION

LSD

Note: A court ordered retention ma supersede this retention re: uirement.

Records related to the creation and filing of documents required by statutes or regulations or by orders
issued by local, state or federal administration agencies. Includes government investigations, agency
hearings, and other requirements by the EEOC, SEC, DOT, DOL, FTC, ICC, DOJ, USDA, FDA, and
FAA. Also includes FTC pre-merger notifications and broker-dealer records.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

TAX
Hb~I:t..
See
Note

Active + 6

RETENTION
PERIOD iii . ears)

Legal - Compliance - License I Permits

See: A30 for income tax returns.
See: A31 for payroll tax returns.
See: E20 for OSHA compliance.
See: L54 for reports.

Mtd)sS1u)]aWJ~Ec51Tri.7QE$I:w¥~~0-;-'----------T-~:Eij~ION~T1Ad

Licenses, permits and support documentation required to conduct business, collect taxes, etc.
Includes authority to do business, business licenses, occupancy permit records, sales tax license files
and license compliance records.

Active ceases with expiration of license or permit.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.
RETENTION TAX

PERlbD{(irl~a.fs)' ·/-l012.0
L52 Legal - Compliance - Agency Orders Active + 3 See

Note
Records related to orders issued to the company by local, state or federal administrative agencies or
courts.

Active ceases when the order is executed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.
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RE~O~T~~~ ::0
L53 Le al - Compliance - Third Part Court Orders Active + 1 No

Records related to third-party orders to provide documents and/or information for legal processes in
which the company is not a party.

Active ceases when the order is executed.
~-==:-:-c=-::~-,---=-~---i,

RETENTION SUBJECT I OESCRIPTION\F\i:Ti:NII9N TAX
(fOPE, . ;,iPERtOQ,lin ears) HOrD
L54 Le al - Insurance - Accident I lniur Reportin 6 No

Records related to reporting on-the-job accidents and illnesses as required by OSHA and other safety
regulating agencies. Includes OSHA forms 100, 102,200, etc. and accident/illness logs and
summaries used to determine causes, prevention and enforcement.

See: L50 for other compliance requirements.
~~DESCRiPJR~--,------:-:-

Legal· Compliance· International Trade 5
Records related to U.S. imports, exports and customs record keeping requirements. Includes
documents related to the export of products qualifying for North American Free Trade Agreement
(NAFTA) duty rates and NAFTA certificates of origin; Canada Free Trade Aqreernent; import/export
licenses; drawbacks; customs warehouses; and harbor maintenance fees.

L56 Legal· Compliance - International Trade I Duty Drawbacks Active + 3 Yes
Records related to duty drawback claims. Includes original import entry, certificate of delivery, bill of
lading, invoice, etc.

Active ceases with payment of claim.
RETENTiON SUBJECT I DESCRIPTION , '. REJ:i;tJJION

'. cODe " .', , ' PERIOD(in 'ears)

L58 Legal - Compliance I International Trade - GSM Pro rams 9

TAX
HOLO
Yes

Records related to sales and purchase contracts/agreements covering commodities for export;
transportation - general shipping records (vessel/rail/tracklcontainer) resulting from the execution of
commodity export contracts; USDA GSM 102 credit guarantee records and other USDA export

ro ram records.
RETENTION

. "CObE
L59

SUBJECTJ DESCRIPTION

Legal - Compliance / CFTC - International Trade

':~" EgTENTJON
; l'ERIOb:(ih years)

5

TAX
. H'oLo

See
Note

Records related to compliance with CFTC requirements. Includes records related to commodity pools,
commodity futures transactions, commodity options, leveraged transactions, merchants and broker
financial records, broker-dealer records, commodity advisors and pool operator records, and board of
trade reports,

Note: Documents directly supporting payments to or payments by Company am subject to tax hold.
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<GJi),~g . ... -i,,, ,'. c.··. HOLD

L60 Legal - Memos of Law Indefinite No
Records resulting from legal projects which document the specific legal advice provided.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be

. destro ed.
RETENTION

Q0PE
L70

SUBJECT I OESCRIPTIQN

Legal· Intellectual Property Matters - Research &
Development

RETENTION
PERIOD in . ears)

Indefinite

TAX
HOLD

No

Records related to the research and development of inventions that could be covered by trade
secrets, trademarks and patents. Includes assignments, product and technoloqy development,
copyrights, patent committee minutes and lab notebooks, internal research reports and consultant
agreements ..

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

TAX
HOlQ

See
Note

L71 Legal - Intellectual Property Matters - Management &
Claims

See: L71 for intellectual property management and claims.
See: L71 for research agreements.
See: H35 for emplo ee confidentialit a reements.

Records related to the maintenance of patents and trademarks. Includes patent and trademark
applications and official documents, confidentiality agreements, license agreements, research
agreements, technical assistance agreements, trade secret/patent infringement, trademark
infringements/oppositions, and trademarks not used. Also includes certificates of analysis.

Active ceases upon expiration of the patent or trademark, termination of the agreement or settlement
of the infringement or opposition.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L70 for intellectual property research and development.
See: H35 for employee confidentiality agreements.
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RETENTION
":'. COOE

Cargill, Incorporated
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SUBJEGTIDESCRIPTION TAX
_,fJOLO

No

TAX
HOLD

No

Records related to manufacturing and production processes in general. Includes daily production
planning and scheduling, shift schedules, daily operation checklists and logs, and routine reports.

Note: Records are retained for a maximum of 3 years from creation.
RETENTION SUBJECT I DESCRIPTION ~ RETENTION

CODE .' .. . ..•.. ,!?ERIOOin l'lCin»

M20 Manufacturing - Production - Steel Indefinite
Records documenting the production of a specific steel product. Includes Mill Test Certificates;
information relating to chemical and physical steel properties; and traceability records in the event of a
product recall such as customer name, customer order number, and job order.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

Manufacturing - Production - Food Processing I Food
Safety

Records related to food processing, production, and food safety. Includes egg products, meat, poultry,
swine, canned oysters, fruits, vegetables, nuts, oils, oranges, cranberries, watermelon, celery, olives,
dates, runes, raisins, almonds, walnuts, eanuts, acidified and iow acid foods.

,,!\~!!~§ " ManUfa:::i::~:Er:t::;i:: _Feed "~--DP-jA-~v-!=!=!=i~7:'":~=·~"-,!-s-,.}-!!t""".--fijT=r=:b:-"-11

Records related to medicated feed and supplements production, such as laboratory controls, labeling,
quality control, experience records, assay records and production control. Includes medicated feeds
master record file, drug inventory and usage, production records, and complaint files; pre-medicated
mixes inventory and receipts, drug components, batch production and control, assay results,
distribution records, and complaint files.

Active ceases with production completion or sale.

M27 Manufacturing - Production - Seed Qualit 3 No
Records related to seed lot and quality. Also includes record of origin, treatment, germination, purity of
each lot of seed, original declarations, grower's declarations, and delivery records.

Note: Must retain a sample of each seed lot, which may be discarded after one year.

Note: Treated Seed - must maintain name of substance used in seed including label, invoice or other
document establishing the name of substance used in treatment.
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'~ETE~W;19N\ SDBJEGTNDESCHIPTlbN TAX
. .ijili::J.E . . HOl.D

M28 Manufacturin • Production - Perishable Commodities 2 No
Records related to requirements for perishable commodity market receiver, shipper, and grower's
a ent records. Includes sales tickets and records of an dum ed roduct.
;"E;mE~jn9N SUBJECT/DESCRIPTION TAX
. COPE···· HOl.D

M30 I Manufacturing - Production - Quality Performance 2 No
Records related to quality performance. Includes control charts, quality inspection and test results,
certificates/letters of analysis for raw materials and products, calibration schedules, non-conformance
logs, non-conforming products and raw material reports, corrective action reports.

TAX

Note: Records are retained for the longer of the corporate retention schedule or the retention
,i~L~rrlonTC' specified in the Qualit Procedures.

HOLD

Manufacturing - Production - Quality System Audits No
& Management Review

Yes

TAX
HoLb

TION
PE IF"~ars)

M40 Manufacturin - Warehouse 0 erations 6

Records related to quality systems, audits and management reviews. Includes quality investigations
into customer com laints and external ualit audits.

Records related to the warehousing of perishable commodities, including cotton, grain, beans,
cottonseed, nuts, and processed agricultural commodities. Includes warehouse document and reports,
eee records, warehouse receipts, registration reports and cancellation orders and obligation reports.
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P10 Public Affairs - Public Relations and Employee Relations 3 No
Records related to employee relations, company communications and to the company's involvement
in community affairs. Includes company publications, employee communications, employee activities
and events, company participation in community and civic organizations, charitable contribution
requests and replies, scholarships, Foundation management, news releases, clippings, executive
speeches and awards presented to the company and its employees.

term, historical reservations.

~~~~~C==:=::=3~~:~~~~~:===:==J:~1 H

T

6ro
P20 Public Affairs - Government Relations 5 No

Records related to monitoring government activities, proposed laws and political action committees.

Public Affairs - Government Relations - PACs and
Lobbying

Records related to activities of political action committees and lobbyists. Includes accounting records
of ex enditures, re istrations, contributions, em 10 ee artici ation, and lists o-f re istered lobb ists.==---11

P30 Public Affairs - Corporate History Indefinite
Records or memorabilia that have enduring value because they document the following: people,
events, projects, business development, achievements of the company or the company's involvement
in community events. Includes photos, videos, packaging designs and more, and that are officially
designated as historical information or memorabilia.

Note: These records generally are selected by the company archivist and periodically reviewed for
continued historical value.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.
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~§l~,~W)N,
RIQD in~a~ ,

S10 Sales & Marketin • Customers & Dealers Active + 6
Records related to customers and dealers. Includes customer and dealer contracts, financial
information, customer proposals and credit agreements.

Active ceases with customer or dealer relationshi .

No

TAX
HO!-D

6

RETENTION
PERIOD (in

. ,RI:TENTION, 1~
, . PERIOD inears)H~,I-Q

Sales & Marketing - Customers & Dealers· Complaints &
Responses

S20

nrnhlo,rnc with customers/ dealers and responses to complaints.

R.ETENTION SUBJECT rDESCRlPTION
GPDE

S30 Sales & Marketing· Pricin / Advertising Active + 6 Yes
Records related to costing, pricing and advertising of products. Includes petroleum, meat, grain,
poultry, feed, seed, sugar, etc.

S40 Sales & Marketin - Sales Orders & Contract Active + 6
Records related to product sales orders and contracts/agreements. Includes sales orders and/or
contracts for slaughter, hide, feed, seed, grain, petroleum products, steel, coffee, cocoa, corn, cotton,
flour, salt, fertilizer, sugar, fruits, vegetables, etc.

Active ceases with expiration of contract or fulfillment of the sales order whichever is later.

al contracts and a reements.

O~~~~~=::= 'SUSJECTIDESC

" REJENTION
: PERIOD (in ears)

S45 Sales & Marketing - Unsuccessful Sales Proposals Maximum 3

TAX
HotD

TAX
I:IOLD

No
Records related to unsuccessful proposals and bids for product sales orders and
contracts/agreements. Includes sales orders and/or contracts for slaughter, hide, feed, seed, grain,
petroleum products, steel, coffee, cocoa, corn, cotton, flour, salt, fertilizer, suqar, fruits, vegetables,
etc.

Note: Records are retained for a maximum of 3 years from creation,

See: L20 for legal contracts and agreements.
See: 540 for successful sales orders and contracts.
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Records Retention Schedule

T41 Transportation - FAA - Aircraft Maintenance Indefinite No
Records related to maintenance of aircraft. Records are transferred with the aircraft to the new owner.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be

.. destro ed.
'RETENJION SUBJECT! DESCRIPTION
. ~~ .~

T50 Transportation - General - Rates & Tariffs Active + 3
Records related to transportation rates & tariffs, and common carriers rate fixing agreements.

Active ceases with expiration or cancellation of rate or tariff.
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Records Retention Schedule
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SCHEDULE INDEX

ACCOUNTING
Accounts Payable / Receivable
Journals / Ledgers
Payroll
Payroll - Employee Deduction Authorizations / W4s
Payroll- Time Records
Bad Debts / Collections
Capital Property - Accounting
Capital Property - Assets
Tax Returns & Compliance - Income
Tax Returns & Compliance - Payroll
Tax Returns & Compliance - Other
Accounting Management Information

ADMINISTRATION
Planning / Forecasting
Facilities & Equipment Management
Facilities Management - Construction / Modifications
Corporate Policies
Policies / Procedures - Compliance
Policies / Procedures - Audits, Internal
Security
General- General Matters / Reports / Correspondence
General- Chronological Files
General- Email
General - Periodic Replacement Records
General- Computer Security Back Up
General- Project Administration / Management
General- Reference

ENVIRONMENT
General
OSHA Compliance
Water / Air Quality
Hazardous Substance Management
Site Assessments & Remediation

FINANCE
Banking
Investments
Distressed Asset Acquisition
Debts
Financial Reports / Statements / Audits
Purchasing
Purchasing - Purchase Orders / AFE's
Purchasing - Commitments

HUMAN RESOURCES
Benefits - Benefit Plans
Benefits - Claims / Distributions
Benefits - Elections
Benefits - Payroll / Pension Summary
Recruitment Process
Immigration & 1-9 Matters
Salary Administration
Salary Administration - Job Descriptions
Central Employee Personnel File
Manager / Supervisor Employee Records
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Records Retention Schedule

(Revised 2/2004)
HUMAN RESOURCES (continued)

Hourly Employee Files
Training / Development -Certification
Employee Agreements
Health / Safety - Medical Records
Health / Safety - Medical Records / Drug & Alcohol Testing Results
Health / Safety - Safety Inspections
Health / Safety - Mine Safety Inspections / Testing
Health / Safety - Workplace Monitoring
Health / Safety - Safety & Emergency Plans
Training & Development / General - Administration
Training & Development / General- Training Materials
Safety / Environmental Training
Labor Union Relations
Work Force Management

LEGAL
Business Organization - Corporate Secretary
Business Organization / Corporate Secretary - Meeting Support Documentation
Business Organization / Corporate Secretary - Shareholder Relations
Business Organization - Business Development
Business Organization - Mergers / Acquisition / Divestiture / Reorganization Agreements
Business Organization - Former Companies .
Contracts / Agreements
Contracts / Agreements - Contract Performance / Compliance
Contracts / Agreements - Real Property Matters
Insurance
Insurance - Future Liability
Insurance - Workers' Compensation Claims
Claims / Litigation - Closing and Summary Records
Asserted Claims / Litigation - Case Files
Threatened Claims / Litigation
Compliance
Compliance - License / Permits
Compliance - Agency Orders
Compliance - Third Party Court Orders
Insurance - Accident / Injury Reporting
Compliance - International Trade
Compliance - International Trade / Duty Drawbacks
Compliance / International Trade - GSM Programs
Compliance / CFTC
Memos ofLaw
Intellectual Property Matters - Research & Development
Intellectual Property Matters - Management & Claims

MANUFACTURING
Production - Operations
Production - Steel
Production - Laboratory Quality Control
Production - Food Processing / Food Safety
Production - Feed
Production - Seed Quality
Production - Perishable Commodities
Production - Quality Performance
Production - Quality System Audits & Management Review
Warehouse Operations

PUBLIC AFFAIRS
Public Relations and Employee Relations
Government Relations
Government Relations - PACs and Lobbying
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21
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Records Retention Schedule

(Revised 2/2004)
PUBLIC AFFAIRS (continued)

Corporate History
SALES & MARKETING

Customers & Dealers
Customers & Dealers - Complaints & Responses
Pricing I Advertising
Sales Orders & Contract
Commodity Marketing & Sales
Unsuccessful Sales Proposals

TRANSPORTATION
General- Product Shipping / Distribution
General- Equipment Testing Ilnspection I Certification
Marine Transportation
Highway - Driver Qualifications
Highway - Driver Logs
FAA - Pilot Qualifications
FAA - Aircraft Maintenance
General- Rates & Tariffs
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Records Retention Schedule

(Revised 2/2004)

·REt~tJ"nON SUBJEyTJDESCRlPTlbN

Rece ivablei~f
R§;r:tNTI~N TAX

:CODE :,;:.::,',-.--:}:,.-'.':-: ,:_--~--:' '..: ·pEB.le'r~(irjyears) HOllO
A10 Accounting • Accounts Payable / 6 Yes

Records related to payment of financial obligations and receipt of revenues. Includes vouchers/recaps
& support, IDVs, vendor invoices and statements, contributions, detailed accounts registers (open &
offset), bookkeeping account ledgers, detail support for bookkeeping account entries, settlement
records, inbound scale tickets and other Income. Also, includes VISA statements, purchasing card

"
records and support documents. Miscellaneous Payment Requests (MPR). Sales analysis detail
reports and purchase reports. Also includes official record of employee expense report maintained by
the TRPC.

Note: Employees need only keep their copy of the employee expense report until payment has been
made or one rolling year.

Note: Monthly, quarterly and year-to-date records are superseded by final annual records.

A 11 Accounting· journals I Ledgers 10
Records used to transfer charges between accounts and for summarizing account information.
Includes DDLs, general ledgers, accounting journals, subsidiary ledgers and journal memo
transactions including supporting documentation, calculations and work papers for inventory
valuations, physical inventory reports, accruals, contingent liabilities, etc.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

RETENT.!ON SUBJECT/DESCRIPTION R§T§N]19N TAX
. ·POQE PERi~Q>(ifiyeal"S) HeEb

A12 Accounting -Payroll 6 Yes
Records related to the payment of salaries and wages, including deductions for benefits, taxes, etc.
Includes salary, taxes, adjustments, garnishments, benefits, United Way contribution processing and
other adjustments to payroll checks; W-2 forms.

Note: Monthly, quarterly and year-to-date records are superseded by final annual records.

See: A14 for time cards, reports and register.
See: H15 for payroll summary information.

~RE~%~T~ON SUBJECT/DESCRIPTION Bl:r§N[I~B TAX
PERIOD (invears) HaHn

A13 Accounting -Payroll . Employee Deduction Authorizations Active + 6 No
I W4s

W-4 forms and records of employee voluntary deductions or allotments, such as for savings plans,o

United Way deduction authorizations, or direct deposits to financial institutions.

Active ceases when superseded or with employment termination.
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Records Retention Schedule

(Revised 2/2004)

=~==~
gp y

';J~El"EpN"FlqN,· SUBJEQTjDl;§CRIPTIQN .... RETENTION TAX
:,f;j,q¢'.lp~···· . PERJ()DtinYe~rs) HOLD

A1 4 Accounting . Payroll -Time Records 4 No
Includes weekly time reports, payroll hours register, timecards, and casual labor wage payment
reports.

See A12 for a roll accou ntin records

~~T~NTION SUBJECT! DESCRIPTION RETENTIc>N TAX
;,; t J:;ODE

••• PERIOP(iliVeai"$} HOLD

A15 Accounting . Bad Debts I Collections 6 Yes
Records related to the monitoring, collecting and writing off of bad debts. Includes authorizations,
supporting details of uncollectible accounts.

A20 Accountin - Capital Propert - Accountin 10 Yes
Records related to receipt and payment of financial obligations for capital property, including real
property. Includes computation of tax obligations, deductions, credits, and property listings related to
capital property or leased property, real property and real property improvements. Includes property
ledgers, property unit cards, appraisal reports for accounting management purposes, and year-end
reports of fixed assets.

Note: Final property inventory lists for Departments/Business Units are retained by Corporate
Financial Reporting.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: A21 for records related to individual capital property assets and improvements to real property.
See: 095 for Department/Business Unit copies of property inventory lists.
See: L22 for real property matters.

:f>·;~~r;~~x,,~.~.•,•. c",·, SUBJECTI'OESCRIPTION RpT~N:rlqN TAX
CODE';," -; . ... PERIOP;(inVe~I'S)' HOLD

A21 Accounting . Capital Property - Assets Active + 10 Yes
Records related to actual purchases of individual capital property assets and improvements to real
property. Includes purchase order, proof of receipt, warranties, property change reports and other
information on specific capital assets that support accounting activities. Also, includes drawings and
specifications on railcars, towboats, and barges.

Active ceases with disposition of the asset.

See: A20 for capital property accounting records.
See: F72 for commitment documentation.
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Records Retention Schedule

(Revised 2/2004)

A30 Accounting· Tax Returns and Compliance· Income Indefinite
Records of federal and state income tax returns, including audit and appeals package and all
supporting schedules, work papers, and source documents, proof of foreign income and withholding
tax payments, and all foreign tax returns establishing and supporting the amounts of gross income,

. deductions, credits foreign taxes, paid and receipts and records of all refunds of foreign taxes. In
addition, ruling letters used as authority for treating a foreign corporation as a corporation under the
IRC.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A10 and A20 for detailed accounting records.

A31 Accounting· Tax Returns and Compliance· Pa roll 15 Yes
Includes federal and state payroll, unemployment, social security, withholding and related employee
pa ment tax compliance records.

A32 Accounting· Tax Returns and Compliance· Other
Includes state sales, use, property, excise and other state and local taxes.

AgO Accounting· Accounting Management Information Maximum 3 No
Records and reports providing useful accounting management information and for determination of
the accuracy of the accounting information. Includes reports, summary reports, logs, recaps,
worksheets, working copies, lists, etc. used by Treasury Department - Controlled Disbursements
(PTD), Funds Control, Funds Transfer, Short-Term Debt, Cash Management, Cashier and Finance
Management; Corporate Financial Reporting; Travel Report Processing Center; Payroll Department;
Tax Department; and any other department generating accounting and tax official records. Systems
interface reports that are used to verify the integrity of various systems. Dollar Position (Summary)
Reports

Note: Records are retained for a maximum of 3 years from creation.
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Records Retention Schedule

(Revised 2/2004)

SUBJECT! DESCRIPJION RETENTION TAX
PERIOD in ears HOLD.

010 Administration - Plannin I Forecastin Active + 2 No
Records related to future planning and forecasting for internal purposes. Includes annual plans, five
and ten-year strategic plans and forecasts, facility requirements, growth forecasts, and budgets.

Active ceases when plan or forecast is supersed~d ..
=~~~

SUBJECTI DESCRIPTION RETENTION TAX
PERIOD in ears HOto

D20 Administration - Facilities & Equipment Management 3 No
Records related to the management of company facilities and equipment. Includes space utilization
studies, future space requirements planning, property lease management activities, maintenance of
equipmentlfixtures/facilities/janitorial services, computer/typewriter/dictaphone/copier and other
equipment maintenance, etc.

See: L20 for related contracts.
See: L22 for real ro ert matters.

Administration - Facilities Management· Construction I
Modifications

Records related to design, construction and layout of buildings and facilities.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.

RETENTiON
..PERiOD in e:fI'5·.

D30 Administration - Corporate Policies Active + 10

TAX
HoLD.
No

Corporate policies necessary to conduct business and to insure uniformity and compliance with
company and legal requirements throughout the company. Includes drug and alcohol policies, code of
business conduct, compliance plans, records retention, non-discrimination plan, and information asset
protection. Includes Environmental Health & Safety Corporate procedures manual. Also, includes all
corporate policies published on the company intranet.

Active ceases when policy is superseded or cancelled.

See: 095 for department procedures and manuals.
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Records Retention Schedule

(Revised 2/2004)

RET§~'f1PW
;f

$lJl3~"E:qT1R"E:g9~IPTlqN P~'~~~i~wfl&~l';
TAX

C00i:" ".
;".>; ,.,..~. 1-10LO

D31 Administration -Policies I Procedures - Compliance 6 No
Records that document or demonstrate compliance with Corporate, Business Unit, Functional or
Departmental internal policies and procedures. Includes records destruction certificates.

- ".~

RETENTION SUBJECTIDi:SCRIPTIQN
"PE~~.~~~}

TAX
cODE HOLD

~. . .. _ -.. -. v '

D32 Administration - Policies I Procedures - Audits, Internal Active + 2 See
Note

Records of internal audits to confirm compliance with internal policies and procedures. Includes audit
reports and workpapers. Does not include environmental audits.

Active ceases when a re-audit is performed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: E41 for environmental audits.
See: F60 for external financial audits.

D40 Administration - Security 5 No
Records related to protecting employees, equipment, buildings and Information. Includes security
reviews and investigations. Includes employee and visitor security sign-in logs.

TAX
HoLD

Administration - General - General Matters I Reports I No
Correspondence

Records related to general administration, management and operations, that do not fit specific
subjects found elsewhere in this schedule, and that have a relatively short-term value. Includes office
services and facilities management; fleet management; department administration; general
administration and management reports; general statistical, status and progress reports; general
correspondence; routine letters and reports that require no action; task force and department meeting
notes; special projects not covered elsewhere and other records needed for a short period, (a day,
week, quarter, year) and that quickly become obsolete. Also includes calendars, and other records
containing appointments, meeting notes, etc., which may be destroyed at the end of each calendar
year.

Note: Records are retained for a maximum of 3 years from creation.
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Records Retention Schedule

(Revised 2/2004)

SUBJECT f DESCRIPTION,.",; ,., --- .. -..- -.. - , .. -

091 Administration- General - Chronological Files
Copies of records that are maintained as back up by authors.

Note: The original or official document is filed in an appropriate subject category.

Note: Records are retained for a maximum of 1 year from creation.

TAX
HoLD
No

§IJ~JECT I DESCRIPTION

Administration - General - E-mail

TAX
HOLD

See
Note

E-mail messages in the in-box, message log, trash and on backup tapes are automatically deleted
within 90 days or less.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Messages (and any attachments) that are an original documentation of a business activity or
transaction, and that must be retained for longer than 90 days, must be downloaded to a printer or to a
data file. They then must be managed according to requirements of the Corporate Retention Schedule
for the s ecific records' subject matters.

TAX
HOLD

D95 Administration - General - Periodic Replacement Records Superseded No
Various reports, lists, indexes, inventories, directories and other records that are replaced periodically
by newer, updated records. Includes administrative manuals; procedure manuals; property inventory
lists generated by Corporate Financial Reporting; quality procedures; office procedures; security
clearances; and password lists.

Note: Final property inventory lists for Departments/Business Units are coded to A20 and retained by
Corporate Financial Reporting.

Note: Records are retained until superseded or obsolete; equipment manuals are retained until
su erseded or until disposition of the equipment.

Page 9 of 37

CARG000382



Cargill, Incorporated
Records Retention Schedule

(Revised 2/2004)

'.,i~~~~?~
SUBJECT JOESCRIPTION RE:TE:N"T19~ TAX

PER1OOfinY~at$l. tfQl..D
096 Administration . General -Computer Security Back Up Superseded See

Note
Computer backups created for data and systems security.

Note: Documents directly supporting payments to or payments bV company are subject to tax hold.

Note: Computer backups are superseded according to a backup rotation schedule established by the
system administrator and internal administrative security measures.

SUBJECT I DES9RIPTIQt:J

Administration - General· Project Administration I
Management

Records related to the administration and management of projects that are not covered elsewhere,
and their support materials. Includes special task force reports, studies in progress, participation in
professional associations or industry organizations.

Active ceases with project completion or discontinuation, when records are no longer needed, or when
records are transferred to the appropriate subject group retention.

TAX
HQLD

099 Administration - General - Reference Active No
Records and information maintained for reference purposes only. Includes general information and
publications in the public domain, such as industry or professional association meetings, proceedings
and publications; competitor publications; government regulations; supplier reference information
(products and services publications and price lists; supplier quality records).

Active ceases when the item is superseded by more current information or when records are no
longer referenced or in use.

See: F70 and F71 for records specific to purchasing activities a!2Q transactions.
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SUBJE

Environment - General See
Note

Records related to general environmental matters, citizen complaints regarding noise, or odor, and
non-hazardous materials environmental service agreements.

Active ceases with termination of agreement and resolution of the complaint.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

E20 Environment - OSHA Compliance

.~~
!-fOI])

Active + 6 See
Note

Records related to the preparation and filing of documents required by OSHA and other agency
regulations; orders issued by state or federal OSHNSafety agencies; and evidence of compliance that
is not covered elsewhere. Includes OSHA safety inspections and alleged violations.

Active ceases with closure of investigation or completion of inspection.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: H50 and H51 for routine workplace safety inspections.
See: L54 for employee accident and illness reports.

TAX
. HOLD

E30 Environment - Water I Air Quality Active + 6 No
Records related to testing and monitoring of air and water quality and related permits. Also, includes
SARA reporting and air emission reports.

Active ceases with expiration of permit or disposition of property.

TAX
HOLD

E40 Environment- Hazardous Substances Management Indefinite No
Records related to the storage, management, transportation and disposal of hazardous substances.
Includes shipping manifests for hazardous substances, environmental services agreements for
hazardous substances, MSDS, asbestos management and removal, and records related to other
substances listed under TSCA such as CFCs, PCBs, etc.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.
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Records Retention Schedule
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E41 Environment· Site Assessments & Remediation Indefinite No
Records related to environmental site assessments, underground storage tanks, and restorative
actions.

Note: Superseded internal site assessments and associated documents must be destroyed upon
completion/closing of a new site assessment.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L22 for environmental assessments related to property acquisition or disposition.

Page 12 of 37

CARG000385



Cargill, Incorporated
Records Retention Schedule
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"TAX
··HOLD

F10 Finance· Banking 6 Yes
Records related to banking activities. Includes deposits, checks, statements, reconciliations, drafts,
cancelled checks, automatic deposit plans, check registers, cash management, PTDs, controller
ledgers, money/wire/phone transfers, commercial paper, money market, traveler's checks invoices

C3~.cJ~~ontrol r~gister~,~~aHy.~<:1sh_~dju~tE;ccJ.1l1~~!:1§gel!l_e~t, ~tc;.__ _ .... "~.C'_~.~~c~_~_~~~_~c_~~

l~§,~~~lj~gN SUBJECT/DESCRIPTION

;D'~~!:~:l
TAX

,- ... ',-' . . ." - .:'-",,.,-... ,~_ ..:::.- ,.~;.....', .

HOi..o;~'hp:-"_/_',:'_" ,,','.

F20 Finance - Investments Yes
Records and supporting documentation related to tracking and management of investments in stocks,
bonds, mutual funds, partnerships, etc. Includes company stock certificates, management of pension
funds, securities investments, loan portfolios, dividends received, capital infusions, distributions, etc.

Active ceases with closure, sale or settlement of the investment.

See: L22 for real property matters.

F25 Finance> Distressed Asset Acquisitions Active + 12
Records related to tracking of distressed asset acquisitions, including the acquisition vehicle,
acquisition agreement, financing agreement, real estate, environmental matters, asset management,
servicing agreement and disposition.

Active ceases with dissolution or disposition of distressed asset.

See: L15 for abandoned transactions.

F40 Finance· Debts Active + 6 Yes
Records related to the company's issuance of debt and equity papers and to the management of
loans to the company. Includes lender correspondence and reports, write-offs, write-downs, bonds
and debenture ledgers, note receivables, letters of credit, collateral docu ments and promissory notes,
liens, etc.

Active ceases with redemption, closure or cancellation of debt instrument.
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SUBJ~CT I DESCRIPTJONpE~ffiJJ:~~~O~~rs ,lrtfD.

F60 Finance· Financial Reports I Statements I Audits 10 Yes
Financial statements, operating reports, balance sheets, profit & loss statements, trial balances and
supporting information. Includes financial statement audits conducted by external accounting firms.
Supporting information includes financial reporting package (FRP), financial data collection (FOC)
documentation, and all work papers, schedules and source documents

Note: One copy of the year-end financial statements and external audits is designated P30 (indefinite)
and retained by Corporate Financial Reporting as financial history.

See: L50 for compliance reporting to the SEC.

F70 Finance - Purchasing 3
Records related to request for bids, bid review, receiving, inspection of merchandise, etc.

See: A10 for accounting for actual purchases.
See: F71 for purchase orders.
See: L20 for urchasin contracts.

F71 Finance· Purchasing - Purchase Orders I AFE's
Purchase orders, authorizations for expenses (AFE's) and supporting materials.

Active ceases at the end of the time period covered by the purchase order.

TAX
HOLD.
Yes

RETEN TAX
-,---:::.:..-,--~~...:.-~::.::.--,--_-,-- -:::.:....:..-__-:::.:.. -+-..:-P::::.ER~.r:.::():::::.D..x;.'i rs·H9LD .

F72 Finance· Purchasing - Commitments Indefinite Yes
Commitments to purchase capital and real property, mergers and acquisitions, operating leases, and
repair and maintenance projects.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.
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, gF"!;~~,i!J!9N s..UI3.JEP"pbPE~9BIPTION ...• ·;J·;.~12TENTI~.~ TAX
,,""~' CUZlDJ:> '>. 7PEfflci.a/mi>v~a~) HQGO

H10 Human Resources - Benefits -Benefit Plans Active + 6 See
Note

Records related to company sponsored benefit plans. Includes insurance, pension, disability, medical,
survivor programs, ESOP, PAYSOP, vesting criteria, vacation entitlements, tuition reimbursement
plan, savings plans, correspondence explaining benefit plans.

Active ceases with expiration or cancellation of plan.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L50 for pension plan reports to government.

H11 Human Resources - Benefits - Claims / Distributions See
Note

Records/information related to administrative processing of individual employee medical and dental
claims. Includes contributions to plans, claims processing, benefits provided and correspondence
related to these processes. Also includes 401(K) plan fund withdrawals.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: A12 for payroll detail.
See: L50 for pension plan compliance.

B~~~~r Human Re::::::~~~::;'::N_ Elections~~1f~~i!~,,} J~
Records of elections by employees for type and amount of participation in company benefit plans.
Includes elections for health insurance enrollment form, ESOP and 401(K) contributions.

Active ceases when superseded or with employment termination.

See: A12 for payroll detail.
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TAX
HOLD

SUBJEGTI.DESCRIPTION

H15 Human Resources - Benefits - Payroll I Pension Summa Indefinite Yes
Records related to cumulative years of service and accrued benefits. Includes official service records
for all current and former employees for net credited service calculation (service record, dates of
employment. salary/wage changes, bonus treatment, termination/retirement). Also includes qualified
domestic relations orders (ODRO) and Status and Change Reports (SCR).

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if leqal requirements or business needs have changed and if any records can safely be
destroyed.

See: A12 for payroll detail.
See: H30, H:31 and H32 for related employment history records.

HOLD
H20 Human Resources - Recruitment Process 2 No

Records of a general nature related to employee recruitment and selection and records of applicants
not hired. Includes job postings, job applications, applicant testing, advertising, interview notes,
interview appraisals, letters of recommendation, selection grids, etc. This information is maintained in
a job file.

See: H30, H31 and H32 for records related to applicants hired.

TM
HOLD

H21 Human Resources - Immi ration and 1-9 Matters Active + 3 No
Records related to identification and verification of employee eligibility to work in the United States.
Includes 1-9 forms and support documents for all applicants hired by the company after November,
1986. Also, includes visa applications and support documents.

Active ceases with employment termination or expiration of visa.
Note: 1-9 documentation must be maintained in a separate file and may NOT be included in an
em 10 ee's personnel file.

>~~f~~[)T~ON i SUBJECHIDE§GRIPTION RE:TE~II(Z{~· TAX
,,' .... PERIOD(inY~::tI'$} HOLD

H22 Human Resources - Salary Administration 3 No
Records related to determination and monitoring of salary and wage rates. Includes compensation
ranges and job classification plans.

See: A12 for payroll detail.
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TlI~·&~r'f
.: sn~~J:;PifjQE§C"IBTIQN ... ·/E1?[;F.~ilil@'~F ;']"~

x'
••••••••

. ..'"flEaIGO:fnn~Vg~~} HOLD
H24 Human Resources . Salary Administration -Job Active + 3 No

Descriptions
Records of job descriptions and other documentation used to determine salary classifications and
inform employees of individual job responsibilities.

iActives ceases when job description is superseded or discontinued

RETENTION· SlJEP.~gT.IPESC"IPTION
PE~~~·~~~r~rs)

TAX
CODE HOLD

H30 Human Resources - Central Employee Personnel File Active + 6 No
Employment history records for individual employees which includes hiring, promotion, performance
appraisals, transfers, termination, absence reports including FMLA leaves (non-medical records),
vacation requests and disciplinary actions. This file is maintained in the HRIC for salaried employees.

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H31 and H32 for related employment history records.
See: H40 for medical records.

RETENTION
, CODE,'·

H31

SUBJECT I DESCRIPTION

Human Resources - Manager / Supervisor Employee
Records

. RETE
PERIQIJ':.

Active + 6

Records relating to specific employees maintained by the Supervisor/Manager. Includes hiring,
promotion, performance appraisals, transfers, termination, absence reports including FMLA leaves
(non-medical records), vacation requests and disciplinary actions

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H30 and H32 for related employee history records.
I See: H40 for medical records.
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J~E,~JI9N .
Di ifF e,ars

H32 Human Resources - Hourly Employee Files Active + 6 No
Records related to hourly employees. Includes hiring, promotion, performance appraisals, transfers,
termination, absence reports including FMLA leaves (non-medical records), vacation requests and
disciplinary actions.

Active ceases with employment termination.

Note: This official record copy is maintained by the employing plant, decentralized location, subsidiary
company, etc.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H~m and H31 for related employee history records.
See: H40 for medical records.

H33 Human Resources - Training I Development - Certification Active + 3 No
Records related to certification for individuals to perform certain tasks. Includes CPA, bar admissions,
CLE, etc.

Active ceases with employment termination.

Human Resources - Employee Agreements Indefinite See
Note

Employee confidentiality and separation agreements. Also, includes non-compete clauses and
agreements.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: H15, H30, H31 & H32 for related employee history records.
See: L71 for intellectual property consultant agreements.
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'1"~HelD
H40 Human Resources· Health I Safety- Medical Records Active + 50 No

Medical records related to evaluations and recommended treatments, on-the-job accidents and
illnesses, hearing test results, disability medical records, and medical history (examinations,
evaluations, treatment, participation in company sponsored programs). Also includes records related
to exposure or possible exposure to hazardous or toxic substances in the scope of employment.

Active ce8SE!S with employment termination.

See: H42 for drug/alcohol testing results.
See: L35 for worker's compensation medical records.
See: L54 for accident and injury reports.

Note: This information MUST be maintained in a file separate from other employee records.

Human Resources· Health I Safety- Medical Records I
Drug & Alcohol Testing Results

Medical records related to drug and alcohol test results. Includes positive and negative test results.

See: H40 for other general medical records.

Note: This ~:ormation MUST be maintained in a file separate from other emplo ee records.

IPTION

H50 Human Resources· Health I Safety. Safety Ins ections Active No
Records of safety inspections and tests for machinery and equipment. Includes fire safety inspections.
Also, includes housekeeping inspections.

Active ceases when inspection is superseded or with the disposition of equipment.

Exception: Retain cargo handling equipment safety inspection records for 4 years after the last
register entry or until disposition of the equipment.

See: H51 for mine safety inspections.
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'RE"IJE:~;n0N{ S\.l\3JEPT1Oi;$ygIPTIQN REtE.~~19N TAX...•G~fuE . I<{ PEgi$'o·(jrl'Y~ars) HOLD
H51 Human Resources -Health I Safety - Mine Safety Active + 1 No

InspectionslTesting
Records related to underground and surface mine workplace inspections and safety.

Active ceases when inspection is superseded or with the disposition of equipment.

ISee: H50 for general safety inspections.

sU13JECJ10ESCglPTION RETENTION TAX
PER10D in 'ears HOLD

H52 Human Resources - Health I Safety - Workplace Monitoring Active + 40 No
Records related to the measurement, testing, analysis and monitoring of the work environment for
potential exposure to hazardous or toxic substances, other contaminants, and noise.

Active ceases with disposition of the property on which monitoring is conducted.

See: H40 for em 10 ee hazardous ex osure medical records.

Human Resources - Health I Safety - Safety and Emergency
Plans

Fire prevention, spill prevention and other emergency action plans.

Active ceases when plan is superseded or cancelled.

TAx
HOLD
No

TAX
HoLD

Human Resources - Training & Development I General - No
Administration

Records related to the development and administration of company-sponsored training programs and
seminars. Includes applications processing, employee training requests and approvals, attendance
lists, course listings and schedules, and test master and answer keys.

See: H61 for training materials.
See: H62 for safety training.
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RETI:N]JON SUBJECTJDI;SCRIPTION .~I:TI:~mIQ~ TAX
CODE. pet1iO~;nhye<irs ) HOLD
H61 Human Resources . Training & Development I General - Active + 6 No

Training Materials
Records related to the content of company sponsored training programs. Includes master handout
materials.

I Active ceases with termination of course or program.

See: H60 for training program management.
See: H62 for safety training .

. R;ETI:;~TI()N oN TAX

.1.:J;QDE~arsHOLO
H62 Human Resources· Safety I Environmental Training Active + 5 No

Records related to the content and administration of safety and environmental training for company
compliance with OSHA, MSHA and other agency safety training requirements. Includes training for
power equipment, first aid, asbestos, chemical accident, respirators, CPR, etc.

Active ceases when the course is superseded or when the training is no longer required as a matter of
law.

··R~t.S~UON SlJ8~EgT·rDJ;:P9)1.I~Ilg,N ;:1%~T.E.N TAX
WODE. / -. B;f:BlfqQi;e~rS) l:fQi.:D
H70 Human Resources . Labor Union Relations Indefinite Yes

Records related to bargaining history, final contracts, arbitration, grievance proceedings and meetings
between labor and management. Includes contract negotiations minutes, bargaining minutes,
grievance memos and resolutions, memos of understanding and other signed aqreernents, contracts,
arbitration awards and briefs. Also, included union decertification.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically for
changes in business needs to determine if any records can be safely destroyed.

""1E;!r Hum~n Reso:~:~:G~~~:;~::~:Management .. ..•... .~~~Ml~~~Jl'sl ~~
Records related to management of the work force. Includes work force sizings and layoffs, hours of
operation, planning and scheduling, relocations and work force studies, surveys and statistical reports.
Also includes records relating to Reduction in Force (RIF) documentation such as reason for the RIF,
employees who are impacted by the RIF, selection grids and attorney work product relating to adverse
impact analysis.

Note: If a separation agreement or other individual specific records are created, a separate file by
name should be created.
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RETENTION ..

L 10 Legal - Business Organization - Corporate Secretar Indefinite

. TAX
HOLD

Yes
Records related to the establishment of and rules governing the operation of company, including
foreign and domestic subsidiaries. Includes articles of incorporation, by-laws, and related
communications and documents concerning amendments to incorporating documents or actions
related to shares and shareholders including stock splits, issuance of new classes of stock (e.g. ESOP
shares), or alteration of rights relating to shares. Also includes approved board of directors and
shareholder and corporate committee meeting minutes, stock ledgers, corporate seals and corporate
annual reports.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L11 for meeting support documentation.
See: L12 for shareholder relations.
See: F60 for official copy of audited financial statement.

Legal - Business Organization I Corporate Secretary 
Meeting Support Documentation

Records related to meeting background material.

See: L10 for approved board of director's meeting minutes.

L12 Legal - Business Organization I Corporate Secretary -
Shareholder Relations

Records related to shareholders including proxies, tally sheets, stockholder mailings, communications
and other information.

Page 22 of 37

CARG000395



RETENTION. _
CODE

L15

Cargill, Incorporated
Records Retention Schedule

(Revised 2/2004)

SUBJECTJ DESCRIPTION

Legal· Business Organization· Business Development

_ RETENTiON
. PERIQiFtin years)

Active + 6

TAX
HOLD

See
Note

Records related to the research and development of proposed new business, acquisitions, mergers,
divestitures and other commercial development projects.

Upon execution of an agreement the file is culled of extraneous material. The final agreements and
their supporting documentation remain and are transferred to L16. Examples of documentation are
purchase/sale agreement, goodwill valuation agreement, confidentiality agreement, and covenant-not
to-compete agreement.

Active ceases with the closure of the project.
Note: Documents directly supporting payments to or payments by company are subject to tax hold.
Note: Various company marketing/research studies and projects may be transferred to P30, Indefinite.

See: 097 for general project administration and management.
See: L16 for any resulting merger, acquisition, divestiture agreements.
See: L17 for any business organization records of divested companies.

Legal· Business Organization - Mergers I Acquisition I
Divestiture I Reorganization Agreements

Contracts and agreements related to mergers, acquisitions, divestitures and reorganizations. Upon
execution of the contract or agreement, review drafts for purging as appropriate. Also, includes
website domain names and registration.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L15 for related business development materials.
See: F72 for commitment documentation.

RET§~TION SUBJECT1 DESCRIPTION I····.•. B§gt-lT'8~ TAX
ceDE PERiQrt(inyears) HOLD
L17 Legal - Business Organization - Former Companies 10 Yes

Records related to divested or dissolved entities. Including foreign and domestic subsidiaries.
Includes articles of incorporation, by-laws, approved board of directors and shareholders and
corporate committee meeting minutes, stock ledgers and corporate seals. Also includes corporate
annual reports.

Note: Prior to destruction, review records for those with historical value to transfer to P30, corporate
history.

See: L16 for related agreements.
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TAX
HOLe

SUBJECTI.DESGRIPTION·

L20 Legal - Contracts I Agreements Active + 6 Yes
Records related to rights and obligations under contracts, leases, and other agreements between the
company and outside parties involving the sale or purchase of goods and services. Includes supplier
confidentiality agreements; employment, consultant, independent contractor, bank and credit,
apprenticeship, distributor, supplier master agreements; motor vehicles leases; equipment
lease/purchase/maintenance agreements; letters of intent; settlement agreements; commodity
exchange membership files/agreements; and installment sales agreements.

Active ceases with expiration or termination of the contract/agreement/lease.

See: E10 and E40 for environmental agreements.
See: L16 for merger/acquisition/divestiture/reorganization agreements.
See: L22 for real property matters.
See: L58 for international trade agreements.
See: L70 for research and development agreements.
See: S40 for sales orders and contracts.

TAX
:a-&J4Q

Legal. Contracts I Agreements - Contract Performance I Yes
Compliance

Records related to compliance or performance of contracts. Includes determination of costs,
performance of services, payment summaries, and work products delivered, etc. that need not be
retained for the life of the contract. Includes Y2K documentation.

TAX
HotD

L22 Legal· Contracts I Agreements - Real Property Matters Indefinite Yes
Deeds, contracts, agreements, statements of election and consents given by Cargill related to the
purchase, sale or lease of and improvements to real property. Includes records regarding annexation,
condemnation, donations, easements and rights-of-way, access roads, encroachment, exchange of
property, inter-company transfer, lease and option, ground lease, purchase or lease of docks,
buildings, quonset huts, etc., maps, plats, mechanic's lien, mine closure, mining claims, mineral
leases, sewer and water, site lease, trackage, vacation of streets and alleys. Also includes
environmental assessments.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.
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AX
(!jED

L30 Legal - Insurance Active + 6 Yes
Records related to insurance policies for ocean cargo, hull, boiler and machinery, fire, surety bonds,
aircraft hull damage, blanket crime. Includes policies, amendments, riders, proof of payment, etc.

Active ceases with expiration or cancellation of policy.
. Note: These records are maintained by Insurance Department.

See: H10 for employee benefits insurance.
See: L31 for future liability insurance.

L31 Legal - Insurance - Future Liability Indefinite
Records related to vehicle, general, excess, environmental, aircraft, director's and officer's, and
product liability and workers' compensation insurance coverage.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

Note: These records are maintained by Insurance Department.

See: L30 for other insurance policies.

L35 Legal - Insurance - Workers' Compensation Claims Active + 20 Yes
Records documenting workers' compensation claims. Includes claim form, supplementary reports,
accident report, and medical records relating to the claim.

Active ceases with employment termination.

Note: This file is maintained by Insurance Department.

See: H40 for medical records.
See: L40 for litigation involving workers' compensation.
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TAX
'lioLD.

L40 Le al - Claims I Liti ation - Closin and Summa Records 6 Yes
The summons, complaint, and settlement documents. (Such papers were generated under L41 when
the matter was active.) Includes releases, settlement agreements, final judgments, court orders and
decrees, stipulations of dismissal and other significant documents, as determined by the supervising
attorney, that evidence the conclusion of the litigation or settlement or other disposition of a claim
(whether or not in a litigation).

RECORDS A.RE RETAINED FOR SIX YEARS AFTER COMPLIANCE WITH THE REQUIREMENTS
IN THE SETTLEMENT DOCUMENTATION, OR UNTIL RELEASE FROM TAX HOLD, WHICHEVER
IS LATER.

Note: A court ordered retention may supersede this retention requirement.

L41 Legal - Asserted Claims I Litigation - Case Files
Records related to asserted claims, litigation or government investigation.

NOTE: Business records on legal hold may remain coded to their applicable retention group but those
records must not be destroyed until the litigation retention requirement is met. For example,
accounting records required for a litigation may be coded as accounting records but will be kept for the
active period of the applicable litigation.

Active ceases with settlement and/or final court order and when all avenues of appeal have been
exhausted. Exception: when a party is a minor, active ceases when the minor reaches majority
status.

See: L40 for closing/settlement papers and summary records to be retained after the claim, litigation
or investigation is terminated or closed
See: L70 for intellectual property case files.

~·({E~~~~I~~

L42 Legal - Threatened Claims I Litigation ====t'#il<~~t:~~~~ No
Records related to threatened claims which do not result in asserted claims, litiqation or government
investigation shall be retained until the expiration of the applicable statute of limitations, as determined
b the supervising attorney.
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SUB~ECT I'DESCRIPTI.DN

Legal - Compliance

R
..•. PERi

6 See
Note

Records related to the creation and filing of documents required by statutes or regulations or by orders
issued by local, state or federal administration agencies. Includes government investigations, agency
hearings. and other requirements by the EEOC, SEC, DOT, DOL. FTC, ICC, DOJ, USDA, FDA, and
FAA. Also includes FTC pre-merger notifications and broker-dealer records. Also, includes non-GMO
identity preservation certificates. Includes, Daily Position Reports (Eddyville), 5500 Reports.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: A30 for income tax returns.
See: A31 for payroll tax returns.
See: E20 for OSHA compliance.
See: L54 for accident/injury reports.

Licenses, permits and support documentation required to conduct business, collect taxes, etc.
Includes authority to do business, business licenses, occupancy permit records, sales tax license files
and license compliance records.

Active ceases with expiration of license or permit.

Note: Documents directly supporting payments to or payments by compan are subject to tax hold.

Legal - Compliance - Agency Orders Active + 3 See
Note

Records related to orders issued to the company by local, state or federal administrative agencies or
courts.

Active ceases when the order is executed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.
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L53 Le al - Com liance - Third Part Court Orders Active + 1 No
Records related to third-party orders to provide documents and/or information for legal processes in
which the company is not a party.

Il Active ceases w~~ the order is ex~cuted.
~~~~~~~~~~c~==

rijR.J;·'l'.,~,~l'C;>N:ii SUBJE~TlDESeRIPTION RETENTIO~ TAX
}.:.CQD~ ,

c'c PERIOD (inYeC!rs) HOLD

L54 Legal - Insurance - Accident J Injury Reporting 6 No
Records related to reporting on-the-job accidents and illnesses as required by OSHA and other safety
regulating agencies. Includes OSHA forms 100, 102, 200, etc. and accident/illness logs and
summaries used to determine causes, prevention and enforcement.

See: L50 for other compliance requirements.

RETE
'PERIOQT

L55 Le al - Com Iiance - International Trade 5

, ,TAX
. !-lOLD

Yes
Records related to U.S. imports, exports and customs record keeping requirements. Includes
documents related to the export of products qualifying for North American Free Trade Agreement
(NAFTA) duty rates and NAFTA certificates of origin; Canada Free Trade Agreement; imporUexport
licenses; drawbacks; customs warehouses; and harbor maintenance fees.

SUBJECTfDESCRIPTION RETENTION TAX
PERIOD i~'.~ars HoLD

L56 Le al - Compliance - International Trade lOut Drawbacks Active + 3 Yes
Records related to duty drawbacks claims. Includes original import entry, certificate of delivery, bill of
lading, invoice, etc.

Active ceases with payment of claim.

==~~==~.c~

II\.ll'\l.}

';;"
§!JBJ.EGTIPESCRIPT1ON B!j~!j~~l~~ TAX.

i,' ·'.rr,.'h .. PERiQD(in:y~ars) HOED

L58 Legal - Compliance - International Trade - GSM Programs 9 Yes
Records related to sales and purchase contracts/agreements covering commodities for export;
transportation - general shipping records (vessel/rail/track/container) resulting from the execution of
commodity export contracts; USDA GSM 102 credit guarantee records and other USDA export

i program records.
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'~~T~,Nrl()N $UBJEQTIPI;SGRJPTION '. ".RETEN;rlt5N TAX
' ,. 'eOb.E'" ·PEB.\C>'t1t(iHY~~~) 1-101.:0

L59 Legal -Compliance ! CFTC 5 See
Note

Records related to compliance with CFTC requirements. Includes records related to commodity pools,
commodity futures transactions, commodity options, leveraged transactions, merchants and broker
financial records, broker-dealer records, commodity advisors and pool operator records, and board of i"

trade reports.

Note: Documents directly supporting payments to or payments by Company am subject to tax hold,

L60 Legal - Memos of Law Indefinite
Records resulting from legal projects which document the specific legal advice provided.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.

Legal - Intellectual Property Matters - Research &
Development

Records related to the research and development of inventions that could be covered by trade
secrets, trademarks and patents. Includes assignments, product and technology development,
copyrights, patent committee minutes and lab notebooks, internal research reports and consultant
agreements.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L71 for intellectual property management and claims.
See: L71 for research agreements.
See: H35 for employee confidentiality agreements.

Page 29 of 37

CARG000402



Cargill, Incorporated
Records Retention Schedule

(Revised 2/2004)

;;B,!;TsNTION SUBJECT TPESPRIPTlQN RETENTION TAX
.- .... GQDE p ERI!ODrif'lY~ilrs) HOLD

L71 Legal - Intellectual Property Matters - Management & Active + 6 See
Claims Note

Records related to the maintenance of patents and trademarks. Includes patent and trademark
applications and official documents, confidentiality agreements, license agreements, research
agreements, technical assistance agreements, trade secretJpatent infringement, trademark I

infringements/oppositions, and trademarks not used. Also includes certificates of analysis.

Active ceases upon expiration of the patent or trademark, termination of the agreement or settlement
of the infringement or opposition.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L70 for intellectual property research and development.
See: H35 for employee confidentiality agreements.
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M10 Manufacturing - Production - Operations Maximum 3

···RETENTION'. SUBJECT} D.ESCRIPTION'. coDE .. .;~ ." .. TAX
HOLD
No

Records related to manufacturing and production processes in general. Includes daily production
planning and scheduling, shift schedules, daily operation checklists and logs, and routine reports.

i Note: Records are retained for a maximum of 3 years from creation.

TAX
HOLD
No

.• i PE ; ;its
="-'--t--'-------jl

M20 Manufacturing - Production - Steel Indefinite
Records documenting the production of a specific steel product. Includes Mill Test Certificates;
information relating to chemical and physical steel properties; and traceability records in the event of a
product recall such as customer name, customer order number, and job order.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.

M21 Manufacturin - Production - Laborato Qualit Control
Records related to laboratory testing, controls, practices and quality assurances.

'iBETENTION
;"C:oDe ".

M25 Manufacturing· Production - Food Processing I Food
Safety

TAX
HOLD
No

Records related to food processing, production, and food safety. Includes egg products, meat, poultry,
swine, canned oysters, fruits, vegetables, nuts, oils, oranges, cranberries, watermelon, celery, olives,
dates, prunes, raisins, almonds, walnuts, peanuts, acidified and low acid foods.

iE/DESCRIPTION ,RE TAX
REal' HOLD====== == ==~=:c:=

M26 Manufacturing - Production - Feed Active + 5 No
Records related to medicated feed and supplements production, such as laboratory controls, labeling,
quality control, experience records, assay records and production control. Includes medicated feeds
master record file, drug inventory and usage, production records, and complaint files; pre-medicated
mixes inventory and receipts, drug components, batch production and control, assay results,
distribution records, and complaint files.

Active ceases with production completion or sale.
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SUBJECT I DESCRIPTIOrf, , ,RETENTION TAX
PERIOD in ears HOLD

M27 Manufacturing· Production· Seed Quality 3 No
Records related to seed lot and quality. Also includes record of origin, treatment, germination, purity of
each lot of seed, original declarations, grower's declarations, and delivery records.

Note: Must retain a sample of each seed lot, which may be discarded after one year.

Note: Treated Seed - must maintain name of substance used in seed including label, invoice or other
document establishing the name of substance used in treatment.

r.lQC.
HOLD .,

M28 Manufacturing· Production· Perishable Commodities 2 No
Records related to requirements for perishable commodity market receiver, shipper, and grower's
a ent records. Includes sales tickets and records of an dum ed product.

M30 Manufacturin - Production - Qualit Performance 2 No
Records related to quality performance. Includes control charts, quality inspection and test results,
certificates/letters of analysis for raw materials and products, calibration schedules, non-conformance
logs, non-conforming products and raw material reports, corrective action reports.

Note: Records are retained for the longer of the corporate retention schedule or the retention
requirements specified in the Quality Procedures.

Manufacturing - Production - Quality System Audits
& Management Review

" '·RE:rENTION
-. PERJoD In"

3 No

Records related to quality systems, audits and management reviews. Includes quality investigations
into customer complaints and external quality audits.

\'$'t-ni.~~l~F'l , . SUBJECTI DESCRIPTION ~ RETENTION TAX
>¥T?G~-E!E\. ~"."- PERIOD (in years} HOl..D

M40 Manufacturing· Warehouse Operations 6 Yes
Records related to the warehousing of perishable commodities, including cotton, grain,. beans,
cottonseed, nuts, and processed agricultural commodities. Includes warehouse document and reports,
CCC records, warehouse receipts such as scale tickets, load & unload tickets, weight certificates,
registration reports and cancellation orders and obligation reports, Also, includes Daily Grain reports,
Handling Loss Reserves, IP Checklist.
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RETENTION SU~~,~C:TJ DE§G.~IJ;lTION TAX
. CODE . HOLD

P10 Public Affairs - Public Relations and Employee Relations 3 No
Records related to employee relations, company communications and to the company's involvement
in community affairs. Includes company publications, employee communications, employee activities
and events, company participation in community and civic organizations, charitable contribution
requests and replies, scholarships, Foundation management, news releases, clippings, executive
speeches and awards presented to the company and its employees.

See: P30 for publicity of significant events that are appropriate for long term, historical preservations.

RETENTION SUBJECT/O 11n10N TAX
CODE.:, :, .• HOLt)

P20 Public Affairs - Government Relations 5 No
Records related to monitoring government activities, proposed laws and political action committees.

See: P21 f~PACs and Lobbying.

Public Affairs - Government Relations· PAGs and
Lobbying

Records related to activities of political action committees and lobbyists. Includes accounting records
of expenditures, registrations, contributions, employee participation, and lists of re istered lobb ists.

P30 Public Affairs - Corporate History Indefinite
CODE

No
Records or memorabilia that have enduring value because they document the following: people,
events, projects, business development, achievements of the company or the company's involvement
in community events. Includes photos, videos, packaging designs and more, and that are officially
designated as historical information or memorabilia.

Note: These records generally are selected by the company archivist and periodically reviewed for
continued historical value.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.
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TAX
HOLD

510 Sales & Marketing - Customers & Dealers Active + 6 Yes
Records related to customers and dealers. Includes customer and dealer contracts, financial
information, customer proposals and credit agreements.

~ Active ceases with customer or dealer relationship.

REmgt,i"1i19N SUBJECT/DESCRIPTION RETENTION TAX
',0\':-- ¢ODE; >c , PERioD (ifrVears) H0!.;[)

520 Sales & Marketing - Customers & Dealers -Complaints & 6 No
Responses

Records related to complaints and problems with customers/ dealers and responses to complaints.

S30 Sales & Marketing - Pricing I Advertisin Active + 6
Records related to costing, pricing and advertising of products. Includes petroleum, meat, grain,
poultry, feed, seed, sugar, etc.

Active ceases with expiration of pricing.

S40 Sales & Marketin - Sales Orders & Contract Active + 6
Records related to product sales orders and contracts/agreements. Includes sales orders and/or
contracts for slaughter, hide, feed, seed, grain, petroleum products, steel, coffee, cocoa, corn, cotton,
flour, salt, fertilizer, sugar, fruits, vegetables, etc.

Active ceases with expiration of contract or fulfillment of the sales order whichever is later.

See: L20 for legal contracts and agreements.

... RETENTION
PER.IOD?in ears

S41 Sales & Marketing - Commodity Marketing & Sales 3 Yes
Records related to commodity marketing orders and sales. Includes marketing orders for peanuts,
cotton, pork, oranges, citrus, beef, and salt. Also, includes daily bid & offer line··ups of grains for sale.
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Records Retention Schedule

(Revised 2/2004)

SUBJEOJI'QESCRJ R.ll¢N 'C'
{){T',,·.·;.g~)l;BJ~orl~N lAX

i';' '\. .
,. <; ·:;pgiil.~D\(in;Yfi~ts)·· HObO

545 Sales & Marketing -Unsuccessful Sales Proposals Maximum 3 No
Records related to unsuccessful proposals and bids for product sales orders and
contracts/agreements. Includes sales orders and/or contracts for slaughter, hide, feed, seed, grain,
petroleum products, steel, coffee, cocoa, corn, cotton, flour, salt, fertilizer, sugar, fruits, vegetables,
etc.

Note: Records are retained for a maximum of 3 years from creation.

See: L20 for legal contracts and agreements.
See: S40 for successful sales orders and contracts.
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Records Retention Schedule

(Revised 2J2004)

TAX
HOLD

T10 Transportation - General - Product Shipping I Distribution Active + 6 Yes
Records related to the shipping and distribution of goods. Includes bills of lading and releases, freight
bills and settlements, outbound scale tickets, daily load tally, outturn, load & discharge surveys.

Active ceases with closure or settlement.

See: L58 for transportation relating to international trade a reements.

TAX
HOLD.

Transportation - General - Equipment Testing I Inspection I No
Certification

Records related to testing and inspection of transportation and shipping equipment, including tank
cars and cargo vessels.

Active ceases when superseded or with disposition of equipment.

See: T25 for additional marine vessel reguirements.

TAX
HOtlJr,

T25 Trans ortation - Marine Trans ortation 3 No
Records related to marine transportation. Includes cargo vessel logbooks, vessel records, shipping
articles, ship log, passenger list, demurrage and towing reports, etc.

Note: The3-year retention for logbooks begins with last logbook entry.

See: T20 for additional marine vessel requirements.

. RETENTION TAX
PERioDi~ "e~rs HOLD

T30 Transportation - Highway - Driver Qualifications Active + 3 No
Records related to individual driver/chauffeur qualifications, including license, accident reports,
violations, applications, waivers, restrictions and training history.

Active ceases with employment termination.

tiREII:;NjI9N, i.<i:.,

Sqgi./1:9orI:Q.~§g; 13.1PTI0 N
-- -

itf' 81:[§NTIGN TAX.
CODE' :(

<"i,:'.'i~;L~ «-'L:,,{j:-'; PERIOD (in years)" HOLD~~&i';:}

T31 Transportation - Highway - Dri ver Logs 1 N0

Records related to travel, location and time documents required for com pany drivers
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Records Retention Schedule

(Revised 2/2004)

RETENTION SlJBJ;CTJDESCRIPTION TAX
CODE. . ' . . HOLD

T40 Transportation - FAA - Pilot Qualifications Active + 2 No
Records related to pilot qualifications, including licenses, certifications, accident reports, violations,
applications, waivers, restrictions, and training history.

, Active ceases with employment termination.

L ...."=~~= J

RETENTION sUe"~PTIPESCRIPTION 2"!\iiif~;r~fW TAX
COD.E

Transportation -FAA _Aircraft Maintenance .' • PE~~~~~~~~;rs)
HOLD

T41 No
Records related to maintenance of aircraft. Records are transferred with the aircraft to the new owner.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

RSTENTI
'¢QPE£~
T50 Trans ortation - General - Rates & Tariffs Active + 3

Records related to transportation rates & tariffs, and common carriers rate fixinn agreements.

Active ceases with expiration or cancellation of rate or tariff.
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Records Retention Schedule

(Revised 6/2005)

SCHEDULE INDEX

ACCOUNTING
Accounts Payable / Receivable
Journals / Ledgers
Payroll
Payroll- Employee Deduction Authorizations I W4s
Payroll - Time Records
Bad Debts / Collections
Capital Property - Accounting
Capital Property - Assets
Tax Returns & Compliance - Income
Tax Returns & Compliance - Payroll
Tax Returns & Compliance - Other
Accounting Management Information

ADMINISTRATION
Planning / Forecasting
Facilities & Equipment Management
Facilities Management - Construction / Modifications
Corporate Policies
Policies / Procedures - Compliance
Policies / Procedures - Audits, Internal
Security
General - General Matters / Reports / Correspondence
General- Chronological Files
General - Email
General - Email Backups
General- Periodic Replacement Records
General - Computer Security Back Up
General - Project Administration / Management
General- Reference

ENVIRONMENT
General
OSHA Compliance
Water / Air Quality
Hazardous Substance Management
Site Assessments & Remediation

FINANCE
Banking
Investments
Distressed Asset Acquisition
Debts
Financial Reports I Statements I Audits
Purchasing
Purchasing - Purchase Orders I AFE's
Purchasing - Commitments

HUMAN RESOURCES
Benefits - Benefit Plans
Benefits - Claims / Distributions
Benefits - Elections
Benefits - Payroll / Pension Summary
Recruitment Process
Immigration & 1-9 Matters
Salary Administration
Salary Administration - Job Descriptions
Central Employee Personnel File
Manager / Supervisor Employee Records
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)
HUMAN RESOURCES (continued)

Hourly Employee Files
Training / Development - Certification
Employee Agreements
Health / Safety - Medical Records
Health / Safety - Medical Records / Drug & Alcohol Testing Results
Health / Safety - Safety Inspections
Health / Safety - Mine Safety Inspections / Testing
Health / Safety - Workplace Monitoring
Health / Safety - Safety & Emergency Plans
Training & Development / General- Administration
Training & Development / General - Training Materials
Safety / Environmental Training
Labor Union Relations
Work Force Management

LEGAL
Business Organization - Corporate Secretary
Business Organization / Corporate Secretary - Meeting Support Documentation
Business Organization / Corporate Secretary - Shareholder Relations
Business Organization - Business Development
Business Organization - Mergers / Acquisition / Divestiture / Reorganization Agreements
Business Organization - Former Companies
Contracts / Agreements
Contracts / Agreements - Contract Performance / Compliance
Contracts / Agreements - Real Property Matters
Insurance
Insurance - Future Liability
Insurance - Workers' Compensation Claims
Claims / Litigation - Closing and Summary Records
Asserted Claims / Litigation - Case Files
Threatened Claims / Litigation
Compliance
Compliance - License / Permits
Compliance - Agency Orders
Compliance - Third Party Court Orders
Insurance - Accident / Injury Reporting
Compliance - International Trade
Compliance - International Trade / Duty Drawbacks
Compliance / International Trade - GSM Programs
Compliance / CITC
Memos of Law
Intellectual Property Matters - Research & Development
Intellectual Property Matters - Management & Claims

MANUFACTURING
Production - Operations
Production - Steel
Production - Laboratory Quality Control
Production - Laboratory Quality Assurance
Production - Food Processing / Food Safety
Production - Feed
Production - Seed Quality
Production - Perishable Commodities
Production - Quality Performance
Production - Quality System Audits & Management Review
Warehouse Operations
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Records Retention Schedule

(Revised 6/2005)
PUBLIC AFFAIRS

Public Relations and Employee Relations
Government Relations
Government Relations - PACs and Lobbying
Corporate History

SALES & MARKETING
Customers & Dealers
Customers & Dealers ~ Complaints & Responses
Pricing / Advertising
Sales Orders & Contract
Commodity Marketing & Sales
Unsuccessful Sales Proposals

TRANSPORTATION
General - Product Shipping / Distribution
General- Equipment Testing / Inspection / Certification
Marine Transportation
Highway - Driver Qualifications
Highway - Driver Logs
FAA - Pilot Qualifications
FAA - Aircraft Maintenance
General - Rates & Tariffs
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)
~1=TEr;rti()N TAX

PERiOD in ears HOLD

A10 Accountin • Accounts Pa able / Receivable 6 Yes
Records related to payment of financial obligations and receipt of revenues. Includes vouchers/recaps
&support, IDVs (inter-department vouchers), vendor invoices and statements, contributions, detailed
accounts registers (open &offset), bookkeeping account ledgers, detail support for bookkeeping
account entries, settlement records, inbound scale tickets and other income. Also, includes VISA
statements, purchasing card records and support documents. Miscellaneous Payment Requests
(MPR). Sales analysis detail reports and purchase reports. Also includes official record of employee
expense report maintained by the TRPC.

Note: Employees need only keep their copy of the employee expense report until payment has been
made or one rolling year.

j';~*~

,H~l;O

A11 Accountin • Journals I Led ers 10 Yes
Records used to transfer charges between accounts and for summarizing account information.
Includes DOL's (divisional distribution ledgers), general ledgers, accounting journals, subsidiary
ledgers and journal memo transactions including supporting documentation, calculations and work
papers for inventory valuations, physical inventory reports, accruals, contingent liabilities, etc.

Note: Monthl , ear-to-date records are su

TAX
P '(·~···Ht5I..D

~~=---'--"---"---"--=---"---"---"-=-="---'--=--'----'-----"-------+-'-==

A12 Accountin - Pa roll 6 Yes
Records related to the payment of salaries and wages, including deductions for benefits, taxes, etc.
Includes salary, commissions, taxes, adjustments, garnishments, benefits, United Way contribution
processing and other adjustments to payroll checks; W-2 forms.

Note: Monthly, quarterly and year-to-date records are superseded by final annual records.

See: A14 for time cards, reports and register.
See: H15 for a roll summa information.

A13 Accountlnq- Payroll- Employee Deduction Authorizations
/W4s

W-4 forms and records of employee voluntary deductions or allotments, such as for savings plans,
United Way deduction authorizations, or direct deposits to financial institutions.

Active ceases when su erseded or with em 10 ment termination.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETEN't10N SUBJeCTIOESCRIPTtON RETENTION TAX
CODe PERIOD (in years) HOLD

A14 Accountlnq - Pavroll- Time Records 4 No
I

I
Includes weekly time reports, payroll hours register, timecards, and casual labor wage payment
reports.

See: A12 for payroll accounting records.

A15 Accountin - Bad Debts / Collections
Records related to the monitoring, collecting and writing off of bad debts.
su ortin details of uncollectible accounts.

~ET~NTI.QN TAX
PERIOD' in e~rs HoLD

6 Yes
Includes authorizations,

A20 Accountin - Ca itaI Pro ert - Accountin 10 Yes
Records related to receipt and payment of financial obligations for capital property, including real
property. Includes computation of tax obligations, deductions, credits, and property listings related to
capital property or leased property, real property and real property improvements. Includes property
ledgers, property unit cards, appraisal reports for accounting management purposes, and year-end
reports of fixed assets.

Note: Final property inventory lists for Departments/Business Units are retained by Corporate
Financial Reporting.

Note: Monthly, quarterly and year-to-date records are superseded by annual records.

See: A2"j for records related to individual capital properly assets and improvements to real property.
See: 095 for Department/Business Unit copies of property inventory lists.
See: L22 for real ro ert matters.

TAX
1:1OW

.. sOGJ~Cr/DEscRIP:rION

A21 Accountin - Ca ital Pro ert - Assets Active + 10 Yes
Records related to actual purchases of individual capital property assets and improvements to real
property. Includes purchase order, proof of receipt, warranties, property change reports and other
information on specific capital assets that support accounting activities. Also, includes drawings and
specifications on railcars, towboats, and barges.

Active ceases with disposition of the asset.

See: A20 for capital property accounting records.
See: F72 for commitment documentation.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRiPTION RETENTION TAX
CODE PERIOD (in years) HOLD

A30 Accounttnq- Tax Returns and Compliance· Income Indefinite Yes
Records of federal and state income tax returns, including audit and appeals package and all
supporting schedules, work papers, and source documents, proof of foreign income and withholding
tax payments, and all foreign tax returns establishing and supporting the amounts of gross income,

Ideductions, credits foreign taxes, paid and receipts and records of all refunds of foreign taxes. In
addition, ruling letters used as authority for treating a foreign corporation as a corporation under the
IRC.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A10 and A20 for detailed accounting records.

A31 Accountin - Tax Returns and Com liance - Pa roll 15 Yes
Includes federal and state payroll, unemployment, social security, withholding and related employee
a ment tax com liance records. Includes 1099's

• Tax Returns and Com liance - Other
ert , excise and other state and local taxes.

TAX
HOLD

Yes

RETJ;IlA!J;(ON SUBJECTI DESCRIPTION RETENTION TAX
cOOt: PERIOD (in years) HOLD

A90 Accountlnq- Accounting Management Information Maximum 3 No
Records and reports providing useful accounting management information and for determination of
the accuracy of the accounting information. Includes reports, summary reports, logs, recaps,
worksheets, working copies, lists, etc. used by Treasury Department - Controlled Disbursements
(PTD), Funds Control, Funds Transfer, Short-Term Debt, Cash Management, Cashier and Finance
Management; Corporate Financial Reporting; Travel Report Processing Center; Payroll Department;
Tax Department; and any other department generating accounting and tax official records. Systems
interface reports that are used to verify the integrity of various systems. Dollar Position (Summary)
Reports

Note: Records are retained for a maximum of 3 years from creation.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUflJECT/DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

D10 Administration - Planning I Forecasting Active + 2 No
Records related to future planning and forecasting for internal purposes. Includes annual plans, five-
and ten-year strategic plans and forecasts, facility requirements, growth forecasts, and budgets.

Active ceases when plan or forecast is superseded.
\'

~

RE'fIi'R~(iiN 'sU~EPTJnE$<;f{tP:rJGN RETENTION TAX
£,illie:" .""'< ., , .. }~ PE~IOD (in years) HOLD

D20 Administration -Facilities & Equipment Management 3 No
Records related to the management of company facilities and equipment. Includes space utilization
studies, future space requirements planning, property lease management activities, maintenance of
equipmentlfixtures/facilities/janitorial services, computer/typewriter/dictaphone/copier and other
equipment maintenance, etc.

See: L20 for related contracts.
See: L22 for real property matters.

022 Administration - Facilities Management - Construction I
Modifications

Records related to design, construction and layout of buildings and facilities.

No

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.

RE'J''E!~'fJOff " , stJ'EJJ!ic't /"01;S'OR.IFTION Rl£'-ENTION TAX
ij~f)E , PERfQOfin years) HOLD

030 Administration - Corporate Policies Active + 10 No
Corporate policies necessary to conduct business and to insure uniformity and compliance with
company and legal requirements throughout the company. Includes drug and alcohol policies, code of
business conduct, compliance plans, records retention, non-discrimination plan, and information asset
protection. Includes Environmental Health & Safety Corporate procedures manual. Also, includes all
corporate policies published on the company intranet.

Active ceases when policy is superseded or cancelled.

See: 095 for department procedures and manuals.
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Records Retention Schedule

(Revised 6/2005)

RETE;NIION SlJB.tECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

031 Administration - Policies / Procedures -Compliance 6 No
Records that document or demonstrate compliance with Corporate, Business Unit, Functional or
Departmental internal policies and procedures. Includes records destruction certificates.

,I
i===."_ ... ___~.~~==-c;--====-....------==---,,=,-=o...==~-=-===--'==,--,-7=~=-O=~",,"==---=----==--'O"-''''-'''-----,,-:--==-=~_=-- _._~'-'~O"-.=·,-oe-=~~=-==-"-,--,----='O'c=",,,,,----=-_~~--=-=--,--,-=_--=-c-=_=~====-==-_=·

RETENtioN ~tflj'~FcTIPl2SCR1PT10N RETENTION TAX
~crD~' PERIOD (in veal's) HOLD

032 Administration - Policies I Procedures - Audits, Internal 5 Years See
Note

Records of internal audits to confirm compliance with internal policies and procedures. Includes audit
reports and workpapers. Does not include environmental audits.

Active ceases when a re-audit is performed

Note: Workpapers do not need to be retained for tax hold. Reports must be retained for tax hold.

See: E41 for environmental audits.
See: F60 for external financial audits.

.~~Tfi~:tlq'f .. '. .. TAX
PERlotHnenl''$ " HotD

040 Admlnistration • Securit 5 No
Records related to protecting employees, equipment, buildings and Information. Includes security
reviews and investi ations. Includes emplo ee and visitor securit si n-in 10 s.

Adrntnistration- General - General Matters I Reports I
Corres ondence

TAX
HOLD

No

Records related to general administration, management and operations, that do not fit specific
subjects found elsewhere in this schedule, and that have a relatively short-term value. Includes office
services and facilities management; fleet management; department administration; general
administration and management reports; general statistical, status and progress reports; general
correspondence; routine letters and reports that require no action; task force and department meeting
notes; special projects not covered elsewhere and other records needed for a short period, (a day,
week, quarter, year) and that quickly become obsolete. Also includes calendars, and other records
containing appointments, meeting notes, etc., which may be destroyed at the end of each calendar
year.

Note: Records are retained for a maximum of 3 ears from creation.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I Df$SCRJPt'ON RETENTION TAX
CODE PERIOD (in years) HOLD

D91 Administration - General - Chronological Files Maximum 1 No
Copies of records that are maintained as back up by authors.

Note: The original or official document is filed in an appropriate subject category
H

Note: Records are retained for a maximum of "I year from creation.

RETENTION $Q~Ef.;Tl~e:'$q~lR1"ION . ~I:TENTION TAX
' ...'..<."". -

.pe:RJQP(illvearl~}cQPf ..... '. " '-.-:.,'¢.>!.':~..=' .·,_;,c._,;;;,.,· ..., . HQI.()
092 Administration -General -E-mail 90 Days See

Note
E-mail messages in the in-box, message log and trash are automatically deleted within 90 days or
less.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Messages (and any attachments) that are an original documentation of a business activity or
transaction, and that must be retained for longer than 90 days, must be downloaded to a printer or to a
data file. They then must be managed according to requirements of the Corporate Retention Schedule
for the specific records' subject matters.

095 Administration - General- Periodic Re lacernent Records Su erseded No
Various reports, lists, indexes, inventories, directories and other records that are replaced periodically
by newer, updated records. Includes administrative manuals; procedure manuals; property inventory
lists generated by Corporate Financial Reporting; quality procedures; office procedures; security
clearances; and password lists.

Note: Final property inventory lists for Departments/Business Units are coded to A20 and retained by
Corporate Financial Reporting.

Note: Records are retained until superseded or obsolete; equipment manuals are retained until
su erseded or until disposition of the e uipment.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SDB,JEctlqescRIPTIQN RETENTION TAX
CODe PERIOD (in years) HOLD

D96 Administration - General· Computer Security Back Up Superseded No
Computer backups created for data and systems security.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: Computer backups are superseded according to a backup rotation schedule established by the
system administrator and internal administrative security measures.

Admlnlstratlon- General· Project Administration I
Mana ement

TAX
HOLD

No

Records related to the administration and management of projects that are not covered elsewhere,
and their support materials. Includes special task force reports, studies in progress, participation in
professional associations or industry organizations.

Active ceases with project completion or discontinuation, when records are no longer needed, or when
records are transferred to the appropriate subject group retention.

099 Administration- G, leral- Reference Active No
Records and information maintained for reference purposes only. Includes general information and
publications in the public domain, such as industry or professional association meetings, proceedings
and publications; competitor publications; government regulations: supplier reference information
(products and services publications and price lists; supplier quality records).

Active ceases when the item is superseded by more current information or when records are no
longer referenced or in use.

See: F70 and F71 for records s
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUijjECJPPE~C~.lP(1'!JjN REHENrlON TAX
CODE PERIOD (in years) HOLD

E10 Environment - General Active + 6 See
Note

Records related to general environmental matters, citizen complaints regarding noise, or odor, and
non-hazardous materials environmental service agreements.

Active ceases with termination of agreement and resolution of the complaint.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

TAX
HQth
See
Note

Records related to the preparation and filing of documents required by OSHA and other agency
regulations; orders issued by state or federal OSHA/Safety agencies; and evidence of compliance that
is not covered elsewhere. Includes OSHA safety inspections and alleged violations.

Active ceases with closure of investigation or completion of inspection.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: H50 and H51 for routine workplace safety inspections.
See: L54 for em 10 ee accident and illness re orts.

R:Et~~IJ(;>N TAX
PERrOD friear$ HOLD

E30 Environment - Water / Air Quality Active + 6 No
Records related to testing and monitoring of air and water quality and related permits. Also, includes
SARA reporting and air emission reports.

RETENTI.ON TAX
PERIOO>in ears HOLD

E40 Environment - Hazardous Substances Mana ement Indefinite No
Records related to the storage, management, transportation and disposal of hazardous substances.
Includes shipping manifests for hazardous substances, environmental services agreements for
hazardous substances, MSDS, asbestos management and removal, and records related to other
substances listed under TSCA such as CFCs, PCBs, etc.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destro ed.
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RETENtiON SUBJECT {DESCRIPTION RETENTION TAX

CODE PERIOD (in vearsl HOLD

E41 Environment - Site Assessments & Remediation Indefinite No
Records related to environmental site assessments, underground storage tanks, and restorative
actions.

Note: Superseded internal site assessments and associated documents must be destroyed upon
completion/closing of a new site assessment.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L22 for environmental assessments related to property acquisition or disposition.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTiON RETENTION TAX
CODE PERIOD (in years) HOLD
F10 Finance· Banking 6 Yes

Records related to banking activities. Includes deposits, checks, statements, reconciliations, drafts,
cancelled checks, automatic deposit plans, check registers, cash management, PTOs, controller
ledgers, money/wire/phone transfers, commercial paper, money market, traveler's checks invoices

Iand control registers, daily cash adjusted management, etc.

RETENnON SU~E:CT / rlE~CRIPnoN ~PENTIQN TAX
CODE PERIPO{thye'ars) HOLD
F20 Finance - Investments Active + 10 Yes

Records and supporting documentation related to tracking and management of investments in stocks,
bonds, mutual funds, partnerships, etc. Includes company stock certificates, management of pension
funds, securities investments, loan portfolios, dividends received, capital infusions, distributions, etc.

Active ceases with closure, sale or settlement of the investment.

See: L22 for real property matters.

. ."" "~~;t!;~r,~~
PER10D"· in:' earS

F25 Finance· Distressed Asset Ac uisitions Active + 12

TAX
HOLb

Yes
Records related to tracking of distressed asset acquisitions, including the acquisition vehicle,
acquisition agreement, financing agreement, real estate, environmental matters, asset management,
servicing agreement and disposition.

Active ceases with dissolution or disposition of distressed asset.

See: L15 for abandoned transactions.

RETENTION SUBJECT IDESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD
F40 Flnanca- Debts Active + 6 Yes

Records related to the company's issuance of debt and equity papers and to the management of
loans to the company. Includes lender correspondence and reports, write-offs, write-downs, bonds
and debenture ledgers, note receivables, letters of credit, collateral documents and promissory notes,
liens, etc.

Active ceases with redemption, closure or cancellation of debt instrument.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT /DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

F60 Finance - Financial Reports / Statements / Audits 10 Yes
Financial statements, operating reports, balance sheets, profit & loss statements, trial balances and
supporting information. Includes financial statement audits conducted by external accounting firms.
Supporting information includes financial reporting package (FRP), financial data collection (FOC)
documentation, and all work papers, schedules and source documents '.

Note: One copy of the year-end financial statements and external audits is designated P30 (indefinite)
and retained by Corporate Financial Reporting as financial history.

See: L50 for compliance reporting to the SEC.

F70 Flnanca- Purchasin 3
Records related to request for bids, bid review, receiving, inspection of merchandise, etc.

See: A10 for accounting for actual purchases.
See: F71 for purchase orders.
See: L20 for urchasin contracts.

TAA
. 'HOLO

No

Active ceases at the end of the time eriod covered b the urchase order.

tAX
HoLD
Yes

RE,.~~ttoN suaJE~T'IQE$CRJPTIO'N RETENT10N TAX
CO~E PERIOD (in years) HOLD

F72 Finance - Purchasing - Commitments Indefinite Yes
Commitments to purchase capital and real property, mergers and acquisitions, operating leases, and
repair and maintenance projects.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT f DESCRIPTION RETENTION TAX
CODE PERIOD (in vearsl HOLD

H10 Human Resources - Benefits - Benefit Plans Active + 6 Yes
Records related to company sponsored benefit plans. Includes insurance, pension, disability, medical,
survivor programs, ESOP, PAYSOP, vesting criteria, vacation entitlements, tuition reimbursement
plan, savings plans, correspondence explaining benefit plans.

I

Active ceases with expiration or cancellation of plan.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: LSO for pension plan reports to oovernment.

. TAX

. HOI-O
H11 Human Resources - Benefits - Claims I Distributions 6 Yes

Records/information related to administrative processing of individual employee medical and dental
claims. Includes contributions to plans, claims processing, benefits provided and correspondence
related to these processes. Also includes 401(K) plan fund withdrawals.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

liance.

J'{EIENT1()N TAX
r?eiiibD( ltt:~~rs HOLD

H12 Human Resources· Benefits - Elections Active + 6 No
Records of elections by employees for type and amount of participation in company benefit plans.
Includes elections for health insurance enrollment form, ESOP and 401(K) contributions.

Active ceases when superseded or with employment termination.

See: A12 for a roll detail.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SOBJECT 1DESCRIPTIoN RETENTION TAX
CODE PERIOD (in years) HOLD
H15 Human Resources - Benefits - Payroll / Pension Summary Indefinite Yes

Records related to cumulative years of service and accrued benefits. Includes official service records
for all current and former employees for net credited service calculation (service record, dates of
employment, salary/wage changes, bonus treatment, termination/retirement). Also includes qualified
domestic relations orders (QDRO) and Status and Change Reports (SCR).

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: A12 for payroll detail.
See: H30, H31 and H32 for related employment history records.

tAx
'WOLD

H20 Human Resources - Recruitment Process 2 No
Records of a general nature related to employee recruitment and selection and records of applicants
not hired. Includes job postings, job applications, applicant testing, advertising, interview notes,
interview appraisals, letters of recommendation, selection grids, etc. This information is maintained in
a job file.

See: H30, H31 and H32 for records related to ap licants hired.

REt'§f.J;tION ~QaJE(:l/().ES:~RIPl'lqN ffl5...Pf'Jr ION TAX
:C:ofu:' ,,. PIH~l()Diiitl vears) HOLD

H21 Human Resources - Immigration and 1-9 Matters Active +3 No
-- .~~--

Records related to identification and verification of employee eligibility to work in the United States.
Includes 1-9 forms and support documents for all applicants hired by the company after November,
1986. Also, includes visa applications and support documents.

Active ceases with employment termination or expiration of visa.
Note: 1-9 documentation must be maintained in a separate file and may NOT be included in an
employee's personnel file.

RETENTION St.lBJEcr1 DESCRIPTION REtENtiON TAX
C0DE PERIOD (Invears) HOLD
H22 Human Resources • Salary Administration 3 No

Records related to determination and monitoring of salary and wage rates. Includes compensation
ranges and job classification plans.

See: A12 for payroll detail.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

H24 Human Resources- Salary Administration- Job Active + 3 No
Descriptions

Records of job descriptions and other documentation used to determine salary classifications and
inform employees of individual job responsibilities.

Actives ceases when job description is superseded or discontinued

REf'Ftt'~'ON ...... §~~\1}5~T rDE$¢~IPTION.
..

~~J"§~TtON TAX
CODE .: . '(. PERIOD/in y(~<ir.$) HOLD

H30 Human Resources· Central Employee Personnel File Active + 6 No
Employment history records for individual employees which includes hiring, promotion, performance
appraisals, transfers, termination, absence reports including FMLA leaves (non-medical records),
vacation requests and disciplinary actions. This file is maintained in the HRIC for salaried employees.

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H31 and H32 for related employment history records.
See: H40 for medical records.

·R~'1'~~()N· ··r s.1;I~4EetIDEsOBIPTlON RE!ENIION TAX
COPE '.' PERIOD (i~ years) HOLD

H31
t

Human Resources - Manager / Supervisor Employee Active + 6 No
Records

--

Records relating to specific employees maintained by the Supervisor/Manager. Includes hiring,
promotion, performance appraisals, transfers, termination, absence reports including FMLA leaves
(non-medical records), vacation requests and disciplinary actions.

Active ceases with employment termination.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H30 and H32 for related employee history records.
See: H40 for medical records.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT JDESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

H32 Human Resources- Hourly Employee Files Active + 6 No
Records related to hourly employees. Includes hiring, promotion, performance appraisals, transfers,
termination, absence reports including FMLA leaves (non-medical records), vacation requests and
disciplinary actions

Active ceases with employment termination.

Note: This official record copy is maintained by the employing plant, decentralized location, subsidiary
company, etc.

Note: The files are purged annually of performance appraisals and disciplinary actions more than 6
years old.

See: H15, H30 and H31 for related employee history records.
See: H40 for medical records.

TAX
HOLD

Active ceases with employment termination.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
GOOE PERIODHn years) HOLD

H35 Human Resources· Employee Agreements Indefinite Yes---- --~-~--

Employee confidentiality and separation agreements. Also, includes non-compete clauses and
agreements.

:

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to f

determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: H15, H30, H31 & H32 for related employee history records.
See: L71 for intellectual property consultant agreements.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECfJDESC~IPTION RETENTION TAX
CODE PERIOD (in years) HOLD
H40 Human Resources· Health / Safety- Medical Records Active + 50 No

Medical records related to evaluations and recommended treatments, on-the-job accidents and
illnesses, hearing test results, disability medical records, and medical history (examinations,
evaluations, treatment, participation in company sponsored programs). Also includes records related

I to exposure or possible exposure to hazardous or toxic substances in the scope of employment. I·

Active ceases with employment termination.

See: H42 for drug/alcohol testing results.
See: L35 for worker's compensation medical records.
See: L54 for accident and injury reports.

Note: This information MUST be maintained in a file separate from other employee records.

REJJ§.~~~' ..••..~ •.• <:.~:\ .i '" ·.·BETf,iNII9~· TAX
CPQ:' . ". .:..•.-.. "<." . co PERfOD1jnYe~rs) H~jib

H42 Human Resources -Health / Safety· Medical Records / 5 No
Drug & Alcohol Testing Results

Medical records related to drug and alcohol test results. Includes positive and negative test results.

See: H40 for other general medical records.

Note: This information MUST be maintained in a file separate from other employee records.

RET§~'flON $UBJ~.o:t:jQe~CRIP'tibN flETENIiON TAX
COOl: PERIOD (in years) HOLD
H50 Human Resources - Health / Safety - Safety Inspections Active No

Records of safety inspections and tests for machinery and equipment. Includes fire safety inspections.
Also, includes housekeeping inspections.

Active ceases when inspection is superseded or with the disposition of equipment.

Exception: Retain cargo handling equipment safety inspection records for 4 years after the last
register entry or until disposition of the equipment.

See: H51 for mine safety inspections.
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT / DESCRiPTION RETENTION TAX
CODE PERIOD (in years) HOLD

H51 Human Resources· Health / Safety· Mine Safety Active + 1 No
Inspections/Testing

L.._~_~_

Records related to underground and surface mine workplace inspections and safety.

Active ceases when inspection is superseded or with the disposition of equipment.
i

See: H50 for qeneral safety inspections.

~'y~~~¢TIP~~~~I~rI9~ R.EJ~NTIO.N TAX
, PERI~Dc in ears HOLD

H52 Human Resources - Health I Safet - Work lace Monitorin Active + 40 No
Records related to the measurement, testing, analysis and monitoring of the work environment for
potential exposure to hazardous or toxic substances, other contaminants, and noise.

Active ceases with disposition of the property on which monitoring is conducted.

See: H40 for em 10 ee hazardous ex osure medical records.

Human Resources - Health I Safety - Safety and Emergency
Plans

TAX
HOLD

No

Fire prevention, spill prevention and other emergency action plans.

No

TAX
HOLD

RETENTION
PERIOD (in years)

SUBJECT I DESCRIPTION

H60

Rl:Tl=NTION
- c6DE

Human Resources - Training & Development I General· 6
Administration I •__

Records related to the development and administration of company-sponsored training programs and
seminars. Includes applications processing, employee training requests and approvals, attendance I

lists, course listings and schedules, and test master and answer keys. ~J!

See: H61 for training materials.
See: H62 for safety traininq.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RetENTION SUBjECt {DESCRIPTION RI;TlENTION TAX
CODE PERIOD (in years) HOLD

H61 Human Resources· Training & Development! General - Active + 6 No
Traininq Materials

Records related to the content of company sponsored training programs. Includes master handout
materials,

"

Active ceases with termination of course or program.

See: H60 for training program management.
See: H62 for safety training.

R~;I"~~t~DN' <"~i$U~i,¢f1na.$¢R,IP,tJON TION ,tAX
:C~Q,f' ',;;2~(;:;;:;;~,r>'" ,","",', iO~ars BoLO
H62 Human Resources - Safet I Environmental Trainin Active + 5 No

Records related to the content and administration of safety and environmental training for company
compliance with OSHA, MSHA and other agency safety training requirements. Includes training for
power equipment, first aid, asbestos, chemical accident, respirators, CPR, etc.

Active ceases when the course is superseded or when the training is no longer required as a matter of
law.

H7D Human Resources - Labor Union Relations Indefinite Yes
Records related to bargaining history, final contracts, arbitration, grievance proceedings and meetings
between labor and management. Includes contract negotiations minutes, bargaining minutes,
grievance memos and resolutions, memos of understanding and other signed agreements, contracts,
arbitration awards and briefs. Also, included union decertification,

Note: The indefinite retention requirement indicates that the records will be reviewed periodically for
chan es in business needs to determine if an records can be safel destro ed.

RET-e:~i;lON ' '. .sUa'JECTlI)E$bRIPTIO.N IlEtE.NTION TAX
C@.Q~ PERIOP(in years) HOLD

HaD Human Resources - Work Force Management 6 No
Records related to management of the work force. Includes work force sizings and layoffs, hours of
operation, planning and scheduling, relocations and work force studies, surveys and statistical reports.
Also includes records relating to Reduction in Force (RIF) documentation such as reason for the RIF,
employees who are impacted by the RIF, selection grids and attorney work product relating to adverse
impact analysis.

Note: If a separation agreement or other individual specific records are created, a separate file by
name should be created.
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RETENTION SUBJECT I DESCRIPTION RETENtiON TAX
CODE PERIOD (in years) HOLD

L10 Leqa!- Business Organization· Corporate Secretary Indefinite Yes
Records related to the establishment of and rules governing the operation of company, including
foreign and domestic subsidiaries. Includes articles of incorporation, by-laws, and related
communications and documents concerning amendments to incorporating documents or actions
related to shares and shareholders including stock splits, issuance of new classes of stock (e.g. ESOP ,
shares), or alteration of rights relating to shares. Also includes approved board of directors and
shareholder and corporate committee meeting minutes, stock ledgers, corporate seals and corporate
annual reports.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L11 for meeting support documentation.
See: L12 for shareholder relations.
See: F60 for official copy of audited financial statement.

Legal - Business Organization I Corporate Secretary
Meetin Su ort Documentation

Records related to meeting background material.

6

TAX
"'HOLD

Yes

See: L10 for a roved board of director's meetin minutes
~~~~~~~~~~=~=~=~

§,\j,~;J~CTI DESCRIPTIC1)N'

Legal· Business Organization I Corporate Secretary •
Shareholder Relations

TAX
HoLD
Yes '

Records related to shareholders including proxies, tally sheets, stockholder mailings, communications
and other information.
~============================~=~~_.=======d
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Records Retention Schedule

(Revised 6/2005)

RETENTION SUaJECT IPESCRIPTi(}N RlSrENTION TAX
CODE PERIOD (in years) HOLD

L15 Leqal- Business Orqanization- Business Development Active + 6 Yes
Records related to the research and development of proposed new business, acquisitions, mergers,
divestitures and other commercial development projects. I
Upon execution of an agreement the file is culled of extraneous material. The final agreements and
their supporting documentation remain and are transferred to L16. Examples of documentation are
purchase/sale agreement, goodwill valuation agreement, confidentiality agreement, and covenant-not-
to-compete agreement.

Active ceases with the closure of the project.
Note: Documents directly supporting payments to or payments by company are subject to tax hold.
Note: Various company marketing/research studies and projects may be transferred to P30, Indefinite.

See: 097 for general project administration and management.
See: L16 for any resulting merger, acquisition, divestiture agreements.
See: L17 for any business organization records of divested companies.

L16 Legal· Business Organization - Mergers / Acquisition I
Divestiture I Reor anization A reements

Indefinite

I~
HOLD
Yes

Contracts and agreements related to mergers, acquisitions, divestitures and reorganizations. Upon
execution of the contract or agreement, review drafts for purging as appropriate. Also, includes
website domain names and registration.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L15 for related business development materials.
See: F72 for commitment documentation.

RtTE~'1l0N . , sUa,nrCl I tnrSCRIP.TION ,RI:tI!NTlON TAX
CODE pERIOO,noyears) HOLD
L17 Legal· Business Orqanization- Former Companies 10 Yes

Records related to divested or dissolved entities. Including foreign and domestic subsidiaries.
Includes articles of incorporation, by-laws, approved board of directors and shareholders and
corporate committee meeting minutes, stock ledgers and corporate seals. Also includes corporate
annual reports.

Note: Prior to destruction, review records for those with historical value to transfer to P30, corporate
history.

See: L16 for related aqreements.
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RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

L20 Legal ~ Contracts / Agreements Active + 6 Yes
Records related to rights and obligations under contracts, leases, and other agreements between the
company and outside parties involving the sale or purchase of goods and services. Includes supplier
confidentiality agreements; employment, consultant independent contractor, bank and credit
apprenticeship, distributor, supplier master agreements; motor vehicles leases; equipment
lease/purchase/maintenance agreements; letters of intent; settlement agreements; commodity
exchange membership files/agreements; and installment sales agreements.

Active ceases with expiration or termination of the contracUagreemenUlease.

See: E10 and E40 for environmental agreements.
See: L16 for merger/acquisition/divestiture/reorganization agreements.
See: L22 for real property matters.
See: L58 for international trade agreements.
See: L70 for research and development agreements.
See: S40 for sales orders and contracts.

L21 Legal - Contracts I Agreements - Contract Performance /
Com liance

Yes

Records related to compliance or performance of contracts. Includes determination of costs,
performance of services, payment summaries, and work products delivered, etc. that need not be
retained for the life of the contract. Includes Y2K documentation.

~~~~~~~~~~=~~.=~=d

RET6NliON SIJ~JECTIDES~RIPTION RI=TENTIQN TAX
C.OO.E PERIOD (1rivears) HOLD

L22 Legal· Contracts / Agreements· Real Property Matters Indefinite Yes
Deeds, contracts, agreements, statements of election and consents given by Cargill related to the
purchase, sale or lease of and improvements to real property. Includes records regarding annexation,
condemnation, donations, easements and rights-of-way, access roads, encroachment, exchange of
property, inter-company transfer, lease and option, ground lease, purchase or lease of docks,
buildings, quonset huts, etc., maps, plats, mechanic's lien, mine closure, mining claims, mineral
leases, sewer and water, site lease, trackage, vacation of streets and alleys. Also includes
environmental assessments.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.
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RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

L30 Leual - Insurance Active + 6 Yes
Records related to insurance policies for ocean cargo, hull, boiler and machinery, fire, surety bonds,
aircraft hull damage, blanket crime. Includes policies, amendments, riders, proof of payment, etc.

Active ceases with expiration or cancellation of policy.
Note: These records are maintained by Insurance Department.

See: Hi0 for employee benefits insurance.
See: L31 for future liability insurance.

RETENtIoN Sl:tBUl:GT'/~alZs¢RJ~;tfON l~~ti()~ TAX
COOE

' '::,:;;~~<~~\: "~, ;,;-~- ;-£~-,~.~ ~:'~"': ."~ :,:,j <- -;':, -.
'.- Q~tln.y~arsl HaLl); ,:).':/:«:E-

L31 Legal -Insurance - Future Liability Indefinite Yes
Records related to vehicle, general, excess, environmental, aircraft, director's and officer's, and
product liability and workers' compensation insurance coverage.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

Note: These records are maintained by Insurance Department.

See: L3D for other insurance policies.

RETEI'4TION stJ~.JlS..CT t{)E:SORJPTIO~ I RSTl;NTJON TAx
CODE PERIOD /invearsl HOLD

L35 Legal - Insurance - Workers' Compensation Claims -~ Active + 20 Yes
'---'---~

Records documenting workers' compensation claims. Includes claim form, supplementary reports,
accident report, and medical records relating to the claim.

Active ceases with employment termination.

Note: This file is maintained by Insurance Department.

See: H40 for medical records.
See: L40 for litigation involving workers' compensation.
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RETENTION SUBJECT IDESCRIPTION RETENTION TAX
CODE PERIOD lin years) HOLD

L40 Leqal • Claims I Lltiqatlon - Closing and Summary Records 6 Yes
The summons, complaint, and settlement documents. (Such papers were generated under L41 when
the matter was active.) Includes releases, settlement agreements, final judgments, court orders and
decrees, stipulations of dismissal and other significant documents, as determined by the supervisinq I

attorney, that evidence the conclusion of the litigation or settlement or other disposition of a claim
(whether or not in a litigation).

RECORDS ARE RETAINED FOR SIX YEARS AFTER COMPLIANCE WITH THE REOUIREMENTS
!

IN THE SETTLEMENT DOCUMENTATION, OR UNTIL RELEASE FROM TAX HOLD, WHICHEVER
IS LATER.

Note: A court ordered retention may supersede this retention requirement.

L41 Le al - Asserted Claims / Liti ation - Case Files
Records related to asserted claims, litigation or government investigation.

NOTE: Business records on legal hold may remain coded to their applicable retention group but those
records must not be destroyed until the litigation retention requirement is met. For example,
accounting records required for a litigation may be coded as accounting records but will be kept for the
active period of the applicable litigation.

Active ceases with settlement and/or final court order and when all avenues of appeal have been
exhausted. Exception: when a party is a minor, active ceases when the minor reaches majority
status.

See: L40 for closing/settlement papers and summary records to be retained after the claim, litigation
or investigation is terminated or closed
See: L70 for intellectual ro ert case files.

RETENTION SUBJECT! DESCRIPTION RETENTION TAX
CODE PERIOD {in years) HOLD

L42 Legal - Threatened Claims / Litigation Active No
Records related to threatened claims which do not result in asserted claims, litigation or government
investigation shall be retained until the expiration of the applicable statute of limitations, as determined
by the supervising attorney.
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RETENTION SUBJECT I DESCJ~IPTION REtENTION TAX
CODE PERIOD (in years) HOLD

LSO Legal· Compliance 6 See
Note

Records related to the creation and filing of documents required by statutes or regulations or by orders
issued by local, state or federal administration agencies. Includes government investigations, agency I'

i hearings, and other requirements by the EEOC, SEC, DOT, DOL, FTC, ICC, DOJ, USDA, FDA, and
FAA. Also includes FTC pre-merger notifications and broker-dealer records. Also, includes non-GMO
identity preservation certificates. Includes, Daily Position Reports (Eddyville), 5500 Reports.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: A30 for income tax returns.
See: A31 for payroll tax returns.
See: E20 for OSHA compliance.
See: L54 for accident/injury reports.

RETENTION,
, cODE'

L51 Legal· Compliance - License I Permits Active + 6 See
Note

Licenses, permits and support documentation required to conduct business, collect taxes, etc.
Includes authority to do business, business licenses, occupancy permit records, sales tax license files
and license compliance records.

Active ceases with expiration of license or permit.

Note: Documents directl

RET~NTION SUBJf.:,CT I DI:SCRIPTION RETENTION TAX
CODE PERIOD/in years) HOLD

L52 Legal - Compliance - Agency Orders Active + 3 See
Note

Records related to orders issued to the company by local, state or federal administrative agencies or
courts.

Active ceases when the order is executed.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.
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RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

L53 Legal· Compliance· Third Party Court Orders Active + 1 No
Records related to third-party orders to provide documents and/or information for legal processes in
which the company is not a party.

i Active ceases when the order is executed.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

L54 Legal ~ Insurance - Accident I Injury Reporting 6 No
Records related to reporting on-the-job accidents and illnesses as required by OSHA and other safety
regulating agencies. Includes OSHA forms 100, 102, 200, etc. and accident/illness logs and
summaries used to determine causes, prevention and enforcement.

See: L50 for other compliance requirements.

"FAX
HOLD

L55 Le al - Com liance - International Trade Yes
Records related to U.S. imports, exports and customs record keeping requirements. Includes
documents related to the export of products qualifying for North American Free Trade Agreement
(NAFTA) duty rates and NAFTA certificates of origin; Canada Free Trade Agreement; import/export
licenses; drawbacks; customs warehouses; and harbor maintenance fees.

RE"{~f)!]f10N
..

~qE3JECT1 IJESCRIPtlQN lt~J't;NTION TAX
cobi:· PERiQOtlll yeats) HOLD

L56 Legal -Compliance - International Trade / Duty Drawbacks Active + 3 Yes
Records related to duty drawbacks claims. Includes original import entry, certificate of delivery, bill of I
lading, invoice, etc. i

Active ceases with payment of claim.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
~OtJE PERiOD lir'tvears) HOLD

L58 Legal - Compliance - International Trade - GSM Programs 9 Yes
Records related to sales and purchase contracts/agreements covering commodities for export;
transportation - general shipping records (vessel/rail/track/container) resulting from the execution of
commodity export contracts; USDA G8M 102 credit guarantee records and other USDA export
proqram records.

Page 28 of 38

CARG000438



Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTION REreNTtON TAX
CODE PERIOD (in vears) HOLD

L59 Le~al • Compliance I CFTC 5 Yes
Records related to compliance with CFTC requirements. Includes records related to commodity pools,
commodity futures transactions, commodity options, leveraged transactions, merchants and broker
financial records, broker-dealer records, commodity advisors and pool operator records, and board of

" trade reports,

Note: Documents directly supporting payments to or payments by Company are subject to tax hold.

RETENTION ~V~JECT·rbJ:$C:R.IPtIPN R~t~N'TIQN TAX
CODe .. PERI0fi',(Jh~~ars 1 HOLD

L60 Leqal . Memos of Law Indefinite No
Records resulting from legal projects which document the specific legal advice provided.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

RETENTION
CODE
L70 Legal· Intellectual Property Matters· Research &

Develo ment

TAX
HOLD
No

Records related to the research and development of inventions that could be covered by trade
secrets, trademarks and patents. Includes assignments, product and technology development,
copyrights, patent committee minutes and lab notebooks, internal research reports and consultant
agreements, analytical method validations and obsolete analytical methods

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

See: L71 for intellectual property management and claims.
See: L71 for research agreements.
See: H35 for emplo ee confidentialit a reements.
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RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

L71 Legal- Intellectual Property Matters - Management & Active + 6 Yes
Claims

-~

Records related to the maintenance of patents and trademarks. Includes patent and trademark
applications and official documents, confidentiality agreements, license agreements. research
agreements, technical assistance agreements, trade secret/patent infringement, trademark
infringements/oppositions, and trademarks not used. Also includes certificates of analysis.

Active ceases upon expiration of the patent or trademark, termination of the agreement or settlement
of the infringement or opposition.

Note: Documents directly supporting payments to or payments by company are subject to tax hold.

See: L70 for intellectual property research and development.
See: H35 for employee confidentiality agreements.
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~ Note.. Recoi cs al e retained 101 a maximum ot 3 years trom creauon.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD
M10 Manufacturinq- Productlon- Operations Maximum 3 No

Records related to manufacturing and production processes in general. Includes daily production
planning and scheduling, shift schedules, daily operation checklists and logs, and routine reports.

, , - ~

, - , r _ - - "

RETENTfON SUBJECT I DESCRIPTIQN RETENTION TAX
CODE PERl6plin\l~ars ) HoLD
M20 Manufacturing - Production - Steel Indefinite No

Records documenting the production of a specific steel product. Includes Mill Test Certificates;
information relating to chemical and physical steel properties; and traceability records in the event of a
product recall such as customer name, customer order number, and job order.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

RETENTIQN SUBJe~T Ipe$e~tPrjQ~ ~1;TENTI9~ TAX
COPE ...... PERIOD(jllv~ars) .. HOLiJ
M21 Manufacturing -Production -laboratory Quality Control 3 No

Records related to laboratory testing, controls, practices and quality assurances.

RETENTION SUl}Jr=CT I [)E:~C~IPt!ON RETE~TJC)N TAX
CODE . PERIOD lin years) HOLD
M22 Manufacturing - Production - Laboratory Quality 7 No

I

Assurance ..~__ _.__..._~_L
f---'~~'-----' -.-- --.-----

Records documenting daily analytical quality assurance data including lot analysis, final product
analysis and pertinent data for corn rnillino and sucrose operations.

RETENTION SUBJECT IDESCRIPTWN RETENTION TAX
CODE PERIOD (in years) HoLD
M25 Manufacturing - Production - Food Processing I Food 3 No

I Safety
.~..__ ..__._~-~---

Records related to food processing, production, and food safety. Includes egg products, meat, poultry,
swine, canned oysters, fruits, vegetables, nuts, oils, oranges, cranberries, watermelon, celery, olives,
dates, prunes, raisins, almonds, walnuts, peanuts, acidified and low acid foods.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT / DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD
M26 Manufacturing· Productlon - Feed Active + 5 No I

Records related to medicated feed and supplements production, such as laboratory controls, labeling,
quality control, experience records, assay records and production control. Includes medicated feeds

. master record file, drug inventory and usage, production records, and complaint files' pre-medicated
II mixes inventory and receipts, drug components, batch production anel control, assay results,

distribution records, and complaint files.

Active ceases with production completion or sale.

RETENTION ~ua,H~ctloe~q~PTI9N ,f:tE"~tflJ9N t~
CODE .... ;P,E~10[nin vfiats} H:6LD
M27 Manufacturing - Production . Seed Quality 3 No

Records related to seed lot and quality. Also includes record of origin, treatment, germination, purity of
each lot of seed, original declarations, grower's declarations, and delivery records.

Note: Must retain a sample of each seed lot, which may be discarded after one year.

Note: Treated Seed - must maintain name of substance used in seed including label, invoice or other
document establishing the name of substance used in treatment.

RETENTION SUBJEct 1DESCRIPTioN RETENTION TAX
CODE PERIO[) (in years) HOLD
M28 Manufacturing - Production - Perishable Commodities 2 No

-

Records related to requirements for perishable commodity market receiver, shipper, and grower's !
agent records. Includes sales tickets and records of any dumped product.

RETENTiON SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD lin years) HOLD
M30 Manufacturing - Production - Quality Performance 2 No

Records related to quality performance. Includes control charts, quality inspection and test results,

Ii
certificates/letters of analysis for raw materials and products, calibration schedules, non-conformance
logs, non-conforming products and raw material reports, corrective action reports.

Note: Records are retained for the longer of the corporate retention schedule or the retention
IIrequirements specified in the Quality Procedures. 1

RETENTION SUBJECT! DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD
M35 Manufacturing - Production - Quality System Audits 3 No

& Management Review
Records related to quality systems, audits and management reviews. Includes quality investigations
into customer complaints and external quality audits.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

M40 Manufacturing· Warehouse Operations 6 Yes
Records related to the warehousing of perishable commodities, including cotton, grain, beans,
cottonseed, nuts, and processed agricultural commodities. Includes warehouse document and reports,

, eee records, warehouse receipts such as scale tickets, load & unload tickets, weight certificates,
registration reports and cancellation orders and obligation reports. Also, includes Daily Grain reports,
Handling Loss Reserves, IP Checklist.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

P10 Public Affairs - Public Relations and Employee Relations 3 No
Records related to employee relations, company communications and to the company's involvement
in community affairs. Includes company publications, employee communications, employee activities
and events, company participation in community and civic organizations, charitable contribution

! requests and replies, scholarships, Foundation management, news releases, clippings, executive
speeches and awards presented to the company and its employees.

ro riate for Ion term, historical reservations.

RETt::NIION SUBJECT JDESGR1PTI()N ttet~~I()N, TAx
CPDE o'·Pl;RIOj):nilj~ars) HOLD
P20 Public Affairs - Government Relations 5 No

Records related to monitoring government activities, proposed laws and political action committees.

See: P21 for PACs and Lobbying.

RE~B~~ON $~l:}JECT lIi1ES'el{IPl'l!1N' '0.c'~iJ:e~'TI?-~ s\ TAX
c" oPERfGDifin .vilars HelD

P21 Public Affairs . Government Relations - PACs and 6 No
Lobbying

Records related to activities of political action committees and lobbyists. Includes accounting records
of expenditures, reqistrations, contributions, employee participation, and lists of registered lobbyists.

RETENTION SUBJECTIPEsCR1PT1()N Rf:.TENTIQN I TAX
COOl:: PERfOb(inveal's) HOLD

~oP30 Public Affairs· Corporate History Indefinite I No I-. --------

Records or memorabilia that have enduring value because they document the following: people,
events, projects, business development, achievements of the company or the company's involvement
in community events. Includes photos, videos, packaging designs and more, and that are officially
designated as historical information or memorabilia.

Note: These records generally are selected by the company archivist and periodically reviewed for
continued historical value.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed. !

Page 34 of 38

CARG000444



Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

l/-\ctlve ceases with customer or dealer relationship.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

S10 Sales & Marketing· Customers & Dealers Active + 6 Yes
Records related to customers and dealers. Includes customer and dealer contracts, financial
information, customer proposals and credit agreements.

,

RETENTION SUBJECT I DESCRIPTiON RETENTION TAX
CODE PERIOD (in years) .. HOLD

S20 Sales & Marketing· Customers & Dealers· Complaints & 6 No
Responses

Records related to complaints and problems with customers/ dealers and responses to complaints.

REJ-':;NT'ON SUI3JI;CT I DE{)¢RIP"fJoN REJI:NTI0N TAJ<
CODE

'." .' -' ., . - " . - '. . " ;-"" ,.'.~

P-e~IOD:(ln Yeari;) .. HOLD..

S30 Sales & Marketing - Pricing I Advertising Active + 6 Yes
Records related to costing, pricing and advertising of products. Includes petroleum, meat, grain,
poultry, feed, seed, sugar, etc.

Active ceases with expiration of pricinq.

RETE~rJON '$..y.I3JECrlQ§~.. X~.C0012 ,)~" ,Hoto
S40 Sales & Marketin • Sales Orders & Contract Active + 6 Yes

Records related to product sales orders and contracts/agreements including the sales order. If the
sales order is superseded by an invoice containing the exact detail of the sales order, the invoice is
then the official record. If the invoice is a summary, then the sales order must be retained.
Includes sales orders and/or contracts for slaughter, hide, feed, seed, grain, petroleum products, steel,
coffee, cocoa, corn, cotton, flour, salt, fertilizer, sugar, fruits, vegetables, etc.

Active ceases with expiration of contract or fulfillment of the sales order whichever is later.

See: L20 for Ie al contracts and a reements.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTION ~~"'fetmON TAX
CODE PERtOO (in years) HOLD

S41 Sales & Marketing· Commodity Marketing & Sales 3 Yes
Records related to commodity marketing orders and sales. Includes marketing orders for peanuts,
cotton, pork, oranges, citrus, beef, and salt. Also, includes daily bid &offer line-ups of grains for sale.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

S45 Sales & Marketlnq- Unsuccessful Sales Proposals Maximum 3 No
Records related to unsuccessful proposals and bids for product sales orders and I

contracts/agreements. Includes sales orders and/or contracts for slaughter, hide, feed, seed, grain,
petroleum products, steel, coffee, cocoa, corn, cotton, flour, salt, fertilizer, sugar, fruits, vegetables,
etc.

Note: Records are retained for a maximum of 3 years from creation.

See: L20 for legal contracts and agreements.
See: S40 for successful sales orders and contracts.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT / DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

T10 Transportation- General· Product Shipping I Distribution Active + 6 Yes
Records related to the shipping and distribution of goods. Includes bills of lading and releases, freight
bills and settlements, outbound scale tickets, daily load tally, outturn, load &discharge surveys.

Active ceases with closure or settlement.

See: L58 for transportation relating to international trade agreements.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

T20 Transportation - General - Equipment Testing {Inspection { Active + 1 No
Certification

Records related to testing and inspection of transportation and shipping equipment, including tank
cars and cargo vessels.

Active ceases when superseded or with disposition of equipment.

See: T25 for additional marine vessel requirements.

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
coDE PERIOD (in years) HOLD

T25 Transportation - Marine Transportation 3 No
Records related to marine transportation. Includes cargo vessel logbooks, vessel records, shipping
articles, ship log, passenger list, demurrage and towing reports, etc.

Note: The 3-year retention for logbooks begins with last logbook entry.

ISee: T20 for additional marine vessel requirements.
-

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

T30 Transportation- Highway· Driver Qualifications Active + 3 No
Records related to individual driver/chauffeur qualifications, including license, accident reports,
violations, applications, waivers, restrictions and training history.

Active ceases with employment termination. ~
RETENTION SUBJECT I DESCRIPTION RETENTION TAX

CODE PERIOD (in years) HOLD
.......... Transoortatlon - Highway - Driver Logs -j No/.;) /

Records related to travel, location and time documents required for company drivers.
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Cargill, Incorporated
Records Retention Schedule

(Revised 6/2005)

RETENTION SUBJECT I DESCRIPTION RETENTION TAX
CODE PERIOD (in years) HOLD

T40 Transportation • FAA· Pilot Qualifications Active + 2 No
Records related to pilot qualifications, including licenses, certifications, accident reports, violations,
applications, waivers, restrictions, and training history. I

I

"IActive ceases with employment termmauon.

RETENTION SUBJECT IOESOR/PTION ~I;TENTION TAX
CODE PERJOOfin years) HOLD

T41 Transportation • FAA· Aircraft Maintenance Indefinite No
Records related to maintenance of aircraft. Records are transferred with the aircraft to the new owner.

Note: The indefinite retention requirement indicates that the records will be reviewed periodically to
determine if legal requirements or business needs have changed and if any records can safely be
destroyed.

RETENTION SUBJECT I OESCRtl=JTION Ri:"E~TI()N TAX
CODE . PERIOOfin years) HOLD

T50 Transportation • General· Rates & Tariffs Active + 3 Yes
Records related to transportation rates & tariffs, and common carriers rate fixing agreements.

Active ceases with expiration or cancellation of rate or tariff.
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$ 25,000.00

TITLE INSURANCE . . ESCROWS

ATWATER 8141 • 731 S. W. STARK STREET

No. 198411

Owner's Title Insurance Policy
FOIl VALU1!. COMMONWEALTH, INC., a corporation (incorporated under the laws of the State of Oregon and
duly authorized by the State Insurance Commissioner to insure titles in said state). hereinafter called the Company.

Does Hereby Insure
subject to the annexed conditions. hereby made a part of this policy.

- - - - -KERR GIFFORD & CO., INC., - - - - 
an Oregon corporation

heirs and devisees (or if a corporation. its successors)hereinafter called the Insured. against I08S or damagenot exceeding

Twenty-five thousand and no/IOO - - - - - - - - - - - - - - - - - - - - - Bollars,

which the Insured may sustain by reason of any defect in or unmarketability of the Insured's title to all the estate or
interest in the premises specified and hereinafter described or by reason of liens or incumbrances charging the same at
the date of this policy. saving and excepting, and this policy does not insure against loss or damage by reason of any
estate or interest. defect. lien. incumbrance or objection hereinafter set forth in the written or printed exceptions
contained in this policy.

Any I08S under this policy is to be established in the manner provided in said conditions and shall be paid upon
compliance by the Insured with and as prescribed in said conditions. and not otherwise.

The effective date of this policy is June 23, 1948 at 5:00 P.M. - - - - - - - - -

IN TIl8TfMONY WHIlRllOP. COMMONWEALTH, INC., has caused its corporate name and seal to be hereunto
affixed by its duly authorized officers.

COMMONWEALTH, INC.
By~.........~

By President

PAGE 1 OF POl.ICY No1-98411

Assistant Secretary
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Schedule A.
1. The Estate or interest covered by this policy:

An estate in fee simple. - - - - -

2. Description or the tract or land the title to which is insured by this policy:

PARCEL A. A piece or parcel of land situated in Section 28 in Township 1 North
of Range 1 East of the Willamette Meridian, described as follows, to-wit: Beginn
ing at the harbor monument, as set by the U. S. Engineers in the center line of
N. Railroad Street (formerly Railroad Avenue) produced Northwesterly, in the City
of Portland, distant North 52°30 1 West 988 feet, measured along the center line of
said N. Railroad Street and said center line produced Northwesterly from the City
monument in the center line of N. Harding Avenue (formerly Harding Street) in said
City; thence North 89°41'35" West a distance of 918.97 feet to the true point of
beginning of this description; thence South 50°36' West a distance of 137.6 feet
more or less, to a point on the Harbor Line of the Willamette River; thence North
39°25' West along said Harbor Line a distance of 613.8 feet to a point thereon;
thence North 50°36' East a distance of 137.8 feet to a point; thence South 39°24 1

East a distance of 613.8 feet, more or less, to the true point of beginning, sub
ject however to the public rights of navigation and fishing, and to the rightsof
~le State of Oregon in and to that portion thereof lying below low water w~rk of
the Viillamette River; in the City of Portla.nd, County of Multnomah and State of
Oregon.
PARCEL B. A piece or parcel of land situated in Section 28 in Township 1 North of
Range 1 East of the Willamette Meridian, described as follows, to-wit: Beginning
at the harbor monument, as set by the U. S. Engineers, in the center line of N. Rail
road Street, (formerly Railroad Avenue) produced Northwesterly, in the City of Port
land, distant North 52°30 1 West 988 feet, measured along the center line of said N.
Railroad Street and said center line produced Northwesterly, from the City monument
in the center line of N. Harding Avenue, (formerly Harding Street) in said City;
thence North 89°.41.' 35" Vlest a distance of 918.97 feet to a point; thence South 50°36'
Wes~ distance of 137.6 feet, more or less, to a point on the Harbor Line of the
Willamette River; thence North 39°25' West along said Harbor Line a distance of 613.8
feet to the true point of beginning of this description; thence continuing North 39°
25' West along said Harbor Line a distance of 300 feet to a point thereon; thence
North 50°361 East a distance of 137.8 feet to a point; thence South 39°251 East along
a line that is parallel vdth said Harbor Line a distance of 300 feet to a point;
thence South 50°36' West a distance of 137.8 feet to the true point of beginning, sub
ject however to the pUblic rights of navigation and fishing, and to the rights of the
State of Oregon in and to that portion thereof lying below low water mark of the TIi1i
amette River; in the City of Portland, County of Multnomah and State of Oregon.
THIS POLICY No. J9S4J :< CONSISTS OF 4. PAGES WHICH ARE NUMBERED AT THE END OF EACH PAGE 2
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Schedule B.

EXCEPTIONS

This policy does not insure against:

1. Any state of facts which an accurate survey and inspection of said land would show; roads,
ways and easements not established of record; the existence of county roads, water rights or water
locations.

2. Rights or claims of persons in possession, or claiming to be in possession, not shown of record;
material or labor liens of which no notice is of record.

3. Matters relating to assessments preceding the same becoming fixed and shown as a lien; taxes
not yet payable; matters relating to vacating, opening or other changing of streets or highways preced
ing the final termination of the same.

4. The provisions or effect of any law or ordinance enacted for the purpose of regulating, restrict
ing or controlling the occupancy or use of any land herein described or any building thereon.

Reservation for minerals and mineral rights in deeds recorded June 23, 1948,
Instrument No. 26996 and No. 26998, from Union Pacific Railroad Company, B.

Utah corporation, to Kerr Gifford & Co., Tnc, , an Oregon corporation.

6. Exception and reservation of a railroad track located on herein described
property as reserved in Deed from Union Pacific Railroad Company, a Utah
corporation, to Kerr Gifford & Co , , Tnc, , an Oregon corporation, recorded
June 23, 1948, Instrument No. 26998. (Affects parcel B only) - - - - -

THIS POLICY No 198~~1 CONSISTS OF 4 PAGES WHICH ARE NUMBERED AT THE END OF EACH 'PAGE 3
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CONDITIONS
Upon receipt of notice of any defect, lien or incumbrance hereby insured against, the In~ured shall

forthwith notify the Company thereof in writing. In case any suit, action or proceeding is commenced
to which the Insured is a party and which may result in loss under this policy, the Insured shall imme
diately after learning thereof notify the Company in writing, and within ten (10) days after service of
process upon him secure to the Company the right to defend such suit, action or proceeding in the
name of the Insured, so far as necessary to protect the Insured, and shall render all reasonable assist
ance in such defense. The Company will defend such suit, action or proceeding at its own cost, reserv
ing, however, the option of settling the claim or paying this policy in full at any time. But the Company
shall in no case be liable for any costs or expense incurred by the Insured in such litigation without its
consent.

In the event of final judicial determination by a Court of competent jurisdiction, under which the
Insured is dispossessed or deprived of the real estate covered hereby, or his estate or interest insured is
impaired by reason of any adverse interest, lien or incumbrance hereby insured against, or, if this
policy covers a mortgagee's interest, if such final judicial determination shall defeat or impair the mort
gagor's title to all or any part of the mortgaged premises or establish the priority to the mortgage of a
lien or incumbrance not excepted in this policy, claim may be made hereunder, provided the conditions
have been in all ways complied with. Every claim for loss under this policy must be in writing, giving
a full statement thereof, and be delivered to the Company at its Home Office within sixty (60) days
after such final judicial determination, whereupon the loss hereunder shall be payable to the Insured on
or before thirty (30) days.

The Company may at any time pay this policy in full, whereupon all liability of the Company shall
terminate. The total liability under this policy, exclusive of costs, shall in no case exceed the face of the
policy, and every payment of the Company shall reduce the policy by the amount paid. When the Com
pany shall have paid a loss under this policy it shall be subrogated to all rights and remedies which the
Insured may have against any person or property in respect of such claims, or would have if this policy
had not been issued, and the Insured shall forthwith transfer all such rights to the Company accord
ingly. H the payment made by the Company does not cover the loss of the Insured, then such subroga
tion of the Company shall be proportionate. Or, the Company may, in case this policy covers a mort
g-agee's interest only, pay the Insured the entire mortgage indebtedness, with interest at the rate speci
fied in the mortgage and thereupon the Insured shall assign and transfer to the Company the mortgage
and the indebtedness thereby secured, with all instruments evidencing- or securing the same, or shall
convey to the Company any estate lawfully vested in the Insured by virtue of foreclosure of the mort
gage, and all liability of the Company shall thereupon terminate.

Where the Insured, in good faith, shall have entered into an enforceable contract, in writing, to
sell the insured estate or interest, and the title shall have been rejected because of some defect or
incumbrance not excepted in this policy, and notice in writing of such rejection shall have been given
to this Company within ten days thereafter; for thirty days after receiving such notice this Company
shall have the option of paying the loss, of which the Insured must present proper proof, or of main
taining or defending either in its own name or at its option in the name of the Insured some proper
action or proceeding, begun or to be begun in a court of competent jurisdiction, for the purpose of deter
mining- the validity of the objection alleged by the vendee to the title, and only in case a final determin
ation is made in such action or proceeding, sustaining the objection to the title, shall this Company be
liable on this policy.

If this policy covers a mortgagee's interest only, discharge of the mortgage, otherwise than through
foreclosure thereof, or by deed in lieu of foreclosure, shall terminate this policy and all liability of the
Company hereunder; but if any Insured acquires said land, or any part thereof, by foreclosure or in
any other legal manner in satisfaction of said mortgage indebtedness, or any part thereof, then this
policy shall continue in force in favor of such Insured and each successor in interest in ownership,
subject to all of the conditions and stipulations hereof applicable to an owner of land.

Nothing contained in this policy shall be construed as an insurance against defects or incumbrances
created subsequent to the date hereof.

4 PAGES WHICH ARE NUMBERED AT THE END OF EACH PAGE 4
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regan
John A. Kitzhaber, M.D., Governor

CLD Pacific Grain, LLC
222 SW Columbia, Suite 1133
Portland, Oregon 97201

.JUl 8 2002

Department of Environmental Quality
Northwest Region

2020 SW Fourth Avenue
Suite 400

Portland, OR 97201-4987
(503) 229-5263 Voice
TTY (503) 229-5471

Re: Air Contaminant Discharge Permit
Addendum No.2
Permit # 26-2009, Application # 020270.

The enclosed permit addendum revises your permit referenced above. This addendum includes a change
to resume operations.
This addendum became effective the date it was signed by the Regional Air Quality Manager. Should
you disagree with the content of the addendum, you may make appeal to the Environmental Quality
Commission, or its representative, within the next twenty days. Appeals are pursuant to ORS (Oregon
Revised Statute) Chapter 183 and O/\R (Oregon Administrative Rule). Appeal procedures are contained
in OAR Division 11-005 through 11-140. The enclosed addendum is issued pursuant to ORS 468A and
OAR 340-216-010.

A copy of the current permit Dlust be available at the facility at all times (Condition G2). Failure to
comply with permit conditions may result in a civil penalty. 'you are expected to read the penni!
carefully and comply with all conditions to protect the environment of Oregon.

Questions or comments should be directed to Rose Lim at (503) 229-6191.

Sincerely,

(1uW1fvt ()PJi{f~
Audrey O'Bnen
Air Quality Manager
Northwest Region

AOB: cab

Enclosure

Cc: Nlichelle Butler/AQ
Rindy RarnoslEPA - Region X
RlJNWR

DEQ-I
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Permit No.: 26-2009
Expiration Date: 06/01/2003

Page 1 of 1

STANDARD
AIR CONTAMINANT DISCHARGE PERMIT

Department of Environmental Quality
Northwest Region

2020 SW 4th Avenue, #400
Portland, Oregon 97201

(503) 229-5554

This permit is being issued in accordance with the provisions of ORS 468A.040
and based on the land use compatibility findings included in the permit record.

ISSUED TO:

CLD Pacific Grain, LLC
222 SW Columbia, Suite 1133
Portland, OR 97201

PLANT SITE LOCATION:

Terminal 4
11000 N. Lombard
Portland, OR 97203

INFORMATION RELIED UPON:

Company requested
Received; June 26, 2002

LAND USE CO:rvIPATIBILITY FINDING:

Approving Authority: City of Portland
Approval Date: 03/18/96

ISSUED BY THE DEPARTlVIENT OF ENVIRONMENTAL QUALITY

JUl 8 2002
Dated

Addendum Number 2

In accordance with OAR 340-14-040 and OAR 340-216-094, Air Contaminant Discharge Permit
26-2009, Addendum Number B is hereby rescinded effective July 26,2002.

ALL INQUIRIES SHOULD BE DIRECTED TO:

Department of Environmental Quality
Northwest Region, Air Quality Section
2020 SW Fourth Avenue, Suite 400
Portland, OR 97201
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Permit No.: 26-2003
Application No.: 020270

Page 1 of 1

Department of Environmental Quality
Northwest Region .

Air Quality Program

Standard
AIR CONTAMINANT DISCHARGE PERMIT

REVIEW REPORT

Cl.D Pacific Grain, LLC
800 North River Street
Portland, OR 97227

(503) 281-9177

BACKGROUND INFORMATION

1. CLD Pacific Grain, LLC (formerly Cargill, Incorporated) operates a terminal grain
elevator at Terminal 4, Port ofPortland. Operations include loading bulk vessels with
grain and sugar beet pulp pellets, unloading rail cars and barges, processing sugar beet
pulp pellets fines, loadi~g rail cars with dust and grain. Emissions are controlled by 10
baghouses and one cyclone that collect the dust into four bins. The captured waste is sold
to animal feed operations. The facility includes a 600-gallon diesel fuel storage tank. The
fuel is used in a locomotive engine for moving rail cars at the facility. The facility was
established in 1917.

PERMITTING ACTION

2. The permittee requested Temporary Closure status on November 13, 2000, due to slow
down in business volume. Addendum B was issued on 17,2000, changing the facility's
status to Temporary Closure.

3. The permittee has advised the Department that it wishes to recommence operations at the
facility. The proposed permit modification rescinds Addendum B and the Temporary
Closure status of the facility, effective July 26, 2002.

4. The Plant Site Emission Limit (PSEL) is not being increased at this time, and no public
notice is required. No new applicable requirements have been triggered. The permittee
can continue to utilize the monitoring, recordkeeping, and reporting requirements in the
existing permit.
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Permit No.: 26-2009
Expiration Date: 06/0112003

Page 1 of 1

STANDARD
AIR :CONTAMINANT \DISCHARGE !PERMlll

Department of Environmental Quality
Northwest Region

2020 SW 4th Avenue, #400
Portland, Oregon 97201

(503) 229-5554

This permit is being issued in accordance with the provisions of ORS 468A.040
!andbased on the land use compatibility findings included in the permit record.

ISSUED TO: INFORNIATION RELIED UPON:

CLD Pacific Grain, LLC
222 SW Columbia, Suite 1133
Portland, OR 97201

Application No.:
Date Recei ved:

020110
12/13/2001

PLANT SITE LOCATION:

Terminal 4
11000 N. Lombard
Portland, OR 97203

LAND USE CONIPATIBILITY FINDING:

Approving Authority: City of Portland
Approval Date: 03118/96

PERNIIT PREVIOUSLY ISSUED TO:

Cargill, Incorporated

ISSUEDBY THEDEPARTMENT OFENVIRONMENTAL QUALITY

JUN 05 2002
Dated

Addendum Number 1

In accordance with OAR 340-216-0020, Air Contaminant Discharge Permit No. 26-2009 is now
issued to: CLD Pacific Grain, Ll.C. -
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AIR CONTAMINANT DISCHARGE PERMIT

Department ofEnvironmental Quality
Northwest Region

2020 SWFourth Avenue, Suite 400
Portland, Oregon 97201-4987

Telephone: (503) 229-5263

Issued in accordance with the provisions of ORS 468A.040 and based on the land use compatibility
findings included in the permit record.

ISSUED TO:

Cargill, Incorporated
11000 N. Lombard St., Suite A
Portland, OR 97203-6494

PLANT SITE LOCATION:

Cargill Grain Division
Terminal 4
11000 N. Lombard
Portland, OR 97203

INFORMATION RELIED UPON:

Application No.: 015552
Date received: 2/22/96

Further information received through 6/15/99

LAND USE COMPATIBll.JTY STATEMENT:

From: City of Portland
Dated: 3/18/96

ISSUED BY THE DEPARTMENT OF ENVlRONMENTAL QUALITY:

Ed Druback)furtllwest Region Air Quality Manager

Souree(s) Permitted to Discharge Air Contaminants:

TYPE OF FACILITY
(from Table 4, OAR 340-28.1750)

57.¥erminal elevator for buying/marketing grain in Special
Control Area, 20,000 tons/year or more

AUG 05 1999

Dated

STANDARD INDUSTRY CODE

5153
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PERMITTED ACTIVITillS

The permittee is herewith allowed to discharge exhaust gases from those processes and activities directly
related to or associated with the air contaminant source(s) listed above in accordance with the
requirements, limitations, and conditions of this permit, until such time as this permit expires or is
modified or revoked.

Compliance with the specific requirements, limitations and conditions contained herein does not relieve
the permittee from complying with all other laws, rules and standards administered by the Department,
nor does it allow significant levels of emissions of air contaminants not limited in this permit or
contained in the permit application.

PERFORMANCE STANDARDS AND EMISSION LIMITS

1. The permittee shall at all times maintain and operate all air contaminant generating processes and
all air contaminant control equipment at full efficiency and effectiveness, such that the emissions
of air contaminants are kept at the lowest practicable levels.

2. Particulate emissions from any single air contaminant shall not exceed an opacity equal to or
greater than 20% for a period aggregating more than 30 seconds in anyone hour.

3. Particulate matter which is larger than 250 microns and which may be deposited upon the real
property ofanother person shall not be emitted.

4. The permittee shall not allow the emission of odorous matter or other fugitive emissions so as to
create nuisance conditions off the permittee's property. Nuisance conditions will be verified by
Department personnel. The creation of nuisance conditions may, in addition to any other action
the Department may take, result in a permit modification to require a compliance schedule to
control the nuisance conditions.

5. The permittee shall minimize fugitive dust emissions by:
a. Treating vehicular traffic areas of the plant site under the control of the permittee.
b. Storing collected material from air pollution control equipment in a covered container or

other method equally effective in preventing the material from becoming airborne during
storage and transfer.
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PLANT SITE EMISSION LIMITS

6. Emissions ofParticulate Matter on a plant site basis shall not exceed 14 tons per year or 6
pounds per hour.

7. The PSEL is based on 1,322,760 tons per year and 1323 tons per hour throughput.

8. Unassigned PSEL is 13 tons particulate matter. Unassigned PSEL may not be used without prior
application to the Department to modify the permit.

AIR POLLUTION EPISODES

9. The permittee may elect to file a Source Emission Reduction Plan (SERP) with the Department
in accordance with OAR 340-27-015, specifying the procedures the permittee will follow in the
event an Air Pollution Alert, Warning, or Emergency Episode is declared in the Portland area by
the Department. The Source Emission Reduction Plan shall be available on the source premises
for inspection by any authorized personnel.

10. In the event an Air Pollution Alert, Warning, or Emergency Episode is declared in the Portland
area by the Department, the permittee shall take actions appropriate to the declared Air Pollution
Episode as listed in the Source Emission Reduction Plan on file with the Department, or with
Oregon Administrative Rules 340, Division 27 "Air Pollution Emergencies" if no Source
Emission Reduction Plan has been filed with the Department.

Air Pollution Episodes will be declared by the Department and information will be made
available through the radio and television media.

SPECIAL CONDITIONS

11. The permittee shall notify the Department in writing 7 days prior to processing commodities
other than those listed in the permit application (wheat and beet pulp pellets) .

.:It @ 13./'0 ,~

12. 'The permittee shall maintaina log of complaints. Documentation shall include date of contact,
time of observed nuisance condition, description of nuisance condition, location of receptor, and
status ofplant operation during the observed period. This requirement includes any complaints
the Department may forward to the facility.

--)t" 7$0 ro~ I&~U &./r.4mt·a!nJ ;:v~ed ela"r- tf)~~.,1 6 ~~
Y//i'/9'7 rf2 /t7:Z~4Pr. Jj~ lV(..Lf~ //7£2..t.., ~L-?/ £!;(c;'l~
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MONITORING REQUIREMENTS

13. The permittee shall effectively inspect and monitor the operation and maintenance of the plant
and associated air contaminant control facilities and shall implement the procedures necessary to
monitor and record the following parameters. A record ofall such data shall be maintained for a
period of two years at the plant site for inspection by the authorized representatives of the
Department.

a. All operating and production parameters to be reported to the Department annually as
required in Condition 14.

b. Excess emissions records as defined in OAR 340-28- I400 through 340-28-1440
(recorded on occurrence)

c. A description of any maintenance to the air contaminant control system (recorded on
occurrence)

REPORTING REQUIREMENTS

14. The permittee shall submit to the Department by April I of each year this permit is in effect two
copies ofthe following information for the preceding calendar year:

a. Operating parameters:
i. Plant production on an annual basis
11. Highest hourly plant production
iii. Total plant operating time (hours/year)
IV. Average plant operating schedule (hours/day, days/week, weeks/year)
v. Types of commodities processed, and percentage of total throughput

b. A log of all planned and unplanned excess emissions in accordance with OAR 340-28
1440.

c. Explain any permanent changes made in the plant process or production which would
effect air contaminant emissions, and indicate when changes were made.

d. List all major maintenance performed on air pollution equipment
e. The report shall be sent to the Region unless otherwise noted. The permit number must

be prominently displayed on the report.
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FEE SCHEDULE

15. The Annual Compliance Determination Fee for this permit is due on December 1 ofeach year
this permit is in effect. An invoice indicating the amount, as determined by Department
regulations, will be mailed prior to the above date. The fee shall be submitted to the Business
Office of the Department in Portland (unless otherwise notified).

16. Application for renewal of this permit must be submitted not later than 4/1/03. A Filing Fee, an
Application Processing Fee and an Annual Compliance Determination Fee must be submitted
with the application for the permit renewal.

GENERAL CONDITIONS AND DISCLAIMERS

Gl. The permittee shall allow Department ofEnvironmental Quality representatives access to the
plant site and pertinent records at all reasonable times for the purposes of making inspections,
surveys, collecting samples, obtaining data, reviewing and copying air contaminant emission
discharge records and otherwise conducting all necessary functions related to this permit in
accordance with ORS 468.095.

G2. The permittee shall have available at the facility at all times a copy of the Air Contaminant
Discharge Permit.

G3. The permittee is prohibited from conducting open burning.

G4. The permittee shall at all times conduct dust suppression measures to meet the requirements set
forth in "Fugitive Emissions" and "Nuisance Conditions" in OAR 340-21-050 through 340-21
060.

G5. The permittee shall immediately (i.e. as soon as possible but in no case more than one hour after
the beginning of the excess emission period) notify the Department by telephone or in person of
any excess emissions which are of a nature that could endanger public health, in accordance with
OAR 340-28-1430. Follow-up reporting shall be made in accordance with Department direction
and OAR 340-28-1430(3) and 340-28-1440.

Notification shall be made to the appropriate regional or branch office. Current Departmental
telephone numbers are:

Portland
Salem
Bend
Pendleton

(503) 229-5263
(503) 378-8240
(541) 388-6146
(541) 276-4063

Medford
Coos Bay
Roseburg

(541) 776-6010
(541) 269-2721
(541) 440-3338
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In the event of any excess emissions which are of a nature that could endanger public health and occur
during nonbusiness hours, weekends, or holidays, the permittee shall immediately notify the Department
by calling the Oregon Emergency Response System (OERS). The current number is 1-800-452-0311.

G6. The permittee shall notify the Department in writing using a Departmental "Notice of
Construction" form, or "Permit Application Form", and obtain approval in accordance with OAR
340-28-800 through 340-28-820 before:

a. Constructing or installing any new source of air contaminant emissions, including air
pollution control equipment, or

b. Modifying or altering an existing source that may significantly affect the emission of air
contaminants, or

c. Making any physical change which increases emissions, or
d. Changing the method of operation, the process, or the fuel use, or increasing the normal

hours of operation to levels above those contained in the permit application and reflected
in this permit and which result in increased emissions.

G7. Application for a modification of this permit must be submitted not less than 60 days prior to the
source modification. A Filing Fee and an Application Processing Fee must be submitted with an
application for the permit modification.

G8. The permittee shall notify the Department in writing using a Departmental "Permit Application
Form" within 60 days after the following:

a. legal change of the registered name of the company with the Corporations Division ofthe
State of Oregon, or

b. sale or exchange of the activity or facility.

Applicable Permit Fees must be submitted with an application for the name change.

G9. The issuance of this permit does not convey any property rights in either real or personal
property, or any exclusive privileges, nor does it authorize any injury to private property or any
invasion of personal rights, nor any infringement of federal, state, or local laws or regulations.

GI0. This permit is subject to revocation for cause as provided in OAR 340-14-045.

ALL lNQUllUES SHOULD BE DIRECTED TO:

Department ofEnvironmental Quality
Northwest Region, Air Quality Program
2020 NW Fourth Avenue, Suite 400
Portland, OR 97201-4987
(503) 229-5554
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Department ofEnvironmental Quality
Northwest Region

Am CONTAMINANT DISCHARGE PERMIT APPLICATION REVIEW REPORT

Cargill, Incorporated
Grain Division

11000 N. Lombard
Portland, OR 97203

PSEL SOURCE AMB COMPL SPEC RPT EXCESS' NSPS NSR PSD NESHAP SIZE POOL
CRED TEST MaN SCHED COND FREQ RPT NOTC

Y A A-2 N

GENERAL BACKGROUND INFORl\'IATION

1. Cargill, Incorporated operates a terminal grain elevator at Terminal 4, Port ofPortland.
Operations include loading bulk vessels with grain and sugar beet pulp peJlets, unloading rail
cars and barges, processing sugar beet pulp pellet fines, loading rail cars with dust and grain.
Emissions are controlled by 10 baghouses and one cyclone that collect the dust into four bins.
The captured waste is sold to animal feed operations. The facility includes a 600-gallon diesel
fuel storage tank. The fuel is used in a locomotive engine for moving rail cars at the facility.
The facility was established in 1917.

2. The facility is located in a maintenance area for ozone, of which nitrogen oxides and volatile
organic compounds are precursors. The area is also designated a maintenance area for carbon
monoxide. The facility does not emit these pollutants. The area is in attainment for all other
pollutants.

3. A Land Use Compatibility Statement signed by the City ofPortland on 3/18/96 granted
unconditional approval for current use. Future construction on the site may require a greenway
review.

4. No other permits have been issued to this source by the Department ofEnvironmental Quality.

5. The facility was inspected on 8/23/88 and 8/30/89 and found to be in compliance with permit
conditions. During the inspection on 9/19/97, the facil ity was found to be in violation of opacity
limits. A new loading nozzle was installed and a period of time allotted for testing and '
adjustment of this new type ofloading equipment. The facility was found to be in compliance
with permit conditions during the 8/11/98 and 11/2/98 inspections.

6. During the prior permit period, no complaints were received against this source.
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7. One enforcement action was taken against this source since the last permit renewal. A Notice of
Noncompliance was issued to the facility on 10/1/97 for exceeding allowable opacity limits at
the ship load-out point. A new loading nozzle was installed in June 1998. The facility was
found to be in compliance with opacity limitations during the next inspection.

8. Existing air contaminant sources at the facility consist of the following:

a. Fugitives are produced from vehicular traffic on the plant site (unpaved)

9. Dust control systems are described in the table below.

System No. Process Controlled Est. Efficiency
1 Rail car dump pit, hopper, and receiving belts 99%
2 Tank tops, over & under hoods. Tank belts, over & under hoods 99%
3 Shipping belt & CIO overshots of tanks C-31, 32, 33 99%

and head ofC-l1
4 Terminal point for all other dust collection systems 99%
5 Scales, shipping bins - 99%
6 Reserved - no System #6 currently exists 99%
7 Barge, bin tops in both annexes 99%
8 Shipping legs boot and basement belts 99%
9 Overshot C-l1, gantry belts, shuttle belts 99%

10 South gantry belt and dead box 99%
11 North gantry belt and dead box 99%

Cyclone Pellet mills and cooling bin 95%

10. The permit is a renewal for an existing Air Contaminant Discharge Permit that was issued on
7/3/88 and was originally scheduled to expire on 6/1/96. Since the last permit renewal, the
permit was modified to include excess emissions reporting requirements. Since the last permit
renewal, a new barge loading spout with a PECO nozzle of new, more efficient design, and a
new rotary feeder and screw conveyor have been installed below dust collection System 9, above
the ship loading area.

11. Cargill intends to investigate the processing of soybean meal through its facility during the
coming permit term. It is unknown at this time what level of emissions may ensue from
processing soybean meal. The company will notify the Department when a shipment and a
receiving vessel are in place for the test run.
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PLANT SITE EMISSION LIMIT (PSEL) INFORMATION

BASELINE EMISSIONS RATE - 1978

12. The operating schedule for the facility in the baseline year 1978 was:
a. ship loading: 8 hrs/day x 6 days/wk x 52 wk/yr = 2496 hr/yr
b. barge/truck/rail unloading: 8 hr/day x 5 days/wk x 52 wk/yr = 2080 hr/yr

13. Reported annual plant production for the baseline year was 2,505,000 tons.

14. Maximum hourly plant production for the baseline year was 1204 tons. The file contains no
information on hourly production in 1978. This figure was derived from dividing the total plant
production by 2080 hours.

15. The previous permit did not address baseline emission rates. The baseline rate for Particulate
Matter is 26.8 tons per year, and is shown on the attached sheet. All emission factors are from
AP-42, Fifth Edition (5/98). No emission factors are available for PM lO emissions.

mSTORY OF CHANGES TO THE PLANT SITE EMISSION LIMIT

16. There have been no Department approved PSEL increases or decreases between the baseline
year and this permit.

PROPOSED PLANT SITE EMISSION LIMIT

17. The normal operating schedule for the plant equipment is different from the baseline year:
a. ship loading: 8 hrs/day x 6 days/wk x 52 wk/yr = 2496 hr/yr
b. barge/truck/rail unloading: 8 hr/day x 5 days/wk x 52 wkJyr = 2080 hr/yr

Total plant operation time is 3712 hours per year. Two shifts are employed for eight months,
and one shift is employed for four months of the year.

18. The normal annual and maximum hourly plant production is different from the baseline year and
is 1,322,760 tons per year and 1323 tons per hour.

19. The Plant Site Emission Limit for normal operation is less than the baseline emission rate and is
14 tons per year Particulate Matter. Unassigned PSEL is 13 tons PM/year. Details are shown on
the attached Plant Site Emissions Detail Sheet. The decrease represents lower production rates.
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SIGNIFICANT EMISSION RATE

20. The Plant Site Emission Limit increase over baseline is less than the Significant Emission Rate
(SER) as defined in OAR 340-28-110(120) for Particulate Matter and is shown below. No
further air quality analysis is required. Highest and Best Practicable Treatment and Control
includes the dust Collection systems and the specially built loading nozzle.

Pollutant Baseline Current PSEL Decrease SER
(tons/yr) (tons/yr) (tons/yr) (tons/yr)

PM 26.8 13.9 12.9 25

ADDITIONAL REQUIREMENTS

21. Special conditions contained in the permit include a requirement to notify the Department prior
to processing soybean meal through the plant.

22. The source is required to submit reports to the Department annually.

23. The source is not subject to immediate (within one hour) reporting of excess emissions, except
when the emissions may endanger public health.

24. This source is not subject to federal regulations for New Source Performance Standards (NSPS)
under 40 CFR 60, Subpart DD because it was constructed before 8/3/78.

25. This source is not subject to federal regulations for New Source Review.

26. This source is not subject to federal regulations for Prevention of Significant Deterioration
(PSD).

27. This source is not subject to federal regulations for National Emissions Standards for Hazardous
Air Pollutants (NESHAP).

PUBLIC NOTICE

28. There has been no actual emissions increase to the Plant Site Emission Limit since the previous
permit. Therefore, no public notice is required.

K.A:ED
August 5, 1999
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Cargill, Inc. Plant Site Emission Limit 7/1/99
26-2009 Particulate Matter

Control Emissions
Process System Efficiency Production Units **EF Units Ton/yr Lb/hr

3712 hr/yr

Rail receiving 1 99% 800 ton/hr 0.032 Ib/ton 0.48 0.26
Barge receiving 7 99% 500 ton/hr 0.032 lb/ton 0.30 0.16
Dust collection 4 99% 6,500 ton/hr 0.032 Ib/ton 3.86 2.08
Bin removal 2,8 99% 1,000 ton/hr 0.061 lb/ton 1.13 0.61
Elevator legs 8 99% 1,200 ton/hr 0.061 Ib/ton 1.36 0.73
Tripper 5,3 99% 1,500 ton/hr 0.061 lb/ton 1.70 0.92
Shipping* 9,10,11 97% 1,500 ton/hr 0.061 Iblton 5.09 0.92
Pellet cooler Cyclone 95% 50 ton/hr 0.833 Ib/ton 0.00 0,42

Total 13.92 6.08
Unassigned PSEL 12.87

Total PSEL 26.79

*Includes drop point at loading nozzle.
-All emission factors from AP-42 (5/98)
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Cargill, Inc. Baseline Emission Rate 7/1/99
26-2009 Particulate Matter - 1978

Control
Process System Efficiency Production Units UEF Units Emissions Units

2288 hr/yr

Rail receiving 1 99% 600 ton/hr 0.032 Ib/ton 0.22 ton/yr
Barge receiving 7 99% 900 ton/hr 0.032 Ib/ton 0.33 ton/yr
Dust collection 4 99% 19,000 ton/hr 0.032 Ib/ton 6.96 ton/yr
Bin removal 2,8 99% 1,650 ton/hr 0.061 Ib/ton 1.15 ton/yr
Elevator legs 8 99% 2,700 ton/hr 0.061 Ib/ton 1.88 ton/yr
Tripper 5,3 99% 6,400 ton/hr 0.061 Ib/ton 4.47 ton/yr
Shipping" 9,10,11 97% 5,400 ton/hr 0.061 lb/ton 11.31 ton/yr
Pellet cooler Cyclone 95% SO ton/hr 0.833 Ib/ton 0.48 ton/yr

Total 26.79 ton/yr
"Includes drop point at loading nozzle .

......AII emission factors from AP-42 (5/98)
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07/22/99 JBB

CARGILL, INC.
TERMINAL # 4 PORTLAND, OREGON 97203

PLANT KMERGENCY ACTION PLAN

1. The following potential plant emergencies (Ire addressed ill this actio11plan:

A. Fire
B. Explosion
C. Severe accident (personal injury)
D. Earthquake
E. High winds/storms
F. Blood borne pathogen procedure
G. Environmental spill/release
H. Evacuation procedures / Personnel Accountability I Return to Work Procedures
I . Bomb Threat / Intentional Criminal or Terrorist Acts

2. All media will be handled by Cargill Management. Tommie Williams (Sector Manager) or
his designated representative are the only persons who will handle media.
Vel'll Hogan is the location's emergency coordinator and Charles Prouty is altemate
coordinator.

3. Specific Procedures:

A. Fire: Tlte size oftlte fiJ'e will determine tlte procedure.

1) Small fire - if fire is small enough to be extinguished with hand held fire
extinguisher, then proceed as follows:

a) If trained and capable of operating hand held fire extinguisher, locate
the nearest one and put the fire out.

b) Once fire is out, contact the control room/General Foreman and provide
the following information:

- Location of fire.
- Type of fire.
- Injuries and damages.

c) Control room will shut the plant down immediately. The evacuation
alarm will be sounded and 911 will be called ifneeded.

d) Plant management and General Foreman/Lead Millwright will
investigate and determine if/when the plant is safe to start back up.

e) If the small fire becomes impossible to extinguish with hand held
extinguisher, abort the mission, get out of the facility and notify the
control room/General Foreman immediately.

2) Large, out of control fire:
a) Notify office and General Foreman immediately.
b) Office will call 911 and sound the fire alarm.
c) All personnel must evacuate immediately.
d) Fire department will be responsible for fighting fire.

T-4EAP.SAM
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B. Explosion:
1) Notify office of any explosions immediately; office will call 911 ifneeded.
2) Oscillating evacuation siren will be sounded.
3) All personnel must evacuate immediately (do everything possible to help the injured

escape). Follow evacuation procedure (see "h" below).
4) Do not attempt to reenter the facility or nearby grounds. Fire department will be

responsible for any action.

C. Accidents (personal/property):
1) Report all injuries/property damage to the office and General Foreman.
2) For serious injuries, report the following:

- Who is hurt.
- Type of injury.
- Location ofinjured.
- Whether an ambulance is needed.

3) Office will call 911 and ensure someone is at the main gate to escort the
ambulance to the scene.

4) Office personnel, General Foreman and Lead Millwright will assist in directing
traffic, keeping injured victims as comfortable as possible and giving needed

information to paramedics.
5) First Aid will be administered only by trained personnel. All Cargill
Production Management Supervisors and Cargill Office/Forwarding personnel
are designated First Aid Responders. (See attached list on page 10) First Aid
responders will provide aid to the best of their ability and within their scope of
expertise and training in order to stabilize the injured until Rescue/Ambulance arrives
on the scene. Victims with broken bones/major injuries should not be moved.

D. Em·thquuke:
Personnel in the North and South rail track shed should evacuate due to structure
instability. Personnel in the main headhouse area should remain in the headhouse to
avoid injury from the possibility of falling debris. Ifpossible shut off equipment
and notify the office. Secure yourself under a sturdy object if available, such as a heavy
table. Ifno sturdy object is available, drop to the ground away from any glass windows
or objects that can fall on you (shelves, monitoring equipment, etc.). When all trembling
stops and surrounding area is stabilized, contact the office for further instructions.
Do not start up any equipment until approval is given. Notify the office of any structural
damage, leaks, or unusual facts you observe.

E. High winds/storJlls:
1) Ship dock:

(a) During high winds, management will determine when the pecos will be removed
from the ship and tied down. Decision will be based on several factors such as,
gusty or steady wind, wind direction, is the peco in empty hole or topping off, etc.

b) If a high risk storm is forecasted and if time permits, Cargill will enforce its tariff
and require the ship to vacate the berth (see tariffp. 8).

2
T-4EAP.SAM
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However the Coast Guard can override our tariff and require the ship to stay at
the berth. If this should happen then additional lines will be required. The
Pecos/Cranes should also be tied down.

(2) Barge berth:
a) Ifwinds exceed 30 mph, the barge leg will remain where it is, ifunloading
we will continue to unload but once completed the leg stays in the barge until
winds fall below 30 mph. If leg is in stowed position it will remain there until

winds are below 30 mph.
b) During a high risk storm, barges will be securely tied off to the steel

piling. Barges will not be required to vacate, as the barge berth is well
protected from winds and rough waters. Again, barge leg will stay in
stowed position.

c) Personnel in the headhouse should remain in the headhouse to avoid injury
from falling debris. Personnel in the North and South rail track shed should
evacuate due to instability.

F. Bloodbome Pathogell Standard: ill tlte case ofa ma;or bodily fluids spill (blood, urille,
saliva, etc.), procedure at T-4: (For specifics see this sectioll ofHealth and Safety Book)

1) No treatment ofmajor injury, as we have no qualified medical response unit on
staff.

2) Call 911 for emergency treatment.
3) Make injured as comfortable as possible using protective covering from the

"Bodily Fluids Disposal Kit" available at each First Aid station.
4) Use cleanup material from kit, and dispose of all contaminated objects using

biohazard plastic bag.
5) Call Courtesy Janitorial, at 287-7354, for disposal of waste.

G. Euvironmental spill/releases - see attached pages # 5 to # 9.
(complete attached Spill Reporting Worksheet and other forms as necessary)

H. EWlcuatioll, Persollnel Accountability, alld Return to Work Procedures:

1) When evacuation is necessary, the oscillating siren will be turned on from the
foreman's office or main office.

2) Barge console operator: Lift marine leg approximately 5 feet and out ofproduct
but do not lift out of the barge sump, shut off C-20 and the marine leg, then
evacuate to the east end of the dock area rally point.

3) Office will shut off dust systems, all belts and all house legs.
4) Plant personnel \vill assemble by port parking lot east of warehouse [or a head

count; office personnel will assemble in front of office for head count.
5) A verbal all clear signal or other specific instructions will be given utilizing

plant radios if appropriate. Specific instructions will specify whether to leave the
plant or resume production, what areas of the plant to avoid, what equipment
will be taken out of operation etc.

6) AlJ Visitors and Contractors will be also be accounted for by referencing
the visitors log. All contractor work pennits will be re-issued after any EAP.

T-4EAP.SAM 3
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7) Escape routes:
a) For scale floor, motor floor and top of head house:

- Stairway at northeast end ofhead house.
- Fire escape at northwest end of head house

b) For bin tops, transfer floor and distribution floor:
- Go up the stairways at tail ofbin top belts, then use either of the
escape routes listed above.

- As an alternative route, use the window openings to an escape
ladder at the drive end of the middle bin top shelf.

c) For basement:
- Front house: go through the tunnels along side the head ends of

the three basement belts, then up the stairways on the east or
west ends of basement area, If these are blocked use exit on east
wall, under the 340 series bins.

- Back house (2 exits):
-- South wall ofhouse, west side of east belt.
-- South wall ofhouse, east side of west belt.
-- Tail pulley of middle belts.
-- If these are blocked, use front house exits.

d) For pellet mill (2 exits):
- Exit the first floor by using the door located at the northeast comer.
- Exit the second floor by using the door located at the southeast

comer. When exiting here, take an immediate left and head east
along the belts going to top of tank #5. Alternate route is to take the
stairwell down to the first floor exit.

**»0 not use passenger elevator**

L Bomb Threats /Illtentiollal crimillal 01' terrorist acts / COlltamillatioll 01' sabotage
ofCm-gill food products:

See the attached Telephone Bomb Threat Procedures and Checklist

1) Immediately notify the Cargill shift Production Supervisor on duty.
2) Contact the corporate security department at (612) 742-6347 or via

wire code GATE (Faffert), during normal business hours I Security 24-hour
telephone number is (612) 742-7715.

3) Once the security department is notified, they will aleli members of the
crisis management team (CMT) and the corporate food safety department.

4
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240-9300

1-800-424-8802 or 1-202-267-2675
220-2055

TERMINAL#4
SPILL REPORTING PROCEDURES

Who to call, within 15 minutes of discovering the spill:

1.Local U.S. Coast Guard
(only if spill is on water)

2. National Response Center
3. Maritime Fire and Safety Association

(only if spill is on water)
4. Oregon Emergency Management Div. 1-800-452-0311 or 1-503-378-6377
5. Fire Department 911
6. DEQ 1-503-229-5263
7. Oregon Fish and Wildlife Dept. 1-503-229-5403
8. Port Security T-4 240-2104

T-6 240-2106
9. Columbia Waste Water Treatment 796-7180 days

(call if spill enters the sanitation 823-2400
or sewer system) 823-4111 (nights)

10. FOSS ENVIRONMENT SERVICES (503) 283-1150
(for spill clean-up crew dispatch) 1-800-337-7455 J1-800-FESPILL

11. Sector/Geography Management and the CGD environmental coordinator:
Gene Loffler 1-503-698-3327
Tommie Williams 1-360-571-9578
Dennis Klein 1-612-742-5622

All facts relevant to the event, including the substance, time, location and amount onhe spill or
release including all the agencies that were contacted shall be documented within eight (8) homs.

In the event of a spill or release of a material that exceeds the reportable quantity, then an
Environmental Activity Report (attached) must be completed within 24 hours of the spill.
Forward the white copies to Corporate Environment, Health and Safety Department. The pink and
yellow copies give to your sector/geography management.

The Hazard Chemical Register for T-4 is attached; highlighted are the materials that have
state or federal reportable quantities. The reportable quantities are as follows:

- GASOLINE / DiESEL / OIL - anything that creates a sheen on the water or
aile (1) barrel on land (1 barrel = 42 gallons)

- MALATHION - Federal reportable quantity = 100 lbs.
- State reportable quantity is same as oil requirements.

5
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REPORTING RELEASES OF HAZARDOUS SUBSTANCES

In the event of a release (which includes spilling, leaking, pumping, emitting, emptying,
discharging, injecting, escaping, leaching or dumping) of a hazardous chemical, hazardous waste,
toxic pollutant or other hazardous substance (examples: PCB's or liquid fumigants) to any
surface water, ground water, drinking water supply, land surface or subsurface, or ambient air,
use the following procedure:

1. Secure the source of the release to prevent further emissions.

2. Immediately document all facts relevant to the release, including the cause, time, amount and
exact chemical composition. (see attached spill reporting worksheet)

3. Within eight (8) hours call CGD Plant Operations which will involve Corporate Safety to
determine whether the release is reportable to the National Response Center or any other
agency.

4. Plant personnel will call the National Response Center (1-800-424-8802) or other agencies
after reviewing the situation with CGO Plant Operations and Corporate Safety.

5. If the release is deemed reportable to any outside agency, the plant shall first complete
the Spill Reporting Worksheet and an Incident Investigation Report (A-562 rev. 5/95) and
distribute as directed on the form.

A review of the Incident Investigation Report shall be performed by the plant superintendent,
assistant superintendent or regional superintendent, whichever is appropriate.

Tfspill is in Columbia waste water sanitation system, must notify City officer (796-7180 days,
823-2400 or 823-4111 nights).

6
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REPORTING OIL SPILLS AND LEAKS

In the event of an oil spill or leak at a location where spill control countermeasure's plan (SPCC)
is required or in the event of a spill or leak of more than 42 gallons at other locations, the
following procedure shall be followed (see oil pollution prevention on page LC-33):

1. Call CGD or wire CGD Plant Operations within eight (8) hours.

2. Document all facts relevant to the release including cause, time of discovery, and estimated
amount of oil. Complete the attached Spill Reporting Worksheet.

3. Report action taken with respect to the SPCC plan or other.

4. CGD Plant Operations and the Corporate Safety Department will determine if the release is
reportable to federal or state agencies and advise the plant of such with contact information,

5. If the release is deemed reportable to any outside agency, the plant shall complete
Incident Investigation Report (A-562 rev. 5/95) and distribnte as directed on the form.

A review of the Incident Investigation Report shall be performed by the plant
superintendent, assistant superintendent or regional superintendent, whichever is appropriate.

Ifspill is in Columbia waste water sanitation system, must notify City officer (796-7180 days,
823-2400 or 823-4111 nights).

7
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ENVlRONMENTALPEO
TERMINAL # 4 Portland, Oregon

Objective: To establish a procedure that will handle emergency requirements according to local,
state and federal regulations along with Cargill policies.

Procedure:
1. Spill repOlting: Any employee detecting a petroleum or hazardous substance "spill" on land,

water or into the atmosphere at this facility or as a result of this facility's operations must
immediately notify the office. The Superintendent/assistant or next in charge will notify the
appropriate people and determine what actions should be taken.

2. Containment: All qualified available employees will be responsible for stopping and
containing the spill.

3. Types of potential spills at this facility:

a. Diesel fuel- max. quantity 500 gallons.
b. Stored containers - motor/hydraulic 500 gallons.
c. Hydraulic pumps - see attached page 11.
d. Transformers - all dry.
e. Malathion - max. 165 gallons.

4. Procedure for containing spills:

a. Land/Inside elevator:
1) Stop leak ifpossible.
2) Report to office.
3) Dike contaminated area with absorbent material/gravel.
4) Ifpossible pick up spill.

b. Columbia waste water sanitary system (only the tmck dump utilizes this system):
1) Stop spill (make sure sump pump is off; once the spill enters this system there

is little we can do).
2) Report to office.

c. River (peco and barge leg hydraulic system):
I) Stop leak ifpossible.
2) Notify office.
3) Contain on dock, if possible, with absorbent.

d. Atmosphere: we don't have any gases stored at this facility in large quantities.
However, we need to report all releases to office.

8
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5. Equipment available for containment:

a. Absorbent material - minimum 20 bags - dock and bullpen.
b. Dirt/gravel - parking lot.
c. Shovels.
d. Front end loader.
e. Portable pump.
f. Oil booms - two (2) - 40' stored.
g. Absorbent pads.

6. Reporting requirements: If a spill occurs, the Superintendent/assistant or next in charge will
be responsible for ensuring proper reporting (see page # 5) is conducted and will
determine what actions will be taken. A Spill Reporting Worksheet will be completed
by the person/s reporting the spill. Guidelines for reporting are:

PRODUCT

Gasoline / Diesel/Oil

Malathion

7. Spill Clean-up:

REPORTABLE QUANTITY

Land = 42 Gallons
Water = sheen

Federal reportable = 100 lbs
State reportable = 42 Gallons

Only qualified persons will be used to clean up amounts above reportable spill amounts.

FOSS Environmental Services: LAND OR WATER SPILLS.

Phone # 283-1150 or 1-800-337-7455
1-800-FESPILL

9
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CARGILL, INC.
TERMINAL # 4 PORTLAND, OREGON

LAST TRAINING HELD ON 09/27/99

These employees are certified first aid responders at 1'-4.

Tommie Williams
Charles Prouty
Ed Wesala
Elisa Turner
LaDonna Nicodemus
DammLou
Sarah Sauter
Vladimir Kavicky (For all the above. Their certification is good till Sept 2000.)

Vern Hogan
Tom Groom
Randy Lee (For all the above. Their certification is good till Sept 2001.)

These employees are certified CPR respondents at 1'-4.
Gene Loffler (His certification is good till Mar. 2000).

VemHogan
Tom Groom
Randy Lee
Elisa Turner
Lisa Sam
DammLou
Ed Wesala
Vladimir Kavicky
Sarah Sauter (Their certification is good till Sept. 2000).

PLANT EMERGENCY ACTION PLAN IS AVAlLABLE FOR EMPLOYEES TO
RE~l?AT THESE LOCATIONS: MAIN OFFICE LUNCH ROOM, MAINTENANCE
OFFICE, SUPERINTENDENT'S OFFICE, GENERAL ~FORMAN'SOFFICE, LEAD
MILL"'RIGHT'S OFFICE, ILWU LUNCH ROOM, BARGE SHACK, SUPER CARGO'S
OFFICE, FGIS BREAK ROOM, ELECTRICIAN'S OFFICE, PELLET MILL MCC.

10
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TELEPHONE BOMB THREAT PROCEDURE

If you should receive a telephone bomb threat the following instructions should be followed.

-Be calm and alert. The details of the call will provide the basis for the subsequent
management decisions. Attempt to write down the exact wording of the threatening
immediately and as precisely as possible. Use the bomb threat procedure checklist. Keep
near your telephone and review periodically.
-Immediately report the call to police-provide exact details of the threat, request
assistance in searching premises, emphasize need to keep information confidential.
-Contact Corporate Security Dept. in MPLS (612)742-6347, or after normal business
hours call Cargill MPLS emergency number (612) 742-7715.
-Decision to evacuate must rest with local mgmt., the following factors should be
considered: Past experience, existing access control security procedures ofplant
premises, i.e., perimeter door locks, fencing, guards, time factor.
-Volunteer employee search teams should be organized to accompany law enforcement
personnel. Search procedures should not begin until at least one hour after the stated time
ofdetonation.
-If you should receive any inquiries from the press, TV or other news media, please refer
them to our Public Relations Department in MPLS, telephone (612) 742-6000.

SUSPICIOUS OBJECTS AND PACKAGES

A package or object may be suspected for any of several reasons:

-it is located in a place that corresponds to the message of the threatening telephone call.
-it does not appear to belong on the premises or is out of place.
-its origin is questionable or cannot be readily determined.
-its physical characteristics are suspicious in size, shape and weight.
-it appears to be abandoned or misplaced; i.e., purse or briefcase.

If a suspicious item, or what is believed to be one, is discovered, do not attempt to handle it. The
following actions should be instituted.

-The immediate area should be evacuated.
-a request should be made for bomb disposal experts through the previously alerted police
or sheriffs department.
-if feasible, gas and electrical inputs to the affected area should be shut off.

11
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A... QUESTIONS to ASK:

80MB
""THREAT
PROCEDURE

,.
.;, <:·:······:r '::"': .

. :..... '.

. .
:." :.;.:.:.: :'; :::-:.,: ..... :.::~ ...

. ',,:" :.;.:::.:<: :::::':: ~"': :,;.:-<.' :." ;::..•:.:.; ; .,' :. ~ ,': __ -: . ; . :., :: ~.

CALLER'S VOICE:

o Calm 0 Low pitcho Angry 0 Nasalo Excited 0 Stuttero Slow 0 Uspo.Rapid 0 Raspy
o Soft ..... .' D. Deep

. O' Loud' .. ". : : 0: Ragged .....

o Laughter 0 Clearing throat.
o Crying 0 Deep breathing.
O' Normal 0 Cracking voice '.
o Distinct 0 Disguised

·::;:.:::·;·;:;:·:::::::.·'··:::.:::;:-:::.i:·:::;:·::. ;8·:·~~ij~~tth" " : ...;.;.:: .:·8:~~r~r::;.:;:i .. :-,~::: ..::::::::;: .:>:;:;: :1. When Is bombqotnq to explode?

'.·;g'i~;J:,';;'·~"':::::', '1t;:~I~~.I~.lrimllla~•.~~.~~IZ:~~~:·II~e~:" ••.••••·•.•li~..;::. '.". '~.':..:.::":..."~::ij.'.':':~' •• ':'::.':.:·k.'no'I.I~?: .•.:"" .' .
.. ,''; ';'. ,'.....: . ~ .", :-:::. "';':'

4. What kind of bomb Is it?

BACKGROUND SOUNDS:

o Street noises 0 Quiet
o Crockery 0 -Factory
o Voices machinery
o 'PA System 0 AnImal noises
o Music 0 Clear
o .House noises 0 Static
o Motor 0 Local
o Office 0 Long distance

. machinery 0 Bootho Other _

5. What will cause It to explode?

6. Why did you place the bomb?

8. EXACT WORDING OF rna THREAT:

•• p ••••••

THREAT LANGUAGE:

o Well spoken 0 Incoherent
.....(educated) ' ..0. .Tapsd- -: ..'....... .0 ~'l' O'"'Mes'sa'g"';r'~d :'~.; .. ~.;.:_~.l:;.;:::~.< ............. ;. ····r-vu· : ;.:: -,' .,..' .'. Q. ""'" ..

. ..". .O'lrratl~nal . by threat maker :'.' r::~: .. :.: ." ,... ~:-.. '. ;.

REMARKS: _

REPORT CALL IMMEDIATELY TO CARGILL'S
CORPORATE SECURITY DEPT., (612)742-iJ347.
AFTER NORMAL BUSINESS HAS., (612)742-n16.

--------------------------
DATE

c. sexOF CAU.ER Fv.ce

APPflOXoAGil Wl<)ru OF cxu,

NUMllal Af WHICH CALL IS flECElVED

nUB IDATI!

POSITION

TELEPHONE NUM8ER

.\.1000 REV 2194
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THE COMMISSION OF PUBLIC DOCKS
OF THE CITY OF PORTLAND, OREGON

ADDItE5& ALL CORRESPONDENCE TO

THE coMMISSION 01" PUBLIC DOCKS

OFFICE

8070 N. W. FRONT AVENUE

ZONE 10

cABLE ADDRESS: "oOCOM"

CODE; BENTLEY'S COMPLETE PHRASE

Cargill, Imorporated
Kerr Gifford Division
1000 Lnis Building
Portland k, oregon

November 23, 1954 COMMISSIONIU'.

CAPT. HOMER T. SHAVER. CHAIRMAN

.JOHN W. SHULER, VIC.·CHAIRMAN

A. E. GUNDERSON

H. B. COOPER

JOE E. DUNNE

GI!tNIZRAL MANAGER. SECRETARY

THOMAS P. GUERIN

--'::--.

SllDjeot: Assignment of Lease, :Munioipal
Grain Elevator1 Terminal No.4

Gentlemen:

Pl.ease refer to the Lease Agreemen.t of October 8, 1954 whioh has been
assigned to you by Kerr Gifford & Co., IIlC. with the consent of this
Commission. Paragraph 5(c) thereof provides that the Company shall
pay te the Commission an add!tional annual rental equal to the amount
necessary to amortize the cost, together lIi.th the expense of inatalla
tion, aad acoruing interest on said sums, at the same rate of interest
as the interest rate on the revenue oertificate per annum, of the new
annex and rail car dumper described in Para.graph hB of the lease.

However, in computing the payment schedule, it appears that a clerical
error resulted in that the July 1, 1956 payment of $40,336.B8 should
have. been in the sum of $51,390, while the Jan1l'l.&rY, 1957 payment set
forth in the sum of $99,336.87 should have been the Sttm of $88,283.75.
This error was not deteoted by anyone until recently. As the net over
all rental is the same, correction of this error is of importance only
in insuring that the Commission has on hand sufficient funds to Bleet
the maturing principal and interest of the revenue certificates.

Therefore, it wou:J,.d be appreciated if you would consider this letter
as fermal notification that the rental. payment due on July 1, 1956 shollld
be in the lBU.I\ of $51,390.00, while the January, 1957 p$YllI8nt should be
oorrespondingly reduced to the 8mB. of $88,283.7,.

Your acknowledgement and acceptance of the foregoing in the space pre
Tided below would be appreciated whereupon ...e sball oonsider the lease
to be appropriately corrected. Please retain the enclosed oopy for
your fUes and return the original to us.

A oopy of this letter is being directed to the Trustee for the revenue
certificate holders. We have discussed the matter with the syndicate

I
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Cargill, Incorporated
Kerr Gifford Division. - 2 - November 23, 1954

which purchased the revenue certificates, and it is the oonsensus that
the matter shouJ.d be corrected in this fashion. This letter shall serve
as your evidence that the lease shall not be considered in default by
the increase in the July, 1956 payment and corresponding reduction in
the January, 1957 payment.

Very truly yours,

Thomas P. Guerin
Qeneral Manager

TPG/hsw

co : !It'. J. Er.ie Townsend
Assistant Trust Officer
The First National Bank

of Portland
Jrain Branch
Portland, OregOll

ACKNOWLEDGED AND AGREED TO

Decemberciay of _--:;";,,=,;;;,;:;,;;:,,, ,' 1954.this 29th

CARGILL, INCORPORATED

.~
Byc1J~

JL ItGbert DIercks, Vice President
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ADDENDUM

That certain tract of land located in Section 35, T. 2 N.,

R. 1 W., W.M. and Section 2, T. 1 N., R. 1 W., W.M., located

in Multnomah County, more particularly described as follows:

Beginning at a point at right angles to and 11.00 feet

northerly from the center line of eXisting track No. 11 at

Municipal Terminal No.4, said point being Easterly 5.00 feet

from the foundation line of the concrete grain storage bins

erected in 1930, said point also being S. 850 50 1 E. a distance

of l17.57'from the quarter section corner between Section 35,

T. 2 N., R. 1 W., W.M. and Section 2, T. 1 N., R. 1 W~, W.M.,

thence N. 00 15' W. a distance of 158 feet to a point 11 feet

southerly, when measured at right angles to, from the center

line of the present 'I'r-ack No. 12, thence parallel to and 11.0

feet distant from said center line of track 12, and the tangent

project.lon thereof N. 890 45 IE. a distance of 745 feet to a

point; thence S. 750 15' E. a distance of 72.95 feet to a point;

thence S. 600 15' E. a distance of 70.5 feet to a point, thence

S. 00 15' E. a distance of 101.88 feet to a point 11.0 feet

distant from, when measured at right angles to, the Easterly

projection of the aforementioned Track 11, thence S. 890 45 1 W.

parallel to and 11.00 feet distance from said Track No. 11 and the

E~sterly projection of the tangent thereto a distance of 880 feet

to the Point of Beginning.

(i)
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Also beginning at a point at right angles to and 11.00

feet Southerly from the center line of the existing Track No. 11

at Municipal Terminal No.4, said point being Easterly 13.5 feet

from the foundation line of the concrete grain storage bina

erected in 1919, said point being also S. 750 25' E. a distance

of 121.26 feet from the quarter section corner between Section

35, T. 2 N., R. 1 W., W.M. and Section 2, T. 1 N., R. 1 W.,

W.M., thence N. 890 45' E. parallel to and 11.00 feet distant

from, when measured at right angles to, the aforementioned

Track No. 11 and the extended tangent thereto a distance of 840

feet to a point, thence S. 500 23' E. a distance of 50 feet,

thence S. 00 15' E. a distance of 115 feet to a point; thence

S. 89° 45' W. a distance of 770.00 feet to a point; thence

N. 00 15' W. a distance of 30.00 feet to a point; thence

S. 89° 45' W. a distance of 110.00 feet to a point; thence

N. 0° 15' W. a distance of 115.00 feet to the point of beginning.

(i1 )
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Improvements to be done
by Commission from
revenue bonds • . • .

Consu1ting engineer and
fees . . . . . . . . Par. 40, Pp. 10 and 11

Rental to be paid for
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lection · · · · Par. 7, P. 20
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emptions therefrom · · Par. 11, Pp. 23 and 24

SUbject to lease between
Commission and Termi-
nal Flour Mills Par. 12, ?p. 24 and 25
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!. facility Par. 13, P. 25

".. y 14, 25, 26, 27 and 28
"- Insurance Par. Pp.

':" Destruction by insured
casualty · · · · · Par. 15, ?p. 28, 29, 30 and 31

V
Destruction by uninsured

casualty . · · · · · Par. 16, Pp . 31, 32, 33, 34
and 35

Condemnation or confis-
cation · · · · · Par. 17, Pp. 35, 36 and 37
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tion Par. 18, P. 37

Tal'iff charges and rates Par. 19, Pp. 37 and 38
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certificates · · · · Par. 23, Pp. 38 and 39
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Notice · · . · · Par. 25(d), Pp. L~O and 41
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sions . . . · · · · Par. 25(gL P . 42

'I-
Restriction on assign-

ment Par. 25(h), .., 42

Attestation r. 43
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AGREEMENT

THIS AGREEMENT" made and entered into at Portland"g-t'- .
Oregon" this day of " 1954" by and be-

tween the CITY OF PORTLAND" OREGON, acting by and through its

THE COMMISSION OF PUBLIC DOCKS" hereinafter referre~ to as the
c.."'-.- ").. (

"Commission", and KERR GIFFORD &: CO., INC., an Oregon corpo-

ration, hereinafter referred to as the II Company II;

WIT N E SSE T H:

WHEREAS, the Commission is desirous of continuing the

operation of that certain grain elevator and storage bins situ

ated and located at Municipal Terminal No.4, and known and

: a ~ described as the Municipal Elevator" along with miscellaneous
..-

-- ......

..

personal property connected thereWith" and contemplates the

renovation, improvement and enlargement of said elevator and

associated facilities; and

i>L",·';t- WHEREAS, the Commission" in the interest of promot

ing and fostering the flow of maritime commerce through the

Port of Portland to the fullest possible extent, has deter

mined to construct a modern new steel tank annex to said grain

elevator" which annex shall be integrated With the operation of

the present elevator and is estimated will have an additional

storage capacity of apprOXimately 5,400,,000 bushels; and

WHEREAS, all of the cost of construction of the new

annex and a portion of the cost of adapting same for operation

with the present elevator and associated facilities will be

1
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financed by the sale of revenue certificates to be issued

by the Commission under the name of the CITY OF PORTLAND J

OREGON; -and

WHEREAS, the Commission recognizes the experience

and competent organization of the Company permits the Company

to operate said completed facility in the most economically

sound-and feasible manner, and the Commission recognizes that

the Company possesses the necessary and requisite financial

stability and experience in the operation of such completed

facility to warrant that the facility should be leased to it

for a term of years;

NOW, THEREFORE, in consideration of the mutual

covenants and conditions herein contained, the parties here

to agree as follows:

1. Whenever in this agreement the words "present

elevator" are used, or a pronoun in place thereof, they

shall mean and intend the presently existing elevator located

at Municipal Terminal No.4, Portland, Oregon, together With

any and all associated structures, equipment and facilities

as more particularly set forth in Paragraph 2, post;lwhen

ever the word "annex" is used, or a pronoun in the place

thereof, it shall mean and intend the new grain storage

facility to be bUilt on the land hereinafter described and

shall also include any associated structures, equipment and

2
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facilities connected thereto and forming an integral part

thereof and includes the car dumper,; whenever the words

"completed raci11ty ll are used i or a pronoun in the place

thereof" they shall mean and intend the fully completed annex"

and the present elevator as it shall be renovated and modern

ized:;/ and Whenever the word "Trustee" is used, or a pronoun in

the place thereof, it shall mean and intend that trustee which

is selected by the Commission,; whenever the words "revenue cer

tificates" or "r-evenue certificate isslle" or "certificates" is

used, or pronouns in the place thereof" they shall mean and

intend the original issue of revenue certificates contemplated

herein and also any general obligation and/or sub3equent reve-

~ nue certificates issu~d to refund the original revenue certi

ficates issue, and whenever the word "sinking fund" is used
-"

it shall mean and intend the special fund Which is·to be

created forthe purpose of paying the interest on and princi

pal of said certificates in the resolution adopted by the Com

mission authorizing the issuance of said certificates.

2. The Commission turns over to and permits the Company

to use an~ employ, and the Company hereby accepts and takes"

the present elevator, which includes, without limitation" the

following:

The track shed (including truck dumper) grain inspec
tor's bUilding, grain testing lahoratorY$ operating
house, washer room" two sets of main storage bin struc
tures" shipping Gallery flAil to House No.2" Gallery liB"
in Houses 2" 3 and 4" together With shipping spouts,
Gallery "0" with sacking equipment in House No.4"
airveyor in House No. 4 and under dock conveyor "E"

3
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in Houses numbered 2" 3 and 4, and Gallery "F" from
House No. 2 to the elevator proper. The transformer
house and its equipment are not considered as being a
part of the present elevator.

In addition to the foregoing" the Commission will

construct and install certain new facilities and equipment

and reconstruct certain existing equipment and facilities,

integrating the same into the operation of the present eleva

tor, all as more particularly described hereinafter.

In addition thereto" the Commission will construct

the annex, which is described more particularly hereinafter,

and will purchase and install a new rail car dumPer, including

the necessary alterations to the existing headhouse and track

shed to accommodate such installation, said annex and rail

car dumper and associated work to be paid for from the funds

derived from the sale of revenue certificates as more particu

larly set forth hereinafter, which work, including costs pertain

ing to the issuance of revenue certificates, it is estimated

will cost approximately $2,,000,000.00.

The Commission further turns over to and permits

the Company to use and employ, and the Company hereby accepts

and takes, certain personal'property and equipment located

in the present elevator for so long as this agreement is in

force, including any extensions or renewals thereof. A list

of said personal property and equipment has 'been made by the

parties hereto, two copies thereof have been signed by the

parties and marked Exhibit "A" and by this reference are made

a part of this agreement to the same effect as though set

4
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forth in full herein. A survey as to the condition of said

personal property and equipment has been conducted by the

parties and there is noted on such survey the condition and

state of repair of each separate item as of the date of this

agreement.

The Company shall have the right to use the Commis

sion's main lead railroad tracks at said Municipal Terminal

No. 4 to provide railroad service to the facilities covered

by this agreement, and shall have the prior right to use

tracks Nos. 6, 7, 8, 9 and 10 or such other tracks as may be

agreed upon Py the parties when the new layout is finalized

which serve or will serve said Terminal No.4. The Company

shall have the right to use, in common with lessees or cus

tomers of the Commission, the existing roadways serVing said

terminal No.4, except, however, it is understood that the

present roadway leading past the Terminal Flour Mill will be

blocked off and a new access road constructed to the site of

the car dumper, including the right to park automobiles or

other motor vehicles at or adjacent to said terminal in those

areas delineated on the map of the premises attached hereto

and marked Exhibit liB". In using said roadways" and in park-

ing said vehicles, the Company shall not block or obstruct

any of said roadways or any means of ingress or egress to

the different portions of the said terminal so as to prevent

the common use of said roadways or proper access to the

different portions of the said terminal.

The Company shall also have the prior right to use,

5
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sUbject to all tariff provisions of the Commission with respect

to dockage, one berthage in the slip, and one berthage at the

harbor side of House No. 4 for the purpose of loading and dis

charging grain to and from vessels and barges.

The Company shall have a prior preference right to

store for the purpose of booked ocean transit, sacked grain

only inHouse No. 4 closest to the dock 'and to the extent

only of one cargo of grain. Additional space for the stor

age of sacked grain may be provided by the Commission from

time to time as necessity demands. The Commission reserves

the option of furnishing alternative space in locations other

than'House No.4, provided reimbursement is made to the Com

pany for any extra labor costs and other expenses occasioned

to the Company arising out of the exercise by the Commission

of such option. PROVIDED, HOWEVER, that the Commission

reserves the right to use said House No. 4,\ including the

two berths mentioned above~in conducting and carrying on

its own business, provided such use shall not interfere

with the operations of the Company in connection with such

facilities.

TO HAVE AND TO HOLD the said property and facili-

ties hereinabove described unto the Company, its successors

and assigns, during the term herein mentioned, SUbject to

all the terms and provisions herein contained.

3. The term of this agreement shall be for a period

of twenty (20) years, commencing OCJf,ber;, 195.i

and terminating at midnight, O-bE:er 7 ' 197'4

6
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provided, however, that the term of this lease' shall in any

event be for a full twenty (20) year period from and after

the actual date of the completion and delivery to the Company

of the facilities covered by paragraph 4B hereof'.

It is further agreed that if at the expiration of the

term of this lease the Commission shall determine to again

lease the completed facility, the Company shall have the prior

right to negotiate for a lease of the same under such condi

tions and terms as the parties may agree upon. This prior

right to negotiate shall not be construed as obligating or

binding the Commission in any way to renew or extend said

lease unless a full agreement 1s reached between the parties

hereto.

4A. The Commission agrees with reasonable diligence to

construct and install the following listed items and to

reconstruct certain existing facilities integrating the same

into the operation of the present elevator as follows, it

being understood, however, that actual construction and

installation of the several listed items shall be without

reference to the order in which said items are listed be

low, the Commission having the option of constructing said

items in any order it desires:

(a) To improve the present barge unloading system

and/or construct an additional barge unloading facility

paralleling the present system, Which, when completed,

would result in doubling the unloading capacity of the

present system.

7
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In addition thereto, the Commission contemplates the

performance of other improvement and modernization work set

forth below, its financial condition permitting. It may pro-

• ~ ceed with such work at its option, but shall be under no

.- . obligation to do any portion thereof:

(d) To overhaul the mechanical equipment, including

replacing worn out or obsolete conveyor rolls and trippers.

(e) To install a new Carter Disc separator and ~

•

....

(b) To purchase and install two gantry ship out-

loaders, including the necessary alterations and construc-

tion to the eXisting shipping gallery and equipment to

speed shipping operations.

(c) To renovate the electrical system, including
~. ~

replacing motor controls and power panels, relocating
I

control sta~ons, improving existing and adding addi-

tional lighting, installing capacitors, passenger

elevator alt~ations as required, and overhauling the

communication system •

removing two limers and three smutters.

(f) To install modern Mayo spouts.

(g) To construct a new millwright shop outside of

the elevator.

(h) To install a mechanical hoist to elevate equip-

ment.

(i) To install dust collection systems in the

gallery and over and under the storage tanks.

(j) To make miscellaneous alterations and,

8
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improvements to the existing spouting.

(k) To bird and rat-proof the building.

(1) To install two additional double grain

washers, including, if necessary, one additional leg

in conjunction with said washers.

4B. The Commission further agrees, upon delivery of

the revenue certificate issue to the successful bidder there

for, and deposit of the required funds necessary to complete

construction of the new annex as set forth hereinabove with

the City Treasurer, with all due diligence to proceed with and

complete the new apprOXimately 5,4oo,oOO-bushe1 storage annex,

and to purchase and install a new rail car dumper, including

the necessary alterations to the existing headhouse and track

shed to accommodate such installation. The plans and speci

fications for said storage annex, the installation of the new

rail car dum~er and the alterations to the existing headhouse

and track shed to accommodate such installation have been pre

pared by the conSUlting engineer or engineers (referred to in

Paragraph 4Chereof) and have been approved by both the con

SUlting engineer or engineers and the Company and bids for

the construction and installation thereof have been awarded.

The new approximately 5,400,OOO-bushel storage annex

shall be constructed upon lands which are owned by the Commis

sion, and adjacent to the present elevator, said lands being

9
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more particularly described by metes and bounds in the attached

addendum and said annex shall," 1n general, be constructed as

therein set forth.

Insofar as practicable, the proposed work With

respect to both the annex and the new rail car dumper shall

proceed simultaneously.

It is further understood that during the construction

period or periods involving any of the items in Paragraphs 4A

and 4B, there may be interruptions in the use of the elevator

and associated facilities, for which there shall be no liability

on the part of the Commission. All such construction and/or

reconstruction work, however, shall be performed in such a

manner so as to prevent interference insofar as may be reason-

ably possible with the efficient operation of the elevator

and associated facilities during the time that the work is

being carried on. Both parties agree to discuss and cooper

ate to minimize any elevator or facility stoppages that may

become necessary.

4C. It is recognized and agreed that in connection with

all of the proposed renovation, improvement, modernization and

expansion program that the services of a competent consulting

engineer or engineers are necessary ~ Therefore, a qualified

consulting engineer or engineers shall be employed by the

"f" Commission Who shall be approved by the Company. The<duties
{"

of said engineer or engineers shall consist of preparing and/or
,...

reviewing plans "and specifications for the accomplishment of
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all of the work contemplated under this lease for the approval

of the Commission" examining all bid proposals" advising the

Commission regarding said proposals" examining and approving

. all detailed plans and supplemental specifications of bidders,

inspecting all work; approving or disapprOVing the same from

a construction and engineering standpoint" certifying the

completed work as being sound from an engineering and con

struction standpoint and in all other respects acting as the

. Commission's engineer in relation to all of the contemplated

work" to insure the optimum maximum efficiency and quality

of the same.

The fees of such engineer or engineers with respect

to duties in connection with the new car dumper and integrating

the same with the eXisting and improved headhouse" and the

items described in paragraph 4A shall not be in exceas of the

schedule of fees approved by the American Society of CIvil

Engineers; for any other work assigned his or their fees shall

be on the basis of $100.00 per day, plus actual traveling ex

penses. Allwork to be done as hereinabove described in Para

graph 4A shall be done in accordance with the plans and.

specificationsapproved by the said consulting engineer or

engineers as the engineer for the Commission and after consul

tation with the engineering staff of the Company.

5. The Company covenants and agrees and shall be liable

to pay rental to the Commission during the term of this

agreement according to the following schedule:
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(a) The sum of $100,000.00 per annum, payable in advance

in equal monthly instal~ments on the first day of each and every

month during the term hereof, liability for said amount and

the first payment to be due and payable upon execution of

this agreement.

(b) The annual rental hereunder shall be increased from

$100,000.00 per annum, upon and after construction and/or

installation of each of Items (a), (b) and (c) of paragraph

4A by amounts measured as follows:

- ..

(1)

(ii)

( iii)

. '-item (a) - l~ per annum of the cost of said

item together with the expense of installation.

Item (b) - 10% per annum of the cost of said

item together with the expense of installation.

Item ( c) - 6% per annum of the cost of said

item together with the expense of installation.

...
•

e.

With respect to the foregoing, the term "cost of said

:. item together with the expense of installation ll shall be deemed

to mean and include the cost of materials, supplies, labor,

consulting engineers l fees and special inspectors I fees, and

the Commission and Company shall each furnish at their own cost

their own professional staffs when required.

Wherever used in this agreement, the words II spec i al

inspectors' fees" shall mean the fees of those inspectors who

are employed by the Commission and whose duties shall consist

of inspecting all work during the construction to insure that

the same is done according to plans and specifications, that

all material is of the proper grade, size and quality, and

12
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is properly incorporated in the work, to act as liason officers

between the contractor and the consulting engineer with respect

to minor interpretations of the plans and specifications, and

to assist the consulting engineer in carrying out the mechanical

functions of his duties.

The Company shall not be liable for any increase in

the annual rental as aforesaid until the item to which the.

increase pertains shall have been completed to the extent that

the Company has the same available for its beneficial use. As

each of the said items is completed to such extent the Com

mission will submit a statement to the Company showing the

entire amount expended thereon as defined above, and the

Company shall thereupon be and become liable for the said

. ~ increased annual rental in accordance with the schedule set

forth above. Should delivery of possession of said item or

items occur at any time other than the first or last day of

any particular month, the Company shall pay to the Commis

sion on or before the fifteenth day of the month following

one-three hundred and sixtieth (1/360th) of sa~d annual in

creased rental increment for each day during the preceding

month that the Company shall have said item or items avail

able for its beneficial use. Thereafter, the Company shall

increase the regular monthly rental payments then being paid

by a sum equal to one-twelfth (1/12) of the annual increased

rental for said item or items, which shall be paid each month

1n advance. PROVIDED, NEVERTHELESS, that the increase in

rental for all of the items under this subsection shall in

13

CARG000509



no event exceed $50,000.00 per annum, resulting in a combined

total annual rental under Subsections (a) and (b) of this para

graph, of $150,000.00 per annum.

(c) In addition to the foregoing, the Company shall pay

an additional annual rental to the Commission equal to the

amount necessary to amortize the cost, together with the expense'

of installation, and accruing interest on said sums, at the same

rate of interest as the interest rate on the revenue certifi-

cates, per annum, of the new annex and rail car dumper des

cribed in Paragraph 4B over the term of this lease, which shall

be paid as follows:

,----.
j

- '" On or before: the sum of: On or before: the sum of:.
. .... July 1, 1955 $ 52,221.25 July I, 1965 $ 18,622.50

January 1, 1956 81,221.25 January 1, 1966 120,622.50
July 1, 1956 40,336.88 July I, 1966 17,092.50
January 1, 1957. 9~,3~6.87 January I, 1967 123,092.50
July 1, 1957 2 ,5 6.25 July I, 1967 15,502.50

~..~ ~'... January 1, 1958 111,546.25 January 1·, 196e 124,~2.50
July 1, 1958 27,508.75 July I, 1968 13, 67.50

~

January I, 1959 112,~08.75 January 1, 1969 125,867.50
July·l, 1959 26, 46.25 iTuly I, 1969 1.2,187.50
January 1, 1960 113,446.25 January 1, 1970 127,187.50

. July 1, 1960 24,358.75- July I, 1970 1'10,318.75
January I, 1961 11 ,358.75 January 1, 1971 29,318.75
July 1, 1961 24,135.00 July 1, 1971 8.. 385.00
January 1.. 1962 116.. 135.00 January I, 1972 131.. 385.00
July 1, 1962 22,870.00 July 1, 1972 6,386.25-\
January 1, 1963 116,870.00 January 1, 1973 l3~,386.25
July I, 1963 21,577.50 July 1, 1973 ,322.50
January 1, 1964 118,577.50 January 1, 1974 135,322.50
July 1, 1964 20,122.50 July 1, 1974 2,193.75
January 1, 1965· 120,122.50 January 1; 1975 137,193.75

•
!

~
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It is hereby understood and agreed that the above

scheduled rental payments which are to be made by the Company

on or before sixty (60) days prior to the interest payment

dates of the revenue certificates hereinbefore ref~rred to are

sufficient to pay the interest and principal (if any) of said

revenue certificates becoming due on such interest ~yment

~

dates J and in the event at any time prior to Septembe~ I, 1956
\.

any such rental payment becomes due and payable there a~moneys

on deposit in the sinking fund for the payment of the principal

of or interest on said revenue certificates to become due on

such succeeding interest payment date, the amount of such

rental payment shall be reduced by the sum of the moneys then

on deposit in said sinking fund and the Company will be re

quired to pay only the difference between the amount of the

rental payments then due and the amount then on deposit in

said sinking fund.

With respect to the foregoing J the term "cost

-together with the expense of installation" shall be deemed

to mean and inclUde all cost of construction, materials J

supplies, labor, consulting engineer's fees, special inspec

tion, trustee, legal and other expenses incidental to calling

of bids and issuance of revenue certificates, including

14A
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interest on said revenue certificates during the construotion

of the new annex and rail car dumper desoribed in Paragraph 4B.

The annual rental to be paid by the Company under

this Subsection (0), as above set forth, shall be payable to

the Commission. Said schedule provides that the amount of each

payment and the time of paYment thereof are such that all

payments shall be paid at least sixty (60) days in advance of

the time that said payments or any part thereof are required

by the Commission in meeting the requirements of the revenue

certificate debt service.

Upon the completion of the rental payments above
\

specified, no additional payments of rental shall be payable

under this Subsection (el. .

(d) , In addition to the annual rental definitely agreed

to above for the present elevator, improvements, and annex

the annual rental shall be further increased if and when

the Commission proceeds With its own funds to construct and

install eaoh of Items (d) through (1), inclusive, of Para

graph 4A, by an amount equal to 6 per cent per annum of the

cost of said item, together With the expenses of installation,

of each of said items •

With respeot to the foregoing, the term IIcost of

'said item together with expenses of installation", shall be

15
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.~ deemed to mean and include all cost of construction, materials,
;

supplies, labor, consulting engineer's fees and the cost of the

services of special inspectors of the Commission.

The Company shall not be liable for any increase

in the annual rental as aforesaid until the item to which the

increase pertains shall have been completed to the extent that

the Company has the same available for its beneficial use. As

each of said items is completed to such extent, the Commission

will submit a statement to the Company showing the entire

amount expended thereon as defined above, and the Oompany

shall thereupon be and become liable for the said increased

annual rental at the rate set forth above. Should delivery

of possession of said-'ltem or items occur at any time other

than the first or last day of any particular month, the Com

pany shall pay to the Commission on or before the fifteenth day

of the month following, one-three hundred and sixtieth (1/360th)

of said annual increased rental increment for each day during

-.

the preceding month that the Company shall have said item or

items available for its beneficial use. Thereafter, the

Company shall increase the regular monthly ~ental payments

then being paid by a sum equal to one-twelfth (1/12) of the

annual increased rental for said item or items, which shall be

paid each month in advance, PROVIDED, NEVERTHELESS, that the

increase in rental for all of the items under this Subsection

shall in no event exceed $12,000.00 per annum, resulting in

a combined total annual rental under Subsections (a), (b) and

(d) of this paragraph of an amount not to exceed $162,000.00

16
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per annum.

(e) In the event that the rental payable under Para

graph 5(c) above be not paid, or shall be insufficient to

meet the reqUirements of the revenue certificate debt service,

the Commission may pay an amount sufficient to meet the re

quirements of the revenue certificate debt service out of the

rentals specified in Paragraph 5(a), (b) and (d) above.

6A. The Company further agrees, as an important part

of the consideration for this agreement, that it will, at its

own cost and expense, fUlly maintain the present elevator and
--<'""-:.

the completed facility ang its maohinery~ equipment and appur·

tenances, all bUildings, sheds, rvnways and roadways, spur

tracks, ramps and other" structures, used ex~vely in con

nection With the operation of the present elevator and/or

completed facility, or in connection with ingress and egress

to the same, at all times during the term of this lease in

good operating condition and repair (reasonable wear)and

tear excepted With respect to all bUildings, sheds, and other

structures), and also except as provid~d in Sections 15 and

16 hereof', and will promptly re~~_any worn out equ~_.x

The term "gOOd operating condition and repair ll shall be de

f'ined to mean in particular that all operating equipment shall

be so maintained, repaired and/or replaced during the term •

of this lease that said equipment shall be~apabl~ of' maintaining

17
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.~ the same rated operating capacity at the termination of this

lease as the same 1s capable of at the commencement or the

lease or as renovated, installed or rehabilitated under the

terms hereof. With respect to those facilities, including

but n~limited to,_ transformer house and its equipment, roads
.._--

and roadways, spur tracks and ramps, which under the terms .~

hereof the Company does not have exc~lve use and occ~_pancy ,

thereof, the obligation of the Company to maintain the same

in good operating condition and repair shall be limited to

the payment by the Company to the Commission of its propor

tionate share of the cost of their maintenance and repair
i-

"-_._--

. .
¥

. ..

I

based upon the propoptionate use thereof by the Company

compared to the total use thereof by all persons, including

the Commission, those using the same with the permission of

the Commission, and the Company itself. The Company shall

not be required to repair physically and maintain such jointly

used facilities but shall only be obligated to pay its pro

portionate share of the cost of such repairs and maintenance

as herein computed and prOVided, and provided further, that

the Company in no event shall be required to pay a propor-

tionate share or any share whatsoever of any improvements or

betterments made to said jointly used facilities, but its

obligation under this paragraph shall be limited to payment

or its proportionate share of the cost of maintenance and

repair only.

PROVIDED, NEVERTHELESS, that all repairs and
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maintenance to the foundation and substructure of the present ele

vator (denominated as all structural members below the basement

floor in the operating house~ track shed l truc~ dumper~ and exist-
»<-:

/

ing concrete storage bins l and allYstructural members below the

floor levels of the grain inspectors' building and grain testing

laboratory, and of the pier sheds except at gallery "E" and tower

liEF" where the division line shall be the floor of the gallery and

the floor of the tower respectively), shall be at the expense of the

Commission, and in addition thereto, the Commission shall repair or

replace I as it may become necessary, the supporting timbers or bents

under galleries IIAI~, liB", "C II, and IIF ", and tower "AB", and after

each replacement it thereafter shall be the responsibility of the

Company to maintain and/or replace the same as required during the

term of the lease. The Commis~ion covenants and agrees to stand the

cost and expense of any damage to the remainder of the elevator and

associated facilities occasioned by reason of any failure of the

Commission to repair and maintain said foundation and substructure.

The obligation of the Commission to repair and maintain

said foundation and substructure and to stand the cost and expense

of any damage as aforesaid, shall, however I give the Company no .

right of action ~gainst the Commission for any such damage until

after the Company shall have given the Commission written notice of

any defects in said foundation and substructure and until the Com

mission shall have failed, within a reasonable length of time after

receipt of said notice, to make the necessary repairs or effect the

necessary maintenance.

Ninety (90) days prior to the termination of this agree

ment, a survey of said personal property and equipment described in
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Exhibit "A" shall be made by the engineers for the Company and the

Commission~ and in the event any dispute shall arise between the

Company and the Commission with respect to the necessity for, or

adequacy of, any maintenance, repairs or replacements which was done

or should have been done by either party h~reto, or as to the appor

tionment of cost between them, such dispute shall be submitted to a

board of arbitration engineers consisting of three members, one of

whom shall be selected by the Commission, one by the Company and a

third by the two so selected, and the decision of such board shall be

final.

7. The Company agrees that it will furnish at its own expense

facilities for the disposal of dust collected by the present dust

collecting system and the new system described in paragraph 4A(i),

when and if constructed, and will handle said disposal at- its own

expense and at no cost to the Commission.

8. The Company will promptly pay for all water, light, heat,

power, and other utility services, used or consumed in or about or

needed for the operation of the facilities covered hereby and it ~lill

upon demand pay to the Commission any sum which it may be required

~ to pay for any water or light or heat or power or other utility

services used or consumed in or about the facilities covered by

this agreement during the term hereof.

9. If the leased premises covered by this agreement

and/or the leasehold interest created hereunder become

subject to ad valorem taxation (tha same not now being

subject to such ad valorem taxes), then the Company

agrees to pay the taxes eaoh year before the same be

come delinquent, but the swn so paid each year shall be
•
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deducted from the annual rental payable to the Commission

under the terms of Paragraph 5(a)1 (b) and (d) to the

extent that the said deduction can be made l PROVIDED NEVER

THELESS I that the Commission shall have the option of cancel

ing this agreement at any time after the facilities covered

by this agreement are assessed for ad valorem taxes upon the

giving of written notice to the Company at least onq year
~

prior to the effective date of such cancel1ation l aqd PROVIDED
1

FURTHER I that in no event shall the effective date ~ such
."~,

cancellation be prior to June 11 1962.

The Commission shall have the above right of can

cellation only in the event the Commission shall payor cause

to be paid to the City Treasurer sufficient funds to be de

posited in the sinking fund to retire all then outstanding

certificates and accrued interest thereon l or shall make such

other arrangements l including operating the completed facility

itself l as may be agreeable to the Trustee for the certificate

holders. In the event of cancellation l any excess or surplus

funds theretofore paid by the Company to the Commission under

the terms of Paragraph 5(c) hereof shall not be used by the

Commission to retire the then outstanding certificates and

accrued interest but such excess or surplus funds shall be

returned to the Company together with any interest realized

from the investment of said sums.

It is contemplated, and agreeable to the parties

hereto, that provision will be made in the certificate
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resolution to be passed by the Commission for the retirement

of all or any part of the revenue certificates at any time

after two (2) years from the date of issuance without penalty.

10. The Company may" from time to time and at its

own expense" make or construct such other additions to or

improvements in and about the elevator and its appurten

ances, whether structural or otherwise, and install such

additional machinery" equipment and facilities therein as

it may consider proper or advisable in and about the use

and operation of said e1evatorj provided, however, that

the Company shall not make any alterations or changes in

or to the facilities covered by this agreement, or install

machinery and equipment without the written consent of the

Commission thereto. It is understood and agreed that any

structural improvements and additions, and any equipment

and appurtenances added thereto shall become the property

of the Commission and shall not be removed at the termina

tion of the agreement, unless the parties shall otherwise

agree prior to the proposed installation by the Company.

The Company agrees to keep said facilities and all improve

ments thereon, at all times during the term of this agree

ment, free and clear of any and all mechanics l liens and

any and all liens for or on account of labor performed

or materials furnished for any work in or about said
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facilities performed or contracted for by the Company.

If any lien should be filed or any suits, actions or pro

ceedings commenced affecting the said facilities or the

improvements connected thereto, the Company shall, as soon

as any information with respect thereto comes to its'

knowledge, give notice in writing thereof to the Cornmis-

sion.

11. The Company shall, and does hereby, assume all

risk of injury to persons or damage to property in, about

or upon ·the leased property under its control; and the

Company will indemnify and save harmless the Commission

from and against any and all claims and demands by itself,

its agents or employees or third parties based on any such

injury or damage. Subject to the restrictions hereinafter

in this section contained, all per~onal property on the

leased premises shall be held at the risk of the Company.

The Commission shall not be liable for any damage, either

to persons or property, sustained by the Company or any

others, caused by any defects/now in the said leased

premises, or hereafter occurring therein or due to the

buildings in which said facilities are located, or any

part or appurtenance thereof becoming out of repair, or

caused by the bursting or leaking of water, gas, sewers,

or steam pipes, or from any act of neglect of employees,

co-tenants or other occupants of said facilities (except

ing only positive acts of negligence of the Commission,

its agents or employees in the event it occupies a portion
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or utilizes said facilities}, or any other persons, or

due to the happening of any accident from whatsoever cause

in or about said facilities. The Company agrees to be

responsible for any damages suffered by other occupants

or users of said facilities arising out of any of the

aforesaid causes and resulting from the negligence of the

Company, its agents or employees, or resulting from the

failure of the Company to keep and perform any covenant,

agreement or obligation herein imposed upon the Company,

PROVIDED, that the Company shall have the right to contest

any such claim by litigation if necessary, and to inter

pose all defenses available, including, but not limited

to, the defense of contributory negligence, and PROVIDED

FURTHER, that the Company does not release the Commission

or agree to indemnify and save harmless the Commission

from, any claims, demands, liabilities or expenses based

solely upon any failure of the Commission to carry out

and perform any of the covenants hereof to be kept and

performed by it, including but without limitation, the

covenant contained in Paragraph 6A to repair'and main

tain the foundation and substructure of the present ele

vator within a reasonable time after notice from the

Company as to the need therefor.

12. The Company acknOWledges that it has full knowl

edge of the existing lease dated June 19, 1919, between

the Commission and the Terminal Flour Mills (originally

W. R. Bagot), under which the Commission is obligated
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to provide said flour mills company certain definite storage

space in the grain elevator. It is understood that the

within agreement is SUbject to the lease between the

Commission and the said Terminal Flour Mills Company~ and

the Company agrees to discharge the Commission's obliga

tions relative to providing such storage space under said

lease.

13. The parties hereto recognize that the facili

ties covered by this agreement constitute an invaluable

asset to the City of Portland and surrounding vicinity~

inasmuch as said facilities provide much needed storage

space for grain being shipped through the Port of Portland.

It is therefore expressly agreed by the Company that it

will use said facilities/to the fullest extent possible

and will at all times keep the same in fUll use and oper

ation~ insofar as this is reasonably practicable. The

Company agrees that it will not, during the term of this

lease, or ~ny renewals or extensions thereof, give

preference over the Port of Portland to any other port

on the Pacific Coast with respect to shipments of grain

therefrom.~he Company further agrees to use its utmost

efforts to promote~ stimulate and exp~nd the grain ship

ments now being made through the facilities covered by

this agreement, it being the intent of the parties hereto

that the facilities covered hereunder shall be used to

the maximum possible extent at all times.

14. It is agreed that the Commission has the option
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to procure the following insurances upon the present

elevator and the completed facilitYI the cost thereof

being borne by the Companyl or it may require that the

Company procure the samel adopting whichever course will

result 1n the least possible insurance cost~ In the event

that the Commission shall require the Company to procure

said insurances l the Company agrees l as of the date of this

agreement I and until its expiration or sooner termination l

to keep all of the property herein demised insured to the ex

tent available against the following risks:

(a) Loss or damage by fire, explosion and such

other perils as are covered under fire and explosion

policies, with extended coverage endorsements

generally written in the state of Oregon l by insur

ance companies in an amount equal to the full

insurable value thereof.

(b) Use and Occupancy insurance in an amount

not less than the annual rental on the completed

facility.

(c) Public Liability and Property Damage

insurance in the amount of $100,000 each personl

$500 1000 each accidentj property ~amage $250 1000

each accident.

(d) Earthquake insurance in the sum of $11500,000

with $1001000 deductible.

(e) War Risk insurance when and to the extent

that such insurance becomes available, in an amount
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not less than the full insurable value of the
..

completed facility.

All policies of insurance shall provide that any loss there

under shall be payable -to the Commission and Trustee, as their

interests may appear, and shall contain such endorsements as

may be required under the terms of the loan made to the Com

mission in connection with the said revenue certific~te

issue.

The Company, or the Commission as the case may

be, agrees to deliver to the Trustee from time to time such

policies of insurance, or certificates of the insurance com

panies issuing the same, evidencing that such insurance is in

effect. Renewal policies, or certificates evidencing the

renewal thereof, shall be delivered to the Trustee not less

than twenty (20) days prior to the expiration of such pOlicy

or policies, so that the Trustee may at all times satisfy it

self that such insurance is in full force and effect.

It is understood that after said revenue certificate

issue is fully retired, the insurance policies herein re

ferred to shall be held by the Commission. Upon the expira

tion or sooner termination of this lease, the Trustee shall

return said policies to the Company or the Commission, as the

case may be, for cancellation thereot, or in lieu thereof the

Commission shall have the option to continue said policies
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in effect and for its benefit by reimbursing Company for

all premiums which it shall have prepaid and which are

attributable to insurance coverage for period after said

expiration or sooner termination. Thereafter any obli

gation on the part of Company to pay for any insurance

provided for herein including public liability, property

damage 7n. use and occupancy insurance shall terminate. 1'7

.., Under the existing fire and extended coverage

insurance policies, the Commission has the power, by an

agreement made prior to loss, to release the Company from

all liability for loss from perils insured against due to

any act or neglect of the Company. So long as the insur

ance carried by the Commission contains this "privilege"

clause, the Commission does hereby release and will con-

tinue to release the Company from all liability for loss

from perils insured against due to any act or neglect of

the Company.

15. In the event that the completed facility, or

any part thereof, is at any time damaged or destroyed by

any insured casualty, and if such damage or destruction

is fifty per cent (50%) or less of the value thereof as

fixed by the Oregon Surveying and Rating Bureau, the

Commission shall, at its own expense, and With due dili

gence, restore said facility or portion thereof to as

good condition as the same was in immediately prior to

such damage or destruction, and ~hall be entitled to use

all insurance proceeds collected by reason of such injury
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or damage.

In the event ~uch injury or damage 1s greater

than such fifty per cent (50%), the Commission, at its

opt.Lon, may elect" at its own expense, to restore said

facility or portion thereof to as good condition as the

same was in immediately prior to such damage or destruction,

and if it so elects it shall proceed to do so with due dili

gence, and shall be entitled to use all insurance proceeds

collected by reason of such injury or damage. Such election

shall be made within sixty (60) days ot such injury or damage.

If the Commission shall elect within such sixty (60) days

not to restore such facility or portion thereof, or shall

fail to elect to restore such facility or portion thereof,

at its own expense, within such sixty '(60) days, the Com

pany may elect to do so. If the Company elects to so restore

such facility or portion thereof, it shall notify the Commis

sion of its election to do so within ninety (90) days from

such injury or damage, and shall proceed to do so with due

diligence.

In the latter event the Company shall be entitled

to receive all insurance proceeds which may be collected

by the Commission, or Trustee, by reason of such injury

or damage, to the extent necessary to pay the cost of

such restoration, and if the loss is suffered as the

result of an earthquake" the Commission shall pay to the

Company the amount necessary to repair the damage re

sulting from earthquake up to the Bum of $100,000; if
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such insurance proceeds shall be insufficient to pay the

cost of such restoration, or it the Commiss1on fails to pay

to the Company the amount necessary to repair the damage

resulting from earthquake up to the sum of $100,000, the

Company shall advance the amount of the deficiency and/or

the amount necessary to repair the damage caused by earth

quake (up to the sum of $100,000) and shall be reimbursed

for the amount so advanced by an extension of the lease as

hereinafter in this paragraph provided.

In case any funds are advanced by the Company,

pursuant to this paragraph 15, interest shall' be allowed

thereon at the rate of four per cent (4%) per annum from

the date of such advancement until the same are applied as

rentals for an extended period hereunder, and the term of

this lease shall be automatically extended without payment

of additional rent for a period, which, at the rate of the

combined total annual rental set forth in Paragraph 5(a),

(b), (c) and (d) shall absorb the amount advanced, plus

interestj provided, that the term of this lease shall in

no event be extended more than thirty (30) years.

If the injury or damage is greater· than such

fifty per cent (50%) and Commission does not elect to

restore said facilities or portion thereof, and the Com

pany does not elect to restore said facilities or portion

thereof, this lease shall terminate as of the date of

such damage or destruction, and the Commission shall
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refund to the Company any sums paid on account of rental

not earned in the event none of such sums is required to

retire outstanding certificates after all insurance proceeds

have been so applied.

If the operation of the present elevator or the

completed facility, as the case may be, is substantially

interfered with during any period of restoration by reason

of such injury or destruction, whether such restoration

is being made by the Company or the Commission, and the

amounts recoverable under the use and occupancy insurance

to be procured by the Company under the terms of Paragraph 14

is insufficient to pay the then annual rental, the Company

shall make up any deficit necessary to service the certificate

issue or if for any reason Whatsoever said use and occupancy

insurance is inapplicable, the Company shall continue to pay

the appropriate annual rental, but the term of this agreement

shall be extended tor a period equal to that period during

which the operation is substantially interfered with and the

Company shall not be liable for any rental during such ex

tended periodj prOVided, however, that the term of this agree

ment shall in no event be extended more than thirty (30) years.

16. In the event that the completed facility, or

any part thereot, is damaged or destroyed by reason of an

uninsured casualty, and if at the time of such damage or

destruction, any of the revenue certificates shall be out

standing and remain unpaid, then and in such case, the
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provisions of this Paragraph 16 shall govern and be

binding upon the parties hereto as follows:

(a) The Commission may at its option, and at

its own expense, restore said facility to as good

condition as the same was in immediately prior to

~uch injury or damage, or it may elect not to
1·'>--'(1'[.

restore the same; in either event Commission shall

within sixty (60) days after the date of such injury

or damage, notify the Company in writing of its

election to restore, or not to restore said facility,

as the case may be. Failure to give such notice

within said period of sixty (60) days shall be

deemed to constitute an election on the part of

the Commission not to restore. If the Commission

(

" - elects to restore, it shall proceed to do so with

due diligence.

(b) In case the injury or damage caused by

such uninsured casualty exceeds fifty per cent

(50%) of the value of the entire completed facility

as fixed by the Oregon Surveying and Rating Bureau,

and the Commission elects not to restore, then

the Company may, at its election, but without being

required so to do, elect to do so, and if it so

elects, it shall within sixty (60) days after re

ceipt by it of notice from the Commission that

the Commission elects not to restore, notify

the Commission in writing to that effect; failure
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on the part of the Company to give such notice

within said period of sixty (60) days, as above

provided, shall be deemed an election by the Com-

o pany not to restore. In case neither the Commis

sion nor the Company shall elect to restore, then

this lease shall be terminated and canceled, as of

the date of such injury or damage, and in case the

Company shall have paid any rental for any period

beyond such date, the Commission shall refund-to

the Company the amount of such prepaid rental.

In case the Company elects to restore,

it shall do so with due diligence and shall advance

all funds required therefor.

(c) In case the injury or damage caused by

such uninsured casualty is fifty per cent (50%) or
,

less of the value of the completed facility, as

fixed by the Oregon Surveying and Rating Bureau,

and the Commission elects not to restore, then

and 1n such case, the Company shall be required,

and it hereby agrees, to restore said facility

with due diligence and shall advance all funds

required therefor.

(d) All such funds advanced by the Company

pursuant to this paragraph 16 shall bear interest

at the rate of four per cent (4%) per annum from

the date of such advances, and the term of this

lease shall be automatically extended for a
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period which l at the rate of the combined total annual

rental set forth in Paragraphs 5(a)~' (b)~ (c) and (d)

shall absorb the amount so advanced, plus the accrued

interest thereon. The Company shall not be required

to pay any other or further rental for such extended lease

term. The automatic extension of the term of this lease

shall be in addition to any and all other extensions under

or pursuant to any provision contained in this lease. but in

no event shall the term of this agreement exceed thirty (30)

years.

If the operation of the facility is substantially

interfered with during any period of repair or restoration

by reason of any such damage or injury~ whether such repair

or restoration be by the Commission or by the Company; the

Company shall continue to pay such part of the rental fal

ling due in such period required to service the certificate

issue; however~ in such case, the term of the lease shall

be further extended by a period mutually agreed upon be-

tween the parties, the intention being to compensate the

Company for the time lost for that period du~ing which the

operations of the facility were interfered With. Such further

extension of the lease term shall be 1n addition to any ex

tension above provided for in case of advances on the part

of the Company and also 1n addition to any and all other ex

tensions under or pursuant to any provision contained in

this lease.
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(e) It is, however, expressly understood and agreed,

anything hereinabove contained to the contrary notwith

standing, that the Company, if it so desires, 1n lieu of

the foregoing, may either, (1) payoff and discharge all

of the revenue certificates then outstanding together with

accrued interest thereon and deliver the same to the

Commission, or (2) deposit with the Commission an amount

in oash to be plaoed in the sinking fund for said revenue

certificates whioh together With the amount then in said

sinking fund shall be sufficient to call and redeem the

certifioates together with accrued interest thereon. In'

the event the Company shall comply with either (1) or

(2) set forth above in this paragraph, the Company shall

not be required to restore said facility and this lease

shall terminate as of the date of such injury or damage

and both parties shall be released and discharged from

any and all obligations and liabilities thereunder and

any rental theretofore paid by the Company for any period

beyond such date shall be refunded to the Company.

PROVIDED, HOWEVER, that in no event shall the Com

panybe required to expend under the provisions of this para

graph more than the aggregate amount of certificates outstand

ing together With accrued interest thereon.

17. If the demised premises, or any part thereof, or
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(b) If the right condemned shall consist of an

interest in the premises or any part thereat, substan

tially less than fee simple to an extent where the

facility is still usable, or for a term leas than the

twenty (20) years of this agreement, or less than any

automatic extension then in effect, this agreement

shall not terminate, but the Company if not in default

under the terms of this agreement, shall have the right

to c~llect from the fund received by the Commission from
,\,L'

the..~Condemning Authority for; Company's property taken,

and the rental payable hereunder shall thereafter be

reduced in an equitable amount based-upon the loss by

the Company of its use of the facilities so taken.

18. It is further agreed that the Commission will not

terminate this lease or the Company's right to possession or

the demised facility, by reason of any default hereunder, un

less written notice of any such default shall have been

given by the Commission to the Company and such default

shall have continued for a period of not less than thirty

(30) days after receipt of such notice of default by the

Company.

19. It is agreed that the Company's tariff rates or

tariff charges for storage and services at said facility

shall be competitive with like charges and published tariffs -.'''-.....

of terminal grain elevators and facilities in the Columbia

River area and other ports in the Pacific Northwest. The

Company agrees to keep the Commission fully informed as to
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any interest therein less than fee simple 1s condemned for

public use by any authority superior to the Commission, SUQh

as the state of Oregon or the United states of America, any

sums received from any such confiscation or condemnation

awa~d shall be first paid to the Commission for the benefit

of the certificate ~olders and shall first be applied toward

the retirement of the outstanding certificates and accrued

interest thereon. Any excess remaining after all outstanding

certificates and accrued interest thereon have been paid shall

be paid as follows:

(a) If the right condemned shall consist of the

fee simple title to the premises or any substantial

p~~t thereof, or an interest less than fee simple but

for a term extending beyond the term of this agreement,

~,the agreement shall forthwith terminate and the Com

mission shall not b~. obligated in any way to the Company,

."cept to pay to the Company out of any money so received

for such taking e-, sny sums paid on account of rental not

earned and a reasonable amount to compensate the Company

for any rehabilitation and improvements made to the

demised property or any rehabilitation and improvements

made on said propertY~r~ replacements of personal

prop~rt~ less an amortization use based on a figure

to be agreed upon with the Chief Engineer and General

Manager of the Commission before such work is commenced

or replacement begun.
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such charges and such tariffs in force at the property and

facilities herein contained, and agrees to make no change

in said charges or said tariffs at any time Without first

giving written notice to the Commission of any such changes.

20. The Company shall use the property and facilities

herein described for the purpose of conduoting a public grain

warehousing business. In conducting such business, phe Com

pany shall conform to all the applicable laws of the United
-States, the State of Oregon and the ordinances and regulations----of the City of Portland relative to such business, and all

persons, firms and corporations doing business with the Com

pany at or upon the property or facilities herein concerned

shall be accorded equal and fair treatment, free from dis

crimination.

21. The Company agrees that no signs will be placed on

the buildings, facilities or property provided for herein

except by written consent of the Commission.

22. The Company covenants and agrees that the Commission

and/or the Trustee may, at all reasonable times, and after

reasonable notice to the Company through their agents or ser

vants, go upon the premises and facilities provided for ~ere

in for the purpose of inspecting the same, provided, however,

that such inspections shall be so arranged as to interfere

as little as possible with the business of the Company.

23. It is understood and agreed that the Commission
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has the right to name the Trustee, who shall hold all in

surance policies covering facilities described in Paragraph

4B, and renewal certificates thereof required to be furnished

by the Company under the terms of this agreement and any de

livery of such certificates or policies to the Trustee shall

constitute delivery to the Commission. Whenever this agree

ment calls for the delivery of documents, policies, certifi

cates, etc., to the Commission, which documents, policies,

certificates, etc., relate to or have any effect whatsoever

upon the security of the certificate holders, it shall be

deemed to mean and constitute the Trustee in the place and

stead of the Commission and such documents, instruments,

policies, and certificates shall be delivered to the Trustee.

24. This lease from its effective date shall be deemed

to supersede and cancel the lease between the parties cover

ing the present elevator and facilities, dated the 12th day

of March, 1951 and expiring on the 30th day of June, 1956, and

the said lease shall be deemed null and void.

25. The Company warrants that there are no actions or

proceedings pending against the Company or to its knowledge

threatened against it or any of its subsidiaries before any

court or administrative agency which might result in any mater

ially adverse change in the company or in the extent of its

business; that the Company has filed all Federal and state

income tax returns which it is required to file, and has paid
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~ all taxes as shown on such returns to the extent that such

l • taxes have become due and payable; that the Company is not a

party to any contract or agreement which might materially

affect its business property or financial condition and which

is not reflected on the balance sheet of the Company.

It is further expressly understood and agreed by

and between the parties hereto as follows:

(a) No waiver by said Commission of any breach of

any covenant or provision of this agreement shall be

construed to be a waiver of any other breach of the

.. ..
0..- !'"_

.-

same, or of any other covenant or provision.

(b) Time and the punctual and exact performance

and observance by the respective parties to this agree

ment of their several covenants and agreements herein

contained are of the essence of this agreement.

(c) The various rights and powers and remedies

of the Commission contained in this agreement shall be

cumulative, and no one of them shall be exclusive of

any other, or of any right or power or remedy allowed by

law.

(d) For the purpose of notice, the Commission's

address shall be 3070 N. W. Front Avenue, Portland,

Oregon, and the Company's address shall be 1000 Lewis

BUilding, Portlap-d, Oregon; prOVided, however, that

if either party desires that notices shall be addressed

other than as herein specified, it shall by like notice

to the other party, advise as to the address to which
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any future notices shall be sent •

(e) In the event of an assignment by the Company

for the benefit of its creditors, or if the Company1s

interest under this lease shall be levied upon under

execution or seized by virtue of any writ of any court

(unless the Company shall within ten (10), days secure

the release of such levy or seizure) or if the Company

is adjudicated a bankrupt, or if a Trustee in bank

ruptcy or a receiver is appointed for the Company by

any court, other than in a proceeding for reorganiza

tion, then and in any of such cases the Commission may,

at its option, immediately and witho~t notice to the

Company or- to any assignee, transferee, receiver, trus

tee or any other person or persons, forthwith terminate

this agreement and immediately take possession of said

facilities, using such force as may be necessary without

being deemed guilty 1n any manner of trespass. The

Company expressly waives any notice of intention to so

terminate this agreement, but upon the occurrence of

any of the events 1n this paragraph mentioned, shall

of'itself constitute a breach by the Company of the

agreement.

(f) If any payments due under this agreement, or

any part thereof, shall be and remain unpaid when the

sarne shall become due, or if the Company shall violate

or default in any of the covenants and agreements herein
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contained and if such default (other than the payment

of rental) shall continue for a period of thirty (30)

daYB after notice from the Commission, then the Commis~
. .... ;

sian may cancel this agreeme~t and re-enter said premises

and take over said facility, but notwithstanding such

re-entry by the Commission, the liability of the Company

for payments provided for herein shall not be extinguished

for the balance of the tenn of this agreement, and the

Company covenants and agrees to make good to the Com

mission any deficiency that may arise from a re-entry

and renegotiation of a like agreement with other p~rty

or parties at a lesser schedule of payments than herein

agreed to, or from its inability to secure any satis

factory party or parties with whom to execute such like

agreements. The Company shall pay such deficiency each

month as the amount thereof is ascertained by the

Commission.

(g) If any provision of this lease shall be declared

invalid by any court qf competent jurisdiction, such

decIanat ton shall not arrec t the reaminder of this

lease or any part thereof, but this lease shall remain

in full force and effect.

(h) This agreement, or any part of the facilities

covered herein, shall not be assigr.ed or Bub-let by the

Company without the written consent of the Commission,

but the Commission covenants and agrees that it shall

ll?
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not unreasonably withhold its consent to an assignment

or sub-letting to an acceptable party or parties.

IN WITNESS WHEREOF J the parties hereto have here

unto set their hands and seals the day and year first above

writtenJ the Commission executing pursuant to proper authority

of the Commissioners of The Commission of Public Docks J and

the Company executing pursuant to proper corporate authority.

•

•

APPROVED AS TO FORM:

\'lHITE J SUTHERLAND AND PARKS

APPROVED AS TO FORM:

KOERNER" YOUNG J McCOLLOCH
& DEZENDORF

CITY OF PORTLAND J OREGON,
acting by and through its

THE COMMISSION OF PUB C DOCKS

KER~ GIFFORD & CO." INC.

BY'~
_~~ ..... res den 1/' ~. I ! '..--~., ,,: .r "( <. r ..,

•.... - '"

( . '/ /.. . r, ..« , /:. iBy.~g lJ '~/d
/./ Secret2i'J.'iY' "
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OPTION AND ADDITIONAL AGREEMENT

THIS AGREEMENT 115 entered into thi84t ~ day of FebruaI"1,

1958, between the CITY OF PORTLAND» OREGON, acting by and throUih its

The Commission of Publio Docks (hereinafter referred to as ilComm.is

sion D' ) , and CARGILL» INCORPORATED, a Delaware corporation (hereinafter

referred, to as "Cargill il
) .

RECITALS~

A. WHEREAS, under lease agreement dated October 8, 1954,

Commission leased to Kerr Gifford & Co., Ino., an Oregon oorporation,

that oertain property known, as Munioipal Terminal Elevator 4, in the

City of Portland, Oregon (said leased property more partioularly de

soribed in the aforenamed lease dated Ootober 8, 1954), for a term

of 20 years of aotual oocupanoy, terminating at midnight June 30, 1975,

and

Bo WHEREAS, on Ootober 31, 1954, Kerr Gifford & Co., Ino.

al.igned the atorenamed lease agreement to Cargill with and by the

oonlent of the Commislion, and

Co WHEREAS, Cargill, in order to faoilitate long range

planning for the use of the aforesaid property, desires- to obtain an

option to renew the aforesaid lease agreement for an additional period

of 10 years under the same terms and conditions as the aforesaid leaae

agreement, exoepting only the rental provided for therein, and

D. WHEREAS, Commission, in order to maintain uninterrupted

occupanoy and use of said property, and for other aonsiderations, de

sires to grant the aforesaid option,

NOW$ THEREFORE, in oonsideration of the pre.ises and the

Bum of Ten Dollars ($10.00) paid b7 Cargill to Commission, reoeipt

. whereof is hereb1 acknowledgeds

- 1 =
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1. Effective as of the date hereof, the sums set forth

in the proviso appearing at the end of subsection (b) of paragraph 5

of the atoresaid lease agreement are increased so that the sentenoe

reads as followsg

"PROVIDED., NEVERTHELESS" That the increase in

rental tor all of the items under this subsection shall

in no event exceed $65,000 per annum, resulting in a

combined total annual rental under subsections <a) and

(b) of this paragraph, or $165,000 per annum."

2. Effective as of the date hereof, the sums set forth

in the proviso appearing at the end of subsection (d) of paragraph 5

of the aforesaid lease agreement are inoreased so that the sentence

reads as rollows~

"PROVIDED s NEVERTHELESS" That the inorease in

rental for all of the items under this subsection shall

in no event exo~. $12,000 per annum, resulting in a

combined total annual rental under subsections (a), (b)

and Cd) of this paragraph of an amount not to exceed

$177,000 per annum. 1I

3. Commission hereby gives to Cargill the option to re

new the atoresaid lease agreement, subject to the term. and con

ditions thereof as amended, exoepting only the amount of rental pro

vided for therein for an additional term of 10 years, namely: for the

period ot time commencing July 1, 1975 and terminating at midnight

June 30, 1985.

4. The option herein granted may be exercised by Cargill

(if the said lease is then in force and effect) during the last year

of the lease term j but not later than six months preceding the end

of the lease teraD by ,iving to Commission written notice of election

to do so; Whereupon the said lease agree.ent shall be renewed for

said additional period of time upon all the terms and conditions

~ 2 -
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thereof excepting only 'the amount of rental to be paid. during said

renewal period o

50 In the event Cargill exercises its option to renew

and the parties are unable to agree on the amount of rental within

30 days of the giving by Cargill of written notice of its eleotion

to exeroise said opt10n~ then a three-man appraisal panel (herein

after referred to as ~panel~) shall be appointed as hereinafter pro

Vided, for the purpose of determining in the manner hereinafter

prescribed j a fair and reasonable rental for the property under then

existing, oonditions for said additional term of 10 rears, and the

rental so determined shall be binding upon both Cargill and the Com

aislion o

6 0 The panel proVided tor above shall be appointed as

follows & One member eaoh by Commission and Cargill~ the third member

to be appointed b1 the two so appointed, and if the two so appointed

oannot agree on appointment of the third j then the third shall be ap

pointed 07 the then presiding Judge of the Cirouit Court of the state

of Oregon for Multnomah County.

7. The panel shall determine the fair and reasonable

rental for all the property under then existing and antioipated future

oonditions tor the period of the renewal of the lease~ giving proper

oonsideration to eaoh and all the following factors and standards &

(a) The volume of grain handled annually by the

sUbJeot elevator for the years covered by the afore=

mentioned lease agreement and the anticipated volume

that will be handled annually in the first 5 years of the

renewal period;

(b) The COlt (including but not limited to labor i

utilities and maintenanoe) of operating the subJeot

property over the last 10 Tears of the original term;

(0) Current and past tariff oharges tor the last 10

=> 3 =>
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years of the original term for the storage and handling

of grain;

Cd) The general condition and state ot repair or

the subject property, as well as its replacement cost;

(e) General current and anticipated economic con=

ditions applicable to grain warehousing;

(1') Amount and extent of grain storage facilities

then available in the Portland, Oregon area and the

value thereof;

(g) The deflationary or inflationary trend, if any,

over the preceding 10 years and anticipated trend over

the subsequent lO=year period,

(h) The obligations of each of the parties as set

forth under said lease,

(i) Any other factors and standards either the

Commission or Cargill desires considered.

8. In the event of disagreement among the members of the

panel with respect to the determination of rental, the determina-

tion of any two shall be the determination of the panel. In the event

there 1s no agreement between any two members or the panel, the deter

mination made by the member appointed by the other two members (or

the presiding JUdge of the Circuit Court) shall be the determination

of the panel.

IN WITNESS WHEREOF, the parties hereto have caused this

instrument to be executed in duplicate as of the daT and rear first

herein written.

APPROVED AS TO FORMg

BT j.ilJt~
~8~~c~omm=i'FS"""e:--:l'-0-::n----

APPRr;:: FORM'

B7a~~r-g~,....:;;;_~__

CITY OF PORTLAND/) OREGON
Acting br and through its
T COMMISSION OF P ELlC DOCKS

•
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AGREEMENT

THIS AGREEMENT, made and entered into at Portland,

Oregon this 4th day of February ,1955, by and between

the CITY OF PORTLAND, OREGON, acting by and through its

THE COMMISSION OF PUBLIC DOCKS, hereinafter referred to as

the "Commission", and CARGILL, INCORPORATED, hereinafter

referred to as "Cargill";

WITNESSETH:

By agreement made and entered into on October 8,

1954 the Commission leased and let to Kerr Gifford & Co. Inc.

for a term of twenty (20) years commencing October 8, 1954

and terminating October 7, 1974, with the right of extension

and renewal as therein specified, the present existing elevator

located at Municipal Terminal No.4, Portland, Oregon (together

with any and all associated structures, equipment and facilities)

and also that certain annex thereto and rail car dumper to be

constructed and erected at said Municipal Terminal No. 4 as more

particularly described in said agreement.

All of the rights and interests of Kerr Gifford &

Co. Inc. under said agreement of October 8, 1954 have been

assigned and transferred to Cargill, with the approval and

consent of the Commission.

The parties hereto have agreed that Cargill may

install a deep well turbine pump at said Municipal Terminal

No. 4 under the terms and conditions hereinafter provided.

NOW, THEREFORE, it is hereby agreed between the

parties as follows:

Cargill will at its own cost and expense install at

said Municipal Terminal No. 4 a deep well turbine pump consisting

- 1 -
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of the following machinery:

1 Fairbanks, Morse 7-stage 12" Me water or oil
lubricated deep well turbine pump complete
with 160 feet of 8" x 2-1/2" x 1-11/16"
column, oil tube, and line shafting and
including 10 feet of 8" suction pipe and
strainer, 20" x 8" flanged surface dis
charge head, well gauge, hand pump, approxi
mately 180 feet of 1/4" galvanized steel air
line pipe and driven by

1 Fairbanks, Morse type QZKV 125 HP 1800 RPM
3/60/440 volt vertical hollow shaft drip
proof weatherproof type ball bearing squirrel
cage motor with non-reverse ratchet.

1 Allen Bradley or equal 125 HP 440 volt reduced
voltage manual starter in NEMA9 enclosure
suitable for class 2 group G installation.

1 Allen Bradley or equal, 125 HP, 440 volt manual
disconnect switch I enclosure.

Necessary 16" O.D. casing.

The installation, use and maintenance of the said

pump shall be sUbject to, and in accordance with, the provisions

of the said Lease Agreement dated October 8, 1954 and particu

larly including, but not limited to, the provisions of Paragraphs

6A, 10 and 11 of said Lease Agreement.

Said pump shall be installed by Cargill, subject to,

and in accordance With, the approval of the Chief Engineer of the

Commission. Said pump will be located approximately 40 feet east

of the doorway (in the east wall) leading into the washer room,

which room is located between the headhouse and the first set of

storage tanks; said location is hereby approved by the Chief

Engineer of the Commission.

At the expiration of the term of said agreement of

October 8, 1954, and any extensions or renewals thereof, title

to all of said machinery shall revert to the Commission and

- 2 -
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Cargill shall have no further interest therein.

IN WITNESS WHEREOF, the parties hereto have caused

this instrument to be executed the day and year first above

written.

CITY OF PORTLAND, OREGON
ac ing by and through its

THE MMISSION OF PUBLIC DOCKS

CARGILL, INCORPORATED

By~t:l:x~
By

- 3 -
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ASBIQNMI1fl'

Ot1f ALL MIDI BY 'fBBSB PRlSINT8, that

WHIl'tIAS, at a meet1ng ot the etockholdera of Kerr

O~ttord 1= Co. Inc., an ONion corporat10n, held at the otfice

of the company 1n P~,rtlari4, OregonI on september 22, 1954, the
"

'stocl4.\Oldera adopted a resolution that sa1d corporation be cUa-
~: .

~olve4 and the Board ot D1rectors and oft1cers ot the corporation
..

.WeJ'8lr.JDpowered and directed to do all things necessary to .ettle

the af:ta1rs of the corporation, to prov1de tor the payment ot its

liabilities and to d1atr1bute 1ts aS8ets to the stockholders 1n

cash or kind 1n exchange tor and against the final .urrender tor

cancellat10n of the stock or the corporation; and

1JIHB.RU.S" Cargill, Incorporated, a corporation" owns all

ot the 1ssued and outatandlns capttal stock ot Kerr Gitford & Co.

Inc. and, 1n exchange tor the asatta ot the corporation, 1s will

ing to·ass~ the 11abl11tlesof sald corporation and to surren

der'tor canceUation all of the cap1tal atoQk ot said oorporat10n,

HOW" 'fHIRDORB, DKRGDI'OJO) & CO. INC., puraua.nt to

aa1d "liJolut1on and tor a good and valuableoonslderatlon,. does

hereby ,asslgn and transter to OARGILL, II'COJUOBA'l'ID, aa ot the

010.ate .O... f buaineas on OCtober 31,1954, all o.t 1ta right, t1tle ~.~
and interest, and allot its rights and prlv_'''n~f~t

certain agreement made and entered lnto at Portland, Oregon" on

october 8" 1954, by' and between the City or Portland, oregon..

acting by and through lts The CoDlft1ss10n ot Public ])ocks", and

J(.r~ GittoX'd I: Co. Inc ... wherein and whereby the 01ty otPol'tland..

ONgon, a:C tinS by and through 1t8 The eo.1sa1on of fUb11c :Docka"

as ato~"'1d. lea.ecianci let to Kerr Giftord & 00. Inc. tor a

teaot ., wenty years.. cOlllDenc1ng October 8, 1954 and tel'll1natlng

&1; QI14n1ght OCtober 7, 1974, together with the rights of exten

slons an4renewaJ. as thereln speclfied, the present eXisting

! c·'·;,..;.. ~.:./
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elevator located at Municipal 'Term1nal Ho. 4, I'Ortland, ONgon,

together With any and all ...soclated structures, equ1paent and fa0111

tles a8 more partioularly ••t torth 1n 8a1d asree-nt, and allG that

certain annex thereto and ra11 car dumper to be constructed and
~ .' .

erected at aa1d Munioipal Terminal No.4, aU aa _" particularly

de.cribed 1n A1d acre_nt.

TO HAVE AID " HOLD the _ unto the 8&14 OARfUL..

IHCQRfORATJD, 1ts lucc•••ore and a.81gns, lubJect to the rent8,

covenants and oon41t10na contalnecl 1n sa1cl aare_ni.

II WDuas WHIRIOP, JCIllR OXWOD & eo. I1fC. haa cauaed

th1s 1nstrument to be exeouted by 1ta dul.7 author1zedottlcera and

1t8 corporate aeal to be afttxed 1n pursuance ot the authorS.ty ot

1ts Board of Directors, this 2.J.-:f c1ay ot october" 1954.

CARGILL, DIC.OIJ'QBl.,.... inconsideratlon of' the above

as.~nt and ot the corusent thereto of the 01 ty ot Portland, Oregon,

act1na by and through 1ts The COllll1aa1on of' lub11c Doeka, doe. here

by usume anel asrea to perform allot the covenants and asree-ntl

contained 1n aa1d 8&1'8e_n'b on the part ot Kerr G1tford ,. Co. Inc.

to be _da and pertox.cl.

XI VlDISS lfHIJ'IOP, CAMILL, DlCOJUOJItA'BD, has cau••cl

this As.umption to be executed by 1ta duly authorized otticers and

lts corporate ...1 to be att1xei1 1n pureuance ot the authorlty ot

lta:Boarcl of J)1rector8~ this~ da¥ of ~tob.r# 1954.

. :-~:-~
Attea's ~ ~ _..00--__

~/. -.._.." .....-
Don (.I e· ~cNtaau. Levlu, Assistant Seeretaf.'Y

- 2 -
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OOHSBNT '1'0 ASSIONMlN't

The CITY OB' roELAND, ORBOON, acting by and through its

THI COMMISSION OP PUBLIC DOCKS, hereby consents to the foregoing

Assignmentj prov1c1ed, however, that no further ass1gnment shall be

made without its con.ent.

CITY t:1I PORTLlNJ>, ORIOON,
act1ns by and thZ'oUSh 1ts
'1'HI COMMISSION CW PUBLIC ·DOCJCS

DWITHISS WIIIftBOJ', the om or POIlTLlND, ORlOON, acting

by and through ita THI COMMI8SIOH or PUBLIC J)OCU, has caused this

thia /;)tConsent to be s1gned by 1ta Cha1rman and Secretary,

day ot ~;'wU'I, 1954.
Hif!{~

- 3 -
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KNOW ALL MEN BY THESE PRESENTS, That KERR GIFFORD

& CO. INC., an Oregon corporation, for a good and valuable

consideration does hereby assign, transfer and set over unto

CARGILL, INCORPORATED, a corporation, its successors and

assigns, all of its right, title and interest in and to that

certain agreement in the form of a letter dated July 20,

1954 from The Commission of Public Docks of the City of Port

land, Oregon to Kerr Gifford & Co. Inc. giving to Kerr Gifford

& Co. Inc. the right to store wheat in bulk in House 4 at

Terminal No.4 at a rental of Seven Thousand Dollars ($7,000.00)

for a period of one (1) year from JUly 31, 1954.

TO HAVE AND TO HOLD the same unto the said Cargill,

Incorporated, its successors and assigns, subject to all the

agreements contained in said letter agreement.

IN WITNESS WHEREOF, Kerr Gifford & Co. Inc. has

caused this instrument to be executed by its duly authorized

officers and the corporate seal to be affixed this /2 ~

day of. !J1:tC£(Y/3/E'/l' 1954.

KERR GIFFORD & CO. INC.

Attest:
BY~. res en

CONSENT TO ASSIGNMENT

THE COMMISSION OF PUBLIC DOCKS OF THE CITY OF
PORTLAND, OREGON, the lessor in the lease mentioned in the
foregoing assignment hereby consents to said assignment;
provided, however, that this consent shall not be construed
as relieving Kerr Gifford & Co. Inc. of its obligations under
and by virtue of said lease.

B
"\;:lI''''-------..--~~----.;;.--
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DOW ALL IIJD( BY 'l'BISB PRBSDIS, That ORR OUPOKD

• CO. DC., anONson corporat10n, tor a cood anel valuable

oonsld8ratlon doea herebl a.alan, tranater and aet ov.r unto

CARGILL, DlCORPORA'fID, a ool'pol'&tlon, lta auoo••aora and,
a.alpa, allot 1ts l'1Iht, t1tl. and lDt_"st ln anel to that

oerta1rl all'"UDt in the tON ot a letter dated Jull 20,

195- troD !he C~••lon ot Publl0 Docks ot the Clt7 ot Port

land, Oreaon to' Kerr GUtol'd • CO. .Ino. 11v1n1 to Kerr 01ttord

• Co. Ino. the r1lht to stoN Vb.t 10 b",lk 1D Hou•• _ at

....N1Dal Mo. 4, at a Natal ot Seven Thouaan4 Do11us (.7,000.00)

tor a perlod ot on. (1) J'e&r troca ·.1u17 31, 195'.

TO HAW AID TO HOLD the .... unto the 8&1d carllll,

Inoorporated, lta .",oo••aora and uas.p., subJect to all the

aiN_nt8 contained 10 ..14 letter aare-.nt.

D Wl'fJIISS 'WIIBRBOr. Kerr GUtord • CO. Ino. baa

oawae4 thls 1D.truaent to be _Muted \)7 1t. du17 authOrlsed

ottl.... and the oorporate ••1 to be att1xed till. /;2. ?~

dar ot Myqt.Y4£1, 19~.

ORR ODPORD • CO. DC.

Atteat: ,

~~
cog11ft' ~ ASSIflR!!

THB COIIIDSIOX or PUBLIC DOCIS or till Clft C1I
PQRlILUD. OBIDOI, the 1...0J' 10 the 1.....tloned 10 the
t0Na01D& ...1... .t beNbl 00._'. to Mid a••Spl eat)
proY16id. bo• .,., that thia ....t ahall DOt be ...tNed
.. -NUeYiDI Kerr GUtOl'd. Co. IDe., ot 1t. Obllptiou uncleI',
ad IIJ Yirtu. ot .id 1••••

'lU COI.aUIO! or PUBLIC DOCKS
aI POM'LUD. ORIGOI

B7 _
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DOW ALL MIll BY 'l'BISB PJlISDfS, !hat DRR QDrOJU)

• CO. DIC., an ONion corporation, tor. 1004 anel valuable

conslderatlon 40.1 here'b7 •••1p, tran.t.r and .et o"er unto

CARGILL, DlCORPORAlfID,.• corporation, lts lueoe••orl anel
I

asslso., allot It. rllbt, tltle and interest ln anel to that

certain asr_ent· 1n the tona ot • letter dated Ju17 20,

19S~ trom The Cam-i••lon.ot Publl0 Dock. ot the 01t7 ot Port

land. OreSon tobrr Dlttord • Co. Ino. siYing to It.rl' 01tford

• Co. ~e. the r1ibt to stON wheat 1n bulk 1n Hou.e ~ .t

'l'el'll1Dal Bo. 4 ·at a reatal ot Se".n thousand Dollar. <$7,000.00)

tor aperlod ot one (1) 7ear tro. Ju17 31, 195-.

TO HAft AID lfO HOLD the .... unto the 1&14 carall1,

Inoorporated, It••u.ce••ora and Ullp., aubJect to .11 the

.cr....nt. oontalned 1n 8&ld letter asreement.

D wrrxas lfHlftIOlP, Kerr GUtor<! • Co. Inc. baa

oau.eeS thlaln.tru.ent to b. executed b7 1ta du17 .uthorlaed.

ottloer. and the corporate ...1 to b. aft1xed th1. /2 1-&

., ot &~ '("""""4""'.-"1-, 195~.
i

ORR QD'J'ORI) • CO. IJIC •

Ue..e..· .B7~

~.~
'OIUI! 'fO AIIIIIM!!

1'& Coem:ssIOI or PUBLIC DOCD or ... GIft •
POIl'ILlJID, ORDOII, the 1"'01' 10 the I••• Mntloned 111 the
, .....US •••111._t beJ'lft7 oonaent. to ..14 .aa1pMQtJ
pon.~, bowyer, 1;bat thl1 Oonl.t .ball Dot be OODltNeCl
u ..11e.101 Eerr GUtoN • Co. Ino. ot 1tl obllptlODI under·
aDd bl 'I1MU. ot .14 1.1••

'I'D. COMMI88IOI OP PUlLXC .DOell ?
,. POR'fLUlD, ouaOB

87 --------
-..-...........

i .
J •
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EXTRACTS FR(){ LEASE \'JI'l'H TF1WINAL FLOUR MILIS
DATID JUNE 19! 1919

../

! I-i
IJ

: l· ,

..j;
J

Said LeSS" further .888 that the 11111 to be erected by him

shall be ot not less capeei1iy than ,00 barrels of flour per day, and that

he will use said grain elevator am mart ot said 14s8or to the extent

that use of such tacilities mq be needed in the operation of such mill,

and will pq for such 118e the lOhedule tarif'f rates therefor to be fixed

8JXl altered. from time to time by said Lessor, am said Lessor covenants and

agrees t'O provide and furnish said e1eTatar am llhart facilities at said

rate to the extent of said capacity at. said 11I111, it being expr8ss:q umer-

stood and prodded that said capacity of said mill requires elevator storage

of not to exceed thirty (30) dqs mill-run of said mill, towit, seventy-five

thousand ("',000) bushels or grain, but it said mill be increued to the

capacitY' ot one thousand (1,000) barrels per dq am operating up to said

capacitY', then said Lessor shall furn1ah elevator storage up to one hurdred

twenty-five thous_ (12),000) bushels, UDept that frora September l)th to

December l,th, both inchlaive, each year, said Lessor shall not be required

to furnish elevator storage for more than one hwrired thouaaM (100,000) bushfl'~#

am said Lessor shall not be required without its consent to furnish any greatlJl"

amount of elevator storage at ar:Jy time than that above provided, nor without its

consent to furnish any more lIbartage space than is sufficient to care far the

capacity JlilJrun output fran said mill for a period or not more than thirty

(30) d.s;ye. Nothing contained herein shall prevent said }Asa" from placing

am using tBDkB and other grain storage facilities in his mill, or upon said

premises, to be used exchlsiveq for his business.

.,
.\

\
.\
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.... B. It.tJATE_· _

RECORD OF LEASE AND PURCHASE AGREEMENTS
FILE NO. _

FO RM CO· 63 REV. 5/51

COMPANY LEASING OR PURCHASING DIVISION

ji) LEASE

o CONTRACT FOR DEED <:a'atll. ........- ......
o OTHER:

NAME OF FACILITY ADDRESS

...... 4. Il• 1.1'.....1 ".4 ....... On...
DESCRIP TION· (BUll OIN GS. l ANO. ETC.)

"t"--I)-)1 ., ................... -. .... il .....·'.....
2)._ ... ft •

NAME ANO AODRESS OF LESSOR OR SELLER

'1M C , .... elM4k ....
TERM 0

_.~ to~."
DATE COMMENCED TERMINATION DATE....... ..... - ' n-.... 1. ,,,. r•• U. 19"

RENEWAL !TIl £"XTENSION PROVISIONS...
SPECIAL TERMIN,ATION PROVISIONS...
EXTEN OED. REN EWED ON NEW TERMINATION DATE

TOTAL AMOUNT OF PAYMENTS DUE AMOUNT OF EACH PERIODIC PAYMENT

....-- pso.oo
PERIOD COVERED BY EACH PAYMENT.... .&-

DATE EACH PAYMENT IS 'OUE

_ .. L _ m. ftn* ... ., .... __
PAYMENTS ARE MADE TO:

NAME- or-:.... of MIk .....
ADDRESS· .... W......u. t_

- - IA.
TAXES·PAIO BY

.~--
INSURANCE· PAID BY PLACED BY....
MAINTENANCE REPAIRS· LIABILITY FOR STRUCTURAL REPAIRS. LIABILITY FOR....... - ........
SUMMARY Of OTHER AGREEMENTS INVOLVED· (TRACK AGREEMENTS. SITE LEASES. LICENSES. EASEMENTS. ETC. )

TIle trCU.. of .... ~ .. en. die lit.... __ ....1 ......,... ac
("a-alut. ... •••• c..Ut d_ ..,... te pntMt ......... JaMal... t'"-' - --_ ...._-- ---- ~ ..-

loll SCELI. -- -,.... -- - ...... -. --
of tt. _jeet .....- ....dr..... ta...... tM .............r:,

01 die 'r."'",. of ta-aUl .-I.- tIae .._ .. fh'.~ ef~ ..u...
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January 22.1959

Ca.ml••ion of IUbllc Dock.
3010 R. W. hont Avenue
fortl_d 10. OC.son·

Attention: Ml'. Curti. A. 8IIlith
Operating Manaaer

,~-..
.,
"

Ie: (l)U.. of Rouae Ro. 4. Pi.r 110. 1
(2) &eDew.l of Lea.e for Coal BUDdera.

ner 110. 5

We ar. returniq to you • copy of your lett.r of Dec_ber 15,
1958 covering the provi.ion. und.r which we will occupy Rou.. Ito. 4
.t Pier Ro. 1.

w. are .lao _clo.ing • abort clocuaont ren..nna the 1••••
under which we are to make u.e of the coal bunk.r. at Pier Ito. s.
Would you pl.... obtain execution of tbla document and return one
executed copy to thi, office?

Youra very truly,

laymond J. Dittrich

IJD/mb
.ac.
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TELEPHONE CApitol ..8231

, December 19, 1958

TWX PD 309-\1

Cargill, Ina.
1000 Lewis Building.
Portland 4, Oregon

Attention: Mr. Harry N. Starr, Jr.

Gentlemen:

This will acknowledge reoeipt of your letter dated December 16, in
which you apply for an extension on your current lease on either
the coal bunkers or House No.4, Pier 1.

We will extend our lease dated October 31, 1958, and signed
November 10, 1958, on the coal bunkers. This extension will be on
a month-to-month baste not to exceed 90 days beyond termination of
the existing lease. The termination. date of the present lease is
January 31, 1959. This will make the extension month to Dlonth
with a termination date April 30, 1959. The rental and the COD

ditions set forth in the present lease will remain the same during
the extended period.

Yours very truly,

CAS/be

~d~
CUrtis A. Smith
Operating Manager
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THE COMMISSION OF PUBLIC DOCKS
OF THE CITY OF PORTLAND, OREGON

3070 N. W. FRONT AVENUE • ZONE 10 • TELEPHONE CApitol 8.8231

COMN.S810Na ...

A. E~ GUNDERSON. CHAIRMAN

H. B. COOPER. VIC. CHAIRMAN

CAPT. H. T. SHAVIl:R

JOt: t:. DUNNt:

MARSHALL N. DANA

GaNaRAL M...NAGItR AND 81:CRaTARY

THOMAS P. GlUt:RIN

September 11, 1956

Mr. J. J. sarsfield, Branch Manager
Cargill, Incorporated
1000 Lewis Building
Portland 4, oregon

Dear Mr. Barsfield:

This will confirm the action of our CommLssion at its
last regular meeting to extend your lease of space in
House No.4, Pier No.1, Terminal No.4, for the storage
of bulk grain from August 1, 1956 to July 31, 1957, on
the same terms and conditions as the expiring lease.

Very truly yours,

TlIJ!CO~BLIC DOCKS

A. W. Binns
Asst. Secretary and Comptroller

AWB/t
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THE COMMISSION OF PUBLIC DOCKS
Or THE CITY Or PORTLAND, OREGON

ADD"••' ALL. COARSIPONDaNC_ 1'0

THE COMMiSSiON 01' PUBI.IC DOCKS

MAIN OP'PICI:

3070 H,W, FRONT AVENUE

%ON1:10

Cargill, Incorporated
Kerr-Gifford Division
1000 Lewis Building
Portland 4, Oregon

Gentlemen:

August 23, 1955

CABLE ADDRESS' uDOCOM··

CODE'
IIIlNTLEY'. COMPLETE PHRASE

This will confirm the action of the Commission at its
meeting of August 8, 1955, granting a one-year extension
for the lease of the inshore side of House #4, Pier #1,
Terminal No.4, on the same terms and conditions stated
in that letter agreement dated July 20, 1954, giving to
Kerr-Gifford & Co. Inc. the right to store wheat in bulk
at a rental rate cf $7,000.00 per year.

The period of this extension shall be effective from August
1, 1955 to July 31, 1956.

Your acknowledgment and acceptance of these terms and con
ditions is requested by signature and return of the enclosed
copy.

Very truly yours,

TEE COMMISSION OF PUBLIC DOCKS
7

~
A. W. Binns

Asst. Secretary. ani Comptroller

Date:
--------~-

AWB/t

/
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ADDINDUM AORlCIMEN'l'
... I. •

THIS lO~, ma~ and entere4 In~;c this 5th.......-«-.~,"" .....,.--...

daY otA"1a'~ 195', as an A4den4ula to the Ag~nt to Leao.

and Agr•••nt, enteMd Into by and between the CITY OF POR'rLAltD,

0UG0lC, acting b1 an4 throuah 1te THB COMMISSION OF I'tmLIC

noc::u. and ORR Q1FPOftI) • CO., DJC., on the 8th ~ of F'ebru-

81/.7. 1954.

VlIIRIAS, ea1d AcNnen't to Leu. preVl.. f011 the

enterlns into of an AIJ.'lI••nt. attacMd tbereto as Exhib1t "A.' ~

upon the l'1appel\lftg o~ oertaln apeclt1ed oontlngltnol••, and

VlIIRIAS, lr7 wtual ape.ant of the pe~1e. heNto,

it 1•••iNd to _nd. ••14 Agreement to Lea.. and Itxblblt 'A

theJleto, 1n tbe ".,..t" ..t torth below.

lION. !'BIRUORB, It 11 here'b1 agree4 b1 the partie.

be.._ •• toll..,

1. That ••14 .aare-nt to Lea.. (and Exhibit ;A" at

tached theHtO) dated. February a. 1954. shall be deemed amended

and M4lt1...

(a) In \bat ~nta1 ao4 otMr ~nte therein.
required to be made by tbe ~nu to the Trustee ehall be made

\

I , I

\
\

'\ I
. I

\ !__ ,~" "__ '"_'..:.J
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1.-.4 41NOt17 to Ifheca.s.a.lon of PubliO Doeka ot the

01" of fol-tlaftCl, 0M800. tIho .ball tbaNupon depos1t .ucb

..,..nta (or .. .-b theNot ..~ be required by the wrtle

of Ia14 _1~1' 'IA;') witb tbe C1tr Treasurer of the Ctty of

IWtlan4, oreeon.
(b) In that 1n tM event of ....l1atlon

OPterId..'lOft,~ tIM ....mIlt oert1tl0a'M8 and. Int.~.t

tben ou:tata!'d1ngabal1 .. MtlNd and ~emed. the amount.

~. tornoh ...t~ftt and .....tlon shall be paid by

.. e-1a81on ot I'Ubl1C Doo1c8 411'*eO'~ to the 01 t)r~

of ... Clt;r of for'laNt.. Oregon, rather than to the Trwt~.

(0) In that 1oe... pqable under the S:nauranoe

pol1eiM to tNt pooUNd eb611 be pa14 41MOtly to '!'be coat8.ion

of fUbl10 DoekI ot the 01tJ ot Portlan4 ratbe.... than to the Truate••

(4) In that the '1TuIIt ball be ...lnte4 by

the CSoaaiulon ntbel' than the INOO tu1 bl4der tor the revenue

_nit1OaM s.nu..
It 1... 1m.nt ot t .. t __lng prevlalons that,

to tbe eatent therein PN.,l4ed1 'lbe Cota1881on or Public Doctke
\

ot tbeClty of Pol't1an4. ONIOn and tbe Cit)' Tree....!' ot the

01t7 or tortJAtd, o.a-eso.n abal1 supplant ancl "place the Tl-uatee.

lao." •• hereinabove atM!'W1.. p.-ovlde4. ..14 ~

"nt to Leue and 1tIhl'b1t :lA" thereto 8bal1 not be att..,"

-t.

.1

".
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b)' ttl18 Addeu4\ID AIr-ement.

D W:r.t'lOtSS wmsRlSOF, the partte$ hereto have caueed

th1lJ agreement to be eaecuted by thelr dUly QI1t..~or,1.zed o!'t:tcel~$

tb1a 5th ". _ otA,,,"~\. 1954.

!

i. ,

AIf.ROV'D AS 'l'O FOIUh
om.~ AlfJ) PAUS

l.\v~ a&liiir..ron

I
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THIS AGREEMENT, dated this

---.

day of , 1954,

between the CITY OF PORTLAND, acting by and through its THE COMMIS

SION OF PUBLIC DOCKS, hereinafter referred to as the "Commission",

and KERR GIFFORD & CO. INC., a corporation, hereinafter referred to

as "Kerr Gifford", and CARGILL, INCORPORATED, a corporation, herein

after referred to as lICargill",

WIT N E SSE T H:

By agreement dated March 12, 1951, the Commission leased

to Kerr Gifford for the period commencing July 1, 1950 and ending

June 30, 1956, the grain elevator and storage bins located at Munici

pal Terminal No. 4, Portl~d, Oregon, described in said agreement as

the lIMunicipal Elevator".

On February 8, 1954 the Commission an~ Kerr Gifford entered

into an Agreement to Lease, under the terms of which said parties

agreed to execute a lease (in the form attached as Exhibit "A" to

said agreement) covering the grain elevator and storage bins located

at Municipal Terminal No.4, Portland, Oregon, and additional grain

elevators at said Terminal which are to be constructed as an annex

thereto, together with associated structures, equipment and

facilities, upon the completion of the matters specified in said

Agreement to leasej said proposed lease (Exhibit lIA" attached to

said Agreement to Lease) provided that from its effective date it

would supersede and cancel the lease between said parties dated

March 12, 1951 above described.

Cargill is the owner of all of the issued and outstanding

capital stock of Kerr Gifford and has under consideration plans

whereby it might acquire all or part of the assets of Kerr Gifford

through means of merger, consolidation, dissolution, purchase or

otherwisej before proceeding further with such considerations Cargill

has requested the Commission to give its consent to the assignment
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by Kerr Gifford to Cargill of all of Kerr Gifford's right, title and

interest in and to said eXisting lease dated March 12, 1951, said

Agreement to Lease dated February 8, 1954 and the lease attached to

said Agreement to Lease as Exhibit "All, when and if said lease is

executed.

NOW, THEREFORE, in consideration of the mutual promises

herein contained, and in further consideration of the sum of $1.00

paid by each party to the other, it is agreed as follows:

Commission agrees that upon the request of Kerr Gifford

made within days from the date ~ereof, it will consent to

the assignment by Kerr Gifford to Cargill of all of Kerr Gifford's

right, title and interest in and to the existing lease between the

Commission and Kerr Giffor~ dated March 12, 1951 above described; in

the event the lease attached to said Agreement to Lease as Exhibit

"A" has been executed by the Commission and Kerr Gifford at the time

said request for consent is made to the Commission by Kerr Gifford,

then and in that event the Commission will consent, in writing, to

the assignment of said lease from Kerr Gifford to Cargill; in the

event the lease attached to said Agreement to Lease as Exhibit "A"

has not been executed by the Commission and Kerr Gifford at the

time said request for consent is made to the Commission by Kerr

Gifford and said Agreement to Lease is in effect at that time,

then and in that event the Commission will consent, in writing, to

the assignment by Kerr Gifford of the Agreement to Lease to Cargill.

The giving by the Commission of its consent to the assign

ments by Kerr Gifford to Cargill of Kerr Gifford's rights under the

agreements above described, shall be conditioned upon Cargill

accepting all of said assignments and agreeing, in writing, to perform

all of the terms and provisions contained in the agreements assigned

on the part of Kerr Gifford to be kept and performed, and the consent

of the Commission to the assignment of any or all of said agreements

shall be of no force and effect unless and until Cargill shall execute

and deliver to the Commission such acceptance and agreements.
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IN WITNESS WHEREOF, the parties have caused this

agreement to be executed by their duly authorized officers this

day of 1954.

CITY OF PORTLAND, OREGON,
acting by and through its
THE COMMISSION OF PUBLIC DOCKS

Chairman
By----....".,r:-=-:r:::::::-= -:-- _

Se£retary
By -~--------

KERR GIFFORD & CO.) Inc.

President
By ~~~=--_---

Secretary
By ---:;:;-:-~:_z_':'=------

CARGILL, INCORPORATED

PresidentBy------;=;=-::-'::"T':s-=:':-r-------

Secretary
By ~"l'":'""':=~~------
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THIS AGREEMENT, made and entered into this ,Jjf, day of

June, 19'~, by and between the CITY OF PORTLAND, OREGON, acting by

and through its THE CO~n~ISSION OF PUBLIC DOCKS, hereinafter referred

to as the "Commission", and KERR GIFFORD & CO. INC., an Oregon

corporation, hereinafter referred to as the "Company",

WIT N E SSE T H:

On February 8, 195~ the parties hereto entered into an

Agreement to Lease covering the grain elevator and storage bins

located at the Municipal Terminal No. ~, Portland, Oregon, and addi

tional grain elevators at said Terminal which are to be constructed

as an annex thereto, all.as more particularly described in said

Agreement to Lease. By Agreement of Extension dated May 14, 195~,

the time within which the matters specified in paragraph 6 of said

Agreement to Lease was extended to June 1, 195~ and the provisions

of paragraph 7 of said Agreement to Lease were to remain in full

force and effect as though June 1, 19~ were the date therein
.........

mentioned. I

The matters enumerated in said paragraph 6 have not been

completed and accomplished as of this date and H. R. 8300 (described

and referred to in said Agreement of Extension) remains pending in

Congress. The parties hereto have agreed that the time limit pro

vided in said paragraphs 6 and 7 of said Agreement to Lease shall

be further extended.

NOW, THEREFORE, it is agreed between the parties hereto...
that the time within which the matters enumerated in paragraph 6

of said Agreement to Lease are to be completed and accomplished is

hereby extended to November 1, 1954, and the provisions contained

in paragraph 7 of said Agreement to Lease shall remain in full force

and effect as though "November 1, 1954" were the date defined there

in, namely, seven~y (70) days from the date of said Agreement to

Lease.

..~' ..'";..... ". ~.

f

..~

''': ,.(1'-
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The parties hereto further agree as follows:

1. The Commission shall forthwith call for bids for

the performance of all labor and the furnishing of all materials

necessary to complete the required construction ~ork specified in

the proposed lease between the parties attached to said Agreement

to Lease as Exhibit "Aa. Said invitation for bids shall contain a
acceptable

provision that the limn- lowest/bid. made pursuant thereto shall

remain firm and irrevocable for a period of ninety (90) days from

the date specified 10 said invitation for bids for the opening of

the same. Said invitation for bids shall also contain the further

provision that the Commission reserves the right to reject any or

all bids.

2. If at the t~me said bids are received for said con

struction work H. R. 8300 has not been enacted into law, the Co:nmis

sion shall not accept any construction bid and sha.l L not advertise

for the sale of revenue bonds the proceeds of which are to be used

as provided in said Agreement to Lease.

If said H. R. 8300 has not been enacted into law at the

expiration of sixty (60) days from the date specified for the open

ing of bids, then either party may cancel said Agreement to Lease

within thirty (30) days from the expiratio~ of said sixty-day

period, and in such case said Agreement to Lease shall be of no

further force and effect a~d the existing lease between the Company

and the Commission dated March 12, 1951 described in said Agreement

to Lease shall remain in full force and effect; provided, however,

that, should the Agreement to Lease be cancelled as herein ?ro

vided, the parties shall be obligated under said Agreement to Lease

only as specified in paragraph 10 of said Agreement.

3. When said H. R. 8300 is enacted into law as the United

States Revenue Code of 19?~, and assuming said Agreement to Lease

- 2 -
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has not been cancelled under paragraph 2 above, the Company shall

advise the Commission within ten (10) days thereafter, either (a)

that the provisions of said law, with respect to the deductibility

for income tax purposes of said rental, are satisfactory to it,

and the Commission shall thereupon, Slbject to the sale of the

revenue bonds, accept a bid satisfactory to it for the performance

of all .labor and the furnishing of all materials necessary to com

plete the construction work, prOVided that the amo·~t of such bid,

when taken together with-the other incidental expenses relating to

the issuance of revenue bonds, shall not exceed $2,000,000 and such

successful bidder shall have furnished the required bond and other

security reqUired by the laws of the State of Oregon. The Commission

shall thereupon immediately advertise for the sale of said revenue

bonds in a sum not to exceed $2,000,000, to be issued by it as pro

vided in said Agreement to Lease and Exhibit "A" attached thereto.

Upon the Commission having received and accepted a firm bid for the

purchase of the said revenue bonds in a sum not to exceed $2,000,000

and accepting the construction bid, the parties shall thereupon

simultaneously sign the lease attached to said Agreement to Lease

as Exhibit "A"; ~ (b) that in the Company's opinion said law con

tains provisions rendering nondeductible for income tax purposes

all or any portion of the rental to be paid under the provisions con

tained in said Exhibit ttA" , and in that event the Company shall have

a period of ten (10) days thereafter within which to cancel said

Agreement to Lease, and in such case said Agreement to Lease shall

be of no further force and effect and the existing lease between the

Company and the Commission dated March 12, 1951, described in said

Agreement to Lease, shall remain in full force and effect; provided,

however, that, should the Agreement to Lease be cancelled as herein

p~ovided, the parties shall be obligated under said Agreement to

- 3 ~ ..
,"'.....
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Lease only as specified in paragraph 10 of said Agreement •
.'

IN WITNESS WREREOF, the parties hereto have caused this

Agreement to be executed by their duly authorized officers, this

---'"tOolO.lA day of June, 1951+.

CITY OF PORTLAND, OREGON
acting by and throug its

THE COMMI$SI DOCKS

By ~"""~IU7,""",~--r-~~~-

-~-_.(':
And. .-=::~a..::.LL..,t;::::...JL.,,4A~..,f:---,--

- 1+ -
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AGREEMENT OF EXTENSION

THIS AGREEMENT J made and entered into this 14th day

C
o

P
Y

of May~ 1954, by and between the CITY OF PORTLAND, OREGON.

acting by and through its THE COMMISSION OF PUBLIC DOCKS, here-

inafter referred to as the "Commission", and KERR GIFFORD & CO.

INC., an Oregon corporation, hereinafter referred to as the

"Company" ;

WITNESSETH:-------------
On February 8, 1954 the parties her-eto entered into

an Agreement to Lease covering the grain elevator and storage

bins located at Municipal Terminal No.4, Portland, Oregon, and

additional grain elevators at said Terminal which are to be con-

structed as an annex thereto, all as more particularly described

in said Agreement to Lease.

Paragraphs 6 and 7 of said Agreement to Lease provided

as follows:

"6. In the event that on or before seventy (70)
days from the execution of this agreement, all of the
following shall have been completed and accomplished:

[a] All necessary permits of governmental
authorities shall have been obtained authorizing and
enabling the commencement and prosecution of the work
required under Paragraph 4B of Exhibit "At! ; and

(b) A bid shall have been accepted by the
Commission from a responsible bidder for the per
formance of all labor and the furnishing of all materials
necessary to complete the required construction work,
which bid, when taken together with the other incidental
expenses relating to the issuance of the revenue bonds
shall not exceed $2,000,000 and such successful bidder
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shall have furnished the required bond and other
security required by the laws of the State of Oregon;
and

(c) The Commission shall have received and ac
cepted a firm bid for the purchase of said revenue bonds
in a sum not to exceed $2,000,000, to be issued by it as
aforesaid;

then and in such event, the Commission and the Company shall
enter into and execute forthwith the lease agreement attached
hereto as Exhibit"A".

"7". In the event that all of the items listed under
Section 6 hereof shall not have been fully completed and
aucorrrpl.i s hed on or before seventy (70) days from the date
of this agreement, then this agreement may be canceled by
either party not later than thirty (30) days thereafter, and in
case this agreement shall be of no further force and effect
and the existing lease between the Company and the Commission

,. dated MaTch:.~ 12, 1951, hereinabove described, shall remain in
full force and effect. Should this agreement be canceled as herein
provided, neither of the parties hereto shall be obligated here
under except only as hereinafter set forth in Section 10 hereof. "

Additional time will be required to complete and accom
plish the matters enumerated in said Section 6 and there is now

pending in Congress a bill described as H. R. 8300 (also referred

to as United States Revenue Code of 1954). Both parties hereto

are concerned with respect to the possible effect upon the pro-

posed lease of the provisions of Section 274 of H. R. 8300 as

now written. The Commission is endeavoring to have said section

modified and the parties hereto have agreed that the 70-day time

limit provided in Section 6 above set forth should be extended.

NOW. THEREFORE, it is agreed between the parties here-

to that the time within which the matters enumerated in Section 6

of said Agreement to Lease are to be completed and accomplished

-2-
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is hereby extended to June I, 1954, upon the following conditions:

{a} Should all of said matters be not 'completed and accomplished

prior to June I, 1954, or (b) if prior to June I, 1954 all of said

matters are completed and accomplished but on said date the proposed

United States Revenue Code of 1954, now described as H. R. 8300, is

either pending before Congress or has become la.w and in the Companyfa

opinion said Code contains provisions rendering nondeductible, for income

tax purposes, any portion of the rental to be paid under the provisions

contained in said Exhibit "A" J then in either of such events the

provisions contained in Paragraph 7 of said Agreement to Lease shall

remain in full force and effect the same as though 11 June 1, 195411 were

the date defined therein; namely, seventy (70) days from the date of said

Agreement to Lease.

IN WITNESS WHEREOF, the parties hereto have caused this

agreement to be executed by their duly authorized officers this 14th day

of May, 1954.

CITY OF PORTLAND, OREGON
acting by and through its

THE COMMISSION OF PUBLIC DOCKS

By lsi H. T. Shaver
Chairman

And lsi Thomas p. Guerin
Secretary

KERR GIFFORD & CO., INC.

By lsi Thomas Kerr
President

And lsI John W. S. Platt
Secretary

-3-
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THE COMMISSION OF PUBLIC DOCKS. .

OF THE CITY OF PORTLAND. OREGON

THE COMMISSiON 0" PUBLIC DOCKS

O"...CI:

a070 N. W. FRONT AV~NU~

ZONE 10

CABLE ADDRESS' "POCO"'''

CODEt "EN?LEY'B COMPLETE PHRABE

.,... 18, UJl

CONN••SION&Ra

.JOHN W ••HULK". C:HAIRMAN

JOHN YOUELL. Vlca.CNAIRMAN

CAPT. KOMER T. BHAVIlR

A. E. C1UNDEIIBON

~OHN A. ZEHNTaAU~R

GENERAL MAN •••" ••I:C"&TARY

D • .1. NCIIARITY

bftt O1ftell .. Oo.lDo.
J.tw1. JhI1-'
PoriJaDl., "aoa
~t

!he OOJ8d.H1on of PubliCI Dookt ..... to .now Tour l1ra the ... of loue. 10. J,......,&1 tlll"Jl'1Dal 110. At., 1etat.- ia the 01~7 of Partlud., 0na0a, ..... an
......... hard ~ll'..... 1D oeanecUo. 1d.th tMop.aUOJl .1 md
hOlllll 1(40 the purpe.. at~ ,raiD. !he .... 01 W ......nt 1f f«, a
,.-iodof .ae yew fr_ J\Ina u, un to .s.4D1Iht, . .rune 14, 39$2, tor a total
.. of .$,000.00, P..lAt at the raw of 1U6," per JIiOnth, in ......,.

'or the ....1 oODftJd.•••, h••Ioft_ fhe Oomm1ll1oD ot hblio DoG. Ihal1 be
",..eel \0 u"eo.1u1OJl'1 and left GUtord. & 00. I-. Ih&l1 0. refund to
u 1i~0r4". .

I' 1....... tba the dn.,..., lHdtac to Mid Boue )(0. J Ih&Ub4I
k'4p\ tHe aDd. .....t aU till.., u4 Iq•••, .6, ", ,a, $,i ~ axd
Q. •• re....-.. t. th. u. of CCdIl.llon at all tiM••

...,...,t0r4 Ith&U ..oept &Di UM Ml4 pat....... 1Jl tM 001Il1\1. 1a
tbieh 1114 Phd'" ...., .at .. blproveMDt _ alWati......
ilU'l4 on the ,-, ot brr-Oltt.... or DIG••AI7' ttlr 11J'I"-01t1'll'4'. pur
,... IIba11 tint be nbII1tW to e-.l.lIlon" engt..-r ff# hi. ooa-
_dRation aDd .,pr0ftl. .

brr-Olttord Iha11 ,.,. tetr all eleotrio~, _w, ad hut ulld
on or 1& oOnDeltion with tI&icl pr8i..., aM lIball Pl'OIIPtlT P am
aU taD aplan lIa1d~.... CODIIId..a.OD hr\h. re .
the l'1Iht, in~ that. 1tappe... to OOllllll1••iOll that .alel pr .
.., be plaold 01'1 the tax rolll tor the 18" 19'2-191), to .&D01l th1•
....... .. ~ JWw lla., D'•.
the b.IWIU.. of arw to ud. tJooa Hid BOIl.. 10. 3 Ib&1l " ~far.cl b7
the_lar*' fit IIft-04I.tt-.l at the ~t"" up.... X..-r-Gitforcl
~ .... to pm" aJd hoUh~•• eo-.l.I1011 .ht01I ., 1JI3v1••
to P...OM or PhPCtV renltina trOll the ue .t .ai4 pral... and. 1fl'liP
-a, 1no1wl.1 DC OUl* ''''011 ml prof.. of the ..,loT.. ot Ivr-G1tt0r4
e4/f# the ,.. ud PNPerv of tbiri. ,u1Ii1•••

J:~tfOl'Cl .,.. ~ to Itore t# lIM UV huar4..~a1 011 ~ ia
00llD8OU08 w1th .aid prud.... 'tIb1oh Id.pt 1D .......1~ 10he ""n!.Dg
luaruoe rak. on P1d pl'al... aDd tlClUi~. the p:o.... u4 IfI\d,.p-
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__ .-u • au. u.... " bpt ia .. ... 'and ..~ -.u.tlon
aDd. ....~. of ~.~). ·aball ba ...... to
~.. 1a ..... -.old1\1ea .. ,..~ .. tbeUM'of
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AGREEMENT- - - - - _.- --
THIS AGREEMENT made and entered into at Portland,

MarohOregon, this 12th day of __~=- , 1951-, by and between

the CITY OF PORTLAND, OREGON, aoting by and through its THE

COMMISSION OF PUBLIC DOCKS, hereinafter referred to as "Commis

sion", and KERR, GIFFORD & COMPANY, INC., an Oregon oorporation,

hereinafter referred to as "Company";

WIT N E SSE T H:- .... _---..-- ......
WHEREAS, Commission is desirous of oontinuing the ~pera

tion of that oertain grain elevator and storage bins situated and

located at Municipal Terminal No.4, and known and described as

v the uMuniciapl Elevator", along with miscellaneous personal prcp

erty stored therein; and

WHEREAS, Commission recognizes that under present oir

cumstances it would be economically unsound and undesirable for

said facilities to be operated by itself; and

WHEREAS, Commission recognizes the experienoe and

competent organization of Company permits Company to operate said

facilities in the most eoonomicallysound and feasible manner; and

WHEREAS, Commission desires to have said facilities in

use and operation in the betterment of the harbor of the City of

Portland and in the promotion of trade and oommerce in said harbor

and Vicinity;

NOW, THEREFORE, in consideration of the mutual covenants

and conditions herein contained, the parties hereto agree as 1'01-

lows:

Commission turns over to and permits the Company to use

and employ, and the Company hereby accepts and takes that certain

grain elevater and storage bins situated and located at Municipal

Terminal No.4, and known and desoribed as the "Municipal E1evator tt ,

1.
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which said property is situated within and constitutes a portion

of said Municipal Terminal No.4.

The structure and equipment known as "N.unicipal Elevator"

include the following: the track shed, grain inspectors building,

operating house, washer room, two sets of main storage bin struc

tures, shipping gallery nAtI to House 2, gallery "Ett in Houses 2, 3

and 4, together with shipping spouts, gallery "ctt with sacking

equipment inHouse 4, airveyor in House 4 and under dock conveyor

"Euin Houses 2, 3 and 4, and gallery "F" from House 2 to elevator.

The transformer house and its equipment are not considered a part

of said elevator.

TO HAVE AND TO HOLD the said premises and facilities un

to the said Company, its successors nd assigns, during the term

herein mentioned, subject to all the provisions herein.

Section 1. The term of the agreement shall be for a

period of six (6) years, commencing uly 1, 1950 and terminating

at midnight June 30, 1956. The Company, however, has a furthercp

tion to renew said agreement for an additional period of five (5)

years from July 1, 1956, under the same terms and conditions as are

set forth herein by notifying Commission in writing on or before

July 1, 1955 of its intention to so exercise this option.

Section 2. Company covenants and agrees to pay to Com

mission during the term of this agreement the sum of Eighty Thousand

Dollars ($80,000.00) per annum, payable in advance in equal monthly

installments of Six Thousand Six Hundred Sixty-six and Sixty-six!lOOths

Dollars ($6,666.66) on the fifteenth day of each and every month, ex

cept for the payment due on the 15th day of June of each year during

the term of this agreement, which payment shall be in the amount of

Six Thousand Six Hundred Sixty-six and Seventy-four!lOOths Dollars

($6,666.74).
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Section 3. In addition to the facilities heretofore covered

in this agreement, and as part of this agreement, the Commission hereby

further turns over to and permtts the Company to use and employ, and

th~ Company hereby accepts and takes certain personal property and

equipment located in said elevator, Terminal No.4, for so long as

this agreement is in force, including any extensions and renewals

thereof. A list of said personal property and equipment has been made

by the parties hereto, two copies thereof have been signed by the

parties and marked as Exhibit "A" and by this reference is hereby,

made a part of this agreement to the same effect as though it were

attached hereto and made a part hereof.

A survey as to the condition of said personal property and

equipment has been conducted by the parties hereto and there is noted

on such survey the condition and state of repair of each separate item

as of the date of this agreement.

Company agrees to accept said personal property and equip

ment in their present condition and will at all times keep the same

neat, clean and in,a sanitary condition, and will promptly replace any

glass in all windows that may become cracked or broken. Company shall

preserve all of said personal property and equipment by proper

maintenance or replacements in as good condition as they now are or

may hereafter be put in, and shall return them to the Commission,

upon the termination of this agreement, in as good condition as when

received at the beginning of this agreement, reasonable use thereof

or casualties resulting from circumstances over which Company had

no control and against the consequences of which the Company could

not by reasonable steps, protect the property, excepted; prOVided,

however, and it is agreed that Company shall not be obligated to

replace, restore or repair any of said personal property, machinery

and equipment if damage to or destruction thereof results from

fire or other -casualty against which Company took reasonable pre

caution to avoid or protect. Should any controversy

3·
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arise between the parties bereto with respect to the adequacy ot

the steps taken by the Coapany to protect said property against

fire or other casua.lty,,·the utter in dispute shall be flet.rained

by three arbitrators" one selected by the Commission, one by the

Company, and the third bytbe arbitrators 80 selected. The decision

ot a aajority ot said three arbitrators as to wbether the steps taken

by the Company were reasonable under all the circumstances sball be

tidl and binding upon the Co_ission and tbe Company.

Worn out or broken major equipment and aachinery(iJ!L

excess ot $1,000.00 per it.a), whieh because of obsolesoence cannot

be repaitedor replaoed by the Company With s1ailar eqUipment or

aacbinery, shall be replaced by the Co..ission and the Company shall

contribute to such cost on the following basis: The cost ot suca

equipment or aachinery shall·be 8JIlGrtized according to geod account

ing practices and the Company shall pay such cost properl~ chargeable

to the period comaencing trQm the date of installation to the expir

ation of this agreement, whien payment shall be made by the Company

to the Commission monthly.

It is further understood and agreed that all repairs

and maintenanee to tbe bUildings" piers or other stan4ing structural

facilities" inclUding the root, floors" walls and toundation struc

tures" shall be at the expense of the CQmaiss10ni previded~ however,

that the Co_ission shall not be·obliga.ted to expend .ore than the

s~ of $20,000.00 tor such .aintenance and repairs in anyone year"

it b~ing understood that the first year period shall commence at

the date of tbis agreement, the second year period one year from

said date, ete.

In the event all of such sum is not expended in any one

year period~ then the remaining balanoe representing the difterenoe

between the amount expended tor maintenanoe and repair and the saa

of $20,,000.00 shall be cumulative durimg the follOWing yearly periods

4.
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up to $50,000.00. Any sums expended over $20,000.00 in any

one year, shall be at the Commission's discretion, but if made

shall not act as a credit on the Commission's liability to re

pair and maintain if required up to $20,000.00 each year there

after. The Company may, however, sUbject to the approval of

the plans by the Commission, expend from its ovm funds any ex

cess over and above $20,000.00 in anyone year, or the accumula

tion thereof up to $50,000.00, that may be required to adequately

maintain and repair the facilities in order that they may be rea

sonably used.

In the event repairs and maintenance are required ex

ceeding the sums heretofore mentioned, and both the Commission and

the Company are unable or unwilling to make such repairs, then the

Company, at its option may cancel this agreement by giving the

Commission ninety days notice in writing. The Commission's obliga

tion to keep said roof, floors, walls and foundation structure and

all other standing structural facilities in repair to the extent

above set forth, shall give Company no right of action against the

Commission for any damage that might be sustained by Company by

reason of or as a result of said roof, floors and walls, or other

standing structural facilities or bUilding, becoming out of repair

or said fo~ions settling, until after the Company shall have

given to the Commission written notice of any such defects, and

provided such repairs are within the financial limits above pro

Vided, the Commission shall have a reasonable length of time after

the receipt of said notice within which to make the necessary re

pairs.

Company agrees to turn over said personal property, equip

ment and fixtures included in this agreement at the termination of
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this agreement without notice, and will deliver up all keys and

any other personal property that may belong to or be connected

with the premises covered hereby, to the Commission.

Section ~. The Company shall have the right to use the

Commission's main lead railroad tracks at said Municipal Terminal

No. ~ to provide railroad service to the facilities covered by this

agreement, and shall have the prior right to use tracks Nos. 6, 7, 8,

9 and 10 which serve said Terminal No.~. The Company shall have the

right to use, in common with lessees or customers of the Commission,

the existing roadways serving said Terminal No. ~, including the

right to park automobiles or other motor vehicles at or adjacent to

said terminal in using said roadways, and in parking said vehicles

the Company shall not block or obstruct any of said roadways or any

means of ingress or egress to different portions .0£ the said terminal

so as to prevent the common use of said roadways or proper access to

the different portions of the said terminal.

Section 5. The Company shall have the prior right to use

House No. ~ of Pier No.1, at Terminal No. ~, which right shall in

clude the prior right to one berthage in the slip, and one berthage

at the harbor side of said House No. 4 for the purpose of loading and

discharging grain to and from vessels and barges. The Commission

reserves the right to use said House No. ~, including the two berths

mentioned above, in conducting and carrying on its own business,

prOVided such use shall not interfere with the operations of the

Company in such facilities.

Section 6. Commission is presently installing a dust col

lection system which will deliver all dust collected from said elevator

and facilities to a single truck loading shed for disposal. Company

agrees that it will furnish facilities for the disposal of said dust

as it is collected and will handle said disposal at its own expense

6. "'."
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and at no cost to Co..ission.

Section 6A.' Said Companr will also provide and furnish

at its sole cost and expense all water, light, heat and power used

{// or consWled, in ,or, about or needed for the operation of the faoil

ities herein involved, and it Will, upon demand, pay to said Com

mission any sum that it may be required to pay tor any water or

light or heat or power or other utility services used or consu.ed

in Qr about said facilities during the ~erm ot this a&reeaent.

Section 7. It is understood and agreed between the parties
. .

hereto that, it and when electrical power factor corrective equipment

is installed to eliminate existing penalties now being paid to

Portland General Electric Company, or to any other company hereafter

furnishing electrioal power, the cost of said equip.entshall be paid

by tne Co_ission an4the Company,'shall contribute to such cost on

the following basis: The cost of such equipment shall be amortized

according to good accounting practice and the Companr shall pay to the

Commission one-half of the cost ot said equipment which is properly
\

chargeable to the period. during which the corrective equipment is in

place in the leased premises during the term of this lease, which pay

ments shall be made by the Company to the Commission monthly~ It is

recognized that such penalties are now being paid tor two major rea

sons (1) oversized motors, which is asawaed to be the responsibJlity

of Commission, and (2) operating machinery at less than its full

capacity, which is an operating practice and is assumed to be the

responsibility ot Company. It is further recognized and agreed that

until such corrective equipment is installed, each party hereto agrees

to pay one-halt the cost of such accruing penalties as the same fall

due.

Section 8. The Company agrees to pay betore the same become

delinquent all taxes which may be levied against the facilities covered

by this agreement and becoming payable during the term of this agree

ment, or any renewals or extensions thereof; prOVided, however, that
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if the facilities covered by this agreement become subject to

taxation (the same not now being subject to taxation), then there

shall be an equitable reduction in the amount of rental to be paid

by the Company under this agreement and, in the event of failure af

the parties hereto to agree as to the amount of the reduction, the

Company shall have the right, upon sixty days' written notice to

the Commission, to terminate this lease as of the end of any lease

year at any time after the facilities covered by this agreement be

come subject to taxation.

Section 9. The Company agrees not to make any further

alterations or changes in or to the facilities covered by this

agreement other than those that are, as of this date, already

made, without first obtaining the written consent of the Commission

to any such changes or alterations. The Company agrees to keep said

facilities and all improvements thereon at all times during the term

of this agreement, free and clear of any mechanic's liens and any

and all liens for or on account of labor performed or materials fur

nished for any work in or about said facilities performed or con

tracted for by Company. If any such lien shall be filed or any suits,

actions or proceedings shall be commenced affecting the said facilities

or the building or improvements connected thereto, the Company shall,

as soon as any information with reference thereto comes into its knowl

edge, give notice in writing thereof to the Commission.

Section 10. Company shall,and does hereby, assume all

risk of injury to persons or damage to property in, about or upon

said facilities under its control; and said Company will indemnify

and save harmless said Commission from and against any and all claims

and demands by itself, its agents or employes or third parties based

on any such injury or damage. Company further agrees that,.during

the term of this agreement or any extensions thereof, it will procure,

maintain at its own cost and furnish with appropriate evidence of

public liability insurance in the amount of One Hundred Thousand

8.
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Dollars ($100,000.00) and property damage 'insurance in the

amount of Fifty Thousand Dollars ($50,000.00), naming Commis

sion in said policies with such companies as Commission shall

approve.

Subject to the restrictions hereinafter in this para

graph contained, all personal property on the leased premises shall

be held at the risk of the Company. Commission shall not be liable

for any damage, either to persons or property, sustained by Com

pany or others, caused by any defects now in said facilities or

hereafter occurring therein or due to the buildings in which said

facilities are situated, or any part or appurtenance thereof becom

ing out of repair, or caused by the bursting or leaking of water,

gas, sewers or steam pipes, or from any act of neglect of employes,

co-tenants or other occupants of said facilities (excepting only

acts of negligence of Commission, its agents or employes in the

event it occupies a portion or utilizes said facilities), or any

other persons, or due to the happening of any accident from whatso

ever cause in or about said facilities. Company agrees to pay for

any damages suffered by other occupants or users of said facilities

arising out of any of the aforesaid causes and resulting from the

negligence of Company, its agents or employes, or resulting from

the failure of Company to keep or perform any covenant, agreement

or obligation herein imposed upon said Company. PrOVided, however,

and anything in this section to the contrary notwithstanding, it

is agreed that Company shall not be obligated to replace, restore

or repair any personal property or equipment of the Commission if

damage to or destruction thereof results from fire or other casualty

against which the Company took reasonable precaution to avoid or

protect.

Section 13;. In the event of an assignment by the Company

9.
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for the benefit of its creditors or by operation of law, or if

the Company's interest under this agreement shall be levied upon

under execution or seized by virtue of any writ of any court

(unless the Company shall within ten days secure the release of

such levy or seizure) or if the Company is adjudicated a bankrupt,

or if a Trustee in bankruptcy or a Receiver is appointed for the

Company by any court, other than in a proceeding for reorganiza

tion, then and in any such cases the Commission may, at its option,

immediately and without notice to the Company, or to any assignee,

transferee, receiver, trustee, or any other person or persons, forth

with terminate this agreement and immediately take possession of

said facilities, using such force as may be necessary without being

deemed guilty in any manner of trespass. The Company expressly

waives any notice of intention so to terminate this agreement, but

upon the occurrence of any of the events in this paragraph mentioned,

waives service of any and every notice or demand prescribed by any

law of the State of Oregon, and agrees that the occurrence of any

of the events in this paragraph mentioned shall of itself constitute

a breach by the Company of this agreement. The Company shall make

no assignment of the within described facilities or any interest

therein without first obtaining the written consent of the Commis

sion. Commission agrees not to unreasonably withhold its consent
\

to any such assignment in the event permission is so desired by the

Company.

Section l&~ Company acknowledges that it has full knowl

edge ot the existing lease dated June 19, 1919 between the Commis

sion and the Terminal Flour Mills (originally with W.R. Bagot),

under which the Commission is obliged to prOVide said flour mills

company certain definite storage space in the grain elevator. It

is understood that the within agreement is subject to the lease be

tween the Commission and said Terminal Flour Mills Company, and the

10.
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Company agrees to discharge the Commission's obligation relative to

providing such storage space under said lease.

Section 13. The parties hereto recognize that the facilities

covered by this agreement are an invaluable asset to the Harbor of

the City of Portland and to the surrounding Vicinity, inasmuch as

such facilities provide much needed storage space for grain and other

products being shipped through the Port of Portland. It is therefore

expressly agreed and understood on the part of Company that Company

will use said facilities to the fullest extent possible and will at

all times keep said grain elevator in full use and operation, insofar

as this is reasonably possible. Company agrees that it will not dur-

ing the term of this lease give preference over the Port of Portland

to any other port on the Pacific Coast with respect to shipments of grain

therefrom.

SectiQn 14. It is agreed that the Company's tariff rates or

tariff charges for storage and services at said grain elevator shall

not be in excess of like charges or published tariffs of terminal grain

elevators in the Pacific Coast. The Company agrees to keep Commission

fully informed as to such charges and such tariffs in force at the

property and facilities herein contained, and agrees to make no change

in said charges or said tariffs at any time without first giving writ

ten notice to the Commission of any such changes.

Section 12. Company shall use the property and facilities

herein described and the property to which it has a prior right to use,

for the purpose of conducting a public grain warehousing business •. In

conducting said business, the Company shall conform to all the laws of

the State of Oregon and the City of Portland relative to such business,

and all persons and corporations doing business with the C0mpany at or

upon the property or facilities herein concerned shall be accorded

equal and fair treatment, free from discrimination. It is mutually

agreed, however, that it is to the public interests that the North
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Pacific Grain Growers shall obtain proper elevator service at

Portland, Oregon, and particularly at the elevator herein described.

Accordingly, it is agreed that the said North Pacific Grain Growers

shall be allocated or assured of sufficient storage space within

said elevator during the term of this agreement. It is further

mutually agreed that by "sufficient storage space tt is meant at

least space sufficient to accommodate 500,000 bushels of wheat.

Section 16. Company agrees that no signs will be placed

on the buildings, facilities or premises provided for herein, unless

the same are subject to the written approval of Commission.

Section 17. Company covenants and agrees that the Commis

sion may, at all reasonable times, through its agents or servants,

go upon the premises and facilities provided for herein, for the

purpose of making any repairs required or desired to be made by the

Commission and for the purpose of inspecting the same; provided that

all such repair work will be so performed as to interfere as little·

as possible with the business of Company.

Section 18. In the event the facilities covered by this

agreement, or the buildings of which the said facilities are a

part, shall, at any time during the term of this agreement, be dam

aged by fire, explosion or other casualty to the extent of fifty per

cent (50%) or more of the replacement value thereof at the date of

such damage, then this agreement may be terminated by either party

at its option, as of the date of said damage. If the Company elects

so to terminate this agreement, it shall notify the Commission of

such election by delivering or mailing written notice thereof to the

Commission within ten days after the date of such damage, and in

such event all unearned payments preViously made shall be refunded

to the Company. If the Company does not elect so to terminate this

agreement, then the Commission may elect to either terminate the

agreement or to repair or reconstruct. Notice of such election must
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be given by the Commission to the Company by delivering or mail

ing written notice thereof to the Company within five days after

the expiration of the ten day period mentioned in the previous

sentence and, if the Commission elects not to repair or re

construct, all unearned payments previously made shall be re

funded to the Company. In the event said premises and facilities

are damaged to the extent of fifty percent (50%) or more of said

replacement value and this agreement is not canceled as herein

prOVided, the payments due Commission herein reserved shall be

abated until the premises shall have been completely repaired and

,restored for the purposes of the Company.

In the event the facilities covered by this agreement or

the bUildings of which said facilities are a part, be damaged by

(1) fire, explosion or such other perils as are covered under fire

insurance policies with extended coverage endorsements and explosion

policies generally written in the state of Oregon by American in-

surance companies licensed to do business in Oregon and such cover

age is available at reasonable cost at the time the Commission pro

cures its insurance on said facilities and bUildings, Which is in

effect at the time of the damage, and such coverage has not sub

sequently been withdrawn by the insurance company or companies writ

ing the policy or policies, or (2) by any causes which are at the

time of such damage actually covered by insurance carried by the

Commission on said facilities and buildings to an extent less than

fifty percent (50%) of the replacement value thereof at the time

of such casualty, then the Commission shall repair the damage with

all conv~nient speed and consistent with governmental controls and
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availability of labor and materials, and from the date of the

casualty until such repairs have been sUbstantially completed

there shall be an equitable abatement of the payments herein to

be made as the nature of the damage and its interference with

the occupancy and use of said facilities and buildings by the

Company shall warrant.

The Commission shall, however, notwithstanding the cause

of the damage, repair any damage to the facilities and buildings

when the cost of such repair shall not exceed $100,000.00 and,

during the period said repairs are being made, there shall be an

equitable abatement of rent.

Should the Commission not be required to repair under the

provisions hereinabove enumerated in this Section 18 and the cost of

repairing the damage shall exceed $100,000.00 and, if the Commission

elects not to repair and so advises the Company, the Company shall

have a period of sixty days from the date of said notice within

which to determine whether it will pay the cost of said repairs

over and above the sum of $100,000.00; if the Company so elects,

the Commission shall pay the cost of said repairs up to $100,000.00

and the Company shall pay the balance thereof; if, however, the

Commission elects not to repair or shall not be required to repair

because of the cause or causes of such damage and the Company does

not exercise such right to repair, then the Company shall, within

sixty days after notice of the Commission's election, have the right

to cancel this agreement by written notice to the Commission; pre

vided, however, that should Company exercise such right to repair

and in making such repairs expend in excess of $25,000.00, then Com

pany shall have the option to extend this agreement for an additional

period of two years from and after the expiration of the extended

term prOVided for in Section 1 hereof (provided the option to extend

for fivQ years as provided in said Section 1 is or has been exercised

11l-.
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by the Company) under the same terms and conditions as are set forth

herein, by notifying Commission in writing on or before January 1,

1961 of its intention to so exercise this option.

It is recognized that there is a subsisting duty to reduce

all fire hazards to an absolute minimum. The Commission therefore

reserves the right to make periodic inspections, as often as may be

necessary, of the premises in order to effectively locate, determine

and correct all fire hazards and to comply with the requirements of

all governmental agencies exercising control over the sUbject matter

of this agreement.

The Commission is empowered under its existing fire and ex

tended coverage insurance by agreement made prior to loss, to release,

and the Commission hereby does release, the Company from all liability,

anything in this agreement to the contrary notwithstandin~for loss from

perils insured again$t due to any act or neglect of the Company. This

release is for such period of time as the insurance carried by the Com

mission contains this "privilege" clause, and the Commission grants to

the Company the right to verify from time to time the existence of the

said clause.

Any improvements requi~ed to be made to the premises and facil

ities covered by this agreement in conformity with the regulations re

quired by the governmental agencies involved, shall be made by the Com

mission, and the Company shall contribute to such cost or costs on the

following Basis: The cost of such improvements shall be amortized

according to good accounting practices and the Company shall be liable

for one-half of such cost properly chargeable to the period from the

date of the making of such improvements to the expiration of the term

of this agreement, which payment shall be made by the Company to the

Commission monthly.

Section 19. If the leased premises, or any part thereof, or

any interest therein less than fee simple is condemned for publio use

by any authority superior to the Commission, such as the state of

Oregon or the United states of America, the rights of the parties

shall be determined as stated in this paragraph.

15.
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(a) If the right condemned shall consist of the fee simple

title to the premises, or any substantial part thereof, or an

interest less than fee simple but for a term extending beyond

the five years of the term of this agreement, this agreement

shall forthwith terminate and the Commission shall not be obli

gated in any way to the Company, except to pay to the Company

out of any money received for such taking a reasonable amount

to compensate the Company for any rehabilitation and improve

ments made on said property or replacements of personal property,

less an amortization use based on a figure to be agreed upon with

the Chief Engtneer and General Manager of the Commission before

such work is commenced or replacement made.

(b) If the right condemned shall consist of an interest

in the premises or any part thereof, substantially less than

fee simple to an extent where the facility is still useable, or

for a term less than the five years of the term of this agree

ment, this agreement shall not terminate; but the Company, if

not in default under the terms of this agreement shall have the

right to collect from such higher authority, and retain for its

own use the compensation paid by such higher authority for the

Company's interest in right condemned by virtue of this agreement.

Section 20. said Compan~r 'Viill nJi; make any \.:.r13'c~·ul or

improper or offensive use of any part of the premises covered in

this agreement or of any of the facilities provided for herein, and

shall faithfully observe all public sanitary rules and regUlations

and comply With all laws and administrative rulings of the United

states, the state of oregon and the City of Portland pertaining to

said facilities and/or premises and/or Company's occupancy thereof,

and it Will, at the expiration of the term of this agreement, or

upon any sooner termination of this agreement, Without the necessity

of giving or serving by said Commission of any notice to quit or

cease operating said facilities, or demand for possession, or other

notice or demand, except as hereinafter set forth, quit and deliver

up said facilities and premises to said Commission, or those having

16.
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its estate in the premises or ownership of said facilities, peace

ably and qUietly in as good condition as when received on the date

of this agreement, reasonable use thereof, obsolescence, fire or

other unavoidable casualty excepted.

Section 21. It is further expressly understood and agreed

by and between the parties hereto as follows:

(a) No waiver by said Commission of any breach of any

covenant or provision of this agreement shall be construed to be a

waiver of any other breach of the same, or of any other covenant or

provision.

(b) Time and the punctual and exact performance and ob

servance by the respective parties to this agreement of their several

covenants and agreements herein contained are of the essence of this

agreement.

(c) The various rights and powers and remedies of said

Commission contained in this agreement shall be cumulative, and no

one of them shall be exclusive of any other, or of any right or

power or remedy allowed by law.

(d) For the purpose of notice and making payments here

under, Commission's address shall be 3070 N.W. Front Avenue, Portland

10, Oregon; and Company's address shall be 1000 Lewis Building, Port

land, Oregon; provided, however, that, if either party desires that

notices shall be addressed other than as herein specified, it shall,

by like notice to the other party, advise as to the address to which

any future notices shall be sent.

(e) If any payments due under this agreement, or any part

thereof, shall be and remain unpaid when the same shall become due, or

if Company shall violate or default in any of the covenants and agree

ments herein contained and if such default Cother than the payment of

17.
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rental) shall continue for a period of thirty days after notice

from the Commission, then the Commission may cancel this agreement

and re-enter said premises and take over said facilities, but not

withstanding such re-entry by the Commission the liability of the

Company for payments provided for herein shall not be extinguished

for the balance of the term of this agreement, and the Company

covenants and agrees to make good to the Commission any deficiency

arising from a re-entry and renegotiation of a like agreement with

other party or parties at a lesser schedule of payments than herein

agreed to, or from its inability to secure any satisfactory party

or parties with whom to execute such like agreements. The Company

shall pay such deficiency each month as the amount thereof is as

certained by the Commission.

Section 22. This agreement cancels and supersedes the

lease between the parties hereto dated August 1, 1946, for the term

ending June 30, 1951. It is agreed that said lease of August 1, 1946

shall be terminated effective at the close of day June 30, 1950 and

each of the parties hereto releases the other party from any and all

claims and demands under and by virtue of said lease of August 1,

1946.

PROVIDED ALWAYS, and this agreement is upon the express

condition (anything hereinbefore contained to the contrary notwith

standing) that, if any payments due Commission under this agreement

shall be in arrears for a period of ten (10) days, or if any other

of said Company's covenants or agreements herein contained are broken

or failed or neglected to be done or performed or kept by it, then,

and in such cases, said Commission may, at its option, immediately

or at any time thereafter, and without further notice or demand, enter

into or upon the premises described herein and/or take over said fac

ilities, or any part thereof, in the name of the whole, and repossess

18.
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and retake the same as of its former estate and ownership and expel

said Company, and those claiming under it, and remove its effects

(forcibly if necessary) without being taken or deemed gUilty in

any manner of trespass and without prejudice to any remedies which

might otherwise be used for arrears of payments provided for herei~

or preceding breach of covenant or agreement.

IN WITNESS WHEREOF, the parties hereto have executed this
, . .

agreement the day and year first above written.

CITY OF PORTLAND, acttng by and
through its

THE COMMISSION OF PUBLIC DOCKS
APPROVED AS TO FORM

~the 'Collllllteston'

APPROVED AS TO FORM KERR,

19.
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PERSONAL PROPERTY LIST

EXHIBIT A

•

CONDITION SURVEY OF MECHANICAL EQUIPMENT FOR HANDLING GRAIN

AT MUNICIPAL TERMINAL NO, 4

as of July 1, 1950

Inspection Made

By J. G. ANDOR of KERR-GIFFORD cc,

and

H. N. STARR and 3. », TAYLOR of THE COMMISSION OF PUBLIC DCCKS

ACCEP.TED

CITY OF PORTLAND, aoting by and
through its

THE COMMISSION OF PUBLIC DOCKS

KERR,

..

, INC •
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M. T. #u - GRAIN HANDLING &.lUIPMENT CONillTION SURVEY

1. Car Pullers (North &South)

.Equipment - Drive Unit, Cable Drums, Brakes, and Cables

A. Deficiencies

1) Friction wheels on both pullers need replacing
2) Gears and pinions on both pullers badly worn
3) South winch out pf line
h) Bearing base broken on each puller

B. Major Repairs by C.P.D. since 19h7

1) New 680' cables on each puller
2) New jaw clutch in south puller in 1949

·3) South pulley sheaves repaired .

c. Remarks

1) Both pullers in fair operating condi tioD
2) Overall condition - 6($ .

,
2. Raceiving Conveyor· "Washington"

Equipment - Belt, Rolls, Take-up, Pulleys, Drive, and Hopper. Valve's

Ao Deficiencies

1) Loose shaft in take-up pulley
2) Hopper valve wheels worn and hard to operate

B. Major Repairs by C.P.D. since 1947

1) Roll bearings replaced to take out wobble
2) Belt spliced and in good condition

C. Remarks

1) Conveyor in good operating conditioD
2) Overall condi tion - 75%

.30 Receiving Conveyor "Oregon"

Equipment - Belt, Rolls, Take-up, pulleys, Drive, and Hopper Valves

A. Deficiencies

. 1) Drive s haft worn
2)Webster clutch face plate cracked
3)Hopper valve wheels worn and hard. to operate

B. Major Repairs by C.P.D. since 1947

l~ Roll bearings replaced to take out wobble
2~ Bearing in tak.....up roll replaced
3~ Belt worn but in good condition

C. Remarks

1) Conveyor in good operating condition
2) Overall condition - 65%
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40 Receiving Conveyor IIIdaho"

Equipment - Belt, Rolls, Take-up, pulleys , Drive, and Hopper Valves

A. Deficiencies

1) The pulley bearings need replacing
2) Loose shaft in take-up pulley
3) Hopper valve wheels worn and hard to operate

B. Major Repairs by C.P.D. since 1947

1) Belt spliced and in good condition

c. Remarks

1) Conve,yor in good operating condition
2) Overall condition - 7r:J!,1

5. Conveyor "G"

Equipment - Belt, Rolle, Take-up, pulleys and Drive

A. Deficiencies

l~ Belt split in several places and badly worn

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

Co Remarks

1) Conveyor in good operating condition
2) Overall condition - 65%

60 Conveyor flH"

Equipment - Belt, Rolls, Take-up,pulleys and Drive

Ao Deficiencies

1) Approximately 50' of belt split and needs new splicing

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

Co Remarks

1) Conveyor in good operating conditioD
2) Overall condition - 70%

7. Conyeyor "III

Equipment - Belt, Rolls, Take-up,Pulleys and Drive

A. Deficiencies

1) Edge of belt frayed and many worn spots

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance
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C. Remarks

1) Conveyor in good operating condition
2) Overall condition - 70%

8. No. 1 and 2 Double Washers

Machines - Wolf, 38" x 10', 2 Drums
Equipment - Beaters, Sieves, 3elts and Drive

A0 Den ciencl.es

1) Spouting poor on both washers - needs replacing
2) ~elts poor on Washer #2

B. Major Repairs by C.P.D. since 1947

1) Both washers had new beaters in upper drums- 1949

C. Remarks

1) Both washers in good operating condition
2) Overall condition: No. 1 (West) - 65%

No o 2 (East) ~ 60%

9. No.1 and 2 Single. Washers

Machines - Wolf, 38" x 10 I, 1 Drum
Equipment - Cracker Drum, Beater, Sieves, Feeder and Drive

A. Deficiencies

1) Both washers need new beaters in washers and breakers

B. Major Repairs by Kerr-Gifford

1) Installed new spouting to and from both washers since Ju~ 1, 1950
2) New worm feeder installed since July 1, 1950
3) New ball bearings

C. Remarks

1) Both W88hers in good operating condition
2) Overall conditions No.1 (West) - 50%

No. 2 (East) - 50%

10. Separator No. 1

as of Jul1 1, 1950
as of July 1, 1950

Machine - Moni tor No.9, Style B
Equipment - Belts, Screens, Spouting and Drive

A. Deficiencies

1) Eccentric shaft and brass needs ;replacing

Bo Major Repairs by C.P.D. since 1941

1) Routine Maintenance

C. Remarks

1
2)

Good operating condition
) Overall condition - 60%
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11. Separator No o 2

Machine - Monitor No.9, Style B
Equipment - Belts, Screens, Spouting and Drive

A. Deficiencies

1) None apparent

B. Major Repairs by C.P.D. since 1947

1) New brass in 1949
2) Routine Maintenance

C. Remarks

1) Good operating condition
2) Overall condition - 65%

120 Separator No. J

Machine - Xoo1 tor No , 9, Style B
Equipment - Belts, Screens, Spoutin~ and Drive

A. Deficiencies

1) Eccentric shaft and brass worn - causes vIbration

B. Major Repairs by C.P.D. since 19u7

1) Routine Maintenance

C. Remarks

1) Good operating condition
2) Overall condition - 65%

. 13. Carter Separator

Machine - Carter Disc Style, TE--17
Equipment - Belts, Spouting and Drive

A. Deficiencies

1) None apparent

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

C. Remarks

1) This macrdne is used verylittlc; operating condition - good
2) Overall condition - 70%

\

140 Nos. 1, 2, 3, 4 &5 Smutters

Machines - Monitor No.9
Equipment - 3poutinr., Jelts and Drive

A. Deficiencies

1) None apparent on #1 through #4
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B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

C. Remarks

1) Noo S smutter is out of use and not in operating condition
2) Overall Cond!tiont III - 6~

112 - 60%
13 - 60%
#4 - 60%
#5 - 65%

1S. Exhaust Fan (First Floor)'

Machine - Fan, 72" Diameter x 24" Wide
Equipment - Fan, Housing and Piping

A. Deficiencies

I '

- 5 -

1) Fan housing and discharge piping worn through and has m~ patches.
Needs replacement •.

B. Major Repairs by C.P.D. since 1947

1) 'Ka~ patches' put on fan housing and discharge piping

Co Remarks

1) Fan in fair operating condition
2) Overall condition - SO%

16. Automatic Bulk Shovel (South)

Equipment - Drums, Cables, Trippers, Clutches and Drive

A. Deficiencies •
1) All drums grooved
2) Considerable wear in trip levers, pins and dogs
3) Cables need new sheaves

B. Major Repairs qy C.P.D. since 1947

1) Routine Maintenance

C. Remarks

1) Operating Condition - Good
2) Overall condition - 7($

17. Automatic Bulk Shovel (North)

Equipment - Drums, Cables, Trippers, Clutches and Drive

" A. Deft cienc!es

1) All drums grooved
2) Conaiderab1e wear in trip leven, pins and dogs o
3) Cables need new sheaves

B. !!Jor Repairs by C.-P.D. since 1947

1) Routine Kaintenance
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c. Remarks

1) Operating Condition - Good
2) Overall condition - 70%

18. Exhaust Fans (Track Shed)
,#

Machines - fan, 42" Diameter X 16" Wide
Equipment - Fan, Housi ng and Piping

A. 'Den ciencles

1) None apparent

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

C. Remarks

.1) Operating Condition - Good
2) Overall condition:

South l:;ast - 7t$J
South Center - 75%
South West - 75%
North West - 75%
North Center - 75%
North East - 75%

'l •- ~ -

19. Air Compressor and Receiver

ltfachine - Ingerso1-Rand, Serial #25741, Cylinder 14" Diameter 12" Stroke
, Equipment - Compressor, Receiver, Pressure Gauge, Relief Valve, and Belt

A. Deficiencies

1) Compressor has rust spots
2) Driven pulley cracked, but repaired

B. Major Repairs by C.P.D. since 1947

1) New receiver installed -1949

C. Remarks

1) Operating condition - good
2) Overall condition - 60%

20. Conveyor "K"

Equipment - Belt, Rolls, Take-uPJPu11e~ Trippers and D~ve

A. Daficiencies

1) None apparent

B. Major Repairs by C.P.D. since 1947

1) New section and splice in belt

c. Remarks

1) Operating condition - good.
2) Belt - fair
3) Overall condrtioD - 7Cf!,

..
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21. Conveyor ilL"

Equipment - Belt, Rolls, Take-up,Pulley, Trippers and Drive

A. Deficiencies

1) Belt worn and frayed on edges - needs new section and splice

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

c. Remarks

1) Operating condition - good
2) Overall condition - 60%

22. Conveyor n¥"

Equ1p~ent - Belt, Rolls, Take-up, Pulley, Trippers and Drive

A. Deficiencies

1) Belt worn but in fair condition
2) Drive shaft bearing surface rough - needs replacement

B. Major Repairs by C.P.D. since 1947

1) Routine Maintenance

c. Remarks

1) Operating condition - good
2) Overall condition - 65%

23. Exhaust tan (Distributing Floor)

lIachine - Fan, 52" Diameter x 18" Wide
Equipment - Fan, Housing and Piping

A. Deficiencies

1) Housing and fan badly worn wi th many patches

Bo Major Repairs by C.P.D. since 1941

1) Housing and spouting patching .

c. Remarks

1) Operating condi tion - fair
2) Overall condition - 50%

24. Transfer Conveyor (Center)

Equipment - Belt, Rolls, Take-up, pulleys, Drive, Trippers and Loaders

A. Defi ciendes

1) Belt worn, but has new section and good splices

B. Major Repairs by C.P.D. since 1941

1) Routine Maintenance

..«
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C. Remarks

1) Operating condition - good
2) Overall condition - 65%

25. Conveyor "London"

Equipment - Belt, Rolls, Take-up,pulleys and Drive

A. Deficiencies

" 1) None apparent

B. Major Repairs by C.P.D. since 19u7

1) Routine Maintenance
2) Belt replaced in 1948

c. Remarks

1) Operating condition - good
2) Overall condi tion - 75%

26. Conveyor "Yeoman"

Equipment - Belt, Rolls, Take-up, pulleys an::!. Drive

A.. Deficiencies

1) "Belt poor - needs replacing

B. Major Repairs by C.P.D. since 19L7

1) Routine Maintenance

c. Remarks

1) Operating Condition - Fair
2) Overall Condition - 55%

27. Liming Machines (No.1 and 2)

Machines - W. J. Savage &Co., Size 930, Shop No o 1582 &1583, Style F
Equi~~ - Drives and Feeders

(Not in Use)

Overall condition - 50%

28. Humph%e¥ Lfanlift (Lower)

Equipment - Belt, Steps, Hand HoldS, Take-up and Drive

A. Denciencles

1) None apparent

B. Major Repairs by C.P.D.since 1947

1) New belt - 1949

C. Renarks

1) Operating condition - good
2) Overall condition - 70%
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29. Humphnv Manlift (Upper)

Equipment - Belt, Steps, Hand Holds, Take-up and Drive

A. Deficiencies

1. None apparent

B. Major Repairs by C.P.D. since :1.9L1

1. New belt - 1949

C. Remarks

1. Operating condition - good
2. Overall condi tion - 75%

30. Washer lilevator Leg No. 1

Equipment - Casing, Belt, Buckets and Drive

A. DefiCiencies

1. Belt poor - needs replacing
2. Leg boots and housing rusting through

B. Major Repairs by C.P.D. since 19217

1. Routine Maintenance

C. Remarks

1. Operating condition - fair
2. Overall condition - 40%

31. Washer Elevator Leg No o 2

Equipment - Casing, Belt, Buckets and Drive

A. Deficiencies

1. Belt poor - needs replacing
2. Leg boots and housing rusting through

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

c. Remarlcl

1. Operating condition - fair
2. Overall condition -,0%

32. Washer ~~evator Leg No. 3

Equipment - Casine, ne1t, Buckets and Drive

A. Defi ci enc!es

1. Belt poor - needs replacing
2. Leg boots and housing rusting through

Bo Wajor Repairs by C.P.D. since 1947

10 Routine Maintenance

9 -•
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c. Remarks

1. Operating condition - fair'
2. Overall condition - SO%

33. Scale Bins and Scales
, ,

Equipment -
Scales (1) Bin "S'eattle" Fairbanks Beam Scale #ES-95681
Scales (2) Bin "Capetown" Fairbanks Beam Scale #E5-9S673
Scales (3) Bin "Tacoman ' Fairbanks Beam Scale #E,-95674
Scales (4) Bin "Portland" r'a1rbanks Beam Scale #E$-95677
Scales (5) Bin "London'" Fairbanks Beam Scale flE5-95676
Scales (6) Bin "Astoria" .Fai rbanks Beam Scale 1E5-9567,
Seales (7) Bin "'Moscow" Fairbanks Beam Scale #E5-95678
Scales (8)B1n "Kobe" Fairbanks Beam Scale HE5-95679
Scales (9) Bin "Nampa" Fairbanlcs Beam Scale HE5-95680
Scales (10) Bin "Hepner'! Fairbanks Beam Scale #E5-9569C

A. Deficiencies

1. None apparent

B. Kajor R;epairs by C.P.D. since 1947

10 Relined all valves - 1949
2. Replaced 3/4" tie rods with 7/8" rods and added angle washers
3. New dust hoods placed on all bins

c. Remarks

1 0 Operating condition - good
20 Overall condi tioD - 7C/lJ

34. Elevator Leg "Asia" (East 81:l1pping)

Equipment - Casing, 30" Belt, 14" Buckets and Drive

A. Deficiencies

1. None apparent

B. KaJor Repairs by C.P.D. since 1947

10 Routine Maintenance

C. ReIIAlrks.

1. Operating condi tiOD - good
2. Overall condition - 70%

3$. Elevator Leg "Europe" (Center Shipping)

Equipment - Casing, 30" Belt, 14" Buckets and Drive

A. Deficiencies

10 None apparent

B. liajor RepairS by C.P.D. since 1947

1. New belt installed - 1949
20 Routine Maintenance

c. Remarks

1. Operating condition - good
20 Overall condition - 75~

o.

- 10 -
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36. Elevator Leg "Africa" (West Shipping)

. Equipment - Casing, 30" Belt, 14" Bucket.s and Drive

A. Den ci encies

1. None apparent

B. Kajor Repairs by C.P.D. since 1941

1. Routine Maintenance

C. Remarks

1. Operating condition - good
2. Overall condition - 15%

31. b1evator Leg "Morrow"

Equipment - Casing, 18" Belt, 16" Buckets and Drive

(Not in Use)

Overall condition - 85%

38. Elevator Leg "Idaho" (East Receiving)

Equipment - Casing, 30" Belts, 14" Buckets and Drive

A. Denciencies

·1. Chain, Drive and driven sprooketB badly worn

B. Major Repairs by C.P.D. since 19L7

1. Routine Maintenance

C. Remarks

1. Operating condition - fair
2. Overall condition - 50%

39. Elevator Leg "New Separator"

Equipment - Casing, 1l.~11 Belt, 1211 Buckets and Drive

A. Deficiencies

1. Belt worn, but in good condition

B. ~jor R!eairs by C.P.D. since 1941

1. Routine Maintenance

C. Remarks

10 Operating condition - good
2. Overall condition - 15%

40. Elevator Leg IIClatsop"

Equipment - Casing, 14" Belt, 12" Buckets and Drive

"
-ll-
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A. Deficiencies

1. None apparent

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

c. Remarks

1. Operating condition - good
2. Overall condition - 75%

410 Elevator Leg "Oregon" (Center Receiving)

Equipment - Casing, 30" Belts, 14" Buckets and Drive

A. Deficiencies

1. Chains and sprockets worn

B. Major Repairs by C.P.D. since 1947

10 Routine Maintenance

c. Remarks

1. Operating condition - good
2. Overall cond~tion - 65%

42. Elevator Leg "Multnomaht'

Equipment - Casing, 14" Belt, 12" Buckets and Drive

A. Deficiencies

1. Belt badly worn and frayed

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

c. Remarks

1. Operating conditios - fair
2. Overall condition - 6($

4.3. Elevator Leg "Columbia"

Equipment - Casing, 18" Belt, 16" Buckets and Drive

A. Deficiencies

1. Belt badly worn and frayed

B. Major Repairs by C.P.D. since 1947

10 Routine Maintenance

Co Remarks

1. Operating condition - fair
20 Overall condition - 65%
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44. Elevator Leg "Pierce"

Equipment - Casing, 18" Belt, 16" Buckets and Drive

A. Deficiencies

10 None apparent

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

C. RemarlaJ

1. Operating condition - good
2. Overall condition - 75%

450 Elevator Leg '1Jashington" (West Receiving)

Equipment - Casing, 30" Belts, 14" Buckets and Drive

A. Deficiencies

1. Sprockets' and chain badly worn
20 Belt worn, but in good condition

B. Major Repairs bY C.P.D. since 1947

1. Routine Maintenance

C. Remarks

1. Operating condition - fair
2. Overall condition - 60%

46. Elevator Leg "King"

Equipment - Casing, 18" Belt, 16" Buckets and Drive

A. Deficiencies

1. Belt badly worn and frayed

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

c. Remarks

1. Operating condition - fair
2. Overall condition - 65%

47. »ayo Spout "Heppner"

Equipment - Spouts, Turnheads and Turning Track

A. Deficiencies

1. BadlY' worn

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

Co Remarks

1. Should be replaced
2. Overall conditi~ - 25%

- 13 -.. .
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u8. Mayo Spout "Nan:.pa"

Equipment - Spouts, Turnheads and Turning Track

A. Deficiencies

1. Worn through in places

B. MajC')r Repairs by C.P.D. since 1947

1. New spout ... 1949

Co Remarks

1. Overall condition - 50%

49. Mayo Spout "Kobe"

Equipment - Spouts, Turnheads and Turning Track

A. Deficiencies

1. Worn spots patched

B. Major Repairs by C.P.D. since 1947

1. New spout in December, 1948
2. Routine Maintenance

c. Remarks

1. Overall condition - 60%

,00 lIayo Spout "Moscow"

Equipment - Spouts. Turnheads and Turning Track

A. Deficiencies

1. None apparent

B. J4ajor Repairs by C.P.D. since 19u7

1. New spout in December, 1948
2. Routine Maintenance

c. Remarks

1. Overall condition - good - 80%

51. Mayo Spout "Astoria"

Equipment - Spouts. Turnheads and Turning Track

A. Deficienciee

1. Badly rusted

B. Kajor Repairs by C.P.D. since 1947

1. Routine Maintenance

c. Remarks
I

1. Overall condition - 50%

- 14-. .
.>
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52.~ spout "London"

Equipment - Spouts, Turnheads and Turning Track

1. DeficieJ:lcies

1. Bad.J.¥ rusted
2.L8&ld~

B.llajor Repairs by C.P.D. since 1941

1. Routine Maintenance

c. Raarka

1. Overall condition - 40%

5'). »i.yo Spou~ "Portland"

Equipment - Spouts, Tumheads and Turning Track

A. Deficiencies

1. Badly rusted

B. KajorR!f!ira b,y C.P.D. since 1947

1. Routine Maintenance

C. ReiIarka

1. oTerall condition - 50%

,he Jfqo spout "Taco_"

Equipment - Spouts, Turnheads and Turning Track

A. Defiqiencies

1. NODe apparent

B. !!Jor Repairs b,y C.P.D. since 19L7

1. New spOut in January, 1949
2. Routine Maintenance

Co Remarks

1. Overall condi·tion - good - 80%

SSo I8lo Spout "Capetownu

EquiJD8nt - Spouts, Turnheads and Tuming Track

A. De.ficien,ciee

1. None apparent

B. Major Repairs by C.P. D. since 1941

1. New spout in August, 1949
2. ;Routine Maintenance

c. Remarks•
"1. Overall condition - good - 80%

- ).5 -
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56. lIayo Spout "Seattle"

Equipment - Spouts, Turnheads and Turning Track

A. Deficiencies

1. Patched
2. Leaking

B. Major Repairs by CIP.D. since 1947

1 0 Routine Maintenance

C. Remarks

1. Overall condition - 40%

57. Belt A-l, Gallery A

Equipment - Belt, Rolls, Take-ups, pulleys, Drive and Trippers

A. Denci enc1es

1. Belt frayed

B. Major Repairs by CIPID. since 1947

1. Routine Maintenance

C. Remarks

1. Overall condition - 7r$

58. Belt A-2, Gallery A

Equipment - Belt, Rolls,. Take..;ups, Pulleys, DriTe and Trippers

A. Deficiencies

1. Take-up pulley hub loose
2. Belt frayed

. B. Yajor R72airs by C.P.D. since 1947

1. Routine Maintenance

C. Remarks

1. Overall condition - 65%

59. Belt B-1, Galler,y B

Equipment - Belt, Rolls, Take-ups, Pulleys, Drive and Trippers

A. Deficiencies

1. Tripper #1 loose idler roll

B. Major R!P8irs by C.P.D. since 1947

1. New belt; April, 1947

Co Remark.

10 Overall condition - 70%

- 16 -
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60. Belt B-2, Gallery B

Equipment - Belt, Rolls, Take-ups, Pulleys, Drive and Trippers

A. Defic1encies

1. Tripper needs new frictions

B. Major Repairs by C.P.D. since 1947

1. New belt; Spring, 1950

c. Remarks

1. Overall condition - 75%

61. Belt B-3, Gallery B

Equipment - Belt, Rolls, Take-ups, Pulleys, Drive and Trippers

A0 Deti01eneles

1. None apparent

B. Major Repairs by C.P.D. since 19L7

1. Routine Maintenance

c. Remarks

1. Overall condition - 60%

62 0 Belt 8-4, Galler,r 9

Equipment - Belt, Rolls, Take-ups, Pulleys, Drive and Trippers

A. Deti ciano! es

1. Tripper III loose hub
2. Belt fair

8. Major Repairs by C.P.D. since 19u7

1. Routine Maintenance

c. Remarks

1. Overall condition - 6~

63. Belt C-l

Equipment - Belt, Rolls, Take-up, Pulleys and Drive

A. De.f'icienQias

1. Drive pulley loose on shaft
2. Belt frayed

B. Major Repairs by C.P.D. since 1947

1. Routine Maintenance

Co Remarlcs

1. Overall condition - 60%

.- 17 a.-r
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64. Conveyor F-1 "

i.:quipment - Belt, Rolls, Take-up,Pulleys and Drive

A. Deficiencies

1. None apparent

B. Major Repairs by C.P.D. since 1941

1. Routine Maintenance

c. Remarks

1. Overall condition - 70%

650 Leg i!'-l (E to 1')

Equipment - Casing, Belt, Buckets and Drive

A. Deficiencies

1. None apparent

B. Major ~epairs by C.P.D. since 19L7

1. Routine Maintenance

C. Remarks

1. Overall condition - 65%

66. Conveyor E

Equipment - Belt, Rolls, Take-up, Pulleys and Drive

r\. Deficiencies

1. None apparent

B. Major Repairs by C.P.D. since 1947

1. Routine lJaintenance

C. Remarks

1. Overall condition - 75%

670 Airveyor

Equipment - Vacuum pump, Cyclones, Wheat intake, Drives, Feeder, Suction
pipe, Boom and hoist, Magnetic brakes, Boom and telescopic
spout, Drtmt, Cable brake, Pipe and Fittings

A. Deficiencies

1. Casing on small feeder worn through
2. Inside collector has holes in sides

B. Major Repairs by C.P.D. since 1947

1. New flexible hose installed on spout
2. New finger hoses installed since June, 1950 (B,y Kerr-Gifford)
30 New shaft and bearings in 2nd reduction drive unit
40 Changed chain drive to V-belt drive in 1st reduction
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c. Remarks

• ..

1. Overall condition - 75%
2. Operating condition - good

68. Shipping Spouts

Equipment - Chute from gallery, Hood, Swivel joint, Telescopic spouts,
Boom and Winches

Spout No. Deficiencies Repairs Overall Condition

1 - East Removed
2 Badly worn Routine Maintenance 40%
3 Fair Condition Routine Maintenance 7($
4 Worn Routine Maintenance 5$%
5 Worn Routine lIaintenance 6Cff,
6 fair Condition Routine Maintenance 7($
7 Worn Routine Maintenance 6r$
8 Fair Condition Routine Maintenance 65%
9 Badly worn Routine Maintenance 40%
10 Good Condition Routine Maintenance 9Cff,
11 Good Condition - Patched Routine Maintenance 8Cff,
12 Fair Condition Routine Maintenance 75%
13 Fair Condition - Inner Routine Maintenance 75%

Spout Worn
14 - West Worn Routine Uaintenance 5($

69. Exhaust Fan, Tower A-B - New July 1, 1950

Equipment - Fan, Piping, Traps, Hoods, Cyclone

A. Deficiencies

1. None

B. J4ajor Repairs by C.P.D. since '1947

1. None

C. Remarks

1. Overall condition - 10($

70. Exhaust Fan, Ga11er,y A - New July l~ 1950

Equipment - Fan, Piping, Traps, Hoods, Cyclone

A. Deficiencies

1. None

B. Major Repairs by C.P.D. since 1947

1. None

C. Remarks

1. Used existing cyclone - not new
2. Overall condition - 98%
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'71. ScreeDings ConveYor iast - Basement; New July 1, 1950

Equipment - Screw conveyor, Dri v.e I Hopper, Piping

A. Deficiencies

1. None

B. Major Repairs by C.P.D. since 1947

1. None

Co Remarks

10 Overall condition - 100%

72. Screen1nes Conveyor 'fest - Basement; New JulY' 1, 1950

Equipment - Screw Conveyor, Dri va, Piping .

A. Deti ciencies

1. None

B. Jdajor R~n by' C.P.D. since 1947

1. None

~·c. Remarks .

1. Overall condition - 100%

73. Numerous other miscellaneous small items

- 20 -• •........
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EXHIBIT A (Cont.)

CONDITION SURVEY OF ELECTRICAL EQUIPMENT .

OF THE GRAIN ELEVATOR AT TEIU4INAL NO. 4

AS OF JULY 1, 19,0

Inspection Made

By ERIC HANSCH of KERR-GIFFORD CO.

and

V. G. MOORE of THE COMMISSION OF PUBUC DOCKS

MOTORS and CONTROLS

Special defects or deficiencies for each motor and
its controller under "A".

Special ilIlprovements or repairs made in the past few
years are listed Wider liB".

Remarks and condition factor are listed under "C" •.

A condition factor of 65% is used for the average
open-type motor to allow for depreciation of the insulation
due to a normal amount of dirt and oil and for wear on
bearings, unless some major repair or improvement has been
made in the past few years. A hieher factor is used lor newer,
dust-tight or totally enclosed motors.

. .
- 21 ..:l

.....
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Airveyor Exhauster JIotor #189

A. Motor has had severe overloads and the insulation may have deteriorated somewhat
for that reason.

B. Automatic pressure control equipment installed in 1949, which holds tne load on
the motor at practically a constant value.

Following is description of above control equipment 0 All equipment is Minneapolis-
Honeywell except as noted:' . .

Valve ~r&ting Motor, Yodel,15 801 D 6 K-96-30 D
Valve,~ Butterfly for liquids at high pressurea
~uretro1, Type L 9 1 A 9 X2
~elaz, TYPe R 93 B 1 KOA 1
ransformer, Pac. Elec. Co. 0.$0 KVA, 480:120/240 v.

Co Instructions to maintenance men are to keep approx.1matel1' 7.S in. mercury: vaeuua,
which will be about 181% overload on the motor, except if lth.e motor runs excep
tionally hot as 1n extremely hot weather 1t may be necessary to reduce the above
load. .

Condition 6$%

Airveyor Feeder

A. None

Bo None

C. Cond!tion 80%

Airveyor Boom Hoist

A. None

JIotor (fl90

Kotor #192

B. SlaCK Cable Switch being installed December, 19$0
l4ercury sntch replaced by hatch lim!tsn tch

C. Condition 80%

Airveyor Spout Telescope

A. None

B. None

Co Condition 80%

Otis Passenger Elevator

A. None

Motor #191

Motor #44

B. New car and counterweight ropes ,installed 19490 ·N'ew worm and gear installed 194$.

C. Shaft and motor room not, enclosed or dust tight. Control equiplllEilt and motor not
dust tight o' Oil .immersed brake coil is mounted above brake drum making maintenance
of the brake difficult. NOllutomatic leveling device. Car landing varies con.sider-
ably' with load. I

Condition 40%
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Air Compressor

Ao None

Bo None

e .'

.Motor #52

- 2.3 -
• r ~

Co Motor and starter 3, to 40 years old

Condition 50%

Humphrey Man Lift, Upper

• Nonello.

B. None

C.. Condition 65%

Humphrey !Ian Lift, Lower

A. None

B. None

C. Condition 65%

Motor #31

J40tor #21

Bulk Shovel South Motor IIlh

Ao None

Bo None

C. Condition 65%

Bulk Shovel North ' Motor #15

A. None

B. None

C. Condition 65%

Car Puller Motor liotor #9

A. None

B. None

Co Condition 65%

Liming lLachine No o 1

A. None

B. None

C. Condition 6,%

Liming r.lachine No. 2

Ao None

B. None
,.. Condition 6,%vo

Motor 1150

Motor #51
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No. 1 Swaby Sump Pump

A. None

Motor #45

- 24-. ..> ,

B. Motor and pump overhauled and .iput in operating coridition; June,· 1948

C. Condition 65%

No.2 Sump Pump (Pump House, S.E. Old Bins)

A. None

No Motor , No Nuaber

•

Machiner

B. Entire swaby pump and llIOtor replaced Auguat, 1949, by new Fairbanks Morse pUllp
and motor with G. E. •. electronic liquid level control as followsr

~ - Fairbanks Morse, vertical SUbmerged, centrifugal
. pump. 2" discharge, F'i~o 6n5 complete with 28 ft.

. of 21" column and l5/1~1I shafto .

Motor - Fairbanks Worae, Type QZKU, 17ij, RPM. Frame TU 254 BV,
No F65487, 5 HP 220/440 V., 13.6, 6.8 amps.

Starter and Controlr Starter - Magnetic Switch, G.Eo CR 7006 D 510 B, 16936801 - 0104

Control - Relay, G.E., CR 1511 - Al11, Relay,G.E. CR 2790,
E lOlA2, Complete wi. th electrodes and wi ri ng.

Co Condition 90%

No o 3 Sump Pump Motor #41

A. None

B. None

C. Condition 65%
Pump has been removed

No. 4 Sump Pump Motor #49

A. None

B. None

C. Condition 30%
Pump haa not been used for at least ten years.

Sump Pumps #1 - 116:!nco Motors #154 - 159 inclusive

Each p~

A. None

B. None

C. Condition 50%

North Storage Bins

All of this equipment is of small, light construction, not industrial type, 18
exposed to the weather, requires constant maintenance on automatic floatSWitohes,
has crude discharge piping and other deficiencies.
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. Exhau8t Fans, Track Shed, 6 Fane

A. Hone

B. None'

c. Condition 7,% (Each motor)

Kotors 1162 - 167 inclusive

\'-...:

Exhaust Fan, I"irst Floor

A. None

B~ None

~. Condi~iOD 65%

JIotor #12

'Under the dust collection installation contract, this motor is to be moved to a new
location, near Europe leg on the first floor. It will be thoroughly reconditioned
andehould have much higher than 6,% rating at that time. ,

'<,

..~ .

J;xh&uet Fan, Lower E F

A. lone

B. None

4., loDe

'B. None

Motor 1160

Motor 1172

'»,

c. Cot!ditioo 50%
Motor 3, to 40 ream old

bhauat Fan, Distributing Floor

i. Neue'.... :

B.. ,MoM

,C. Condi tien 7,%

Motor #20

, '

..... '.'".' ,

'; ... ' .....
Metor -rewound, bearings replaced, 194U. Failure due to clogged oil gauge and low oilo

,100 1 Dout>le Waah.r. "est lIIotor #23
;"

'fB. JIotGr ,l"ft'ound, end rings brazed, rotor balanced, 1946.

'. ..;-. ,.C. Conditi0ll7,%

",0:.1" .'

Motor 114

, ..

...~, ' .
•t -. ~. .'

A. NODe

'B. lbtor rewound, end rings brazed, rotor bal~ced, 1949

C. Condition 7,%
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A. Under dust collection installa tion contract, this motor 1s to be disconnected·
electrically but left in place. The branch c1rcui t will be used for Motor 112
in its new location.

Bo None

C. Condition 65%

No. 1 Separator Motor #13

A. None

B. None

ell Condition. 65%

No. 2 Separator IIotor 1122

A. None

B. None
!:,
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C. Condition 65%

No. 3 Separator llotor #64

A. None

B. None

Co Condition 65%

Carter Separator Motor 1159

A. None

B. None

Co Condition 65%

Elevator Leg for Convo E-F. Convo E-F

A. None

Motor #43

B. Reinforced motor supports, welded foot on motor. Windings cleaned and pain;t.ed.
January, 19500

C. Condition 7CJ/J

Elevator Idaho Motor #30

A. None

Bo None

Co Condition 65%

Elevator Oregon Kator #29

Ao None

Bo None

C. Condition 65%

Elevator Washington

A. None

B. None

C. Condition 65%

Motor #28

Elevator Asia

A. None

B. None

C. Condition 65%

Jfotor (/60

CARG000640



• If, J

Elevator fo~ Separator No. 3

A. None

B. None

Co Condition 65%

lIotor #66

_ 28 _ l r, •

Elevator Morrow

A. None

B. None

C. Condition 65%

E1ev!tor Columbia

A. None

B. None

C. Condition 65%

Elevator Pierce

Ao None

Bo None

C. Condition 65%

Motor #32

Motor #36

Motor #31
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Elevator King

A. None

B. None

c. Condition 65%

Motor #3$

- 29 -
" .

Elevator for Washer No. 1

A. None

B. None

Co Condition 65%

Elevator for 'asher No. 2

Motor 1157

Motor #58
. ,

A. Slide rail adjusting screw missing and lug broken and missing

B. None

C. Condition 6($

Elevator for Washer No.3 (No o 1 and No. 2 Single Washer)

A. None

B. None

C. Condition 65%

.",

Transfer Conv!yor.North - London

Ao None

B. Non.e

Co Condi tioD 65%
..

Motor 1167

Transfer Conveyor Center

A. None

B. None

C. Condition 65%

Transfer Conveyor South

A. None

lIotor #24

Motor #53

Bo Motor disassembled and cleaned, 1949

C. Condition 50%

Bearings worn. May need to be replaced soon. Some slot. wedges need repair.

Conveyor A-I

A. None

Meto'r #27
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B, None

c. C~ndition 6$%

• •
'~ , . .'Coxrr!lOr A-2

A•. None·

Motor Il26

':. '

B~ 30 IVA Capacitor installed

. C. Condition 65%

Motor 141

. ( .

A. .. need new bearing within a ferr yearso

B.. N:one

-e. Condition 6C$

, .
, .

". :

Conv!lo~ 8-) (CottY. Bl West Section)

Q. Cond!tion 6,%

JIotor 140

'A,.. I4a7 need new bearings wi thin a few yearso

B•. None

, .. ' C. Condition 6r$

Ctmvezor 8-4 (ConTo B2 West Section) lfotor 138

A, Windings oil soaked OD end opposite pulley em

Bci None

C. Condition 60%

Motor *42

A,o Windings oil soaked

B. None

Co Condition 50%

Couverore 0, H,I, J, K, L

1. None

B. None

Co Condition 6,%

Motors 148 to 1,3 inclus1ve
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Reoeiving Conveyors for Idaho, Oregon, Washington

·A. None

B. None

C. Condition 65%

Motors #7, 10, 6 (Conv. B, C, A)

Screenings Conveyor East Basement New Motor, No Number

Gearmotor Motor: G.E., 2 HPI. 55°, 1135 RPK, 220/440 v. 6.36/3.16 Ao Mode15 K 225 D 2777,
No. VE 229~. Class II, Group G .

Gearmotor Gear: Pacifio Gear and Tool Works o 2 HP, 127 RPM, Sere 5 MS A-5784

Starters Magnetic switch, Westinghouse #11-200 in Crouse-Hinds #EPC 101 condulet,
Class II Group G .

A. None

a, None

Co Cond!tion 100%
Installed, 1950

Screenings Conveyor West Basement New Motor, No Number

Gearmotor Motor: GoE., 5 HP, 55°, 1730 RPM, 220/440 vo , 13.8/6.9 A~ Model 5 K 254 D 3123,
No o 2 F 859, .

Gearmotor Gear: Pacific Gear and Tool Works, #5 liRA 7917

Starter: Magnetio switoh, Westinghouse #11-200 in Crcuse.-Hinds /lEPC 101 condul.et,
Class II, Group G . .

A. None

B. None

C. Condition 100%
IJl8ta11ed, 1950

Exhaust Fan Shipping Galo A North New JIotor, No Number

Votor: G.E. 15 HP, 55°, 1170 RPM, 220/440 V. 38/19 A., Kode15 K 1364 DJI No. BE 6776278
Class II, Group G .
Direct connected to fan

Start~r: Westinghouse Magnetic Switch, size 2M #11200 K 2, Model K in Crouse Hinds
EPC 10U5 condulet, Class II, Group G '

A. None

B. None

C. Condition 100%
Installed, 1950

Exhaust }<'an, Tower AB

Kators G.E o 20 HP, 550
, 1170 RPK,220/440 Vo, 52/26 Ao Mode15 K 1365 FK1, No o PE 6765505

Direct connected to fan. . .
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Starter: Westinghouse Kagnetic switch, size 2M, 111200 M2, lfodel )l in Crouse-Hinds
EPC lOllS condulet, Class II, Group G. .

A. None

B. None

C. Condition 100%
Installed, 1950

Wiring

All wire is in rigid conduit, and most of the fittings are cast and threaded.
Wiring system 1s in good condition and has given practically no trouble in the past and
should g1ve no trouble for ,many years to come.

Overall condition 75%

Power Panels

Power panels are in a good state of repair and should give no trohble. While thq
are of old type, there will be no trouble obtaining repair parts 1f needed, as they con
sist entirely of standard fuse clips, bus bare, slate,.and similar material.

Overall eondition 75%

Light Panels,

Sw1tches in light panels are badly worn land many are missing. Spare circuit nitches
have been used as replacements in the past but such spare circuit 81dtches have practical.ly
all been used. Therefore, as this type of switch is no longer being manufactured and
available nitches are not adaptable to the existing panels, it will be necessary in Ithe
near future to replace one, or more entire panels.

Overall conditioD 25~
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FURNITURE, OFFICE EQUIPMENT, ETC,_ ON HA.ND
AT GRAIN E~VATOR, MUNICIPAL TERlUNAL NO. 4

AS OF JULY 1, 1950

'(' oJ.. r

Quantity

1
2
1
1
1
2
1
1
2
1
1
1
1
1
1
1
1
1
2
2
1
1
1

Article

Electric Heater - 3000 Watt (West)
Electric Heater - 1000 Watt (Simplex)
Adding )lachine & Standard (Wales #34.349)
Calculator - Monroe - 9 Bank #22755
Desk - Bookkeeper type
Desk - Office 3L." x 60" Oak
Desk - Office 22" x 41" Fir

, Locker - Steel - duplex
Electric Heater - 1000 Wa.tt 220 ,V. (Simplex)
Typewriter - Underwood #.306209
Numbering Machine "Premium"
Office Scales - 4 lb. "Fairbanks"
Desk - Bookkeeper type
Desk - Office 32" x 60" Oak
Desk - Office 32" x 50" Oak
Desk - Typewriter Oak
Locker - Steel duplex
Safe - "Norris" 26 1t x 3L.1t X 36"
Chair - Swivel - arm
Electric heater - 2000 Watt 220 V.
Time Clock - recording - Simplex
Stretcher
First Aid Cabinet

Location Condition

Scale Floor Good
" " Good

Balcony Office Good
It , " Good
" " Good
It It Good
" II Good

" " Good
" " Good

" It Good
" " Good
" " Good

Main Floor Office Good
It It " Good
II " " Good
" It " Good

" " It Good

" " " Good.
It " " Good
It " It GoodI

Kafn Floor Not in use
" " Good

Main Floor Office Fair
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EQUIPlIENT, TOOLS) ETC. ON HAND AT GRAIN ELEVAT<Jt

MUNICIPAL TERlfiNAL NO.' 4 AS OF JULY 1, 1950'

~

1
1
.3
.3
2
2
2 Sets
2
4
1
1
5
4
1

Description

Truek - 2 Wh. Grain
La.dder Extension - 2-16' sections
Spli tters - Grain samplers - Brass
Winches - Portable Steel 1iith 100 Ft. Cable
thermometers - Deep grain bin
Gas Masks - in cases
Docking Seives and Fens
Jacks - Track 15 Ton
Jacks - Hydraulic - Car door
·Sca.le-Platform- complete with weights
Grinding - emery - Elee. Black & Decker 110 V.
Trucks - 2 wheel - grain
Trucks - 2 wheel cargo (Steel)
Spout - gocseneck (bottolll piece 3/8" x 1,2.,)

.Locatian

"D" Floor
"D" Floor
"D" Floor
"D" Floor
liIain Floor Ortice
lIain Floor Office
Main Floor artiee
Track Shed
Track Shed
Track Shed
Track Shed
Track Shed
Track Shed.
Main Floor

Condition

Good
Good

. Good
Good
Good
~
Good
Good
Good
Good
Good
Good
om
Good "

4 ""... "
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USIRVI KU'ERIALS tOR REPLACEmTS ATEIEVATOR
KmlIeIPAi. 1!IJUIDt4L NO. 4 .AS OF Jl)LY 1, 1950

LEF'tIN CUSTODY OF KEM-GIFFoRD & co•
'.
";", .

1..
i

QeIii!.:v,.',
GOO4 ..
Good
0004
Good
Good.
N~'
GoQ4
FUr
F~r
Fair
Fair
'air
Fair
F!I$.r .

:',',,.,.,.

s .

Oondition
'. J

'.

Looat.1an

T~k Shed
\ , Top'11001"

Woz-k Sh()p
.0rkSho~
Work Shop ., .
Work Shop
Diatr.Ploor
BaBement

··Basement.
Base'lDBJ'1t
BueiDent
Basement
Suement'
BQemen,t
Ball8Dl8nt

"

'. ,~

, .

" '

.....,.

~~f~ +'~

....~~. De"riptlon

:i.eO~'., ., '3.l~"nex1ble C.ble ..(For Bulk ShO'lel)
'2 Colle' 1¥ 'fnmsai..1on Ropia .. 475 ft. each

. 15, Seot~~~ sex-,ena tor Washer J' x 4'
'4 .Bect1.- SOx.ena tor SlIUt Orac'ker

....~~CM" '" 'SOl'Hne far Top"Konitor Sep.
9· leeti." .•aSher Frame (full se,t)

.'....2 ' », . Mayo SpouttJ '.. '.
.'.~ .BUa1(e,ta (eat.) Steel 7"x 7" x lh'" .
'2' ··4 't. Screw takt up... 1-)" x 10". bearings

.,:+a~lt -11.8"'. lee' )0" 7 ply ,.. 72' ,
. 1, a:..~t ...Elev. ~g )Ott 7 Pl¥ .. 24"
"1, :: Boa.t .. Elev. l.eg )0" 7 ply - 42'
',J. .Batt' ~., Elev • leg ~" 7~ .. 32'

<'·,..:1, ' hl.t .. n..v. leg )0" 7 p'" - 16. •r..;.' , '*t/
';', . 1 .' ,a~lt .. nev. ~.g JOtt 7 pl.,. .. 3,4',

1l.r .
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. TH'E COMMISSION OF PUBLIC DOCKS'
OF THE CITY OF PORTLAND. OREGON

ADbRU$ ALL C:OR:R....ONDIENCIE TO

THE coMMI!!J!!JION OP' "UBLIC DOCKS

oP'trIC.

3070 N. W. ,.RONT AVENUE

ZONE 10

CABLE ADDRESS: "DOCO.."

COOlE! BENTLEY'. COM"LETE "HRAIIE

lerr Gifford It 00. Inc.
Lewi, Building
Portland 4, OrelO~

Junt 20, 19$0

CO....I.BIONIE...

JOHN W. eHULER. CHAI"MAN

JOHN YOUBLL. V1CIE·CHAIIUIAN

Clio". HOMEIl T. BHAVEIl

A. E. GUNDERSON

JOltN A. ZIIHNTBAUEIl

GEHEItAL MAN"•••• a.CIlIltTARY

D. J. McGARITY

R.t Hou.e 10. ), lIwlio1pal Terminal Ko. 4

The COJlUII1s8ion ot Public Dook. apoee. to aUaw Tour tirJI the
Ule of Houee Ko. 3, Mwrl.oipal !erJlinal Ho. 4, located in the Cit.y of Port
land, Oreson, and aU equipment now on hand ordinar11l' us.d in oonneot1GD
with the operation or aaid hou.e tar thepurpoae ot ,tonne er&1n. fhe
term of this agreement 1a tor a period of one Tear from June lS, 19SO·~ IIdd
night, June ·14,1951, f~a total IWI ot .5,000.00, pqable at the rat. of
1416.66 per month, in advanae.

For the aake ot oonvenienoe, hereatter The Commieaionof Public
Dooa ahall b. ret.rred to as "Comission" and K.rr Gitford & Co. Inc.
,hall be r.t.rred to al "Kerr-Oifford".

It l' agr.ed that the drivnq lead1.n& to ,aid Han..
10. 3 ahaU b. kept tree and open at all tille" and. Bql ,S,
,6, ,1, S8, S9, 60 and 61 are re.erved tor the use ot 00-"
.ion at all time,.

lerr-Oitforfl ,hall accept and ua. .aid premia•• in
the .condition in 'Which 1&14 premi••• IlO1r ar., and al\Y 1JIIprove
ment or alterations d.,ired on th.part or lterr-G1ttord or
neo.,eary tor It.rr-Oittord'. purposes ahall tirat be IUbmitted
to Commi••ion'...neer tor hi. oonsid.ration and. approTal.

Kerr-Gittord ahall PaT tor aU eleotric current, _tar,
and heat us.d on or in conneotion with said premi.es, and lIball
promptlT pq atV and. all taxe, d apinst I&1d pr8Jl1••••
Oolllll1esion further reeerve. the right, 1n the event that it
app.ars to CoJlUl1ssion that sud preadsel 11&7 be placed on the
tax rolls tor the year 19,1-J9S2, to oanoel thie aareement ,aa
ot June 14, 19$1.

The handling·ot grain to aDd trom said Houa. Bo. 3 .hall
b. perfonaed lq the employe. of Kerr-Gittord at the latter"
e]!pense. Kerr-Giftord furth.r aere.s to proteot and hold barIl
le.a CoJlDJliss1on trom &I\Y injlu1.ea to peraon, or proper1i7 renl\
1na trom the use ot Nid premis.. U1d equipment, including the
per,on and propert,. ot the' eJIPloT.. ot lerr-Gittord and!or the
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p""D aDd property of third pani...

Xtrr-01ttord av••• DOt to atore or us. &IV
basa.rdou .\erial. OIl or in connection with 8&id pr.-1...
which Jd.gh~ in arJ1' ., incr.... the uilrUng insurance
raMtl on Aid prea1... aDd aqu1paent. !be preal••• aDd
equ1paent ahall at all tiJles be kept in a neat aD4\.orderl¥
cODdit1oa and upon terJl1ution of thi. agreeaent,. aU be
returMCl t.o COll1l1.a1on in ... good coDdit1on" .... ex1.Aed.
at the time at tbi. aarea-at Uking erfect, ordinary ...ar
and tar br the elemerst. excepted.

QrcIinar1 uiDteJWlCe, oiling,. ueasina at all
operating equipment and general operating expenae. aball
,"at the upenae ot lerr..-oif'tord. 01"d1DU"T mainteJW1CeOr
tbe bu1l.d1Dp proper shall be at theupen.. or CoJllll18s1on.

lerr-G1ttord .hall, at 1t. own expenae, conYeR
~ pr.... for \he storage ot bulk- ani aaok grai~ aUbj.ect
howeY8%", to tt. approTa1 of such conversion 'b7 the COJIIIi8e1on'.
eng1.neer. lerr-Gittord further acree. to turn oYer said
preld... at the expiration of thi,agreement. in the ... con
dition u aaid pruia.a existed prior' to the tald.. etrect ot
th1' aareement., and prior to ... conYer,ion haTing been made.

Kerr-G1rrord tunher &Fetea that the liIIit to which
the pia auppQl"ted area 8h&ll be leaded ,hall.~ exceed SOO
pounds per lqWlre too\, and the l.iJI:1,t towbich the concrete
_tloor area ehaU. be loaded. sball not Ha4t8Ci lOOO pOlUJda per
square toot. "

It the.. conditions and terma arei,:n acaard with Tour
1tDderatand1D1, will TOQ ple... indicate 7atJr approul;bT a1gn1na the
duplicate copy or thi. lett.er and returning it to U8 tor our recorda.

APPROVED AND ACCEP'1'D:

~
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W· 4n'Q40 E ") Ii I' ~. r •. llg. ,-_~ •. ,)

III. LIdI ... )ftw•• '1a. SBORItAlly or lWl, .t 'h. tir., pvt,

... mIl, otrratD AID OOJlPAIt, X.,<RPcaAUD, • Corpo".,"-_ cluq or&M!aa4

_4 ••'la& .... ,. 1.... ot tM State of OralOa, witll tt. prWS.,.l otn...

• t 1000 tMd. Bu114ue. Pw't1aDl\, Or'coa, of tM .aoolllll part, WlTDSSBtBa

'till! U. seontary ot ..,. \)y rir" oE the .uthorlV oonhrrlMl ..

hf,a-bJ taM 1.0\ ot 0........ppren4 July ai, 1891 (rt I.t. '11), .UUe41

-u An .u\Mrlabc t••.......,. ot War" lea.. ,.11. pnp.V sa ....la
....... _41.00.....'1.. ot •• y.-r:q ...-.1 ot a.'.1 SIX !JlOtJ8AIID

!WO It'UJl)RiD AID VIm (11',150.00) DOLLARS p&Jalal. Sa .q\al '__Ja17 bRal1mehts

la UftIlM. hit...", 1•••• to t_ pany ot tM ....... JU"', "'.1ut'MI'dallpatK

•• ,. te , hr 'th. , ..104 __M'III 1 I\alJ 19t14 ......:IIIllJaI 30 .haM 19k',

_bj'" , 1 ....111 uUl .,.. JO. 1-'1••• hIr• ....,.... prodUct. ltd

..ft'OO&b!e· at .11 tSael at ,he 11111 ot the seweta17 ot will", ~ tel1MrS.a&

danrlM4 pram.••• 01' pro,.... .. tbe l'(Il'fLAID 8V1-JQlt <P BOARKATIO. ('-'1pal

!eI'IIba1 Io. 4). Pwtl• ., Or...

fha"t oerta1a .1 el UIl iJa&re••
tWatr_ ..et ther.. t ed.t1ac bS.pway raUr" .....
unlODl, or tht1r equbal"., al.o .11 tuUltl U"J te
tU t'l&11 .,....'loa ot ••14 .1nat... It 11 to04 aD4 'poeM
that th. le Ul .... jolJat 1.1" ot tour l"'-IA traob IUIll tour
ts..... Va 1..-riJt& Atcl .1........· allO .. oar pull... 10-
oatecl __4 1eM-la v_.. All o1;Jwr la.tUU.. JIOI'a11t \l."
la ooaJUllottoa • tit til• .,..a'U01l ot •••1....... eball It••-.al1able
t. -. 1..... INbj..t oal7 to the "'Iula'"oa ot tbe o-••Sac Ottio... ,""'1. lub-"'" of Bllbarta'loa o\heJ' o.,ne. Jd.UWy authoriV.
All ot aal4 .......... _4 tulU'l l'.teet la aa4 \IpoIl h tol-
l_III uMrlbed .._1 pr.,.... .ttuatael1a tho C..... ot I6al......b aIIIll
••_ of Or••••

"&1M1ac at a pe1JrtI _ ... ft.' It......, U.. • t OnD7a_ Ito.
11l4. _loll read t. the loa ot • ., lurprcl a........ _loll polat
18 ledh .. 10' 018

, 410." ft. 'h-.. IortJa .. !14' 52" wen
"".07 ft. iIM... 8tMa1&1l 61° 48' '88

..., "14 ft... h. ,. a.....'
..,.... f4 ec:.-: J,. 'lWUhlp 2 -.nh Ba.JIII•. 1 We." at tb. Wlu.....
1leli4laa. Sou,,, 61° 48' '8· w..t ~.32 ~ --•• Ionll IV'
"' ,. t 1"'" n., • Bnt1a ". 30' ". we." '1_ ft••
iIhaI 1aJl ap- ", 51" _..t JOO.o ft. 'Wi loutlll W 30' ,,"
..., 141.01 ft. ,. ,he Btna\lln., Clala of i;ha 014 WUllaa

br11,. eg.,.. D.L.O. the... South W 30' 55· t 181.,61 ft. 'thou. Korthrr Map- ", wen 611.48 tt.., to • po1Jlt oa tM lfarlaor liM .....blb..
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lUI J.IUI .. "'-- -'e .... or _. of .. ftH' ,.,.,
. /

..... ODNID , 1IICCNCUID, .~.w,. •••t...

.. ...... .. ~. fit U. ... 01 ....., •• it. p.rJ.IMd.pd et~
. .

a\ 1180.....U.S.., hn1u4, _ ...,ot .......-'I~*

!BAT tM ......, of War ..,~ of ••~_ ..,.......

Ida ., tM AAof c.,n.. ap........ #'11:1 ., ,.. (27...., ••>••tUM

-Ala Uae et.a17 .r .... t. 1... ,II1II'1. ,...,..,. ill ....

......, .. 1a 1 til. ,......11' NIM1 '" IItiM'l .D ....

.. ..... 'IPII·(tr"2..00' .taI ,.,... sa ....,. .....,r t.IW'....

Ia ... ID.......,~ to \he pa:r\,.., .........,......,.. ...........
. .

• tM !a.., tw , ...~ •. I.......,.,., 1, 1941 aM .... ,.... .JO. 1"'"
. . .

..,.. ..... at •.. 1.1'" _U,.. ., 1-", • ......,.. JIIN"lU', bill

",..11111.- -au. u... .... wUl. Itt ....,.., war, toM I_u.s..
....... ,...t.. _111''''•• '' __ (# ....rIc8 .....1111. .. .

~".4),~""'1"

tha\ ~\O.. dnl · ...
~ t...,.. ... t..-~ ..sat.,. ItSPa7I ad
~d ....-,s,.., _ tMI:r eqaS.~, a1eO aU tuW-
u... _'ft .., \0 tM tul1 .,.ra'u. .. -.tel ....r. I'
ie 1114 tJlat \be le.... 1dJ.l haW· ,14t'" ..
of ttw 111 aDd 'MIa' k1eII_ "' ........
Ald 1lMfaHr, alM _ ear ,.u..... lMa _ ..w 1acW.av..... AU t.111\1. -.Dr SIt·~.
with of tIM Grtaw akI11 .,.S.l.b1e to t.M
~ ~ ..q .. t,M .epJ.a\S- of tMOon.nU..
Ott~, PerUaad ....... ., .....u..... MIMI' ....-'••
mSU\u7 .u.t". .w. of .al4~_.. tacUJ,U.. 11'.'" iD ... 1q*l till~~.... real ,....
,...,. 8l~ is UIe ....,. .., .,.... aM 1\aM. of.......
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6.. ~a\ a'tJ7 property ownod or leue4 by tho Unite4
Stato., damaged or deatroyed b1 the le••80 incident to it.
use aDd occupatiOll of the said prem1is••) shall b. pr~
repaired CYr replaced b7 the le••eo t. the satisfaction of
the said CD "''''iii Officer,·· or in lieu of weh repair or
replacement the l"s88 lheU, if ItO required by the aa1c1
CJoawnd1_ Ofticer, PIlI to the lJD1te4 State. moaey 111 ..MO. wttlcl.t to CCIIlJ*UJate tor the 1... autainecl b7
the United State. by l"eaaoa of damages to or de.truct10D ot
Qovernme~or leased propert,y.

7. That the le.... ahall COIlPl¥ ldth all the laUt
wciin.ance., and. regulati0D8 of tho State, county, ad.
lJIIID1clpalUy Wherein the sa1d d...eel premise. are loca
ted. with reprd to construction, sanitation, licenses or
permits to do business, and aU other matters.

8. !hat the 1..... shall not construct 8Jl3' penunen.t
.tructure on the said dmsed. premises, and shall not COlI
struct ~ tenporary structure thereon. without the prior
1Irittea consent ot the said CoI!lUl1di.Dg OUicer•

.9. !hat the United states shall not be respon8ible
for damages to property or injuries to persona which IU7
ariae iac1dent to the use and occupatioa of the demised
premises under this lease, nor for damage. to the property
·of' the leasee, or for dameges to the property or iDjuries
to the person of the leseee l • officers, agents, servant.
or employees, or others 'Who m87 b. on said. premises at ita
or their invitation_ arising from gove1"Dlefttal activities
at said Iubport ot Embarkation, and tho le.s.. shall save
the United State. harmless from Uf3' and all such cla:1me.

10. !hAt this lense may be term1l1atec:l by the le...
on any June 30th of a year in which tbia lease shall be in
effect, by giving to the Secretary of War, through the said
Coaaand1llg Officer, at lean seventy-five (75) days notice
thereot in writing, providec:l that 1n case of such termina
tion no remission by the United. ftat.s ot any rental there
under pa1.d eha1.l b. made.

u. that the charges made by the lessee for the etorage
and han4l.ina otcoamerc1al. grain 1A and out .1' sa1cl elevator
shall not be 1n .oeS8 of the general ,pubUshecl tar1f'ts ot
tel'm1nal grain .18'f'8tor. in the Pacific J.orthwest. and aa
approved. by the Department of Agriculture of the Stoate ot
Oregon. !h. le.... bas entered into • 1Jn1formStorage ABre..
Dl8llt with the U.S. Depart.mllclt at A,rieultlB'e to cover rates
for the storage of Goverm.ent controlled grain in said eleva
tor.

12. !bat nothw1thetanding .anrth1J1g abo.,. stated in para
graph numbered 4 to the contrary, 1t ia UAderatood that the
leesee shall bave the right or privilege of storing gra1r1 ot

-3-
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ita cU$tOtlO1"S for compensation in BAd uponaaid leased
p,,'emises and of ezecut1ng W8Z'~e receipts on grab
so stored therein.

13. That U' the lea.ed prsmieesbe totally
destroyed. b~l fire, eXplosion or other casualty, t1t1e
lease sball immediately tentlnate. In caseot part1al
destruDt1onor dariages t so &1 to render the premia"
untenantable, eith-el' J'aJ'ty '1JJiB.'1 term1J1a.te the lease by
g1vine tn-itten notiee to the other with.b1 f'lf~een (15)
days thereafter, and if so terminatedt _ rent shall
acc.rue to the Co"'terDlllent aft.. 8\lCh partial destruction
or damage. The lossee t however, shall at Us ow. ~
pense, proMPtly remove from the premises herem dem1sed,
all debris of goods and uateriaJ.s on the laid pren1ses.

14. I'hat upon the effeetl•• date of this lease.
there shall be fumished to the le••ee a detailed. state
I:1entof all ontstanti.i8g warehouse receipts, COT&rUIg
gram tn oaid elnator, incl~ the dAacr1ptton oftbe
gram covered thereby and the accrued charges thereon.
An inventory of aU grain shall th8Jl be taken and the
gra1J1 in the elevator ohMked ap1nat th,e wanbGu8e
receipts by the warehouse lnepeetloa W:ristoa of tbe
'is. s. »epartmez:t,t of Mriculw.re. 'lbeLnee.esha.ll aa~
aD'I lla'bUi\J' wlUch the Val' llepa.nmeat wq haft upon ..tel
Wa.rebouee receipts. ae sbovn Ui "he repon ~t,he J.grt~ltun
Deparimeat. t() beeovered 011ob8 proper quaut1t)" and ~it)'

ot the gn.1n :b. the el..to~ aDd au.Uabl. tor that p'UI"POse.
The les••• 8bAll aceouat to !he OUyof PortlaDd.Orecon.
aet1ng by it. ~00mm18.1oaof :Public Dock., operator ot
&ald el&ft.tor l1:p to Jul71. 1942, tor all 8'Ult8colleate4
07 n upo1l ..td warehoUHNOelp'. toJ' aoorued chezgett
ex1stiDga.t the time of the aa..-ptloa of aa14 ltabll~\7

by the 1...... and -ahal1 remit to the Ottl' ot hrtl.8D4,
Oregon t actbg b, u. theeo-t••loa of Mlle Backe. on
the 10th c1q of each JDOnth. all amauats colleoted by 1t
du.rlDg the precedue moath tor sa1d aecured charge., it
be1zrgtmd.eratood, havner, that aU cbaZge. tor atOfttC&
and. handling atter 1uJ.)" 1, 19428hall b. tor the accouut
of the LesSM.

15. fhat upon the ap11'atloa. t8l'1d21atla.or reYOcatloa
ot this lease and the surrender of the posse.8s;ono! laid
pr~ by the les..., tM· 1.....~. to aasu.me all~
billt7 and respoulb111.t7 &8 to out.....tae WU"ehoUS8 noelp\••
as c1et8Z'l!1u4 b7 the Wal"eboua8 wpeotl_ DlrtsiDa of tbe 1I. S~

~'of .tpicultun. _ttl a\'lCh iSM M ,be Wv'hparl- .
meat traaat... the preat... to another nb1..... or baek 1;0
the 01t7. The 1..... further~ to b. re1tpOns1b1e tor the
operaUoa aDd nperi.D.tadaoe of ~ elnatoJ' during such period,
'P1"oTided that all monl.. collected tor period. prior t& S\Jdl es
:o1ratloa, tmdJlatlO1l, OJI' reYOoatloa eball be reta1ne4 b7 tho
lestfee aDd all ~e.c»U..te4 tor perio4s after ~1Joat1ol1..

krm1D&tloa. OJ' N'fCcatloa· ahB1l 'be pe1cl '- ,be U.Ued States;
~~heI'. .hat aU 14e41ag t and other cbups fo~

aenioea coll.cted dur~ a't'JCh op U.oa b7 the 1 shall
'D8 1'.~edb7 latd 1...... !rhe 1 ~ to assume
~ 11&bU1t7of theUnlted Itat.. to tJMt ,ot" vhi.ch a1ck' "WI
t:roll the feet that &l'alJl .,. k s.a the eleY&t~ at the time of
teZ'll11Datloa ot the or1g!»aJ 1....

16. •• 111. acceptbtg c:rat.at.J' .torap and baa4lue
iaes.1d .l_tor, the l ..... sball ct... ~ereDCe to~

./
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under '~he eontrol of tfut Oommo.dity Credit Oorporai;lonot
the ~;. S. Department of Agriculture. e.mept such sli3.Ce _
may be necessary tor the storage of gtain owed by the
I'ermiI1al Flour Mills Company in acoordalloe with -t.UUier
standing between the Terminal Flour Hills Oompa.ny and
The Oomuission of I-'Ublic Docks of the Cit;; of ?ort1:md.
01'ee,"On.

17. Clhat the lessee d.uring the cont1D.'\;&lce ·;)f tllis.
lease sha.ll maintain the premises in good repair. and t-en- .
~ntable cond.ition. The ue.1nteuanoe and r~~r shloll be
made to the se.tisfa.ctioD. of the lessor and the lessee.

18. :"~t no member of or delegate to OOIlgress or
resid.ent oomm1ssioner shall be adrdtted to any share or
part of this Lease or to any benefit- to U'ise therefrom.
Nothing, however, herein oontained shall be construed to
extend to s:o::r tncoZ1X>%'ated COIl1<;a.DY. U' the 'lease be for
the general benefit of such oorpomtion orOOlltp8J2Y.

19.~ That on or before the date of eXpiration or
termination of this lease, the lessee s!:l&ll, except as
:nrovided in paragraph 1'ifteen, va.ca.teaa1d premises,
:'~&"'.aove its properly therefrom, ad restore the premises
to e condition satisfactor,v to aat400nro~ndingOfficer
or. other comp.etent military authority. fa.u wear and
tear and~ 'beyond the control of the lessee excepted.
If, hO\leTer, this leas8 is reTOked. the les8ee shall,
except as :9ro'VidediD. ]~e&J'BPh fift.eon, va.ee.te the
premises, remove its pro-,pertyo therefrom, and restor.•
the },')rem1s&e aa aforesaid within such time a.s the
a~re~ of ''''sz my de&~..In either event, if the
los-see flhall fail or neglect eo to remove its property
f'.ncl restore the premises as aforesaid, then,a.t the option
of the Secretary of War, said. propertyshe.ll either become
the }'>ro:!'erty of the United Sto,tes without conrpensatlon
therefor. ,or the Secretary- of Wa.r my ~aU8eeaid proper'¥
t~be remOved and the premises to be 80 restored at the
expense of the lesaGe,and no claim tor ~e8 aga1nat the
United. Ste..tes, or its officEJrs or agents shall be created.
by or made onaooo"tUlt of such removal andrestorat1on wort.

1942.
J . '.,clay of ---"""'?9~------

IN 1!Ii'Ni1:SS~ I haYe-her&UDto set nt:r hand and affixed the seal

01 the War Depa.~ment by d1rectlon of the Under Secretary of War this "';:J~

J1=d
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THIS Lr~\.~E is also executtd by the Lesaee t.his ..J <) 7' H clay of

-;r t.J r( i: , 1942.

KER:R, GIFFOPJ)

~_l~
____.-lo__..........-_~----~'

ATTESt

, certify that I am the

Secretary of the Corporation named as the Lessee in the attached lease, that

? w . S m I TI-I , who signed said lease on behalf of the said

Corporation, was then of said Corporation,

t.hat said lease \Tas duly signed for and in behal.t of said Corporation by authority

or its governing body, and is within the scope of its COTljOrate powera.
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PORTLAND, OREGON, TUESDAY, FEBRUARY 9, 1954 +

• .11'& .Weather
Complete Report on·!'&~. 11

Portland and Vancouver - Fair with
morning fog.

Monday's temperatures - Maximum, 51
degrees; minimum, 3~ degrees. ..

CITY I;DITION. 30 PAGES PRICE FIVE CENTS

City Signs 20-Year· Pact
To Lease Grain Elevator

Kerr, Giffords Co.
.Deal to Eliminate'
BondIssue Need

Dock Plaqs
To Include·
NewTanks

BY LAWRENCE BARBER
MarIne EdItor. 'rhe Orellonlan

P o r t I and dock commission
Monday announced the signing
of an agreement for a 20-year
lease with Kerr, Gifford, & Co.,
Ine., for operation of the grain
elevator at terminal No.4. .,

The plan provides for CPI)·'
structing a 5,400,000-bushel ~d
dition which will increase the
capacity to a b out 7,400,000
bushels.

The dock commission said the
new facilities will make this the
largest grain elevator tnstalte
tion west of the Mississippi
river and will serve to hold
Portland's position as the West's
leading grain shipping port. '.

The cost of the. additional fa.
cilities, including eight huge
steel tanks and a carvdumper,
estimated at $2,000,000, would
be covered by revenue bonos,
which will be retired from the
rental payments made by. the
gram company.

The agreement, Capt. Homer
T. Shaver, chairman of the com
mission said, will eliminate the
need for several million dollars
from the proposed general bond
Issue. of $18,000,000 for munici
pal dock improvements because
it will provide some of the' basic
improvements proposed to have
been made under the general
bond issue.· .

Long Negotiations Involved
Signing of the agreement was

accomplished Monday by Thom
as Kerr,president of the grain
company, and by Captain Shav
er and others representing the
commission, "

The plan has been undernego
tiation -for many months, and the
two parties finally came to
agreement last week. Interested
parties were invited to appear
at a dock commission meeting'
Monday to give their views on
the matter. The commission
hopes to have the new storage
tanks ready for the 1954 grain
crop.

The eight steel t.anks will
each hold about 675,000 bushels
and will be elliptical in shape.
The)' will be erected in two rows
just east of the present 2,000.'
OqO.bushel grain elevator, an'd
WIll be connected with it by con
veyor systems.
Fast Dumping in Prospect

A· car dumper of the most
modern type Is to be installed
beside the elevator, and 'the
dock commission has agreed ·to
do considerable other work to
improve the facilities for fast
handling of grain. ...

The car dumper will be capa
ble of unloading a grain car
every six minutes. . .

Other work to be performed
by the commission will be the
installation of new gantry load
ing spouts,· doubling of the
barge unloading capacity and
modernization of the electrical
system in the elevator.

This' will cost about $400,000;
which the commission said".it
has on hand,· but Kerr-Gifford
will be paid 10 percent of the
cost of the loading spouts and
barge unloading equipment and
6 per cent of the electrical mod
ernization per year, but not to
exceed $50,000 per year for
these'services: . c

The improved facilities are ex. '
.pected to •result .in :fa'ster load
ing of ships, two at 8. time, and
for: the unloading of twobarges

: at a time at pier 1;. A truck
• 'I • • I 4:1.:'

Idle Vessels
To Hold Grain

WASHINGTON (Special)
The Commodity Credit corpora
tion has agreed to use ships
laid up near Astoria and Olym
pia for the storage of some 30,
000,000 bushels of surplus grain,
Senator Guy Cordon, Republi
can; Oregon, said he learned
Monday. No official announce
ment was made by the CCC.

Cordon said department of
agriculture officials are working
out the mechanics of the opera
tion, which may involve spend
ing more than $1,000,000 for
dredging the harbor area at
AstoriaIn which the ships now
lie.

The dredging would be neces
sitated, CCC officials told Cor
don, because when loaded with
grain the ships would be so
low in the water as to rest on
bottom. The CCC plans to pay
the dredging costs, which Cor-

. don said would be an. improve
ment "of lasting benefit to As
toria."

The plan .is to use 35 to 40
vessels at Olympia and 90 ships
at Astoria, Cordon said, They
would be used as soon as pos
sible to unload elevators not
stocked with grain, freeing
space for the coming harvest.

Dock commissioners l\londay adopted plan to build grain elevator shown above at terminal No.
4, tll hold 7,400,000 bushels. Lease with Kerr, Gifford & Co. will pay $Z,OOO,OOOcost of tanks.'
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Kerr I GiUord &. Co.
Deal to Elimincte
Bond' Issue Need

Dock Plaqs
To Include
NewTanks

Idle Vessels
To Hold Grain

BY LAWRENCE BARBER
Marine Editor. The Oreronlan

P 0r t I and dock commission
Monday announced the signing
of an agreement for a 20-year
lease with Kerr, Gifford· & Co.,
Inc., for operation of the grain
elevator at terminal No.4.

The plan provides for con.
structing a 5,400,ooO-bushel 4ci.
(Ution which will increase the
capacity to abo u t 7,400,000
bushels.

The dock commission said the
new facilities will make this the
largest grain elevator instalfa
tion west of the Mississippi
river and will serve to hold
Portland's position as the West's
leading grain shipping port. .

The cost of the additional fa
cilities, including' eight huge
steel tanks and a car dumper.
estimated at $2,000,000, would

WASHINGTON (Special) _ be. covered by revenue bonds,
The Commodity Credit corpora- which will be retired from the
tion has agreed to use ships rental payments made by the
laid up near Astoria and Olym- grain company.

. f th t f 30 The agreement, Capt. Homer
pia or e s orage 0 some,- T. Shaver, chairman of the com.
000,000 bushels of surplus grain, mission said, will eliminate the
Senator Guy Cordon, Republi-
can, Oregon, said he learned need for several million dollars
Monday. No official announce- from the proposed general bond
ment w~ made by the CCC. issue of $18,000.000 for munici-

pal dock improvements because
Cordon said department of it will provide some of the 'basic

agriculture officials are working improvements proposed to have
out the mechanics of the opera- been made under the general
tion, which may involve spend- bond issue.
ing more than $1,000,000 for
dredging the harbor area at Long Negotiations Involved
Astoria in which the ships now Signing of the agreement was
lie. accomplished Monday by Thom-

The dredging would be neces- as Kerr, president of the grain
sitated, CCC officials told Cor- company, and by Captain Shav
don, because when loaded with er and others representing the
grain the ships would be so commission. ,;
low in the water as to rest on The.nlan has been under nege-

i bottom. The CCC plans to pay tiatiorifor many months, and the
. the dredging costs, which Cor- two parties finally came to
don said would be an. improve- agreement last week. Interested

I

ment "of lasting benefit to As- parties were invited to appear
toria." at a dock commission meeting

I The plan is to use 35 to 40 Monday to give their views on
vessels at Olympia and 90 ships the matter. The commission
at Astoria. Cordon .sald, They hopes to have the new storage
would be used as soon as pas- tanks ready for the 1954 grain
sible to unload elevators not crop.
stocked with grain, freeing The, eight steel tanks will
space for the coming harvest. each hold about 675,000 bushels

and will be elliptical in shape.
They will be erected in two rows
just east of the present 2000.,
OqO-bushel grain elevator,' an'd
WIll be connected with it by con
veyor systems.
Fast Dumping in Prospect

A car dumper of the most
mo~ern type is to be installed
beside the eleyator, and 'the
dock commission has agreed -to

[do considerable other work to
!Improve the facilities for fast
I handling of grain.

The car dumper will be capa
ble of .unlo~ding a grain car
every SIX mmutes. .." ,

Other work to be performed
by the commission will be the
installation of new gantry load
mg spouts, doubling of the
barge unloading capacity and
modernization of the electrical
system in the elevator. ."

~his will cost about ~400,OOOi
which the commission said:' it
has on hand, but Kerr-Gifford
will be paid 10 per cent of the
cost of the loading spouts and
barge unloading equipment and
6 per cent of the electrical mod
ernization per year, but not to'
exceed $50,000 per year for
these' services: '

The improved facilities are ex
pected to result .in faster load
ing of ships, two at a time and
for the unloading Qf two b~rges

,at a, time at pier L A truck
dumper already is in use at the
terminal.
City Terms Praised

Theagre'ement provides .fOl'
the, payment by Kerr, Gifford &

, Co... Inc.. of, $162,000 a year
maximum rental plus $135,000 a
year for ,20 years to amortize
the revenue bonds.' Total cost
of operating the facilities borne
by the' grain' company is :ex~

pected to approximate $300,000
a year.

.C,arglll, Inc., of which Kerr.
GIfford and Co., Inc., now is a
subsidiary, has promised -to sub.
mit a bid for the $2,000;000 bond
issue on the basis of 31h per
cent interest, which assures the
dock commission of at least one

l bid for the revenue bonds. The
commission will seek to sell

.the bonds for a lower interest
payment, however. '

More on page 5, section 2.

Dock commissioners l\londay adopted plan to build grain elevator shown above at terminal No,
4, to hold 7,400,000 bushels. Lease with Kerr, Gifford & Co. wlll pay $2,000,000 cost of tanks.
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Permit Number. 26-2009
Exp1 ration Date: 06/01/96
Page 1 of 4 Pages

Department of Environmental Quality
522 Southwest F1fth, Portl and, OR 97204

Mail 1ng Address: Box 1760, Portland.. OR 972fJl
Telephone: (503) 229-5696

Issued in ac;:cordanc:e with tbe prov1s1OR$ of ORS 468.310

• • I'

INFORMAnON RB..IED UroN:

Apr>11cat1 on No. 11494

Date Received: <B/31/ 86

ISSUED TO.

Cargill, Incorporated
CaDmodity Mztrketing Div 1&1on
Foot of North lanbard Street
Portl and, OR 97203

PlANT sm.
Cargill, Incorporated
CQlSlmod1ty Market1 ng D1..-1s100
Foot of Ncr'th Lanbard Street
Terminal No.4.·; .
Portl and, OR 97203

,..
Source(s) Permitted to D1 $Charge Air Contaminants:

HABIB QtAir Contaminant $ource

Grain elevatel" (tem1nal>
20,000 TPY or more

Standard Inclmry, COOe. as L1ned

5153

Perudtted Act'yiti.s

The perm1ttee 1s herew ith a.ll CMed to d1$Charge exhaust gases corrta1of n9
a1r contaminants only in accordance with the permit appl1cat10n and the
limitations contained in this permit.. Until such time as this permit
expires or is mod1f'f$d or revoked, the permittee is herewith al1a.ted to
d1scharge e>chaust gases from those precesses and act1 v ft1 es df rect1y
related or associated thereto in accordance with the reql,J1renents~
l1mi'tationsl and conditions of this permit fran the a1 r contacnfnam:
source(s) listed above.

The specific l1sting of requirenents, limitat1Qns and conditions contained
here1 n ~s not re1feve the permittee frQrl COJIlply 1ng with all other rules
and standar-ds of the Department, nor does it ~l1ClW s1gf!1f1eant 1evel s of
emissions of a1 r contaminants not limfted in this permit or contained in
'the pemait application.

600/l00"38t1d JNI llI8~ WO~
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Permit Number: ;26-2009
Exp1rat1 on DatQ: 06/01/96-
Page 2 Of 4 Pages

e&rformoDQ9 StAndards and Emission Limits

1.

2.

The pennittee shall at all times maintain and operate all air
contam 1nant generat1 ng processes and all contarn1nalTt control Equi pment
at full efficiency ana effectiveness, such that the emissions of air
contaminants are kept at the lowest practicable levels.

Part1 cul ate an issi005 fran any s1 ngl e baghouse exhaust
shall not .~••d any Of the followin9:

MAXDUlPARIICUl ATE EMISSION LIMIIJ

:: souree Oji~\ii iMBr: ::: ~'}t :: ::::
System 1 lc. 0.1 0.1

2 If»' 0.1 0.2
3 1e. 0.5 0.5
4 lCS 3.8 0.3
5 lOS 0.7 0.5
6 No System 6
7 lOll 0.5 1.1
8 lQl O.S 0.3
9 1(5 0.5 0.3

10 10'l 1.0 0.4
11 l~ l.JL D.aA

9.0 4.1
EmDOWI

.~ I .
(1)

(2)
(3)

3.

Opacity which shall not be equalled or exceeded for a p81"'1od
aggregating aore than thirty (30) seconds in any 00$ (1) hour.
IP/Hr means pounds part1 cul ate per hour.
TPlYr means tons particul aote per y911r.

Part1 cul ate matter which is 1arger than 250 microns and wh1eh may
be deposited upon the re4.l property of another person shal1 not be
emitted.

Plant Site Emission Limit, PSEl

4. Em1ss1ons of grain dust on a plarrt site basis shall not exceed
4.1 tons per year a" 9.0 pounds per hour.

S. The penn1tte& Shall minimize fugit.ive dust ElIIIissfon by:

a. Treat1 ng veh1eul ar traffic areas of the pl ant site under the
control of the permittee.

b. Stor1"9 eo' 1acted mater1 al frQB a1r poll uti on O)ntrol equf pmerrt
1n a covered corrt<t1 ner or other method equally effective 1n
prevent.f ng the material fran becoming ai rborne during S'torage

-, and transfer.

600/S;:OO"38tk:\ JNI llI~ WO~.:l s;:e:80 v6. v a3.:l

CARG000667



1
.;

Permit Nlinber: 26-2009
Expi rati on Date: (6/01/96
Page 3 of 4 Pages

Special Cpnd1t1RDS

6. The permittee shall require the operators of the ship loading and
barge un1cadi 09 equ1pment to operate the dust control equt proent at
thef r maxim\lll efffetency at all t1 mes•

.sour<;e ElDJl,1QO Reduc1;1QP Pl.lD
7. In the everrt an Air pollution Alert, Warning, or Emergency Episode is

<feel ANtd tn the Port1 and area by the Department. the pennittee shall
take actions appropriate to the dQe14re<1 Mr Pol1ut1on Ef1S0de as
listed in Oregon A<bin15trat1ve Rules 340-27 "Air Pollut on
Emergeneies, "

Air PollutiQn Episodes will be declared by the Department and
fnform1ton w111 be made avaflable through the radio and television
media.

MoDi-toring and Report1Dg

8. The perm1t'tee shall effectively inspect. and monitor the operat10n
and maintenance of the plant and associated air rontarn1nant control
faei11t1es. A rewrd of all suCh data shall be maintained for a
period of two years and be ava11 able at the r>1ant site at all times
for 1nspectt on by the author1zed representativas of the Department.
At 1east the following parcmeters shall be monitored and recorded
at the indicated interval.

'1at. •

farAm:t~r Minimum Moo1tgr1ng fpeQYencX

Monthly

As performed

a. The .aunt of gra1 n received
and Shipped..

b. A descri pt ton of any
mai ntenanc~ to the a1 r
contaminant control system.

The penn1ttee shall report to the Department by Aprl1 1 Of each
year tilts penn1t 15 In effect the follQltfog information for the
preceding ca1endar years

a, Annual production (tons/year shipped and rec::eived/2)

b. Primary operat.ing schedul e (hours/day. days/week, weeks/year)

Eee. Schedule

10. The Annual Canpl1ance Determination Fee for this penn1t is due on
May 1 of each year this permit is in effect. An 1nvo1ee indicating
the _ount, as determined by Department rf3sulat1ons, will be maned
pri or to the above date.

P26200.9
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G10. 'l'his permit is subject to revocation for cause as pl:ovided by la"'.

Medford 776"0010
Pendleton 276-4063

JNI .,., I~to WO~

Portland 229-5263
Salem 378-8240
Bend 388-6146

6v£9GvlZl9't 01

d.

c.

The permittee shall at all times conduct dust suppression measures ~o meet
the requtrements S4ft fQrt:h 1n dFugitive Emissions· and "Nuisance Conditions"
in OAR Chapter 340, sections 21-050 throu9h 21-060.

Application for a modification of this per:mit must be submitted not less
than ~O days ptior to the source modific.tion. A tiling F~ and an
Application Processing Fee must be sub$itted with an application for the
perm!t modifioation.

ApplicatiOn tor: renewal ot thi$ per;mit must be submitted not less than 60 days
prior to the pem1t expiration date. A Filin9 Fee and an AnnUal Compliance
Determination Pee must be SUbmitted with the application for the permit
7=enewal.

<;9. '!'he issuance of this permit does not COnwy any p~opeJ;ty rights in either rea!
or ~rsona1 propert.y, or any exclusiw privileges, nor d~s it authori:ze any
injury to private property or any invasion of personal rights, nor any
infrin9ement of federal, state, or 100al laws o~ regulations.

Ga.

G7 •

G6.

Constructing or installing any new source of air contaminant emissions,
1nclu41ng air pollution control equipment, or
Modifying or altering an existing source that may silJ1lificantly affect
the emission of air contaminants, ort

Making any physical change which inc.t"eaSli$ emissions, or

Changing the rnethoo of operation, thet ptocess, or the fuel use, or
increasing thE! no~ houcs of operation to levels above those contained·
in tbe P9~tt application and reflected in this permit and which result
in tn¢re~$ed emissions.

G4. The pe:t"ntittee Shall notify the Department at least 24 hOt1r~ in advance of any
planned shutdown of air pollution control equ:tpment for scheduled maintenance
that may cause a violation of applicable stan&ltQ$.

G3. TM pei;mittee sball notify the Depaz:b'nent in writinq using a Departmental
"Notice of Const4uctionR fom, o( :l?erlUit Application FOJ;1ll, and obtain written
approval befQt*:

GS. The permittee shall notify the Department by telephone or in person within one
(1) hour of any IllalfunctiQn of ai~ polll,ltiQll cont(ot 'equipment or other upset
condition thqt may cause a ~iolation of the applicable standards or within One
(1) hour of the tlme the permittee knew 0" reasonably should have known of its
occurrence. Such noUee lihall include tbe nature and quantity of the increased
emissions that have occurred and the expected duration of tl\e breakdown. The
Departlaental telephone nlmtbers ~'e:

Emi t Number: 26-2009
ir~tion Date: 06/01/96

gil! 4 of 4 Pages

General Conditions and Disclaimers

01. The permittee shall allow D@partnlll!nt of Environmental. Quality representatives
access to the plant site and pertinent records at all teasonable times for th~

purposes of making inspections, surveys, collecting samples. obtaining data,
reviewing and copying air contaminant emission discharge records and otherwise
oonduotinq all necessary functions related to this peJ;lll.i.t.

G2. T~e pe~ittee is prohibited £rOtll conoucting open burning except as may be
allowed by OM Chapter 340, Sections 23-025 through 23-U5.

AQ. ac (4/83)

600/S00'38l:1d
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Permit NtIn~r: 26-2009
Application No.: 11494

Bl'kgmYD~

1. carg1l1# Inc., opera.tes a terlll1nal grain elevator located at the above
address.

IN I llI~~J WO~H6V£9Gt'~Zt9"t 01

De~rtlAent of Environmental Quality
Air Quality COntrol Division

AIR Q)HTAMINIIIT DISDWIlE PERMIT APPlICATION REVIEW REPORT

Cargill# Incorporated
Carmod1ty Marketing Division
Foot of NQ"'th Lanbard Street

Terminal No. 4
Portl and, OR 97203

2. The annual production capacity is approximately 83,500.000 bushel s @
60 lb/bu • 2,505,000 ton~.

3 • Exisot1ng v 1s1 bl e and part.. cul ate ~1sston sources at the facility
consist of the fOllowings

2 sM P 1oe.d1 n9 conveyors and spouts
1 barge un' Olld1ng conveyor
1 truCk unloading systtJI
1 railcar unloading syst.

and the necessary handling and storage facilities

4. The sission control system incl udes 10 baghOuse~.' .

5. The estimated annual rate of air corrtalll1nant missions is 4.00 T/yr.

6.. The e1 evator 1s operated 16 hours per (jay. 6 days per weelv and 52
weeks per year.

1. The sh1pload1ng 15 operated 10 hours per day. 6 days per week, and 52
weeks per year.

E"olllU1~D

8. The fac1l1ty was inspected on Apr11 23. 1986 and found tn colnpl1ance
with allperm1t Eln1ss1on limits; during the prior penn1t period, three
oompla1nts were received and five monitoring reports were submitted in
accordance w'fth the permit. Canpla1nts received (three 1n 1984> were
due to fug1t1ve dust sniss10ns fran the dust storage unlQad1ng
operations. To reduce .1sSi1on5, dust loadout ~rat1on was added to
baghouse collection systEID No.4 and loading procedures were changed.
There has bEten no complai nts s1nee til i s change.

600/900 ·38l:::1d
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12. It is recommended that the proposed permi't be approved for 1ssuance
to cargill. Inc.

Receiving for a11 dust systans.

Scales &"Buhlers" (drag
conveyors.

There 1s no system No. 6.

Barge, inbound; bin tops &old,
new and annex.

~) .
Sh1 pp i"9 199 boots & basement
belts.

Overshot of Qooaa, belt 1Ol'1ders
0-12, -13, shut1:1. belts 
north, south & dus't fran
gantries.

south gantry belt &south gantry
dead box (dust pick-up at
sh1p 1Olldi ng spout).

North gantry belt &north gantry
dead bOx (dust pick-up at shfp
1oad1n9 spout).

{&sc.rfptton-,." .~.

Car dump ptt, car hopper pit
~nd car receiving belts.

'.
Tank (silo) tops and tank (silo)
bottan bel ts,

Sh1fPfng belt ~lO, overshots
e-S , 0-52, -53 and sh1pp1 ng
bins.

11

10

8

9

6

7

4

5

2

3

Perm11: Number :26-2009
Appl1cat10n No.: 11494

Sylftem Mg,

1

RP:a
P26200.9R

The pr oposed ~rm1t is a renewal for an ext sti-ng Air Contam.fna·nt .
01seharge Per-mi1; which expi r ed on 6-1-86. .

10. The proposed penn1t. Pl an1: 511:& Emission Limit is equal ,to the Base1.fne
Emission Rate (calendar y~ar 1978). .

11. The dust control systElllS aret

9.

"

1
~.

6v£9GvlZl9l 01 )N! 11I 8~I::O f...IO&I
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Per.mit4lkmoer: 26-2009
Expiration Dat-It: 06/01/96
Page 1 of 2 Pages

AIR CONTAMINANT DISCHARGE PERMIT

Department of Enviromnental Quality
811 s.w. sixth Av.enue
Portland, OR 97204

Telephone: (503) 229-5696

Issuea in accordance with the provisions of ORS 468.310 and OAR 340-20-155(5)

ISSUED TO:

cargill, Incorporated
commodity Markatinq Division
Foot of North IDmbard Street
Portland, OR 97203

PIAN'!' SITE:

Terminal 4
Foot of North Iombard street
Portland, oregon 97203

REFERENCE INFORMATION:

Department Initiated

ISSUED BY DEPARTMENT OF ENVIRONMENTAL QUALITY

Thomas R. B~:~~istrator Date

ADDENDUM NO. A

In accordance with OAR Olaptet.' 340 , Section 14-040 I Air Contaminant Discharge
Permit No. 26-2009, Conditions G4 and G5 now read as follows:

G4. The permittee shall immediately (Le. as soon as possible but in no case
It\Ore than one hour after the beginninq of the excess emission period)
notify the Department of any excess emissions which are of a nature that:
could endanger public health, in accordance with OAR 340-20-370, "Followup
reporting shall be made in accordance with Department direction and OAR
340-20-372(2) and 340-20-375.

Notification shall be made to the appropriate regional or branch office.
Departmental telephone numbers are:

Portland
Salem
Bend
Pendleton

229-5263
378-8240
388~6146

276-4063

Medford 776-6010
Coos Bay 269-2721
Roseburg 440-3338

INI 11I8~ t.G:I.:I 90 :80 176, v 83.:1
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PennitAmber: 26-2009
F;XpiraSn Date: 06/01/96
Page 2 of 2 Pagu

In the event of any excess emissions which are of a nature that could
endanqer public health and occur durinq non-business hours, weekends, or
holidays, the permittee shall :Umaediataly notify the Depart;inent via tile
oregon Accident Response System (OARS) by calling 1-800-452-0311.

G5. The permittee shall maintain and submit to. the Depart1nent a 10C} of all
planned and unplanned excess emissions .in accordance with OAR 340-20-375.

P2620098
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..~ Parlor PorlIa1d
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'•
MARINE SECURITY SPECIAL REPORT

PLEASE PRINT.

SAFelY HAZARD 0 VEHlc~eMAINTENANCe 0 _OTHER '5a
THEFT O.:' UNAUTHORIZED P~RSONNEHICLetS n .

TERMINALDATE 'NAME

;:;:l( Ie., =rm~Dtl··
. MAINTENANCeO . INFORMATION.a

.HONEYWELL 0 VESSEL ACTIVITY 0

•

.-.....

------_.--._---------------.,--------------
--_._---""-;-----------,....;-....-.:------.-----------'-_..:.-_--

SIGNATURE -P'-~.y...t:l"-'-l---JJ-f-IU#-¥...-

ROUTED TO:--R:~.LU~lLJ.iI~~fLL1~~~¥J:.LLL~!Io.ooLoa:::::.=-----..:.-

----ro----------------;,..,.--~.......-:.--~- ',' .
. :" ....... "··1 1().88
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: ~.~" ..;.
r 0 Port of Port1and

.,.
MARINE SECURITY SPECIAL'REPORT

PLEASE PRINT.

NAME

HANK· GIBSON; s/V

DATE

04/12/91

TERMINAL

FOUR

TIME

1725

MAINTENAtilde 0

HONEYWELL 0

tNFORMATIO~XX SAFETY HAZAROO VEHICLE,MAINltNANCI: 0 OTHER 0

VEssel ACTIVITY 0 THEFT 0 UNAUTHORIZED PERSONiVEHIClEiS 0

1725 Patro~ to the'r~'4 area after feceiving a call. ft'om *208
P.Brown whozeported'g.noil slick in the slip b@tween berth
403 and 408. Advised '208 P. Brown to check theoriiin. of the
substance. When I -arrived I observed a substance' OIl top of .
the water that lookeg like grain dust mixed with a light amount

area. ' Notified 1209 Dick toeall the Coast Guard and the pOll-
ution Investigator. 'talked to Officer Brown the reporting officer.

Vessel on berth at 401.

,The COast Guarg;LpSptlctor arrived; At 1'815 hrs., checked the are~

-.-__..,.--_a..n~d....·.·.....t_h.....elot,yz..~al$O-li$ted the substance Ai unkn~ <jndQjqan ch,ckinc;{' ,
Ub,e vess~ls on be~th. It WAS not regular oil. Ht was checking
the vessels on berth.

DISPQSI".rION;
~~. ,

Gcain dust and edible ~il, no danger. Departed !rea•

. . .

SUPEAVlSOR:--__--'- ..;;...;..__

,.. I ~

SIGNATURE _

ROUTEOTO: --:.. ----...,..;...;~----....;.------:-..
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1.1' N.E. CeUCH STREET· P.RTlAN., .RE. • 97232 e Telephone (5.3) 238-8471

·''"

TOM McCAll
GOVERNOR

e
aEPAITMENT eF
ENVIReNMENTAL .UALlrt'

NeItTHWEST REGleN 'FFI¥

•

Contains
Recycled
Materials

DEQ·27

June lO,. 1974

CERTIFIED MAIL
Return Receipt Requested

Cargill, Incorporated
Commodity Marketing
1000 World Trade Building'
portland, Oregon 97204

Attention: Mr. Harry D. starr

Re: AQ - Cargill, Incorporated
Multnomah County

Gentlemen:

The Notice for the Public Hearing to consider your request
for modification to the compliance schedule of the Air Contaminant
Discharge Permit for Terminal No. 4 grain elevator is attached.
You may be represented by counsel at the hearing.

The compliance schedule to be presented at the hearing is
the same as that you received in Agenda Item No. D, May 24, 1974
Environmental Quality Commission meeting.

Very truly yours,

KESSLER R. CANNON
Director

E. J. Weathers.e~, Administrator
Northwest .~!ien

RP:cs

Attachment

cc: Mr. Rebert E. Babceck
Lindsay, Nahstell, Hut, aun!an, Dafee & Krause

IIPY
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TOM McCAll
GOVER NOll

KESSLER R. CANNON
Ol,.cror

E. J. VVEATHERSBEE
Region Admlnltt,.tor

e
DEPARTMENT OF
ENVIRONMENTAL QUALITY

-,..

NORTHWEST REGION

1010 N.E. COUCH STREET • PORTLAND, OREGON • 97232 • (503) 238-8471

NOTICE OF PUBLIC HEARING
For

Modification to Cargill's
Terminal No. 4 Grain Elevator

Air Contaminant Discharge Permit

A public hearing to consider modifications to the Air Contaminant
Discharge Permit for the Cargill Incorporated grain elevator located
at Municipal Terminal No.4, Portland, Oregon will be conducted by
the Department of Environmental Quality.

Any interested person desiring to submit written testimony
concerning the issues of fact, law or policy related to these matters
may do so by forwarding them within thirty (30) days from the date of
this notice to the Department of Environmental Quality, Northwest
Region, 1010 N. E. Couch Street, Portland, Oregon 97232, or may be
heard orally at the pUblic hearing on the date and at the time given
below. t

Cargill was not able to adhere to the original permit air
contaminant emissions compliance schedule because of the failure of
the Port of portland and Cargill to reach agreement on lease renewal
conditions. The proposed compliance schedule is the result of a
written agreement between Cargill and the Port of Portland to proceed
immediately with final design of the air pollution control equipment.
The final completion date of May 1, 1976 exoeeds the original com
pliance date by six months.

The hearing will be held at the time and place listed below and
will be conducted by Mr. Thomas G. F. Guilbert, Hearings Officer.

At 9:00 a.m. on July 15, 1974
Conference Room
Department of Environmental Quality
Northwest Regior(
1010 N. E. Couch Street
Portland, Oregon 97232

Copies of the proposed permit modifications are available upon
request from the Northwest Region office of the Department of Environ
mental Quali ty •

"J .~.·.;d·

DEQ·26

/2 ' ,- ~- -, /. J~' -'/' /
r &';'/1 " . / / 2 / L
:;:: Date'

t/

MTo't'l~ T'l'FM 0NT.V

C' '7 - 1.'. i r/ /.,0" It.;"'.. .' ~ . .. -e • ( /

Northwest Region Administrator
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•
cargilJ, Incorporated - Proposed Permit. ~10dification

Cargill, Inc. operates the Port of Portland grain elevator
at Terminal No.4, Portland, Oregon. This operation which annually
handles in excess of one milli~n tons of grain is one of the largest
sources of particulate emissio~ in the present NWR jurisdiction.
The 1970 Emission Inventory listed Cargill as emitting 1283 tons of
dust and fine grain particles per year. The implementation plan
required a reduction of 1105 tons of particulates/year from this
plant. This represents nearly 23% of the required particulate enlis
sion reduction in Mu1tnomah County.

The proposed compliance schedule modification is a three-phase
control program.

Phase I proposes to relocate the existing barge unloading
facility and utilize a modified conveyor system by January 1, 1975.
The company believes this will result in an 80% reduction of
particulate emission from this operation.,

Phase II relates to the control of emissions from the truck and
train transfer and receiving, transfer of grain to storage and grain
cleaning facilities. Compliance of these facilities would be accom
plished in the same time frame as the original schedule.

Phase III encompasses the control of emissions fronl the barge
unloading and ship loading operations. Cargill has requested a
final completion date of Nay 1,1976, which exceeds the original
compliance date by six months for this portion of the overall control
program. .

CARG000682
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June 3, 1974

Mr. Harry D. Starr
Cargill, Incorporated
World Trade Building
Portland, Oregon 97204

Re: Department of Environmental Quality

Dear Mr. Starr:

Our proposal for modification of Cargill's compliance
schedule was considered and approved at the May 24, 1974, meeting

. of the Environmental Quality Commission. A copy of the letter
advising us of that approval, together with the enclosures to.
that letter, is enclosed.

You should make careful note of each of the deadlines
in the Amended Compliance SchedUle. The next deadline is June
30, 1974. At that time, the letter of intent between Cargill
and the Port is to be submitted to the Department of Environmental
Quality.

We have been advised that you should maintain a close
personal contact with the DBQ personnel actively inVOlved in
this project. Those people, and expecially Tom Bispham, should
be advised of all instances in which protracted delays in .
delivery of necessary materials are expected. We, of course,
stand ready to be.of any further required assistance.

Yours very truly,

Robert B. Babcock

REB:a
Enclosures
cc: Mr. ·William Fisher
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LEE JOHNSON
ATTORNEY GENERAL ®..'.... ":,~.\ ' .... ~. -.,":.

.~~ !: .',~

,IV:. .-'

r-,.
JAMES W. DU RHAM
DEPUTV ATTORNEY GEHBRAL

DEPARTMENT OF JUSTICE
PORTLAND DIVISION

555 STATE OFFICE BUILDING

PORTLAND, OREGON 97201
TELEPHONE: (503) 229-57215

May 29, 1974

Robert E. Babcock
Lindsay, Nahstoll, Hart,

Duncan, Dafoe & Krause
Attorneys at Law
The Carriage House
1331 S. W. Broadway
Portland, Oregon 97201

Re: Ca~gill, Inc.

Dear Mr. Babcock:

Pursuant to your request enclosed is a copy of Memorandum from
the Director of the Department of Environmental Quality to the
Environmental Quality Commission regarding "Agenda Item No. G
(sic), May 24, 1974, EQC Meeting".' The Director's recommmendation
contained therein was adopted by the EQC at that meeting.

If you have any questions do not hesitate to contact me.

General

bp
Enclosure
cc: E. J. Weathersbee

Tom Bispham
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ENVIRONMENTAL QUALITY COMMISSION

1234 S.W. MORRISON STREET 0 PORTLAND, ORE. 97205 0 Telephone (503) 229-5696

TOM McCAll
GOVERNOR

B. A. McPHILLIPS
CI••irman. McMinnville

GRACE S. PHINNEY
Corvalll,

JACKLVIII t, HALLOCK
Por!land

MORRIS K. CROTHERS
Sele'"

14EHORANDUM

To:

From:

Environmental Quality Commission

Director

Ronald M. Somers Subject: Agenda Item No. G,May 24, 1974, EQC Meeting
. The Dalles

Kessler R. Cannon .
Olreclo, Cargill, Incorporated - Proposed Permit Modification

Background

Cargill, Inc. operates the Port of Pottland grain elevator
at Terminal No.4, Portland, Oregon. This operation which annually
handles in excess of one million tons of grain is one of the largest
sources of particulate emission in the present NWR jurisdiction •.
The 1970 Emission Inventory listed Cargill as emitting 1283 tons of
dust and fine grain particles per year. The implementation plan
required a reduction of 1105 tons of particulates/year from this
plant. This represents nearly 23% of the required particulate emis
sion reduction in Mu1tnomah County.

In order to comply with the implementation plan, the CWAPA
Board of Directors, in March 1973, entered a joint Consent and
Order with Cargill and the Port of Portland to attain compliance.
A Waiver and Consent procedure w~s also agreed to at this same time
which allowed either party to revoke this commitment at any time
prior to May 1,1973, by serving ~ritten notice to CWAPA.

,..

According to the compliance schedule, preliminary engineering
was due on May 1,1973. The Port of Portland submitted this in
formation on time, however, in the same transmittal letter, dated
April 30, 1973, the Port of Portland revoked its consent to comply
with the previously agreed compliance schedule. The problem stem
med from the failure of the Port and Cargill reaching agreement on
lease renewal conditions.
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PORTLAND OR 504.012 CORRESPONDENCE - 09/01/76 THRU 12/31/90
(~RMINAL 1#4) Lease of elevator, etc. from THE PORT OF PORTLAND - 1975 renegotiat;ton
(includes revenue bond financing for modernization of facilities)
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co'vc ". ';~, ~"..t !~~(,-<.Q...

carg11r
Law

December 4, 2003

VIA COURIER

Mr. Sam Ruda
Port ofPortland
121 N.W. Everett
Portland, OR 97209

RE: Tenninal4 Leasehold

Dear Mr. Ruda:

Please find enclosed a check in the amount ofThree Hundred Eleven Thousand Dollars
($311,000.00). This amount is being remitted to the Port ofPortland as part ofthe agreement
reached between the Port and Cargill, Incorporated related to the termination of the Terminal 4
site.

For your convenience, I have enclosed recent correspondence outlining the termination
agreement (dated October r: 14th and 15th

) , along with the recent invoices from the Port ofthe
amounts agreed upon.

Please note that we have not included $100,000 from the invoiced total. This amount represents
the "Electrical Repairs" piece (see letter from you dated October 7th

) . It is our understanding that
Cargill will pay the Port an amount equal to Landis' estimate to correct the existing and
identified electrical deficiencies - up to $100,000. We would appreciate receiving this estimate
at your earliest convenience. Once we receive this estimate showing the true costs ofthe repairs,
we would be happy to then remit the remaining amounts due.

With the exception of: a) the amount owed for Electrical Repairs and b) the ongoing discussion
concerning the enviromnental audits/remediation, we consider that all other matters and issues
concerning the Terminal 4 lease to be resolved. Please do not hesitate to contact me with any
questions or concerns.

Mark Quayle
Senior Attorney .
(952) 742-6378
jay_kroese@cargill.com

Mailing Address:
P.O. Box 5624
Minneapolis, MN 55440-5624

Location/Shipping Address:
15407 McGinty Road West
Wayzata, MN 55391-5624

Facsimile:
(952) 742-6349

or (952) 742-7503

CARG000692



Mr. Sam Ruda
December 4, 2003
Page 2

Thank you in advance for your assistance in this matter.

Sincerely,

;?7ZL?:"-2-("
Mark Quayle

MTQ
Enclosures
326930

cc: Andy Augustine
Don Vogt
Gene Loffler
Arnie Schaufler
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CARGILL INCORPORATED

Financial Service Center
Fargo, ND

US Bank EastGrandForks
East GrandForks,MN56721

75-1592
912

MMlDDfYY !NUJJlber

12/02/03 802520260

Three Hundred Eleven Thousand and NO/IOO Dollars
Amount

1$*******$311,000.00

Pay to
Theorder

• of
PORT OF PORTLAND
UNIT 27
PO BOX 4900
PORTLAND OR 97208-4900

REMITTANCE STATEMENT

!VENDOR I 503460061 IDATE 112/02/031

000001
038016

IPAYMENT #

Financial Service Center

8025202601

Vendor Relllllnvoice II Purchase Location POIIlRelll Voucherll Invoice Amount Discount Sales Tax Net Amount Description

120203 CGD-Division Office Admin 000 U900029355 311,000.00 311,000.00

.
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"
Maenke, Jenny L. Imtkl

From:
Sent:
To:

Subject:

LAW-326930-vl-Le
tter_to_Port_o...

Maenke, Jenny L. Imtkl on behalf of Quayle, Mark T. Imtkl
Thursday, December 04, 2003 10:40 AM
Augustine, Andy Imtka; Vogt, Don Imtka; 'Gene_Loffler@CLDPacific.com';
'Arnie_SChaufler@CLDPacific.com'
Letter to the Port of Portland

1
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DIEP

" DSMPX

WGT.

f---
EXP.

REQUEST FOR AIR FBIT SERVICES
(Use for all special services)

B1LLlO iT)( j)
ILOCATION oooe

Doox
DMERCH

REQUlSlllON NO.

44E235

DE~NT LOCAT"; ,~

( OA } r-J['/

TELEX NO.

ADDRESSEE

PHONENO.

MUSTBEOEUYER BY C 0\-::>
DATE: rrl .:» c::::>

REPUICEMENTYALUE AMOUNTINSURED

TIME:
VALUEFORCUSlOMS

Port of Portland
Attn: Sam Ruda
121 N.W. Everett
Portland, OR 97209

-

-

-

ATTN:

FLIGHT INFORMArION

SPECIAL INSTRUCnONS

ORIS!
Courier o Mohawk D~

DGrilIln DNNR o UPS

o Ind.
Packing Dsureway DusPO

FREIGHT

INVOICES

AWBl

BIDS

INSURANCE

HANDliNG

lABELS

LABOR $3OIHR

.... ...,....... '-"",,- .'-..t----------------+--------;.--------1
:. ...., x . .-.'1\.::<. \"7.< ': .• -.

PACKING

RAlHAZD

POD

Sll

SED

OTHER

..r-------------+-----;------~
-

'. - < '.'. .:••

..,<
.

"-. .
X,..==. .

"'.X«, 'i=S ,...., ." "..... t------------f-----~-----__I
.,Klo_

x

x

.

'.
1--

, X')( '-"', • .,..•:.•~·.,...f:··. .':' t----------+----~-------I
X\?C-'.,::: ..... '."'."" ..... '.' .... '

.

PIECES.

NoTES

o MOOS o~.
,.

PACKING DIMo UST- WGl: TOTALAMOUNT $

XA-1379 REV 1/96
SEND FIRST COPY TO AIR FREIGHT SERVICES #74. RETAIN LAST COPY
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MAY 01 1900 07:36 FR TO 26349 P.0V03

o PORT OF PORTLAND

November 26, 2003

Cargill Incorporated
Cargill Office Center
P.O.Box 9300
Minneapolis, MN 55440-9300

Arnie Schaufler
General Manager
eLD Pacific Grain LLC
222 SW Columbia Street, Suite 1133
Portland, OR 97201

Mr. Gene Loffler
Operations Manager
CLDPacific GrainLLC
222 SW Colwnbia Street, Suite 1133
Portland, OR 97201

Dennis Klein
Cargill, Incorporated
P.O.Box 93001Dept.]
Minneapolis M:N 55440-9300

BYMAlL, FACSIMILE AND EMAIL

RE: Environmental Investigation and Cleanupof the Cargill Leasehold

DearMessrsSchaufler, Lofflerand Klein:

This letter explains why the Port is proceeding at this time with executionofthe DEQ
Voluntary CleanupProgramAgreement for remedial investigation, sourcecontrol
measuresand remedyfeasibility study at the Tennina14 Slip 1 Uplandarea, including the
Cargill leasehold. It also respondsto Mr. Klein's emailof earlier today.

As you are awarefrompreviouscorrespondence and interaction with the Oregon
DepartmentofEnvironmental Quality (DEQ), DEQhas been concerned about
environmental contamination issues at the Cargill leasehold for manymonths. We have

PORT 01' PORTLAND 121 NW EV1!1t"P.TTPtlRTlAND OR 97Z09' Box 3P9 POR"l'l.AND OR 972.08. 503-944-70 0 0
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MAY 01 1900 07:37 FR TO 26349 P.02/03

Cargill
November 26, 2003

notified you of these issues and requested your assistance on numerous occasions. We
have kept you informed of the fact that DEQ views investigation and cleanup of the area
as a high priority component ofthe federal and state effort to clean up the Portland
Harbor Superfund Site. We have also provided drafts of the DEQ consent order for
consideration and incorporation into the environmental exit audit Cargill is performing.

For example, by letter dated June 20, 2003, the Port informed you ofDEQ's specific
environmental concerns relating to Cargill's leasehold and asked you to provide a planof
action as to how you were going to address those concerns. That letter also informed you
that absent action by Cargill. DEQ would likely require the Port to investigate and
remediate the Cargill leasehold under a cleanup order then under active negotiation.

By way ofan additional example, on September 9,2003 Gene Loffler attended a meeting
with the Port and DEQ at which DEQ discussed their contaminationconcerns regarding
the Cargill leasehold, as well as the issues relating to the cleanup of the hydraulic oil
spill. DEQ had earlier specifically informed the Port (and through the Port's June 20,
2003 letter, Cargill) of the contamination issues at the Cargill leasehold that must be
addressed.

All sources of contamination to the Portland Harbor Superfund Site must be investigated.
controlled and permanently remediated consistent with the remediationof in-weller
sediment contamination. Cargill has neither timely nor satisfactorily addressed the
contamination issues associated with its leasehold. Seven months after Cargill notified
the Port of its departure from Terminal 4, the Port still has not received even a draft of the
environmental exit audit required of Cargill under the lease. Therefore. given the
deadline for action set by DEQ, the Port has been compelled to include the investigation
and cleanup of the Cargill leasehold area under the consent order with DEQ. It is on this
basis that the Port believes it is fullyjustified in looking to Cargill for payment ofany
costs it will incur in connection with implementingthe order at the Cargill leasehold.

We look forward to the completion of the environmental exit audit and the proper
identification of the environmental contaminationmatters that Cargill will have to'
address. We continue to believe that it is in Cargill's best interests to work cooperatively
with both DEQ and the Port on the site investigation and cleanup ofyour leasehold.

The Port invites and encourages Cargill to be engaged with the Port in implementation of
the consent order. The short term. opportunities for Cargill to get involved include: (i) a
remedial investigation seeping meeting with the Port in mid-December; (ii) a remedial
investigation seeping meeting with the Port and DEQ in early January 2004; and (iii) the
development ofa remedial investigationproposal due to DEQ 45 daysafter DEQ's
execution ofthe consent order.

Please contact Eric Schwamberger at 503-240-2014to have Cargill included in these
consent order implementation activities.

2
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MAY 01 1900 137:37 FR

Cargill
November26,2003

Please call me at 503-944-7220 ifyou have any questions.

~H
SamRuda
Marine Director
Port of Portland

TO 26349

cc: David Ashton, Port ofPortland (w/o attachments)
Juli Killgore,Port ofPortland (w/o attachments)
Eric Schwamberger, Port of Portland (w/o attachments)
Bob Moulton, Port ofPortland(w/o attachments)

3
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